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[bookmark: _Toc52267942]REQUESTS FOR REASONABLE ACCOMMODATION
Pierce County Human Services, (hereafter referred to as the “County”) will provide reasonable accommodation to allow for equal participation in the Notice of Funding Availability (NOFA) application process. To request a reasonable accommodation, please contact Vy Yun at: vy.yun@piercecountywa.gov or call (253) 798-6901, or 711 (Telecommunications Relay Service –TRS). This document will be provided in alternate formats, upon request. 

[bookmark: _Toc23335688][bookmark: _Toc23336072][bookmark: _Toc52267943]ACCESS TO REFERENCED DOCUMENTS
This document contains active hyperlinks. Prospective applicants who are unable to access the Internet may request copies of the documents referenced in this Notification of Funding Available (NOFA) by contacting Vy Yun at (253) 798-6109 or 711 (Telecommunications Relay Service), or by sending an e-mail to vy.yun@pierecountywa.gov. All documents will be available on Pierce County Human Services’ website at: https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.

[bookmark: _Toc23335689][bookmark: _Toc23336073][bookmark: _Toc52267944]NOTICE OF SOLICITATION
In addition to providing required notification via the County’s publication of record, The Tacoma News Tribune, the County will provide notification to all known interested parties, and to other organizations and individuals currently on the Department’s e-mail distribution list. Any individual or organization wishing to be added to the Department’s e-mail distribution list in order to receive future notices of funding opportunities can make such a request by contacting Vy Yun at vy.yun@piercecountywa.gov. A copy of this NOFA will be posted to the Human Services website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids. Failure of the County to notify any interested party or parties directly regarding the availability of these funds shall not void or otherwise invalidate the NOFA process.

[bookmark: _Toc23335690][bookmark: _Toc23336074][bookmark: _Toc52267945]AVAILABILITY OF FUNDS
Pierce County Human Services is soliciting applications for Community Development Block Grant (CDBG) – Public Facilities Projects to provide funding for eligible public facilities projects that benefit low-income communities and/or low-income people, such as water/sewer and/or street improvements, property acquisition, and neighborhood facilities.

This is for program year 2021 (July 1, 2021 – June 30, 2022). Priority will be given to agencies requesting fifty thousand and 00/100 dollars ($50,000) or more. Projects must be ready to start within ninety (90) days of contract execution and completed within twenty-four (24) months. 

Program									Anticipated Funding 
Community Development Block Grant: Public Facilities Projects			Approximately $1,100,000

[bookmark: _Toc23335691][bookmark: _Toc23336075][bookmark: _Toc52267946]ANTICIPATED TIMELINE
The following anticipated timeline is subject to change, at the discretion of the County:

October 2, 2020:	Notification of Funding Availability is published in the Tacoma News Tribune, the County’s newspaper of record.
October 2, 2020:	Notification of Funding Availability issued to known interested applicants, and posted on the Pierce County Human Services website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.



October 15, 2020:	Virtual application workshop for all prospective applicants at 10:30 a.m. 

Please click the link below to join the webinar:
https://piercecountywa.zoom.us/j/97000592331 

Or Telephone:
US: (253) 215-8782  or (877) 853-5247 (Toll Free)
Webinar ID: 970 0059 2331 

October 23, 2020:	Deadline to complete screening for Uniform Act/Section 104(d) compliance with Kelli O’Donnell, Community Development Specialist, kelli.odonnell@piercecountywa.gov or 253-798-6919.
October 28, 2020:	Questions from prospective applicants must be received in writing or via email no later than 4:30 p.m. per the Questions and Answers section of the NOFA.
November 2, 2020:	The County’s written response to each question submitted will be sent to all known prospective applicants for whom the County has a valid e-mail and/or postal address. The responses will also be posted on the Pierce County Human Services website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.
November 6, 2020:	Response submission deadline; applications must be received by Pierce County Human Services no later than 4:30 p.m. Applications and attachments should be emailed to vy.yun@piercecountywa.gov with subject line 2021 CDBG Public Facilities Application. Multiple emails can be emailed to Vy if attachments are large.
January 14, 2021: 	Applicants will present proposed projects to CAB @ 6:00 p.m.
January 20, 2021:	CAB Review Panel will make FY 2021 CDBG public facilities funding recommendations 
Feb/March 2021:	Final CAB funding recommendations presented to and approved by Pierce County Human Services Director 
[bookmark: _Hlk499728308]April 7 – May 5, 2021:	Thirty-day public comment and review period on funding recommendations and 2021 One Year Action Plan. Agencies can comment on the funding recommendations at the CAB’s April 7 board meeting and the CAB will hold a public hearing on the CDBG funding recommendations at their May 5 board meeting. For more information on CAB meetings, go to: https://www.piercecountywa.org/5936/Human-Services-Citizens-Advisory-Board.
June 2021:	Preliminary award letters sent to awarded agencies.
September 2021:	Award letters sent to awarded agencies after HUD accepts the 2021 One-Year Action Plan and issues a CDBG funding agreement with Pierce County Human Services

[bookmark: _Toc23335692][bookmark: _Toc23336076][bookmark: _Toc52267947]CITIZEN PARTICIPATION
The United States Department of Housing and Urban Development (HUD) program regulations require that we give citizens the opportunity to review and comment on the County’s use of funds. Citizens can participate by membership on the Citizens’ Advisory Board (CAB) and/or by attending CAB meetings while applications are being reviewed for funding recommendations. All CAB meetings are open to the public. Meeting dates, times and locations are published on the Pierce County Human Services Citizens’ Advisory Board website (https://www.co.pierce.wa.us/5936/Human-Services-Citizens-Advisory-Board). Members of the CAB establish priorities for funding based on the needs of the community. A public meeting was held on September 23, 2020, to solicit citizen comments on the needs of low-income residents in Pierce County. The CAB identified two funding priorities, in ranked order, for Public Facilities Projects: 1) Shelter and Housing Needs; and 2) Infrastructure Improvements. 

The CAB is also responsible for making funding recommendations to the Human Services Director. To do that, the CAB reviews and scores the written applications in response to this NOFA. Applicants will present their proposals to the CAB as part of the review process, allowing the CAB to ask questions about the proposed projects. The Anticipated Timeline in this NOFA shows the expected dates for the CAB’s reviews and the applicant presentation. The County will post the CAB’s funding recommendations on the Pierce County Website. A public comment period, anticipated to run from April 7, 2021 – May 5, 2021, will follow the posting of the recommendations. It is anticipated that the CAB will hold a public hearing on the recommendations on May 5, 2021, at which time public comments will also be requested.

[bookmark: _Toc23335693][bookmark: _Toc23336077][bookmark: _Toc52267948]MANDATORY CONSULTATION WITH PIERCE COUNTY
Before you complete this application, all applicants must contact Kelli O’Donnell at (253) 798-6919 or kelli.odonnell@piercecountywa.gov for compliance screening. This consultation is required for ALL applications to determine whether your project will trigger the Uniform Relocation Assistance and Real Property Acquisition Policies Act (Uniform Act) and/or Section 104(d) of the Housing and Community Development Act of 1974 (HCD). Applicants must consult with Kelli O’Donnell to review Uniform Act requirements. This will ensure that you have adequate time to notify residents or businesses of the project and/or complete notices for acquisition of real property, if required, prior to submittal of the application. Failure to comply with the Uniform Act, if applicable, could result in the application being ineligible for funding. Please note the Uniform Act/Section 104(d) screening deadline in the Anticipated Timeline section.

[bookmark: _Toc23335694][bookmark: _Toc23336078][bookmark: _Toc52267949]DESCRIPTION of SOLICITED SERVICES
Income Limits
Each year Pierce County receives an allocation of CDBG funds. The primary objective of the program is the development of viable urban communities by providing decent housing, a suitable living environment, and expanding economic opportunities, principally for low- and moderate-income persons. Low- and moderate-income refers to household income at or below 80% of the area median income, as defined by HUD (see Table 1 below). Low- and moderate-income is referred to as “low-income” in this NOFA. CDBG funds are to be used to provide housing, public facilities, public improvements, community facilities, and economic development activities to improve living conditions in low-income areas and for low-income residents of Pierce County.

The Pierce County CDBG program income limits for 2020 are listed in the Table 1, below. The incomes of persons served by CDBG-funded programs must not exceed these program income limits, adjusted for family size, noted below. Applicants that receive an award (Subrecipients) will be responsible for complying with these income limits, including updating the income limits, as needed, when HUD publishes new income limits or when Pierce County notifies the Subrecipient of any updates to the income limits. HUD publishes income limits at its website: https://www.hudexchange.info/manage-a-program/home-income-limits/ (select the State of Washington, Tacoma for relevant income limits). 

Table 1: Pierce County CDBG Program Income Limits

	Pierce County CDBG Program
2020 HUD HOME Income Limits
Tacoma, WA
Effective 07-01-2020

	Household/
Family Size
	Extremely Low Income (30%)
	Very Low Income (50%)
	Low (80%)

	1 (Person)
	$18,200
	$30,300
	$48,450

	2 (Person)
	$20,800
	$34,600
	$55,400

	3 (Person)
	$23,400
	$38,950
	$62,300

	4 (Person)
	$25,950
	$43,250
	$69,200

	5 (Person)
	$28,050
	$46,750
	$74,750

	6 (Person)
	$30,150
	$50,200
	$80,300

	7 (Person)
	$32,200
	$53,650
	$85,850

	8 (Person)
	$34,300
	$57,100
	$91,350




Pierce County Consortium 
Nineteen cities and towns in Pierce County, listed below, and the unincorporated areas of the county have formed a Consortium to receive CDBG funds. The cities of Tacoma, Lakewood, Auburn, Enumclaw, and Pacific are not part of the Pierce County Consortium. CDBG funds available through this NOFA are only available to projects that serve residents in the Consortium, regardless of the location from which services are delivered. All applicants must clearly demonstrate that County CDBG funds will serve residents in the consortium, noted below.

Pierce County Consortium

	City of Buckley
	City of Bonney Lake
	Town of Carbonado

	City of DuPont
	City of Fife
	City of Eatonville

	City of Edgewood
	City of Fircrest
	City of Gig Harbor

	City of Milton
	City of Orting
	City of Puyallup

	City of Roy
	Town of Ruston
	Town of South Prairie

	Town of Steilacoom
	City of Sumner
	City of University Place

	Town of Wilkeson
	Unincorporated Pierce County
	



[bookmark: _Toc431557089][bookmark: _Toc23335695]CDBG Project Eligibility Requirements
In this NOFA, Public Facilities includes public improvements and facilities that are either a) publicly owned or traditionally provided by the government; or b) owned by a nonprofit. Facilities include neighborhood facilities, such as food banks and community centers, as well as facilities that provide temporary shelter for low-income persons. Such shelters could include shelters for victims of domestic violence; shelters for the homeless population; shelters for drug offenders or parolees; shelters for the developmentally disabled; or shelters for disaster victims.

Public improvements include streets; sidewalks; curbs and gutters; parks; playgrounds; water and sewer lines; flood and drainage improvements; utility lines; and aesthetic amenities on public property such as trees, sculptures, pools of water, fountains, and other works of art. Site improvements of any kind that are made to property that is in public ownership and comply with CDBG guidelines are public improvements and are eligible for assistance under this category. 

Operation of all CDBG-funded projects must ensure they are open and available to the public during all normal hours of operation.

To be eligible for funding under the CDBG Public Facilities program, an application must meet three basic requirements: serve low-income persons; meet the local funding priorities; and be an eligible activity. The three requirements, in more detail, are as follows:

Requirement #1
[bookmark: _Toc213504920]The project must meet HUD’s CDBG National Objective which is to benefit low-income persons. For an activity to be eligible under HUD’s National Objective, the activity must qualify either as a) an area benefit, b) limited clientele activities, or c) housing activities, as described in further detail below:

A. Area Benefit Activities 
Area benefit activities must benefit all residents of an area where at least 47.06% of the residents are low income.
NOTE: If you are applying under the Area Benefit, please contact Stephanie Bray at (253) 798-6917 or stephanie.bray@piercecountywa.gov PRIOR TO SUBMISSION OF YOUR APPLICATION to verify if the project’s service area is in a low-income census tract or to determine if an income survey must be completed.

B. Limited Clientele Activities 
Limited clientele activities must benefit a specific targeted group of persons, of which at least fifty-one percent (51%) must be low-income. This can be achieved when the project meets one of the following criteria:

1) The project serves a group primarily presumed by HUD to be low-income: abused children, victims of domestic violence, elderly persons, severely disabled adults, homeless persons, illiterate adults, persons living with AIDS, and migrant farm workers; or

2) At least 51% of the clients served are low-income, as evidenced by documentation of the household or based on the family size and income (see Table 1, above); or

3) The project has income-eligibility requirements that limit the service to persons meeting the low-income requirement, as evidenced by the Subrecipient’s policies and procedures, intake/application forms and other sources of documentation.

C. Housing Activities 

1) The housing level benefit is used for projects that propose the acquisition and/or rehabilitation of existing permanent residential structures which, upon completion, will be occupied by low-income households.

a. Structures with one unit must be occupied by a low-income household. If the structure contains two units, at least one unit must be for low-income households. Structures with three or more units must have at least 51% of the units occupied by low-income households. 

Requirement #2
The project must address one or more of the CAB-established funding priorities that meet the needs of residents within the Consortium area. As noted previously, funding priorities, in ranked order, are:

1. Shelter and Housing Needs 
       This includes projects such as acquisition and/or rehabilitation of property for affordable housing or    construction of emergency shelter (this is not an all-inclusive list). NOTE: New construction of permanent residential units is not allowed. 

2. Infrastructure Improvements
This includes projects such as street/sidewalk improvements, utility, or water system construction and/or improvements (this is not an all-inclusive list).

Requirement #3
The project must qualify under one or more of the following activities. This is not an all-inclusive list. For a list of all eligible activities see 24 CFR 570.201-204, excluding 24 CFR 570.201(e).

A. [bookmark: _Toc308435102][bookmark: _Toc308435317]Basic Eligible Activities 

1) Acquisition of real property by purchase, lease, or donation. Special procedures are required for acquisition of real property associated with a project. NOTE: Please note the Uniform Act/Section 104(d) compliance screening deadline in the Anticipated Timeline section.

2) Public Facilities and Improvements through acquisition, new construction, reconstruction, rehabilitation or installation of public facilities and improvements. This can also include water/sewer and street and sidewalk improvements. Applicant must be legal owner of public facility being rehabilitated or improved.

3) Removal of Architectural Barriers that restrict mobility and accessibility of elderly or individuals with disabilities.

4) [bookmark: _Toc308435103][bookmark: _Toc308435318]Privately Owned Utilities to acquire, construct, reconstruct, rehabilitate, or install distribution lines and facilities of privately owned utilities.

B. Eligible Rehabilitation and Preservation Activities 

1) Rehabilitation of:

a. Residential buildings and improvements;

b. Low-income public housing and other publicly owned residential buildings and improvements; or

c. Publicly and privately owned commercial and industrial buildings. However, assistance is limited to improvements to the exterior of the building or the correction of code violations.

d. Connection of residential structures to water distribution or local sewer collection lines;

C. Ineligible Project Activities 
The following activities are ineligible and will not be funded:

1) Public facilities such as city halls, police stations, churches, exhibit halls, and stadiums, schools, airports, hospitals, and nursing homes, unless the activity to be done in these facilities is the removal of architectural barriers;

2) The purchase of motor vehicles; 

3) Purchase of construction equipment, personal property, and furnishings;

4) Operating and maintenance expenses of a public facility that is currently CDBG funded;

5) General government expenses;

6) Political activities;

7) New permanent residential housing construction (emergency shelters are allowed); and

8) Income payments (series of payments made to an individual or family for food, clothing, housing, rent, mortgage, etc.).
[bookmark: _Toc431557090]
[bookmark: _Toc23335696][bookmark: _Toc23336079][bookmark: _Hlk49954640][bookmark: _Toc52267950]Projects Serving Individuals and Families Experiencing Homelessness
To effectively advance the County towards the creation of a homeless crisis response system, all projects funded through this NOFA that provide housing or shelter to the homeless population must meet the following key expectations:

1. Exclusively serve households assessed, prioritized and referred by the Coordinated Entry System (CES); 

2. Enter all bed and unit vacancies into the Homeless Management Information System (HMIS) and make all vacancies available for referrals from CES; and

3. Participate in data collection and outcome assessment through HMIS and comply with the County’s requirements for HMIS data quality and timeliness of data entry for both client data and information about program vacancies.

[bookmark: _Toc23335697][bookmark: _Toc23336080][bookmark: _Toc52267951]ELIGIBLE APPLICANTS
Any IRS designated non-profit, public, or government agency (or for-profit organization for certain economic development activities) serving residents of unincorporated Pierce County; or any of the Pierce County Consortium cities and towns may apply to use these funds for eligible activities.

Pierce County requires that all applicants for funding be registered as a business entity with the State of Washington and possess a Washington State Unified Business Identifier (UBI) number and have a Federal Tax ID number. All applicants are required to be registered on the federal website www.sam.gov and must provide their Commercial and Government Entity (CAGE) Code in the application. The CAGE Code is a five-character ID number that must be renewed annually on the federal Systems for Award Management website www.sam.gov that also requires a current DUN and Bradstreet DUNS number.

[bookmark: _Toc23335698][bookmark: _Toc23336081][bookmark: _Toc52267952]APPLICATION EVALUATION AND CRITERIA
All applications that pass the threshold review will be presented to the CAB. Past performance is a critical part of the CAB’s review of applications. Pierce County will provide the CAB data about the applicant's past performance under the Pierce County CDBG program, if applicable. The CAB will host public meetings for presentations from applicants. The CAB will have the opportunity to ask applicants questions regarding the proposed project during the presentations.

The CAB will evaluate applications using the following criteria:	
· Scope & Need – Project need is clearly defined, including persons to be served 			15 pts.
and/or the use and purpose of the facility. The application includes a clear 
description of how CDBG funds will meet the described need.
· Funding Priorities (in ranked order):	
1. Shelter & Housing Needs	OR							       8 – 10 pts.
2. Infrastructure Improvements							         1 – 7 pts.
· Timeliness – Projects that can start within 90 days of July 1, 2021, and	 	 		15 pts.
can be completed within 24 months will receive a higher score.
· Community Involvement – The persons affected by this project have been			5 pts.
involved in its development.
· Funding and Funding Sources – Project budget and funding priorities are 			15 pts.
clearly stated and consistent throughout the application. The applicant is requesting 
funds from other funding sources. The overall funding strategy for the project is 
realistic. If additional funding sources are needed to complete the project, projects 
have additional funding sources committed. Projects that have uncommitted funds 
may receive a lower score.
· Annual Operations & Maintenance – The annual maintenance and operations 			10 pts.
costs of this project are reasonable. There are other funds (non CDBG) committed 
to pay for on-going maintenance and operations. 
· Project Management – The agency has sufficient staff and experience to 			5 pts. 
successfully monitor and complete the project.
· Eligibility – The applicant will assure those who benefit from the project are 			10 pts.
residents of the Pierce County Consortium cities and towns and/or unincorporated 
Pierce County. The agency has a system in place to track these residents, if applicable.
· Fiscal Management – Applicant has policies and procedures in place for financial		10 pts.
Operations, addresses the framework the organization follows for internal 
controls and has described agency’s financial reporting, record keeping, accounting 
systems, payment procedures, and audit requirements. If applicable, applicant 
provides plan to address difficulties on their ability to manage their programs. 
Applicants that have been in any form of bankruptcy within the last seven years 
and/or have any legal actions or potential lawsuits pending, may receive a lower score. 
	TOTAL POINTS									    		95 pts.
	
[bookmark: _Toc23335699][bookmark: _Toc23336082][bookmark: _Toc52267953]APPLICATION THRESHOLD REVIEW
County staff will review applications to ensure the minimum Project Eligibility requirements are met. This review will include a threshold review to ensure applications meet the minimum criteria listed below: 

· The application is complete and responsive to the Description of Solicited Services;
· The application includes required attachments, including an original signed application and original signed Acknowledgement of Required Assurances document;
· The applicant is an eligible entity; and
· The project proposes serving an eligible population in an eligible project type. 

Applications will be considered as submitted. The County will only contact the agency for curable deficiencies. Applicants are strongly encouraged to carefully review the Anticipated Timeline section of this NOFA.

All applications that meet the minimum threshold will be presented to the Application Evaluation Committee, which will evaluate all acceptable applications and make funding recommendations.

[bookmark: _Toc23335700][bookmark: _Toc23336083][bookmark: _Toc52267954]APPLICATION WORKSHOP
A virtual application workshop will be conducted by Pierce County staff at the time and date indicated in the Anticipated Timeline section of this NOFA.

Workshop attendance is not required but is highly encouraged for all applicants. It is the Department’s belief that attending the workshop will assist the applicant in presenting the best possible request for funding. During the application workshop, Pierce County staff will give an overview of the application, the application process, an overview of the requirements, and will also be available to answer questions. Please have the instruction/application packet available and any questions that the organization may have related to the NOFA.

[bookmark: _Toc23335701][bookmark: _Toc23336084][bookmark: _Toc52267955]QUESTIONS FROM APPLICANTS and response by the county
Inquiries regarding the content of this NOFA must be submitted to the County in writing, no later than the date and time indicated in the Anticipated Timeline section of this NOFA. Questions received after this date and time will not be answered. Questions may be submitted electronically or via U.S. mail to the contact person identified in the Contact Section of this NOFA. Pierce County will time- and date-stamp all questions received via U.S. mail.

No later than the date indicated in the Anticipated Timeline section of this NOFA, the County will provide a written response to each question received, and, as applicable, will issue any resulting amendments to this NOFA. A response will be provided electronically via email to the applicant, and simultaneously to any other interested party who have provided Pierce County with a valid email address. Responses will also be posted on the Pierce County Human Services’ website at https://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids.

[bookmark: _Toc23335702][bookmark: _Toc23336085][bookmark: _Toc52267956]APPLICATION DUE DATE AND INSTRUCTIONS FOR SUBMITTAL
To be eligible for funding consideration the application and required attachments must be received by Pierce County Human Services by emailing Vy Yun at vy.yun@piercecountywa.gov no later than the time and date indicated in the Anticipated Timeline section. Email to Vy Yun should include Subject Line 2021 CDBG Public Facilities Application. We recognize multiple emails may have to be sent to Vy if attachments are large. If more than one email is sent Subject Line should read 2021 CDBG Public Facilities Application Email 1 of 2 (2 of 2, etc.).

Your email submission must include: 

· One signed original application (Attachment A);
· One copy of attachments (Application Section A, Question #24);
· One original of the Project Budget (Attachment B);
· One original signed Acknowledgement of Required Assurances (Attachment C); and
· One Pre-Award Risk Assessment (Attachment D).

Applications will be considered as submitted and Pierce County will not contact the agency for corrections to the applications. Applicants are strongly encouraged to carefully review the instructions and anticipated timelines associated with this announcement. The application must be signed by a person authorized to bind the agency in a contract.

[bookmark: _Toc23335703][bookmark: _Toc23336086][bookmark: _Toc52267957]UNACCEPTABLE APPLICATIONS
Applications submitted that are not responsive to the requirements of the solicitation are unacceptable and shall not be considered. Unacceptable applications are those that are subject to at least one of the following shortcomings:

· Does not meet the deadline for submittal; or
· Does not meet the threshold requirements.

[bookmark: _Toc23335704][bookmark: _Toc23336087][bookmark: _Toc52267958]OWNERSHIP OF MATERIAL
Responses, applications, and other materials submitted in response to this request become the property of the County, are documents of public record, and will not be returned. By applying, applicants acknowledge and agree that they and/or their organization claim no proprietary rights to the ideas or approaches contained in the applications.

[bookmark: _Toc23335705][bookmark: _Toc23336088][bookmark: _Toc52267959]application costs and payment of contingent fees
The County is not liable for any costs incurred by an applicant prior to the issuance of a contract. All costs incurred in response to this solicitation are the responsibility of the applicant, including travel costs to attend workshops, presentations, public meetings, and/or contract negotiation sessions.

In the event the applicant’s application was developed with the assistance of other individuals (i.e., non-employees) and/or organizations, the applicant understands and agrees that no contingent fees will be paid under any resulting award.

[bookmark: _Toc23335706][bookmark: _Toc23336089][bookmark: _Toc52267960]ACCEPTANCE OF TERMS AND CONDITIONS
By submitting a response to this NOFA, the applicant acknowledges and accepts all terms and conditions of this request and Federal, State, and County regulations and requirements related to the delivery of the eligible activities. If the applicant is awarded a contract, the applicant’s application will become part of the contract agreement. The applicant is bound by the terms of the application unless the County agrees that specific parts of the application are not part of the agreement. The County reserves the right to introduce different or additional terms and/or conditions during final contract negotiations. Applicants will be required to enter into a formal written agreement with Pierce County Human Services.

[bookmark: _Toc404678980][bookmark: _Toc527469539][bookmark: _Toc23335707][bookmark: _Toc23336090][bookmark: _Toc52267961]Contract awarDs and notification to selected applicants
Decisions regarding contract awards for activities solicited by this announcement will be made as outlined by the requirements of this NOFA.

All applicants will be notified by U.S. mail as to the decision regarding their application. Successful applicants will work with Pierce County Human Services staff to negotiate and execute a contract.

[bookmark: _Toc23335708][bookmark: _Toc23336091][bookmark: _Toc52267962]RIGHT TO REJECT OR NEGOTIATE
The County reserves the right to reject any or all applications, if such a rejection is in the County's best interest. This NOFA is a solicitation for offers and shall not be construed as an offer, a guarantee, or a promise that the solicited services will be purchased by the County. The County may withdraw this notification at any time and for any reason without liability to applicants for damages, including, but not limited to, bid preparation costs.

Additionally, the County reserves the right to negotiate with selected applicants and may request additional information or modification from an applicant. When deemed advisable, and before a contract is issued, the County reserves the right to arrange an on-site visit/review to determine the applicant's ability to meet the terms and conditions described in this NOFA. 

[bookmark: _Toc23335709][bookmark: _Toc23336092][bookmark: _Toc52267963]RIGHT TO APPEAL
Applicants whose applications are not selected have the right to appeal the decision of the County, limited to procedural errors in the selection process. In the event that no such procedural errors are found to have occurred, the decision of the County shall be final.

An aggrieved applicant may, within seven business days after the selection of prospective eligible projects, appeal in writing to the Director of Pierce County Human Services or their designee. The appeal must state all facts and arguments upon which the appeal is based. The Pierce County Human Services Director, or the appointed Designee, will review the content of the County’s solicitation document (NOFA), the applicant’s application, and the facts which form the basis for the appeal. The Director, or the appointed Designee, will render a written decision within 30 business days of the receipt of the appeal.

[bookmark: _Toc23335710][bookmark: _Toc23336093][bookmark: _Toc52267964]CANCELLATION OF APPLICATION
The County reserves the right, with or without cause, to cancel any contract resulting from this NOFA with a thirty-calendar day written notice sent by certified mail, return receipt requested, to the applicant’s address of record, as indicated on the applicant’s application to this NOFA (or last known address on file).



[bookmark: gen_info]


NOFA No. (xxx) 	2
Title
Department
Revised (date)

[bookmark: _Toc23335711][bookmark: _Toc23336094][bookmark: _Toc52267965]CONTACT
Vy Yun, Office Assistant III
Pierce County Human Services
1305 Tacoma Avenue South, Suite 104
Tacoma, WA  98402
Phone: (253) 798-6109
Email: vy.yun@piercecountywa.gov





[bookmark: _Toc23335712][bookmark: _Toc23336095][bookmark: _Toc52267966][bookmark: _Toc431557106][bookmark: _Toc464808916][bookmark: _Toc465860315][bookmark: _Toc495063611][bookmark: _Toc495064030][bookmark: _Toc23335713][bookmark: _Toc23336096]ATTACHMENT A:
APPLICATION


Submit one signed original, including all requested attachments
In Section A - Question #24





[bookmark: _Toc306260194][bookmark: _Toc307990713]PIERCE COUNTY HUMAN SERVICES
2021 COMMUNITY DEVELOPMENT BLOCK GRANT – PUBLIC FACILITIES PROJECTS
[bookmark: _Toc431557107][bookmark: _Toc464808917][bookmark: _Toc465860316][bookmark: _Toc495063612][bookmark: _Toc495064031][bookmark: _Toc23335714][bookmark: _Toc23336097]GRANT APPLICATION

Applicants applying for CDBG - Public Facilities funding must answer the following questions and/or provide the requested information in response to this NOFA. Please be sure to complete the entire application, including the required project budget prepared in the Excel workbook. 

The full application contains Sections A – H of this application PLUS Attachments B – D. When completed, you will submit via email:
· One signed original application;
· One copy of attachments (Section A, Question #24);
· One original of the Project Budget (Attachment B);
· One signed Acknowledgement of Required Assurances (Attachment C); and
· One Pre-Award Risk Assessment (Attachment D).

A. Organizational Information
	1. Organization Legal Name:      

	2. Physical Street Address (include City and Zip Code):       
If the organization also has a separate office location within Pierce County, please provide information for both the primary and Pierce County office locations

	3. Mailing Address (include City and Zip Code):       

	4. Main Business Phone Number:       

	5. Business Office Hours:       

	6. Name of Project to be funded:      

	7. Scope of work (in one sentence):      

	8. Project Funding Amount Requested:  $      
(Priority will be given to agencies requesting $50,000 or greater)

	9. Executive Officer Name:
	Phone Number:       

	     
	Email Address:       

	10. Primary Contact Person:
	Title:       

	     
	Phone Number:       

	
	Email Address:       

	11. Fiscal Contact Person:
	Title:       

	     
	Phone Number:       

	
	Email Address:      

	12. Type of Organization:
	

	            |_|  Sole Proprietor
	|_|  Partnership 

	            |_|  Private/Non-Profit
	|_|  Corporation

	            |_|  Other (specify) 
	

	13. Federal Tax ID No.:      
	

	14. UBI No:      
	Expiration Date:      

	15. DUNS Number(s)      

	Federal Funding Accountability and Transparency Act (FFATA) Reporting System requirements:
If awarded funds, the responses to the following two questions will be input into the Federal Sub-award Reporting System (FSRS) by Pierce County Human Services staff and the public will have access to this information on line at http://www.USASpending.gov. NOTE: Responses to Questions 16, 17, and 18 are REQUIRED.

	16. In your business or organization’s previous fiscal year, did your business or organization (including parent organization, all branches, and all affiliates worldwide) receive:
a) Eighty percent (80%) or more of your annual gross revenues in U.S. federal contracts, subcontracts, loans, sub-grants, and/or cooperate agreements; AND
b) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, sub-grants, and/or cooperative agreements?

|_|  Yes. You are required to respond to Questions #17 and #18.

|_|  No. Questions #17 and #18 are not applicable, proceed to Question #19.

	17. Required only if your response to Question 16 is YES. Does the public have access to information about the compensation of the senior executives in your business or organization (including parent organization, all branches, and all affiliates worldwide) through periodic reports filed under Section 13 (a) or 15 (d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m (a), 780 (d)) or Section 6104 of the Internal Revenue Code of 1986?

|_| Yes			|_|  No

	18. Required only if your response to Question 17 is YES. Provide Name(s) and Compensations of all highly compensated officers in your organization (including parent organization, all branches, and all affiliates worldwide).

Last Name            Middle Initial       Last Name          Title                Salary/Compensation
                                                                                         $     

                                                                                         $     

	19. CAGE Code (www.SAM.gov):        Expiration Date:      

	20. [bookmark: Text16]How long has the organization been in operation in Pierce County?      

	21. Has the organization operated under another name? |_| No/Not Applicable  |_| Yes
If “Yes”, please provide the previous organization’s name(s):      

	22. [bookmark: Text20]Site Address of Project, if known (indicate TBD if unknown):       

	23. [bookmark: Text21]City/State/Zip for above Project Address:       

	24. Provide one complete original of the following documents, as applicable:
a. |_| List of the Board of Directors including name, occupation, or affiliation, principle officers of the governing board.
b. |_| Minutes from Board of Directors meetings for the most recent 12-month period to demonstrate the organization has an actively engaged Board. 
c. |_| Internal Revenue Service (IRS) tax-exempt determination letter.
d. |_| A copy of the organization’s last two years and most recent financial audit or if an audit has not been completed, reviewed financial statements by an outside third party. Include audit findings/management letters.
e. |_| A copy of the organization’s accounts receivable and payable aging report that ties to the financial statements submitted.
f. |_| A copy of the organization’s most recent monthly balance sheet and income statement.
g. |_| If applicable, provide any recent (within the last twenty-four (24) months) site visit or program and fiscal review reports received from monitoring entities (i.e. United Way, local or state government).
h. |_| Corrective Action Plan(s)
i. |_| Fiscal and Accounting Policy and Procedural Manual
j. |_| Internal Control Procedures
k. |_| Bank Statements for last three months
l. |_| Revenue Sources, including any grants received from local/state/federal for the last 12-24 months (a report showing grants received, including from who and how much)
m. |_| Chart of Accounts
n. |_| Most Recent Tax Return
o. |_| Cost Allocation Plan or Indirect Rate
p. |_| Timesheets and Report of Time Charged to Grants within last 6 months
q. |_| Previous organizational name(s) and year(s) of operations

	APPLICATION APPROVAL AND SIGNATURE: The signatory declares that he/she is an authorized official of the applicant organization, is authorized to make this application, is authorized to commit the organization in financial matters, will assure that any funds received as a result of this application are used for the purposes set forth herein and the organization will comply with all contractual obligations.

Signature of Authorized Representative: ___________________________________________
[bookmark: Text13]Typed Name and Title: Click here to enter text.
[bookmark: Text14]Date Signed: Click here to enter text.





B. PROJECT INFORMATION

1. Project Name/Title:       

2. Project Address/Location:       	Click Here if Location not yet selected |_|

3. Census Tract for proposed project:       
http://factfinder.census.gov/faces/nav/jsf/pages/index.xhtml 
(Underneath Address Search click on street address)

4. Block Group for proposed project:       

5. Parcel number:       
Pierce County Assessor-Treasurer ePIP Site (https://epip.co.pierce.wa.us/cfapps/atr/epip/search.cfm)

6. Does the organization own the property?

|_| Yes  	|_| No

If No - List the complete name and address of the property owner here:

     

If No - Was a legally binding contract to purchase the property signed prior to your intent to apply for Federal funds?

|_| Yes  	|_| No

If Yes - Attach copies of the signed contract (REQUIRED).



C. Uniform Act/Section 104(d)

STOP. All applicants must contact Kelli O’Donnell, Program Specialist, at (253) 798-6919 or kelli.odonnell@piercecountywa.gov for a Uniform Act compliance screening before moving forward in completing the application. 

A consultation is required to review the project to determine whether the Uniform Relocation Assistance and Real Property Acquisition Policies Act (Uniform Act) and/or Section 104(d) apply to the project. County staff will identify acquisition requirements and/or the notifications to be sent to occupants of existing buildings prior to application. County staff will assist in developing a project relocation plan and budget for any Uniform Act costs to include in this NOFA submittal. 

Consultation with the County to review Uniform Act requirements should be completed on or before the date indicated in the Anticipated Timelines section of this NOFA to allow adequate time for the applicant to notify residents or businesses of the project if required prior to the NOFA due date. A determination that the Uniform Act/Section 104(d) requirements do not apply or instructions on complying with these requirements will be provided based on each project to attach with the application in response to question A.10) below. Failure to contact Kelli by the deadline listed in the Anticipated Timelines section of this NOFA and/or to complete this requirement if residents and/or businesses need to be sent letters prior to submittal of the CDBG application could result in the application being ineligible for funding.

1. Do you currently own all property required to complete this project (including land, building(s), right-of-way, and/or easements)?

|_| Yes – Date(s) Acquired:       

|_| No – Describe the type of property to be acquired and your plan for acquisition, including a detailed timeline:      

2. Is the project site undeveloped land?

|_| Yes	|_| No

3. Does the project include rehabilitation of property? 

|_| Yes - Describe your plan for rehabilitation, including a detailed timeline:      

|_| No

4. Does the project include demolition of property? 

|_| Yes - Describe your plan for demolition, including a detailed timeline:      

|_| No

5. Does the project at any point or phase include demolishing housing units or converting such units to a use other than low income housing?

|_| Yes	|_| No

6. Is the project occupied by the applicant only with no other occupants on the project site? 

|_| Yes - Describe the current occupancy by the applicant:      

|_| No

7. Indicate in the table below the number of residential and business units, farms, or other types of units that currently exist on site and will exist at project completion (if not applicable, please put N/A in first box):

	
	Current 
Units
	Units Occupied at Application
	Units Occupied 90 days prior to Application
	Units at Completion of Project

	Residential Units
	     
	     
	     
	     

	Business or Nonprofit Organizations
	     
	     
	     
	     

	Farms
	     
	     
	     
	     

	Other
	     
	     
	     
	     

	Totals
	     
	     
	     
	     



8. If any of the property involved in this project is occupied by anyone besides the applicant, have you notified those people or businesses that the project is subject to the Uniform Act and informed them of their rights prior to application? 

|_| Yes, notice was sent (date):       – attach sample Notice and Occupant List (REQUIRED)			

|_| No – property is unoccupied; or, |_| No – property occupied by applicant only.


9. If the property contains residential units, would affordable rents be charged per the Pierce County CDBG Consortium definition of affordable rents for rental projects as listed in Attachment E. Please select Yes or No.

|_| Yes	|_| No

10. Indicate the number of residents or businesses that will need to move as part of this project:

	
	Temporary Move 
(less than one year)
	Permanent Move

	Residents
	     
	     

	Businesses
	     
	     

	Property Owner
	     
	     






11. Is a Relocation Plan required?

|_| Yes – attach Relocation Plan with e-mail it has been approved by Pierce County   (REQUIRED)
	
|_| No – attach verification email from Pierce County (REQUIRED)

12. If a relocation plan is required, have you included the cost of relocation benefits in your project budget?

|_| Yes	|_| No, Pierce County has confirmed no relocation costs are required.



D. PROJECT DESCRIPTION

1. Provide a detailed description of the project and explain how the project will serve your target population. Explain the need your project addresses, citing demographics, statistics and other information (including all sources of funding). 

     

2. Provide a brief description of the agency’s mission statement and explain how this project meets that mission.

     

3. Indicate the project type and check all that apply:

	Infrastructure
	

	|_|  Potable Water Distribution
	|_|  Sewer/Septic Repair

	|_|  Road Improvements
	|_|  Sidewalks/Street Lighting

	|_|  Electrical Distribution
	|_|  Public Park/Open Area

	
Building/Construction
	

	|_|  Acquisition
	|_|  New Construction

	|_|  Repairs/Renovation
	

	
Other
	

	|_|  Provide Explanation:      



4. Are you requesting funding for a:

|_| New Project OR 
		
|_| Continuation of Prior Year(s) Funding

5. If continuation, indicate past funding:	FY  , Amount $      

FY  , Amount $      




6. Please list which eligible activity the project falls under per the Eligibility Requirements in the Description of Solicited Services section of this NOFA.

|_|  Basic Eligible Activities
List activity here:       

|_|  Eligible Rehabilitation and Preservation Activities
List activity here:       

|_|  Special Economic Development Activities
List activity here:       

|_|  Special Activities by Community-Based Development Organizations (CBDO)
List activity here:       


7. National Objectives/Eligible Criteria
NOTE:  Read the Program Eligibility in the Description of Solicited Services section of this NOFA prior to completing this question. The proposed project MUST meet the National Objective of Benefiting Low- and Moderate-Income persons in order to proceed further.

Check the one appropriate category of low income that the project is eligible under (area benefit or limited clientele or housing). Answer all questions under the applicable category. 

|_|	Area Benefit (entire service area is more than 47.06% income eligible).
STOP: Contact Stephanie Bray at (253) 798-6917 or stephanie.bray@piercecountywa.gov to verify a particular area is in a low- moderate-income census tract or if an income survey must be done prior to submittal of application.

· What are the boundaries of the service area?

     

· What is the percentage of low-income persons that reside in the service area? 

     

· What data did you use to determine the percentage of low-income persons (census tract/block group or survey)? If the data you used was by survey, please attach the survey results to your application.

     

|_|	Limited Clientele 

[bookmark: Check89]|_| Serve at least fifty-one percent (51%) low-and moderate-income persons (must meet income requirements); or

[bookmark: Check90]|_| Have income-eligibility requirements that limit the service to persons meeting the low-income requirement; or

[bookmark: Check91]|_| Low-income presumed (check one only):

		|_|  abused spouses 		|_|  abused children
			|_|  homeless	persons		|_|  severely disabled adults
			|_|  illiterate adults			|_|  migrant farm worker
			|_|  elderly persons			|_|  person living with AIDS 

[bookmark: Check92]|_|	Housing (If eligible under housing, please select the following qualifying criteria for your activity)

[bookmark: Check93]|_| One-unit structures must be occupied by low income households; or

[bookmark: Check94]|_| Two-unit structures must have at least one unit occupied by an low income household; or

[bookmark: Check95]|_| Structures containing more than two units must have at fifty-one percent (51%) of the units occupied by low income households; or

[bookmark: Check96]|_| Assistance to reduce the development cost of the new construction of non-elderly, multi-family rental housing.

8. What is the service or operation area (e.g. town, census tract, neighborhood, etc.)? This question is required, but especially pertains to projects qualifying under “area benefit.”

     

9. Is the proposed project located in the city limits of Lakewood, Pacific, Auburn, Enumclaw, or Tacoma?

|_| No - Proceed to Question #10.

|_| Yes - Identify the City:       

If the program site is located in the cities of Lakewood, Pacific, Auburn, Enumclaw, or Tacoma, how will it serve clients that are residents of the Pierce County Consortium cities and towns and/or the unincorporated areas of Pierce County?

[bookmark: _Toc527452050][bookmark: _Toc495064032][bookmark: _Toc495063613][bookmark: _Toc465860317][bookmark: _Toc431557108][bookmark: _Toc404163181][bookmark: _Toc404071963][bookmark: _Toc401318727][bookmark: _Toc369870416][bookmark: _Toc369868046][bookmark: _Toc369867545][bookmark: _Toc369867447][bookmark: _Toc369867319][bookmark: _Toc369866958][bookmark: _Toc369868605][bookmark: _Toc369868679][bookmark: _Toc369869868][bookmark: _Toc401908939][bookmark: _Toc404155858][bookmark: _Toc429040063][bookmark: _Toc463873921][bookmark: _Toc464027077][bookmark: _Toc464808918][bookmark: _Toc21703626][bookmark: _Toc23335715][bookmark: _Toc23336176]     


10. Describe the existing conditions of the project area and its surroundings, and what gaps in service the project will fill.

     

11. Please describe how your project will address one of the two FY 2021 CDBG Public Facilities funding priorities identified by the CAB in ranked order: 1) Shelter and Housing Needs or 2) Infrastructure Improvements (as listed under the Description of Solicited Services).

     


12. Please provide a detailed timeline or work schedule for implementing this project including anticipated milestone and/or phase dates.

     

13. If funded, it is expected that the project will begin within 90 days of being issued a fully executed contract AND be completed within 24 months of the start of construction. Can the project meet this timeline?

     

If not, what barriers exist to beginning the project within 90 days and completing the project within 24 months of being issued a Notice to Proceed from Pierce County Human Services? Please describe in detail your plan for overcoming the barriers identified and achieving a timely and successful completion of the project.

     

14. If your project includes design/engineering for a public facility, new construction of a public facility, or renovations to an existing facility, please describe in detail any steps taken to ensure that the services or programs offered in the facility are accessible to individuals with transportation barriers. If the application is for infrastructure improvements (e.g. storm water, sewer, etc.), please indicate “Not Applicable”.

     

15. Describe how the facility complies with the Americans with Disabilities Act (ADA) requirements regarding accessibility.

     

16. How has the public and/or community stakeholders been involved in the development of this project?

     


17. Is this a phased project?

|_| Yes		|_| No

18. If this is a phased project, can this phase stand alone?		|_|  Yes	|_|  No

19. If this is a phased project, is this project dependent on future funding to fully complete this project and serve clients or households? 

     

20. Will CDBG funding be used to leverage additional funding?	|_|  Yes	|_|  No	
	
	If so, identify additional funding sources. 

     
[bookmark: OLE_LINK3]
21. Project Budget 
The budget form is provided in the attached Excel workbook. Please note the following: 
a) Complete and attach the Project Budget as Attachment B.
b) Applicant should complete all applicable blue shaded cells, including the Applicant Agency and Project Name at the top of the form.
c) The Project Budget should include all other financial resources to be used in the project.
d) Applicants will not be able to change the Environmental Review and Contingency budget line items as these are set costs for each applicant.

22. [bookmark: _Toc308435130][bookmark: _Toc308435344][bookmark: _Toc308435936][bookmark: _Toc308436091][bookmark: _Toc308436204]Provide an explanation on how you determined the costs for your budget and reference any sources you used in that determination.

     

23. [bookmark: _Toc308435131][bookmark: _Toc308435345][bookmark: _Toc308435937][bookmark: _Toc308436092][bookmark: _Toc308436205]Please describe all sources of project funding including dollar amounts and indicate if the source is committed or uncommitted. If funds are committed, please attach a letter of commitment from the identified funding source(s). If the funds are uncommitted, what are the plans to ensure that the project is able to be fully and successfully completed?

     

24. When this project is complete, what will be the annual operation and maintenance costs?

$      

Complete the table below to indicate the anticipated sources of operation and maintenance funding (the total should equal or exceed the cost above):
	Organization
	Amount
	Firm Commitment?
	Length of Commitment

	     
	$      
	|_|  Yes     |_|  No
	     

	     
	$      
	|_|  Yes     |_|  No
	     

	     
	$      
	|_|  Yes     |_|  No
	     



25. In the event full funding cannot be provided, could your project be partially funded?

|_| No – Funding Priorities table does not need to be completed.

|_| Yes - Complete Funding Priorities table below.


If partial funding is acceptable, identify your funding priority items and amounts, and indicate what accomplishments/phases could be expected from partial funding.

	
	Describe Funding Priorities
	$ Amount

	Priority #1
	FULL FUNDING
	FULL FUNDING

	Priority #2
	     
	$      

	Priority #3
	     
	$      

	Priority #4
	     
	$      


	
Indicate expected accomplishments below for partial funding.

     


E. Environmental Review

Federal funding regulations require that an environmental review be completed prior to any “choice limiting actions” (i.e. acquisition, demolition, construction, remediation) taking place. Please read the Environmental Review criteria section of the NOFA carefully for further information.

1. Is your project currently underway?

|_| No - Proceed to Question #3		|_| Yes	

2. If you answered “Yes” to Question #1, has an environmental review been completed and what type of environmental review was done (NEPA, SEPA, Phase 1, etc.)? (Attach a copy of your report with your application.)

|_| No - Proceed to Question #3	|_| Yes 

If yes, what type of environmental review:        List the name of the firm that conducted the environmental review and provide the type and dates when the review was conducted?      

3. Is your project in a FEMA designated floodway, a one hundred (100) year flood plain, a five hundred (500) year flood plain, or near a natural body of water (stream, lake, etc.)?

|_| No - Proceed to Section F - Monitoring

|_| Yes - Indicate type below:

|_| Floodway	
|_| Flood Plain if yes, specify: 	|_| One hundred (100) Year
|_| Five hundred (500) year
|_| Water body

Name:       
	
Distance from the project site:      


F. Monitoring

1. Briefly describe how you will monitor progress in implementing the program and who in your organization will be responsible for monitoring compliance.

     

2. Please describe how the project will meet and document income eligibility requirements. Please include your method for ensuring that eligible Pierce County Consortium residents, residing outside the cities of Tacoma, Lakewood, Pacific, Auburn, and Enumclaw, will benefit from this project.

     


G. Personnel

1. Please describe how you intend to manage this project. Do you have the internal capacity to manage this project or will you hire a consultant/project manager? If so, name the consultant firm, how the individual/firm was selected, and if they are currently under contract. Please provide a list of all team members for this project with your application.

     

2. If internal personnel will be managing this project, please provide the name(s) of person(s), including a copy of their resume and experience with similar projects.

      


H. [bookmark: _Hlk526169926]Fiscal Management

1. Internal Controls: Does your organization have policies and procedures regarding the financial operations of the organization? If yes, please provide your Policies and Procedures Manual.  If your internal control procedures are not included in Policies and Procedures Manual, please send those also.  



2. Cash Flow / Working Capital: Please describe the organization’s current financial condition and outlook for sustainability. If the organization is facing financial challenges, describe what steps are being taken to strengthen the organization’s financial condition. Please provide bank statements for all of your accounts for the last three months.



3. Management Financial Expertise: Describe the organization’s fiscal management, including financial reporting, record keeping, accounting systems, payment procedures, and audit requirements.  Describe the financial expertise and qualifications the Executive Director and/or Board of Supervisors/Directors have to manage the agency’s financial needs, including the ability to review financial statements and reports and to make sound financial and operational decisions.  



4. Bankruptcy Status: Has the organization ever filed for bankruptcy, considered filing or felt forced to file for bankruptcy (either under this name or other names)? If the organization has operated under other names, please list those with the years of operation.  



5. Legal Actions: Are there any legal actions or potential lawsuits pending that may have the potential to affect the organization’s ability to provide services or fulfill the requirements of the CDBG program? If so, please describe.



6. Grant Knowledge: Who in your organization has current working knowledge of federal and state grant requirements?  Please list staff’s name, job title, and a brief description of their knowledge. Please do not include third party CPA’s or consultants.  


7. Funders: Please provide a list of revenue sources for the three fiscal years, by funding type (federal, state, local, etc.) and funding agency. Please include the amounts for each funding agency.


8. Audit Findings:  Please provide any audit findings or management letters received from auditing entities within the last three years; include date(s) of audits. 


[bookmark: _Toc23335716][bookmark: _Toc23336098][bookmark: _Toc52267967][bookmark: _Toc431557110][bookmark: _Toc495064034][bookmark: _Toc23335717][bookmark: _Toc23336099][bookmark: _Toc495063615]ATTACHMENT B:

FY 2021 CDBG PUBLIC FACILITIES 
PROJECT BUDGET WORKBOOK

[bookmark: _Toc464808920][bookmark: _Toc465860319][bookmark: _Toc495063616][bookmark: _Toc495064035][bookmark: _Toc23335718][bookmark: _Toc23336100][bookmark: _Toc52267968]Download Excel Workbook from
http://www.co.pierce.wa.us/2779/Solicitations-and-Competitive-Bids
[bookmark: _Toc23335720][bookmark: _Toc23336102][bookmark: _Toc52267969][bookmark: _Toc199218579]ATTACHMENT C:
REQUIRED SIGNATURE FORM

REQUIRED

One signed Original


ACKNOWLEDGEMENT OF REQUIRED ASSURANCES						
This page must be signed and submitted with the applicant’s response to this NOFA. This notification must contain the signature of the person(s) authorized to execute a contract on behalf of the organization. 

By submitting a response to this NOFA, and by my signature on this document, I understand and agree that any contract resulting from this solicitation will require compliance with the requirements of the contract, and with the statutes, regulations, requirements, and policies identified below, including but not limited to: 

Community Development Block Grant (CDBG)
· Compliance with all applicable requirements of 24 CFR 570 program regulations in addition to the following program requirements;
· Affirmatively Further Fair Housing 24 CFR 570.601;
· Section 109 of Title 1 of the Housing and Community Development Act of 1974, 24 CFR 570.602 prohibiting discrimination and enforcement of section 109;
· Labor Standards 24 CFR 570.603;
· Environmental Standards of the National Environmental Policy Act of 1969 (NEPA) 24 CFR 570.604; successful applicants must provide required information for Pierce County to complete the NEPA process prior to any work beginning.  Any mitigation required by NEPA will be included in contract requirements for funded projects;
· Displacement, relocation, acquisition, and replacement of housing 24 CFR 570.606 incorporating requirements of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (Uniform Act), and Section 104(d) of the Housing and Community Development Act (HCD);
· Employment and Contracting Opportunities regulations at 24 CFR 570.607 including Executive Order 11246, as amended, and Section 3 of the Housing and Urban Development Act of 1968;
· Lead-based Paint 24 CFR 570.608;
· Use of Debarred, Suspended, or Ineligible Contractors or Subrecipients, 24 CFR 570.609;
· Uniform Administrative Requirements and Cost Principles, and procurement requirements and any other requirements as applicable of 2 CFR 200;
· Conflict of Interest requirements of 24 CFR 611;
· Eligibility Restrictions for Certain Resident Aliens at 24 CFR 570.613;
· Architectural Barriers Act and the Americans with Disability Act at 24 CFR 570.614;

Additional Federal Requirements
· Drug-Free Workplace Act of 1988, 41 U.S.C. 701 et seq.;
· Nondiscrimination and Equal Opportunity, 24 CFR 5.105(a);
· Federal Funding Accountability and Transparency Act (FFATA);
· Anti-Kickback Act, 18 U.S.C. 874; 40 U.S.C. 276B, 376c; 41 U.S.C. 51-54;
· Governmental Guidance for New Restrictions on Lobbying; Interim Final Guidance, Federal Register 1, Vol. 54, No. 243\Wednesday, December 20, 1989;
· Hatch Political Activity Act, 5 U.S.C. 1501-8;
· Lobbying and Disclosure, 42 U.S.C. 3537a and 3545 and 31 U.S.C. 1352 (Byrd Anti-Lobbying amendment); 31 U.S.C. 1352 provides that Grantees who apply or bid for an award of $100,000 or more must file the required certification. Each tier certifies to the tier above that it will not has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or other award covered by 31 U.S.C. 1352. Each tier must disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier, up to the recipient;

Washington State Laws and Regulations
· Compliance with State of Washington laws and regulations relating to the project; 
· Affirmative action, RCW 41.06.020(11);
· Boards of directors or officers of non-profit corporations – Liability – Limitations, RCW 4.24.264;
· Disclosure – campaign finances – lobbying, Chapter 42.17 RCW;
· Discrimination – human rights commission, Chapter 49.60 RCW;
· Ethics in public service, Chapter 42.52 RCW;
· Office of minority and women’s business enterprises, Chapter 39.19 RCW and Chapter 326-02 WAC;
· Open public meetings act, Chapter 42.30 RCW,
· Public records act, Chapter 42.56 RCW;
· State budgeting, accounting, and reporting system, Chapter 43.88 RCW;
· Washington Prevailing Wages, Chapter 39.12 RCW;
· State Environmental Policy Act (SEPA);
· Assurance that non-residential providers have in place an evacuation plan for use in the event of a disaster required by WAC 170-295-3010(2)(n);
· Completion and subsequent renewal of background checks for all employees, volunteers, or interns who will or may have unsupervised contact with children or vulnerable adults;
· Lead-based Paint Regulations.

Other Regulations or Requirements
· Compliance with all local laws and regulations relating to the project; 
· Terms of any resulting contract from this NOFA;
· Purchase of comprehensive liability insurance and bonding, as required by the County;
· Guarantee that the Applicant’s cost proposal has been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition. This condition does not preclude or impede the formation of a consortium of agencies for the purpose of bidding on this NOFA;
· Compliance with policies of Pierce County Human Services; 
· Compliance with federal and state laws requiring the safeguarding and disclosure of confidential information.
· Submission of program and financial reports, as required by the County; 
· Certification that the firm, association, corporation, or any person in a controlling capacity or any position involving the administration of federal, state, or local funds is not currently under suspension, debarment, voluntary exclusion, or a determination of ineligibility by any agency; has not been suspended, debarred, voluntarily excluded, or determined ineligible by any agency within the past three (3) years; does not have a proposed debarment pending; has not been indicted, convicted, or has not had a civil judgment rendered against said person, firm, association, or corporation by a court of competent jurisdiction in any matter involving fraud or misconduct with the past three (3) years.
· Certification that the firm is not bankrupt or under an administration appointed by the Court, or under proceedings leading to a declaration of bankruptcy; and provide any pending or known legal actions against the company.
· Certification that, in the past seven (7) years, the organization has not had any bankruptcy proceedings initiated against the Contractor (whether or not closed) and that there are no bankruptcy proceedings pending by or against the Contractor regardless of the date of filing;
· All pending or known litigation/court action(s) have been disclosed in the application.

Conflict of Interest: 
· Certification that the applicant presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of its services hereunder. The Applicant further covenants that in the performance of this project/application, no person having any conflicting interest will be employed.
· The applicant should disclose conflicts of interest, in writing, to the evaluation committee who will consider the nature of the applicant’s responsibilities and the degree of potential or apparent conflict in deciding the course of action that the applicant needs to take to remedy the conflict of interest.

Application Approval and Signature: The signatory declares that they are an authorized official of the applicant organization, is authorized to make this application, is authorized to commit the organization in financial matters, will assure that any funds received as a result of this application are used for the purposes set forth herein and the organization will comply with all contractual obligations.


	Click here to enter text.


Printed Name and Title
	


Signature
	Click here to enter text.


Agency
	Click here to enter text.


Date









[bookmark: _Toc23335721][bookmark: _Toc23336103][bookmark: _Toc52267970]ATTACHMENT D:

PRE-AWARD RISK ASSESSMENT WORKSHEET

REQUIRED

[bookmark: _Toc23336104]MUST BE COMPLETED AND INCLUDED WITH THE APPLICATION PACKAGE SUBMITTED

ONE ORIGINAL 



Instructions
Answer all questions and comment on your answers. If you have to submit supporting documents, please verify the dates are correct, dollar amounts, the most current policies are submitted, and correct agency information are provided. Pre-Award Risk Assessments are governed by 2 CFR Part 200. Submit the most current documentation and all requested documentation.

	Financial Stability
	Yes
	No
	NA
	Comments 
(Explanation of answer/response)

	1. Has the organization had changes to key staff or positions in the past twelve (12) months? Key staff may include the Director, Program Supervisor and Fiscal Manager. If yes, please provide the title of the position and the length of time the person serving in the position has been at the organization.
	
[bookmark: Check98]|_|
	
[bookmark: Check99]|_|
	
[bookmark: Check100]|_|
	

	2. Does the organization have any outstanding obligations with federal, state or local governments? If yes, please explain and provide the plan(s) for re- payment.
	
[bookmark: Check101]|_|
	
[bookmark: Check102]|_|
	
[bookmark: Check103]|_|
	

	3. Has the organization been granted tax exempt status by the IRS? If not, does the organization meet the criteria for non- exempt organizations to receive this funding? Please provide the agencies most recent 990 or applicable tax return.
	
[bookmark: Check104]|_|
	
[bookmark: Check105]|_|
	
[bookmark: Check106]|_|
	

	Management System
	Yes
	No
	NA
	Comments

	1. Does the accounting system provide for the recording of actual grant/contract costs according to categories of your approved budget, and provide for complete disclosure? If yes, please explain and provide a Chart of Accounts.
	


|_|


	


|_|


	


|_|


	

	2. Has your organization had changes to business systems in the past twelve (12) months? If yes, please describe.
	
|_|

	
|_|

	
|_|

	

	3.  Is there a time and effort tracking system in place to adequately record staff hours worked against awards?  Please provide a sample timesheet and a report showing how staff time is charged to grants and programs.
	

|_|


	

|_|


	

|_|


	





	4. Does management review financial reports monthly to assess the status of performance activity? If yes, please provide an example of the reports reviewed.
	

|_|


	

|_|


	

|_|


	

	5. Are indirect costs accumulated into cost pools for allocation to projects, contracts and grants?  If yes, please provide your indirect cost rate and/or cost allocation plan.
	
|_|

	
|_|

	
|_|

	

	History of Performance
	Yes
	No
	NA
	Comments

	1. Has the organization had any challenges in meeting grant reporting deadlines on time in the past three years? If yes, please explain.
	

[bookmark: Check122]|_|


	

[bookmark: Check123]|_|


	

[bookmark: Check124]|_|


	

	Audit Reports and Findings
	Yes
	No
	NA
	Comments

	1.   Did your organization expend $750,000 or more in federal funds in any one of the past three (3) fiscal years
	
[bookmark: Check125]|_|

	
[bookmark: Check126]|_|

	
[bookmark: Check127]|_|

	

	2. Has your organization had any type of independent audit within the last three years?  Please explain.
	
[bookmark: Check128]|_|

	
[bookmark: Check129]|_|

	
[bookmark: Check130]|_|

	

	3. Provide any audit findings/management letters received from auditing entities within the last three years; include date(s) of audits.
	
	
	
	

	4.   Did your organization have any monitoring visits by grantors or funders in the last three years? If applicable, please submit a copy of the report(s).
	
[bookmark: Check131]|_|

	
[bookmark: Check132]|_|

	
[bookmark: Check133]|_|

	

	5. Has the agency submitted any corrective action plans to resolve audit findings within the last three (3) years? If yes, please provide copies.
	
[bookmark: Check134]|_|

	
[bookmark: Check135]|_|

	
[bookmark: Check136]|_|

	

	6. Has an audit indicated any questioned or unallowable costs within the last three (3) years? If yes, please explain.
	
[bookmark: Check137]|_|

	
[bookmark: Check138]|_|

	
[bookmark: Check139]|_|

	








	Applicants Ability to Implement Requirements
	
Yes
	
No
	
NA
	Comments

	1. Does the organization have the resources of staff and funding to meet the performance requirements of the award? If yes, please provide the staff positions and the capacity to perform grant deliverables.
	

[bookmark: Check140]|_|


	

[bookmark: Check141]|_|


	

[bookmark: Check142]|_|


	

	2. Does the organization have the resources to undertake additional requirements? Please explain.
	
[bookmark: Check143]|_|

	
[bookmark: Check144]|_|

	
[bookmark: Check145]|_|

	

	3. Has the agency been suspended or debarred within the last thirty-six (36) months? If yes, explain the circumstances.
	
[bookmark: Check146]|_|

	
[bookmark: Check147]|_|

	
[bookmark: Check148]|_|

	

	Please submit the most current        documentation
	
Yes
	
No
	
NA
	Comments

	1. Agency Financial Statements – Please provide the last three months of Balance Sheets and Income Statements, by month.
	
	
	
	





Prepared by (please print name):    _____________________

Date Prepared:		 ______________________
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ADDITIONAL RECORDKEEPING & OTHER REQUIREMENTS
FOR SUCCESSFUL APPLICANTS

[bookmark: _Toc431557114][bookmark: _Toc464808924][bookmark: _Toc465860324][bookmark: _Toc495063622][bookmark: _Toc495064042][bookmark: _Toc23335725][bookmark: _Toc23336108]RECORDKEEPING AND OTHER REQUIREMENTS
Each agency is responsible for keeping and maintaining the proper records to demonstrate compliance under the applicable national objective category. All of the below categories pertain to HUD’s CDBG National Objective to benefit low income persons. The following lists are not all inclusive. If funded, Pierce County staff will communicate any additional documentation and reporting requirements.
A. Area benefit activities
Records to be maintained (this list is not all inclusive):
1) Boundaries of the service area;
2) Documentation that the area is primarily residential (e.g., zoning map);
3) Percentage of low- and moderate-income (low income) persons that reside in the service area; and
4) The data used for determining percentage of low-income persons.
B. Limited clientele activities
One of the following types of documentation must be kept for each activity (this list is not all inclusive):
1) Documentation showing that the activity is designed for and used by a segment of the population presumed by HUD to be principally low- and moderate-income; or
2) Documentation showing the size and annual income of the family of each person receiving the benefit.
C. Housing activities
Records to be maintained shall include (this list is not all inclusive):
1) A copy of the written agreement with each landlord or developer receiving CDBG assistance indicating the total number of dwelling units in each multi-unit structure assisted and the number of those units that will be occupied by low- and moderate-income households;
2) The total cost of the activity, including both CDBG and non-CDBG funds;
3) Documentation that all individuals served in conjunction with the Project are income eligible, utilizing either: a) Adjusted gross income as defined by the Internal Revenue Service Form 1040 shall be used to determine household income; or, b) Section 8 (Part 5) annual (gross) income definition of annual income will be used. This definition for annual income may be found at 24 CFR 5.609. NOTE: Part 5, Section 8 rules, see the regulations at 24 CFR Part 5 (subpart F). For housing projects, the definition of household is defined as all person(s) occupying the same housing unit, regardless of their relationship to each other. The occupants may consist of any group of related or unrelated persons who share living arrangements. 
4) For each unit occupied by a low- and moderate-income household, the size and income of the household.
a. For rental housing activities only, affordable rent must be charged that is defined by the Pierce County CDBG Consortium as:  
For households at or below fifty percent (50%) Area Median Income (AMI), rent charged must be at or below the low HOME rent limit inclusive of utilities as established by HUD for the Pierce County, WA HUD Fair Market Rent (FMR) Area.
For households above fifty-one percent (51%) AMI, rent charged must be at or below the high HOME rent limit inclusive of utilities as established by HUD for the Pierce County, WA HUD Metro FMR Area.







Table 2: Pierce County Low and High HOME Rents by Unit Bedrooms
	HUD Final FY 2020 Effective July 1, 2020
Pierce County Low and High HOME Rents by Unit Bedrooms

	
	Efficiency
	One-Bedroom
	Two-Bedroom
	Three-Bedroom
	Four-Bedroom

	Low HOME Rent
	$757
	$811
	$973
	$1,125
	$1,255

	High HOME Rent
	$961
	$1035
	$1,244
	$1,429
	$1,574



b. Updates to the Pierce County, WA HUD HOME low and high rents are available at: https://www.hudexchange.info/manage-a-program/home-rent-limits/. Select the pdf labeled HOME Rent Limits – Washington and locate Tacoma, WA to view the current Low and High HOME rent limits.

c. The records shall include: 
1. Rent charged (or to be charged) after assistance, for each dwelling unit in each structure assisted; and 
2. Information as necessary to show the affordability of units occupied (or to be occupied) by low- and moderate-income households under the Pierce County CDBG Consortium definition of affordable rent. 
3. Housing services that charge rent must comply with the HUD Low and High HOME Rents Schedule for Pierce County, updated annually (see Table 2 above).
4. For each property acquired on which there are no structures, evidence of commitments must be present ensuring that the above criteria will be met when the structures are built;
Where applicable, records documenting that the activity qualified under the exception allowed for new construction of non-elderly, multi-unit, rental housing.

[bookmark: _Toc431557115][bookmark: _Toc464808925][bookmark: _Toc465860325][bookmark: _Toc495063623][bookmark: _Toc495064043][bookmark: _Toc23335726][bookmark: _Toc23336109]ADDITIONAL REQUIREMENTS FOR SUCCESSFUL APPLICANTS
Applicants who are awarded funding agree to comply with the following regulations, requirements, conditions, and policies identified below, including but not limited to:
A. FEDERAL REQUIREMENTS
Federally funded projects must adhere to a broad base of federal regulations including those listed below. Pierce County is responsible for ensuring that these regulations are met in all CDBG-funded projects.
1) FFATA: Pierce County will require agencies that are awarded CDBG funds to comply with the Federal Funding Accountability and Transparency Act (FFATA*). FFATA requires the Office of Management and Budget (OMB) to maintain a single, searchable website that contains information on all Federal spending awards. If awarded funds, these data elements will be input into FSRS by Pierce County. The public will have access to this information on http://www.USASpending.gov.
Prime Awardee: As a “prime awardee” of CDBG federal funds Pierce County Human Services is responsible to input information into the Federal Funding Accountability and Transparency Act Sub-award Reporting System (FSRS) regarding “sub-awardees/sub-recipients” that are awarded CDBG funds. In order to comply with FFATA, the key data elements that Pierce County Human Services will collect from agencies that are awarded CDBG funds include (this list is not necessarily all inclusive):
a) The “sub-awardees” Nine (9)-digit Data Universal Numbering Systems (DUNS) number;
b) The name of the “sub-awardees” organization;
c) The “doing business as” (DBA) name of the “sub-awardees” organization, if applicable;
d) Addresses where the “sub-awardees” organization is located; 
e) “Sub-awardees” parent DUNS number, if applicable;
f) “Sub-awardees” principal place of performance (primary site where the work will be performed); and
g) “Sub-awardees” names and compensation of highly compensated officers if:
Q1.	In your business or organization’s previous fiscal year, your business or organization (including parent organization, all branches, and all affiliates worldwide) received:
(a) Eighty percent (80%) or more of your annual gross revenues in U.S. federal contracts, subcontracts, loans, grants, sub-grants, and/or cooperate agreements; AND 
(b) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, sub-grants, and/or cooperative agreements. If not, Q2 is not applicable. If yes, you will be required to respond Q2.
Q2.	Does the public have access to information about the compensation of the senior executives in your business or organization (including parent organization, all branches, and all affiliates worldwide) through periodic reports filed under section 13 (a) or 15 (d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m (a), 78o (d)) or section 6104 of the Internal Revue Code of 1986?
2) Reporting Requirements: In accordance with 24 CFR 570.503 (b) (2), the applicant shall submit quarterly progress reports during the project and potentially up to twelve months after completion of the project. Records must be maintained for six years after the term of the agreement.
3) Conflict of Interest: The Applicant assures that no person who presently exercises any functions or responsibilities in connection with the Pierce County Community Development Block Grant (CDBG) program has any personal financial interest, direct or indirect, in this proposal or any resulting Agreement. The Applicant further assures that it presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of its services hereunder. The Applicant further assures that in the performance of this project/proposal, no person having any conflicting interest will be employed. Any interest on the part of the Applicant or its employees must be disclosed to Pierce County Human Services. No officer, employee, or agent of the Applicant shall participate in the selection, award, or administration of activity funded in whole or in part with CDBG funds if a conflict of interest, real or apparent, would exist, nor shall their families, or those with whom they have business ties, so benefit.
4) Changes to Scope: For agencies that are awarded CDBG funds, if any changes are made to the scope, location and/or beneficiaries of the program, the agency will be responsible for any costs associated with public notices placed in the County’s legal paper of record, the Tacoma News Tribune, notifying the public of the programmatic change. 
5) Environmental Review: All projects will need to have an environmental review completed by Pierce County in accordance with the National Environmental Protection Act (NEPA). The scope of the environmental review will depend on the nature and size of the project. Pierce County may need to incur costs related to the completion of the NEPA review. Any third-party costs will be passed on to the applicant as an eligible project cost. Once the funding application is received the applicant and anyone else in the development process cannot take any choice limiting actions until the environmental review is complete. Choice limiting actions include the acquisition of property, beginning construction activities, signing binding contracts, etc. If a choice limiting action is taken without the environmental review process being completed, it will disqualify the project from receiving federal funding. 
6) Important for Projects Involving Acquisition: HUD only allows the use of a conditional purchase and sale contracts conditioned on completion of the environmental review for the purchase of properties. The responsible entity or applicant may enter into a purchase option on these projects if the option agreement meets the standards of Part 58.22(d). (Applicants will need to work with Pierce County staff to ensure that the option agreement meets the requirements of Part 58.22(d)). Regulations at 24 CFR Part 58.22 make it clear that a recipient, any participant in the development process (including public or private nonprofit or for-profit entities), or any of their contractors may not commit HUD or non-HUD funds on a project until the environmental review process has been completed and the Request of Release of Funds and related certification have been approved, if needed. Pierce County may request applicants submit a Phase I environmental, or other related studies if applicable. 
7) Uniform Relocation Act/Section 104(d): All projects that involve acquisition, rehabilitation or demolition are subject to the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (Uniform Act), as implemented by HUD regulation 24 CFR 570.606, as applicable. Projects that will result in the loss of housing units that rent (or would rent) at or below Fair Market Rents or convert such units to use other than lower income housing are subject to 104(d). All applicants with a project that has or will include acquisition (including right-of-way), rehabilitation, or demolition as part of their project must contact, Kelli O’Donnell, Program Specialist at (253) 798-6919 or kelli.odonnell@piercecountywa.gov to schedule a screening to review their project to determine Uniform Act/104(d) requirements and budget for any Uniform Act/104(d) costs. Meetings with the County to review requirements must be completed per the Anticipated Timelines in this NOFA to allow adequate time for any notification requirements by the applicant to residents/businesses of the project prior to the NOFA due date. 
8) Labor Standards: Projects involving new construction or rehabilitation in excess of $2,000 will adhere to federal labor laws which include:
a) Davis Bacon Act: Applicable to all projects (except residential housing projects with seven or fewer housing units). Provides assurance that workers employed in construction work under federally assisted contracts are paid wages and benefits equal to those that prevail in the locality where the work is performed. If applicable, the cost of compliance monitoring for federal Davis Bacon may be passed on to the applicant as a project cost.
b) Contract Work Hours and Safety Standards: Applicable to all projects. Provides assurance that workers employed in construction work under federally assisted contracts are paid one and a half times their normal salary for working over forty hours per week.
c) Copeland Act: Applicable to all projects. Governs the deductions from paychecks that are allowable and requires submission of weekly payroll. 
d) Fair Labor Standards: Applicable to all projects. Establishes a basic minimum wage for all work and requires the payment of time and a half for overtime.
9) Equal Employment Opportunity: This law prohibits discrimination against any employee or application for employment because of race, color, religion, sex, or national origin. Provisions to effectuate this prohibition must be included in all construction contracts. The Contractor will not discriminate against any employee or applicant for employment because of race, creed, color, or national origin. The Contractor will take affirmative action to ensure that applicants are employed and that employees are treated during employment without regard to their race, creed, color or national origin.
10) Section 3 Requirements: All construction contracts must meet Section 3 requirements to the greatest extent feasible. Opportunities for training and employment arising from the project will be provided to low-income persons residing in the program service area. To the greatest extent feasible, contracts for work to be performed in connection with the contractor will be awarded to business concerns that are located in or owned by a person residing in the program service area. A Section 3 plan for the project will be required to be completed prior to the start of construction and a Section 3 clause will need to be included in any construction contracts. 
11) Minority Business Enterprise/Women’s Business Enterprise (MBE/WBE): Developers of federally funded housing projects must adopt procedures to establish and oversee a minority outreach program to ensure, to the maximum extent possible, that minorities and women, and businesses owned by minorities and women (MBE/WBE’s), are offered contracts. Applicants will need to include an outreach plan and include MBE/WBE provisions in all construction contracts.
12) Lead Based Paint: If the project involves acquisition and/or rehabilitation on a building or buildings built before 1978, federal regulations require that testing for lead paint be conducted and a risk assessment be provided. Any lead-based paint hazard must be corrected in accordance with federal and state guidelines. 
13) Contracting and Procurement: Projects may be subject to certain Federal procurement rules which include:
a) Conflict of Interest;
b) Debarred contractors; and
c) Procurement Standards under 2 CFR 200 (formerly 24 CFR 85.36 and 24 CFR Part 84.40-48), as applicable.
d) Inclusion of CDBG and other federal requirements in all contracts and subcontracts associated with the project.
14) Fair Housing and Affirmative Marketing: All projects must comply with the following federal fair housing laws, including but not limited to: 
a) Title VI of the Civil Rights Act of 1964 as amended;
b) The Fair Housing Act; 
c) Equal Opportunity in Housing Act; and 
d) Age Discrimination Act.
All projects must adopt affirmative marketing procedures in compliance with federal and county policy. An affirmative marketing plan must be provided on HUD form HUD935.2A. The plan must, to the greatest extent possible, provide information to the public and potential tenants that may be underserved in the community.
15) Accessibility: All projects must comply with the following federal accessibility laws:
a) Americans with Disabilities Act; 
b) Fair Housing Act; and 
c) Section 504.
16) Financial Management: The applicant must comply the relevant sections of Uniform Guidance 2 CFR 200 (formerly OMB circulars). Recipients of funds must have a financial management system in place that complies with all federal standards including cost reasonableness. Applicants that received more than $750,000 in federal funds in a program year must have an audit in accordance with the Uniform Guidance. 
17) Other Federal Requirements: Recipients of CDBG funding will be required to comply with all federal laws and requirements not listed in these instructions. These requirements will be included in any written agreement between the applicant and Pierce County Human Services. Further information is available on request.

B. PIERCE COUNTY REQUIREMENTS
1) The following documentation may be required prior to commitment of funds, and completion of the formal written agreement:
a) Evidence of site control (purchase and sale agreement, access easement, or deed of ownership);
b) Zoning certificate (if new construction/rehabilitation);
c) Complete third-party construction estimates (if new construction/rehabilitation);
d) Phase I Environmental & Biological Assessment (if needed to complete environmental review);
e) Lead test and risk assessment (for acquisition of existing housing built prior to 1978);
f) Rent rolls (for acquisition of tenant occupied housing);
g) Market study or comparable rent analysis (if rental housing project that is not special needs);
h) Copies of previous years A-133/single audits and corporation financial statements;
i) Copies of developer agreements or partnership agreements (if applicable);
j) Copy of Board resolution authorizing the submittal of an application. Please include in the resolution the individual authorized to sign on behalf of the organization; 
k) Additional documentation may be required as needed.
2) The following documentation will be required prior to release of funds, and recording of title documents when applicable:
a) Title report;
b) Property appraisal;
c) Evidence of other funding commitments, including partnership agreements (if the project is a tax credit project), or developer/sponsor agreements; and
d) Additional documentation may be required as needed.
3) Required Monitoring: Pierce County Community Development staff will work with successful applicants to ensure specific benchmark or milestone requirements are met. County staff will require monitoring activities to be conducted at each of the following phases of a project:
Predevelopment: Upon award of funding County staff will meet with the applicant to review all of the CDBG program and monitoring requirements. Applicants will be required to report on the status of the project on a quarterly basis. The report should include the status of the site plans, financing, permits, and other predevelopment activities;
Development: During the development phase of the project, staff will meet regularly with the Subrecipient to ensure all program requirements are being met. Onsite inspections will be conducted during construction prior to any release of funds; and 
Close Out: Prior to project close out, all compliance documentation and beneficiary data must be received by the County. A cost certification and completion checklist may be required prior to final close out.
4) Pierce County’s Reversion of Assets Policy: Real property or facilities acquired, improved, or constructed with $25,000 or more of Pierce County CDBG funds are subject to the below requirements:
a) Indefinite Term for Consortium Member Subrecipients: Where the Subrecipient is Pierce County, or a city, or a town, that is a member of the Pierce County Urban County Consortium (this includes all eighteen (18) cities and towns listed at the beginning of this document), real property acquired or improved with CDBG funds in conjunction with any resulting Agreement is subject to reversion of assets limiting the Subrecipient’s right to dispose of said property or to use it for a purpose other than that specified in the Agreement indefinitely or until five years after Pierce County is no longer a CDBG entitlement recipient.
b) Thirty Year (30) Term for Non-Consortium Member Subrecipients: Where the Subrecipient is not either Pierce County or a city or a town that is a member of the Pierce County Urban County Consortium, real property acquired or improved with CDBG funds in conjunction with any resulting Agreement is subject to a reversion of assets limiting the Subrecipient’s rights to dispose of said property or to use it for a purpose other than that specified in the Agreement for a period of thirty (30) years, beginning with the project completion date in the Integrated Disbursement & Information System (IDIS) by Pierce County. Note that projects cannot be completed in IDIS until the receipt of required accomplishment reports showing that the project has met a CDBG National Objective.
c) Additional Block Grants received during an active ‘length of interest’, or an increase in the value of this grant by Amendment to any resulting and subsequent Agreement, shall increase the length of that interest. The Deed of Trust may be revised accordingly. Such interest begins with the project completion date and will terminate on the 30th of June in the year selected.
d) This provision will be implemented through the execution of:
1. A Deed of Trust in favor of the County, placed on the property at the time an Agreement is entered into or at such later time as may be acceptable to the County. Such right will be equivalent to the percentage share of Block Grant funds provided in relation to the worth of the real property at the time of initiation of the projects(s);
2. A Secured Promissory Note in the amount of this Agreement;
3. A Subrecipient’s Covenant Agreement for the length of the period of interest; or
4. Any combination of the above documents.
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