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  P.O. BOX 9046, OLYMPIA, WASHINGTON 98507-9046
	RFP #2022-17




REQUEST FOR PROPOSAL – RFP 
PROJECT TITLE: CCW Program Builder Funding Round 9


[bookmark: _Hlk106798804]BRIEF DESCRIPTION:  To establish Career Connect Washington Program Builder Funding Round 9 to develop industry-aligned programs for Career Connected Learning (CCL) opportunities in targeted counties and industry sectors.
[bookmark: Due_Date]Bids are due August 31, 2022, at 5:00 p.m. Pacific Time 
[bookmark: Delivery_Location]Procurement Coordinator  Andrea Goff – esdgpbids@esd.wa.gov
[bookmark: _Hlk94608152]The RFP Coordinator is the sole point of contact in ESD for all matters related to this procurement. 
[bookmark: _Hlk83975140]E-mail Bid Proposals to:	esdgpbids@esd.wa.gov
Identification of Sections:
A. Summary of Opportunity	
B. Content to be Contained in the Bid Proposal:	
C. Procedure for Submitting the Bid Proposal	
D. Evaluation and Award	
E. Debrief and Protests	
F. Additional General Provisions	
Bidders are responsible for properly registering in the Washington Electronic Business Solutions (WEBS) system, https://fortress.wa.gov/ga/webs/ and downloading the solicitation document and all appendices and incorporated documents related to this solicitation. Notification of any RFP addenda, amendments or Bidder questions and answers will only be provided to those vendors who have registered with WEBS and have downloaded the solicitation from WEBS.  Failure to do so may result in a Bidder having incomplete, inaccurate, or otherwise inadequate information.
It is each Bidder’s responsibility to fully read and understand all provisions of this RFP.  All sections contain information that is materially important for submitting a successful proposal.  If a Bidder does not fully understand any portion of this RFP, the Bidder should contact the Procurement Coordinator and/or submit an inquiry.
It is the responsibility of each Bidder to carefully read, understand, and follow all of the instructions contained in this RFP and all amendments hereto. ESD ESD complies with the American Disabilities Act (ADA): Bidders may contact the Procurement Coordinator to receive this Request for Proposal in Braille or tape.

Procurement Schedule
Bidders must follow the schedule of activities as set forth below.  This schedule is subject to change at the discretion of ESD.  Any change will be posted as an amendment in WEBS.   It is BIDDERS RESPONSIBIILTY to check WEBS to see if any amendments are posted.   
	All times are local to Washington State, U.S.A.

	EVENT
	DATES & TIME

	RFP Posted to WEBS
	July 1, 2022

	Bidders Conference 
	July 28 , 2022 - 1:00-2:30 p.m. 
Join Zoom Meeting
https://us04web.zoom.us/j/73607084570?pwd=pheKtKqxBlfugYsbq6FLtZ-jrvaKiK.1

Meeting ID: 736 0708 4570  Passcode: q0R6xz

	Questions are due
	August 4, 2022 - 5:00 p.m. 

	Answers are posted
	August 11, 2022 - 5:00 p.m. 

	Complaint process ends
	August 25, 2022 - 5:00 p.m. 

	Due Date for Submission of Proposals
	August 31, 2022 – 5:00 p.m. 

	THE FOLLOWING DATES ARE ESTIMATES and can change at any time with no notice

	Conduct Evaluations
	September 6-16, 2022

	Written Interview Questions 
	September 21, 2022 – if applicable

	Notify Apparent Successful Bidder(s)
	September 23, 2022 



SPECIAL NOTICE:
The format of this RFP is structurally different from the prior eight rounds. Bidders who intend to provide past material must re-conform that material to the new format. Turning in under the prior format may lead to disqualification.
If Bidders have any questions or concerns about this format, please address them with the Procurement Coordinator. 


[bookmark: _Toc20812301]A. SUMMARY OF OPPORTUNITY
1. INTRODUCTION 
THIS IS A REQUEST FOR PROPOSALS. The Employment Security Department (ESD), on behalf of the Career Connect Washington (CCW) coalition, is seeking proposals from highly qualified entities to work with regional networks, career connected learning coordinators, industry and education partners to develop, scale, and industry-aligned Career Connected Learning (CCL) programs (i.e. Career Prep, Career Explore and Career Launch).
2. BACKGROUND
CCW is a coalition of industry, labor, education, and community leaders who are creating work-based and academic programs for young people to explore, learn, and earn money and college-level credit. We believe all students in Washington deserve a future of purpose and prosperity. 
Our vision is that every young adult in Washington will have multiple pathways toward economic self-sufficiency and fulfilment, strengthened by a comprehensive state-wide system for career connected learning. 
For every young adult to succeed, we must intentionally focus on populations kept furthest from opportunity, especially students of color, Indigenous students, low-income students, rural students, and students with disabilities. 
Career Connect Washington aims to ensure that 100% of students complete Career Prep and Career Explore activities and that 60% of students complete a Career Launch program before the high school class of 2030 is 30 years old. 
Our equity goal is that race, income, geography, gender, citizenship status, and other demographics and student characteristics will no longer predict the outcomes of Washington’s students.
Washington is home to companies that lead in their fields. By connecting our educators to these innovative industries, we can better prepare young people with relevant skills, creating an educational system that can keep pace with a rapidly changing set of workforce needs. Program Builders provide the necessary connections between industry, government, and education partners.
3. CONSIDERATION
[bookmark: _Hlk86247098]ESD, on behalf of CCW, will award approximately $4,000,000.00 of federal Workforce Innovation and Opportunity Act (WIOA) Statewide Activities funds to develop and expand CCL programs statewide. ESD intends to award multiple contracts. The target award amount for each grant is $100,000.00 - $150,000.00; awards will not exceed $250,000.00 per contract. In the event that additional federal or state funding becomes available, any contract awarded may be renegotiated to provide for additional related services.
a. Contracts periods and funding levels may be extended depending on initial contract performance and availability of additional funds.
b. Each scope may be uniquely tailored to the needs of the specific program.
c. Contractor will be provided the following Technical Assistance throughout their performance period:
I. Technical assistance seminars;
II. Peer-to-peer learning opportunities; 
III. Convenings of Regional Networks, Program Builders, Career Connected Learning Coordinators, and Sector Intermediaries;
IV. Program Builder office hours; and
V. WIOA fiscal responsibilities training.
4. [bookmark: _Toc93659412]PERIOD OF PERFORMANCE
The initial period of performance commences on date of mutual execution, and will remain until December 31, 2023. Parties may agree to extend the term for additional periods. ESD does not pre-limit the number of terms. Program Builders will work with Regional Networks, CCL Coordinators at each Educational Service District, Sector Intermediaries, industry, and education partners to expand the use of current curricula and develop or build new curricula to grow CCL opportunities for employers and students. 
5. SAMPLE CONTRACT:
ESD may submit a Sample Contract to be used for each of the Program Builder engagements.  (The Sample Contract, if included, will be separately posted in WEBS as an Exhibit to this RFP.)  
The Sample Contract is the sole foundational document from which ESD will negotiate with the ASBs. ESD will not entertain using the Bidder’s own contract or making bulk revisions to the Sample Contract.  ESD may permit some alterations to this contract providing that such alterations serve a benefit to ESD, the State of Washington, and/or its residents.  If a bidder has any questions or concerns about the Sample Contract, or if the Bidder believes it cannot substantially accept the Sample Contract in its current form, Bidder should address such concerns to the Procurement Coordinator in writing, per email, submitted no later than the date Complaints are due. The procurement coordinator will respond in writing, or if necessary, reach out to the Bidder for direct discussions.  Any contract discussions may only be made with the Procurement Coordinator.  (See also Section D-6 which allows ESD to rescind the appointment of an ASB if a final Contract cannot be timely and properly negotiated by the parties.)    
6. EXPECTED ACTIVITIES
CCW Program Builder and partners, will conduct the following activities:
a. Create and monitor the project timeline. 
b. Identify a diverse stakeholder group of key partners that will inform the ongoing development of the program and ensure continued alignment with industry needs.
c. Convene partners to ensure the timeline completion of grant deliverables.
d. Manage the team partners and request the right leaders needed to move the work forward and to solve problems.
e. Perform outreach to potential industry and education partners regionally and statewide.
f. Work with partners to develop/revise curriculum, program operation model, and technical platform to enable program to run at scale.
g. Endeavor to form partnerships that lead to direct or preferred employment.
h. Develop a system/process for tracking participant records from program enrollment through completion.
i. Collaborate with Career Connected Regional Networks to spread best practices throughout the system.
j. Collaborate with CCL Coordinators to engage in-school youth.
7. EXPECTED DELIVERABLES
ESD is expecting that each Program Intermediary will be able to establish the following deliverables within their program design. 
a. Create descriptions of resources, supports, or other processes to recruit and support individuals from underserved backgrounds.
b. Develop procedures for handling complaints(s) from program participants.
c. Develop tool(s) for recording and maintaining participant data.
d. Establish letters of endorsement from local community-based organization(s) (CBO), agencies, or group partners able to provide direct services to individuals in need.
e. Identify barriers to program access, participation, and completion experienced by participants and design plan(s) to reduce and eliminate those barriers through local partnerships.
f. Establish sustainability plan addressing how program will be supported financially past the period of performance.
g. Submit Career Launch endorsement application to Washington State Board for Community and Technical Colleges by end of performance period if developing a Career Launch program.
h. Create program participant slots that combine academic instruction and paid on-the-job experiences.
i. Establish partnerships from industry partners providing on-the-job supervised paid work experiences.
j. Establish partnerships from education partner providing aligned classroom learning to academic and employer standards.
k. Follow higher education  accreditation process, if program providing dual credit to participants. 
8. WHAT SUCCESS LOOKS LIKE:
CCW aims to ensure that 100% of students complete Career Prep and Career Explore activities and that 60% of students complete a Career Launch program before the high school class of 2030 is 30 years old. 
CCW’s view of a successful outcome for this engagement would be to see:
a. That every young adult in Washington, particularly those kept furthest from opportunity, has equitable access to multiple pathways toward economic self-sufficiency and fulfillment, strengthened by a comprehensive statewide system of CCL programs;
b. The development of an endorsement-ready Career Launch program, a Career Prep program, or a Career Explore program;
c. The development of a scaling plan for an existing program to increase enrollment across industries and regions; and/or
d. The enhancement of an existing program to meet the definition of Career Explore, Prep, and Launch.
9. BIDDER QUALIFICATIONS
To be eligible for consideration, a Bidder must be licensed, or able and willing to obtain a license, to do business in the State of Washington.   
Bidder must also substantially meet the Qualifications noted below.  Prior to any award, Bidder may be required to verify in writing, or through oral presentation, how it meets each the following standards:
a. Knowledge of the CCW framework, including the definitions and requirements of Career Explore, Prep, and Launch.
b. Demonstrated understanding of current state of workforce challenges and opportunities within the region.
c. Capability to leverage established connections with employers and education partners to conduct Program Builder activities and accomplish objectives and deliverables.
d. Ability to scale program (e.g., articulation, degree pathways, partnerships involving multiple education institution and employers).
e. Commitment to equity, including proactively recruiting and supporting low-income students, students of color, and students with disabilities.
f. Ability to work within CCW system, including CCW Regional Networks, CCL Coordinators, Sector Intermediaries, and statewide team.
g. Commitment to sharing best practices with other program builders across the state.
10. BIDDERS CONFERENCE:   
There will be a Bidder Conference for this RFP.  ESD highly recommends that all Bidders attend this conference.    
The Conference will address the following topics:
a. CCW Overview
b. Overview of the RFP
c. Elements of a Successful Application
d. Topics of Interest received by ESD.
e. Q&A
NOTE:  ESD provides no assurance that a recording will be available at a later date.  
11. [bookmark: _Toc20812305]BIDDER WRITTEN INQUIRIES - Questions and Answers 
If a Bidder has any questions, issues, or concerns regarding this RFP, such matters must be put in writing and emailed to esdgpbids@esd.wa.gov.  Please email; do not call the Procurement Coordinator directly.  ESD will only answer relevant questions received in writing by the date and time specified in the RFP Procurement Schedule.  
NOTE:  Questions do not need to be individually answered prior to the scheduled date for responses unless the response could determine whether a Bidder submits a Proposal.  All questions and responses will become part of an official Amendment, which will be posted in WEBS. The Procurement Coordinator is not required to send individual notification to Bidders when responses are available.
12. [bookmark: _Schedule_of_Procurement]BIDDER SELECTION 
ESD will determine the number of Bidders who will be awarded as a Successful Bidder upon completion of all evaluations. At this juncture, ESD makes no limitation as to the number of ASBs it may award. ESD also, makes no determinations or limitations as to the length of the given Contract.  
B. [bookmark: _Toc13561284][bookmark: _Toc13561412][bookmark: _Toc13561479][bookmark: _Toc13561551][bookmark: _Toc13561621][bookmark: _Toc13561717][bookmark: _Toc13561855][bookmark: _Toc13562102][bookmark: _Toc13562253][bookmark: _Toc13577216][bookmark: _Toc13577336][bookmark: _Toc13577486][bookmark: _Toc15896757][bookmark: _Toc19622800][bookmark: _Toc19622897][bookmark: _Toc20812307][bookmark: _Toc4406961][bookmark: _Toc20812308][bookmark: _Toc325538203][bookmark: _Toc325538759][bookmark: _Toc325540117]BID PROPOSALS - MANDATORY CONTENT (What Bidders must include):  
This section identifies and explains the content that MUST be included in each Bidder’s Proposal.  To make the mandatory submission requirements more identifiable, ESD places each mandatory requirements in an Appendix. If a request for information is contained within an Appendix, then it must be included as part of the Bidder’s Proposal (even if the requirement receives no evaluation points).  If the request is not contained in an Appendix, then it does not need to be included as part of the Bidder’s Proposal (and will not be evaluated).  
Omission of required material (included in any appendix) may cause the Bidder’s overall proposal to be disqualified. 
The mandatory responses for this RFP are Appendices A, B, C, D, and E.  Each Appendix is embedded into this RFP below.
This table identifies the total amount of points that may be awarded.
	Evaluation Criteria / Required Material
	Maximum Possible Point Total

	Appendix A - Bidder Profile & Information
	Administrative Review

	Appendix B - Program Qualifications
	Career Launch (Type 1)
	75 Points

	
	 or Career Prep (Type 2)
	75 Points

	
	 or Career Explore (Type 3)
	75 Points

	Appendix C – Budget Proposal
	10 Points

	Appendix D – Letters of Support
	10 Points

	Executive Order 18-03
	5 Possible Extra Points

	Total Possible Points: 100 


1. [bookmark: _Toc20812310]APPENDIX A: BIDDER PROFILE & INFORMATION
[bookmark: _Hlk93916401]Appendix A is a mandatory form that collects required information about the Bidder.  Bidder must address all the elements identified in this form.  
[bookmark: _Hlk93916407]This section is not scored.
	 Appendix A, Bidder Profile & Information 

	



2. [bookmark: _Toc320633545][bookmark: _Toc320696022][bookmark: _Toc327165143][bookmark: _Toc327169113][bookmark: _Toc376243536][bookmark: _Hlk80690799]APPENDIX B: PROGRAM BUILDER PROPOSAL
[bookmark: _Hlk93916456]Appendix B describes the required responsive elements of a Program Builder proposal. There are three types of programs: Career Launch (Type 1), Career Prep (Type 2), and Career Explore (Type 3). A single Bidder’s Proposal must be limited to only one type. Therefore, Bidders must only respond to the one Appendix B type that is specific to the program they wish to develop, scale, or enhance. Proposals which include more than one Appendix B type will be disqualified. Proposals will be reviewed independently, within their respective program types.
For each all three program types, the requirements are set out in four separate sections.  All sections, and all prompts therein, must be responded to in writing. 
Each Section is independently scored.  Total available score is 75 points.
	Appendix B, Type 1, Career Launch Proposal 

	


	
Appendix B, Type 2, Career Prep Proposal 

	


	Appendix B, Type 3, Career Explore Proposal 

	



3. [bookmark: _Toc20812311]APPENDIX C – BUDGET PROPOSAL
Appendix C provides a Budget Template for the Bidders to submit a financial proposal that describes their requested amount of moneys, and the allocation of how such moneys will be disbursed.  
Total available score is 10 points
	Appendix C, Budget Proposal 

	



4. APPENDIX D – LETTERS OF SUPPORT
[bookmark: _Hlk93579281]Appendix D provides instruction on how the Bidders are to submit their Letters of Support.  Bidders are required to have established partnerships with employers and education partners.  Using the instructions on the Appendix D, Bidders should provide up to (but no more than) five letters.
Total available score is 10 points
	Appendix D, Letters of Support 

	



5. APPENDIX E - DISCLOSURES & CERTIFICATIONS 
Appendix E is an attestation the Bidder must execute, which attests to multiple State requirements associated with submitting a proposal to a public (state agency) solicitation.  Failure to execute and submit this Appendix will result in the Bidder’s Proposal being disqualified.  
[bookmark: _Toc157905902][bookmark: _Toc158008613][bookmark: _Toc183009578][bookmark: _Toc183095194][bookmark: _Toc204501233][bookmark: _Toc231716772]If Bidder takes exception to any of the elements in this Appendix, Bidder may add a written narrative that address such exceptions.     
This is not a scored section.
	Appendix E, Disclosures & Certifications
	




C. [bookmark: _Toc4406969][bookmark: _Toc20812317]PROTOCOLS FOR SUBMISSION OF PROPOSAL:  
1. [bookmark: _Toc4406970][bookmark: _Toc20812318]SUBMISSION TO BE SENT ELECTRONICALLY
Bidders must provide their Bid Submission (Proposal) via email as follows:
Email address:  Esdgpbids@esd.wa.gov,  
	Subject line:      RFP #2022-17 - Bid Submission – [Bidder Name]. 
Submissions of the Bidder’s Proposal must be received by the date and time noted in the current Procurement Schedule. Proposals received after the deadline will be deemed as non-responsive and will not be accepted, reviewed, or evaluated.  
Bidders must submit electronic copies of their Proposals in Microsoft Office software or as a PDF. Bidder’s email submission must be all-inclusive and contain all required material in that email transmission. If multiple emails are required due to size restrictions, Bidder can use multiple emails, but each email must be labeled as being part of a larger batch and sent immediately after the prior email.   
2. ZIP FILES OR OTHER MECHANISMS
Files should be attached directly to the email as Word, Excel, or PDF files. Bidders cannot zip the files, or use other programs designed to contain files therein. ESD must be able to scan the file individually prior to opening any folder or other format housing the files.  ESD’s inability to do so my result in disqualifying the Bidder’s proposal. If Bidders intends to use any such mechanisms for its submission, it should consult with the procurement coordinator (by email) at least one week prior to submitting the files. 
3. SINGLE FILE RESPONSES FOR EACH APPENDIX
It is required that each Bidder submit the respective Appendices (A – E) as separate independent files, all attached as one email.  
When responding to each respective Appendix, all content of your responses must be contained in the single file identified for that Appendix. Evaluators will not read multiple Bidder files for the same appendix.  If your response includes, brochures, resumes, outside letters, etc., they must be included into the single file identified for that appendix. Otherwise, they will not be reviewed for evaluation.
4. [bookmark: _Toc4406971][bookmark: _Toc20812319][bookmark: _Hlk83739126]RESPONSE LAYOUT REQUIREMENTS
All responsive pages for each appendix must be consecutively numbered. All pages must also contain the name of the Bidder, and the appendix letter to which it applies. The required information may be located at the top or bottom (header or footer) of each page.
NOTE:  For evaluation purposes the submissions may be broken up into separate sections, and different sections may be reviewed/evaluated by separate evaluators. As such, it is important that each page contains the above-noted information. Any page of material that cannot be independently identified to a respective Bidder, may be disregarded and not scored.

D. [bookmark: _Toc4406972][bookmark: _Toc20812320]EVALUATION AND AWARD
1. [bookmark: _Toc325363102][bookmark: _Toc325363212][bookmark: _Toc325369821][bookmark: _Toc325371334][bookmark: _Toc325371636][bookmark: _Toc325371773][bookmark: _Toc325373809][bookmark: _Toc325442242][bookmark: _Toc325461383][bookmark: _Toc325462323][bookmark: _Toc325462467][bookmark: _Toc325462606][bookmark: _Toc325462746][bookmark: _Toc325462886][bookmark: _Toc325463030][bookmark: _Toc325463503][bookmark: _Toc325535607][bookmark: _Toc325538225][bookmark: _Toc325538781][bookmark: _Toc325540139][bookmark: _Toc325618104][bookmark: _Toc325699562][bookmark: _Toc325715773][bookmark: _Toc326064235][bookmark: _Toc326064392][bookmark: _Toc326064548][bookmark: _Toc326064704][bookmark: _Toc326064859][bookmark: _Toc326563015][bookmark: _Toc326563170][bookmark: _Toc326757878][bookmark: _Allocation_of_Points][bookmark: _Toc326757884][bookmark: _Toc325369825][bookmark: _Toc325371338][bookmark: _Toc325371640][bookmark: _Toc325371777][bookmark: _Toc325373813][bookmark: _Toc325442246][bookmark: _Toc325369827][bookmark: _Toc325371340][bookmark: _Toc325371642][bookmark: _Toc325371779][bookmark: _Toc325373815][bookmark: _Toc325442248][bookmark: _Toc325461389][bookmark: _Toc325462329][bookmark: _Toc325462473][bookmark: _Toc325462612][bookmark: _Toc325462752][bookmark: _Toc325462892][bookmark: _Toc325463036][bookmark: _Toc325463509][bookmark: _Toc326064240][bookmark: _Toc326064397][bookmark: _Toc326064553][bookmark: _Toc326064709][bookmark: _Toc326064864][bookmark: _Toc326563020][bookmark: _Toc326563175][bookmark: _Toc326757887][bookmark: _Toc325369828][bookmark: _Toc325371341][bookmark: _Toc325371643][bookmark: _Toc325371780][bookmark: _Toc325373816][bookmark: _Toc325442249][bookmark: _Toc325369829][bookmark: _Toc325371342][bookmark: _Toc325371644][bookmark: _Toc325371781][bookmark: _Toc325373817][bookmark: _Toc325442250][bookmark: _Toc325461391][bookmark: _Toc325462331][bookmark: _Toc325462475][bookmark: _Toc325462614][bookmark: _Toc325462754][bookmark: _Toc325462894][bookmark: _Toc325463038][bookmark: _Toc325463511][bookmark: _Toc326064242][bookmark: _Toc326064399][bookmark: _Toc326064555][bookmark: _Toc326064711][bookmark: _Toc326064866][bookmark: _Toc326563022][bookmark: _Toc326563177][bookmark: _Toc326757889][bookmark: _Toc325369830][bookmark: _Toc325371343][bookmark: _Toc325371645][bookmark: _Toc325371782][bookmark: _Toc325373818][bookmark: _Toc325442251][bookmark: _Toc325461392][bookmark: _Toc325462332][bookmark: _Toc325462476][bookmark: _Toc325462615][bookmark: _Toc325462755][bookmark: _Toc325462895][bookmark: _Toc325463039][bookmark: _Toc325463512][bookmark: _Toc326064243][bookmark: _Toc326064400][bookmark: _Toc326064556][bookmark: _Toc326064712][bookmark: _Toc326064867][bookmark: _Toc326563023][bookmark: _Toc326563178][bookmark: _Toc326757890][bookmark: _Toc4406973][bookmark: _Toc20812321][bookmark: _Toc157905904]DETERMINATION OF RESPONSIVENESS
[bookmark: _Toc457920057]All Proposals received by the stated deadline will first be reviewed by the Procurement Coordinator to ensure that the proposals contain all of the information required in this RFP.  Only responsive proposals that meet the requirements will be forwarded to the evaluation team for further review.  Any proposal that does not contain all of the required information, or any Bidder who does not meet all of the mandatory qualifications, will be rejected as non-responsive, and will be removed from further evaluation.  
The Procurement Coordinator has the right to waive, and/or seek correction of, minor informalities that do not alter the substantive content of the Proposal.  If Bidders are given the opportunity to correct such issues, they must do so only as instructed and cannot alter or edit the material responses of the proposal.
2. [bookmark: _Toc4406974][bookmark: _Toc20812322]GENERAL EVALUATION PROVISIONS
The evaluation process is designed to identify the top Bidder(s) who can provide the greatest threshold of quality at a reasonable price.
Appendixes A and E will be reviewed by the Procurement Coordinator or his/her delegate.  
Evaluations of Appendixes B-D will be conducted by an evaluation team.  ESD has sole discretion over the number and selection of evaluators and will make such determinations based on each evaluator’s knowledge, skill, and experience with the subject matter.  Evaluators do not need to be employed personnel of ESD.  
Each evaluator will independently grade and score the Bidder’s material based on their own independent judgment.  Evaluators will only evaluate the material contained in the Proposals and will not incorporate outside material into their determinations.  Each evaluator has sole discretion over their final scores. Bidders should take every precaution to assure that all answers are clear, complete, and directly responsive to each specific requirement.  
3. [bookmark: _Toc4406975][bookmark: _Toc20812323]EVALUATION DESCRIPTION & SELECTION OF APPARENT SUCCESSFUL BIDDERS
ESD will employ a uniform scoring system to be used by all evaluators on a scale of zero (low) to ten (high).  Each prompt in Appendix B, C and D  will be scored for merit.  Each evaluator’s score will then be added together and weighted to determine the total applied score.  The Apparent Successful Bidders will be the Bidders with the highest total applied score.
4. [bookmark: _Toc4406977][bookmark: _Toc20812324]SELECTION FOR ADDITONAL WRITTEN QUESTIONS 
ESD, at its sole discretion after the above evaluated materials have been scored, may request Bidders to submit written responses to additional questions requested by the evaluation team. Bidders will  be required to answer the additional questions about their proposed systems as stated in their RFP proposal. Questions will be emailed directly to the individual identified in Appendix A. 
5. [bookmark: _Toc4406979][bookmark: _Toc20812326]ANNOUNCEMENT OF APPARENT SUCCESSFUL BIDDER
Following the announcement of the Apparent Successful Bidders (ASB), Bidders may request a Debrief conference. Unsuccessful Bidders will have within three (3) business days after the notification of the ASB to request the Debrief conference.  
[bookmark: _Toc325538233][bookmark: _Toc325538789]NOTE: A Debrief conference is a required prerequisite for any Bidder desiring to protest the award. 
6. FAILURE TO CONTRACT WITH ASB – RESCIND AND RE-APPOINT ASB DESIGNATION
ESD will make a good faith effort to contract with the ASB for all services within the scope of this RFP.  However, if ESD believes that despite such efforts, ESD cannot enter in an agreement with the ASB that will best serve the goals of Career Connect Washington, the State of Washington and/or its citizens, then ESD may rescind its announcement of the ASB and establish the next highest scoring Bidder as the new ASB.  ESD may then proceed to engage in contractual negotiations with the newly appointed ASB.  
E. [bookmark: _Toc429644485][bookmark: _Toc429644571][bookmark: _Toc429644762][bookmark: _Toc429644866][bookmark: _Toc429645004][bookmark: _Toc429645108][bookmark: _Toc429645207][bookmark: _Toc429645288][bookmark: _Toc429645369][bookmark: _Toc431824639][bookmark: _Toc347913322][bookmark: _Toc377633415][bookmark: _Toc473272092][bookmark: _Toc4406980][bookmark: _Toc20812327][bookmark: _Toc437521333][bookmark: _Toc347913321][bookmark: _Toc377633414]DEBRIEF AND PROTESTS 
1. [bookmark: _Toc437592481][bookmark: _Toc438708263][bookmark: _Toc487551979][bookmark: _Toc532815586][bookmark: _Toc532816402][bookmark: _Toc532816504][bookmark: _Toc532816569][bookmark: _Toc532816634][bookmark: _Toc532816699][bookmark: _Toc532816764][bookmark: _Toc532820422][bookmark: _Toc3809352][bookmark: _Toc3966749][bookmark: _Toc3967146][bookmark: _Toc4406981][bookmark: _Toc13215209][bookmark: _Toc13215329][bookmark: _Toc13561304][bookmark: _Toc13561432][bookmark: _Toc13561499][bookmark: _Toc13561571][bookmark: _Toc13561641][bookmark: _Toc13561737][bookmark: _Toc13561875][bookmark: _Toc13562122][bookmark: _Toc13562273][bookmark: _Toc13577235][bookmark: _Toc13577355][bookmark: _Toc13577506][bookmark: _Toc15896779][bookmark: _Toc19622826][bookmark: _Toc19622918][bookmark: _Toc20812328][bookmark: _Toc487551980][bookmark: _Toc532815587][bookmark: _Toc532816403][bookmark: _Toc532816505][bookmark: _Toc532816570][bookmark: _Toc532816635][bookmark: _Toc532816700][bookmark: _Toc532816765][bookmark: _Toc532820423][bookmark: _Toc3809353][bookmark: _Toc3966750][bookmark: _Toc3967147][bookmark: _Toc4406982][bookmark: _Toc13215210][bookmark: _Toc13215330][bookmark: _Toc13561305][bookmark: _Toc13561433][bookmark: _Toc13561500][bookmark: _Toc13561572][bookmark: _Toc13561642][bookmark: _Toc13561738][bookmark: _Toc13561876][bookmark: _Toc13562123][bookmark: _Toc13562274][bookmark: _Toc13577236][bookmark: _Toc13577356][bookmark: _Toc13577507][bookmark: _Toc15896780][bookmark: _Toc19622827][bookmark: _Toc19622919][bookmark: _Toc20812329][bookmark: _Toc487551981][bookmark: _Toc532815588][bookmark: _Toc532816404][bookmark: _Toc532816506][bookmark: _Toc532816571][bookmark: _Toc532816636][bookmark: _Toc532816701][bookmark: _Toc532816766][bookmark: _Toc532820424][bookmark: _Toc3809354][bookmark: _Toc3966751][bookmark: _Toc3967148][bookmark: _Toc4406983][bookmark: _Toc13215211][bookmark: _Toc13215331][bookmark: _Toc13561306][bookmark: _Toc13561434][bookmark: _Toc13561501][bookmark: _Toc13561573][bookmark: _Toc13561643][bookmark: _Toc13561739][bookmark: _Toc13561877][bookmark: _Toc13562124][bookmark: _Toc13562275][bookmark: _Toc13577237][bookmark: _Toc13577357][bookmark: _Toc13577508][bookmark: _Toc15896781][bookmark: _Toc19622828][bookmark: _Toc19622920][bookmark: _Toc20812330][bookmark: _Toc487551982][bookmark: _Toc532815589][bookmark: _Toc532816405][bookmark: _Toc532816507][bookmark: _Toc532816572][bookmark: _Toc532816637][bookmark: _Toc532816702][bookmark: _Toc532816767][bookmark: _Toc532820425][bookmark: _Toc3809355][bookmark: _Toc3966752][bookmark: _Toc3967149][bookmark: _Toc4406984][bookmark: _Toc13215212][bookmark: _Toc13215332][bookmark: _Toc13561307][bookmark: _Toc13561435][bookmark: _Toc13561502][bookmark: _Toc13561574][bookmark: _Toc13561644][bookmark: _Toc13561740][bookmark: _Toc13561878][bookmark: _Toc13562125][bookmark: _Toc13562276][bookmark: _Toc13577238][bookmark: _Toc13577358][bookmark: _Toc13577509][bookmark: _Toc15896782][bookmark: _Toc19622829][bookmark: _Toc19622921][bookmark: _Toc20812331][bookmark: _Toc487551983][bookmark: _Toc532815590][bookmark: _Toc532816406][bookmark: _Toc532816508][bookmark: _Toc532816573][bookmark: _Toc532816638][bookmark: _Toc532816703][bookmark: _Toc532816768][bookmark: _Toc532820426][bookmark: _Toc3809356][bookmark: _Toc3966753][bookmark: _Toc3967150][bookmark: _Toc4406985][bookmark: _Toc13215213][bookmark: _Toc13215333][bookmark: _Toc13561308][bookmark: _Toc13561436][bookmark: _Toc13561503][bookmark: _Toc13561575][bookmark: _Toc13561645][bookmark: _Toc13561741][bookmark: _Toc13561879][bookmark: _Toc13562126][bookmark: _Toc13562277][bookmark: _Toc13577239][bookmark: _Toc13577359][bookmark: _Toc13577510][bookmark: _Toc15896783][bookmark: _Toc19622830][bookmark: _Toc19622922][bookmark: _Toc20812332][bookmark: _Toc4406986][bookmark: _Toc20812333]DEBRIEFING OF UNSUCCESSFUL BIDDERS
Consistent with RCW 39.26.180, ESD will use WEBS to announce the apparent successful Bidder(s). This announcement starts the clock for the debrief and protest process outlined below.
In the event the protest process results in a different apparent successful Bidder, a new apparent successful Bidder will be announced. If this happens, the debrief and protest period outlined below starts again.
On announcement of an apparent successful Bidder(s), submissions and evaluations are available for public inspection.  If requested, the protest period should not conclude before the requestor has had five (5) business days to review.
Bidders who submitted a Proposal and were not selected as an Apparent Successful Bidder will be given the opportunity for a Debrief conference.  The Procurement Coordinator must receive the request for a Debrief conference within three (3) business days after the notification of unsuccessful Bidder(s) email is sent.  The Debrief shall be held within five (5) business days of the request.
Discussion will be limited to a critique of the requesting Bidder’s Proposal including the factors considered in the evaluation of that Proposal and the Bidder’s performance with regard to the solicitation requirements.  Comparisons between Proposals or evaluations of the other Proposals will not be allowed.  Debrief conferences may be conducted by video conference or on the telephone and will be scheduled for a maximum of thirty (30) minutes.
2. [bookmark: _Toc200515714][bookmark: _Toc200516392][bookmark: _Toc200529559][bookmark: _Toc347913324][bookmark: _Toc377633416][bookmark: _Toc473272094][bookmark: _Toc4406987][bookmark: _Toc20812334]PROTESTS 
[bookmark: _Toc237323717]Bidders protesting this procurement shall follow the procedures described in Section E-4 below.  Protests that do not follow these procedures shall not be considered.  This protest procedure constitutes the sole administrative remedy available to a Bidder under this procurement.  ESD will not accept any protest before the announcement of the Apparent Successful Bidder(s).  
The protest procedure is only available to Bidders who submitted a response to this RFP and who have participated in a Debrief conference.  ESD must receive a protest within five (5) business days of the Debrief, except when procurement records are properly requested within that five-day period. 
3. [bookmark: _Toc377633417][bookmark: _Toc473272095][bookmark: _Toc4406988][bookmark: _Toc20812335]PROCUREMENT RECORDS DISCLOSURE 
A Bidder may request copies of solicitation and evaluation documents or may inspect solicitation and evaluation documents in order to decide the efficacy of making a protest.  Such a request must made as a public records request sent to the Public Records Office for ESD.  (An additional copy of the request should also be sent to the Procurement Coordinator.  ESD will respond to provide the Bidder with notice on when they should expect to receive the documents.  The five-day period to file for the protest will then start over when the Bidder receives the documents. 
4. [bookmark: _Toc377633418][bookmark: _Toc473272096][bookmark: _Toc4406989][bookmark: _Toc20812336]GROUNDS FOR PROTEST
A protest may be made based only on the following grounds:
a. A matter of bias, discrimination, or conflict of interest on the part of an evaluator. 
b. Errors in computing the scores.
c. Non-compliance with the procedures established in this Procurement document.
Protests not based on these grounds will not be considered.  Protests will be rejected as without merit if they address issues such as: 1) An evaluator’s professional judgment on the quality of a Proposal, or 2) ESD’s assessment of its own needs or requirements.
5. [bookmark: _Toc377633419][bookmark: _Toc473272097][bookmark: _Toc4406990][bookmark: _Toc20812337]PROTEST FORM AND CONTENT
A Protest must state all the facts and arguments upon which the Protest is based, and the grounds for the Protest.  It must be in writing and signed by a person authorized to bind the Bidder to a contractual relationship.  At a minimum, the Protest must include: 
The name of the protesting Bidder, mailing address and phone number, and the name of the individual responsible for submission of the Protest.
a. The RFP number and title.
b. A detailed and complete statement of the specific ESD actions under Protest.
c. The grounds for the Protest; and
d. Description of the relief or corrective action requested.
e. Bidders may attach supporting documentation to their Protest as they deem necessary and proper.
6. [bookmark: _Toc377633420][bookmark: _Toc473272098][bookmark: _Toc4406991][bookmark: _Toc20812338]SUBMITTING A PROTEST
Protests must be in writing, must be signed by the Bidder, and must be received by the ESD Contract Administrator at the address below within five (5) business days after the debriefing conference.  Protests may be submitted by email.
All protests shall be emailed to ESD Contract Director as follows:
Email address:  Esdgpbids@esd.wa.gov,  
	Subject line:      RFP #2022-17 - Protest by [Bidder Name].
Upon ESD’s receipt of a Protest, a review and investigation will be conducted by a neutral party, designated by the Contract’s Director, who had no involvement in the evaluation and award process. The reviewer will conduct an objective review of the Protest, based on the contents of the written Protest and the RFP and any amendments, the Proposals, all documents showing evaluation and scoring of the Proposals record and any other pertinent information and issue a decision within ten (10) business days of receipt of the protest, unless additional time is needed. If additional time is needed, the protesting Bidder will be notified of the delay.
In the event a Protest may affect the interest of another Bidder that submitted a Proposal, such Bidder will be given an opportunity to submit its views and any relevant information on the Protest to the Contract Director.
ESD will make a final determination on the Protest; per its findings, ESD will:
a. Find the Protest lacking in merit and uphold ESD’s action.
b. Find only technical or harmless errors in ESD’s acquisition process and determine ESD to be in substantial compliance and reject the protest.
c. Find merit in the protest and provide ESD options which may include:
I. That ESD correct the errors and re-evaluate all Proposals.
II. That ESD reissue the RFP document and begin a new process.
III. Other courses of action as appropriate.
F. [bookmark: _Toc4406992][bookmark: _Toc20812339]ADDITIONAL GENERAL PROVISIONS 
1. [bookmark: _Hlt418477077][bookmark: _Toc4406993][bookmark: _Toc20812340][bookmark: _Toc59620231][bookmark: _Toc88961889][bookmark: _Toc157905814][bookmark: _Toc158008539][bookmark: _Toc207509981][bookmark: _Toc207611002]ANNOUNCEMENT AND SPECIAL INFORMATION
By responding to this RFP, a Bidder acknowledges they have read and understand the entire RFP and accepts all information contained within the RFP without modification.
2. [bookmark: _Hlk94607887][bookmark: _Toc393700283][bookmark: _Toc395793436][bookmark: _Toc4406994][bookmark: _Toc20812341]COMMUNICATIONS 
The RFP Coordinator is the sole point of contact in ESD for this procurement. Any and all related communication between the Bidder and ESD upon posting of this RFP must be with the RFP Coordinator. Direct communication with other members of ESD concerning any substantive matters related to this RFP, may be grounds for disqualification of the Bidder.  
3. CONTRACTING WITH CURRENT OR FORMER STATE EMPLOYEES
Specific restrictions apply to contracting with current or former state employees pursuant to chapter 42.52 of the Revised Code of Washington (RCW).  Those restrictions also apply to any Bidder submitting a Proposal under this RFP who has hired a former state employee.  Bidders should familiarize themselves with the requirements prior to submitting a Proposal that includes current or former state employees.
4. [bookmark: _Toc473272057][bookmark: _Toc4406995][bookmark: _Toc20812342]AMENDMENTS TO THE RFP
ESD reserves the right to revise this RFP.  All changes will be made by written amendment.  All official amendments will be posted in WEBS and will automatically become incorporated as part of this RFP. If there are any conflict between amendments, or between an amendment and the RFP, whichever document was issued last in time will be controlling. 
Amendments will be made in consideration to the overall timeline; ESD will determine whether extensions to the timeline are necessary.
5. [bookmark: _Toc4406996][bookmark: _Toc20812343]RESPONSIVENESS OF BIDDER’S PROPOSAL
Each Bidder is specifically notified that failure to comply with any part of the solicitation may result in rejection of the bid as non-responsive.  Rejected, non-responsive bids will not be scored.  ESD will not be liable for any errors or omissions in Bidder’s Proposal.  Bidders will not be allowed to alter Proposal after the Proposal Submission Deadline.
It is the responsibility of each Bidder to carefully read, understand, and follow all the instructions contained in this RFP, and in any future amendments.  If a Bidder does not fully understand any bid requirement, Bidder should submit an inquiry to the Procurement Coordinator.  Bidders are hereby notified that failure to comply with any solicitation requirement may result in the Proposal being rejected as being non-responsive.  ESD reserves the right to waive any administrative minor irregularity in a proposal, but it is not required to do so.
6. [bookmark: _Toc4406997][bookmark: _Toc20812344]CLARITY AND CLARIFICATIONS 
ESD will make the sole determination of clarity and completeness of the Proposals. No Proposal may be altered or amended after the submission deadline; however, ESD reserves the right to contact a Bidder for clarification of responsive contents if necessary. 
NOTE: This clarification process is only used to clarify information that was contained within the Proposal; it is not a means of providing or incorporating new information that was otherwise not initially included. 
7. [bookmark: _Toc395793437][bookmark: _Toc4406998][bookmark: _Toc20812345]COST OF RESPONSE PREPARATION
ESD will not reimburse Bidders for any costs associated with preparing or presenting a Proposal to this solicitation. 
ESD will not be liable for any costs incurred by the Bidder in preparation or presentation of a responsive Proposal to this RFP.  
ESD will not pay for any costs accrued prior to a mutually executed contract or purchase order resulting from this RFP.  
8. [bookmark: _Toc20812346]DUE DILLIGENCE
ESD has the inherent right to perform due diligence on any Bidder.  This includes, without limitation, the ability to contact past references or any other persons or entities named in Bidder’s Proposal. By submitting a Proposal, Bidder consents to this paragraph, and will provide a disclosure waiver upon request by ESD. Failure to provide a disclosure/waiver upon request may result in disqualification.
9. [bookmark: _Toc347913271][bookmark: _Toc377633370][bookmark: _Toc473272063][bookmark: _Toc4406999][bookmark: _Toc20812347]OWNERSHIP OF PROPOSALS
All Proposals and materials submitted in response to this RFP become the property of ESD.  ESD has the right to use information or adaptations of information that is presented in a response, unless the information is marked “Proprietary” and is not: (1) already known to ESD prior to receipt of the information in the Proposal or materials submitted in response to this RFP, (2) subsequently disclosed to ESD by a third party who has the lawful right to make such disclosure, or (3) lawfully publicly available.  Selection or rejection of the offer will not affect this right. 
10. [bookmark: _Toc395793440][bookmark: _Toc4407000][bookmark: _Toc20812348][bookmark: _Toc207611003][bookmark: _Toc59620233][bookmark: _Toc88961891][bookmark: _Toc157905815][bookmark: _Toc158008540][bookmark: _Toc207509982]FINAL SELECTION & NO OBLIGATION 
ESD reserves the right, at its sole discretion, to reject all responses without penalty and not to issue a contract as a result of this solicitation.  ESD further reserves the right to cancel or reissue this RFP prior to execution of a contract, if it is in the best interest of ESD to do so, as determined by ESD in its sole discretion.
11. [bookmark: _Toc473272067][bookmark: _Toc4407001][bookmark: _Toc20812349][bookmark: _Toc157905825][bookmark: _Toc158008548][bookmark: _Toc207509989]INCORPORATION OF PROPOSAL IN CONTRACT
The Bidder’s response, including all promises, warranties, commitments, and representations made in the successful Proposal, are binding and shall be incorporated by reference into ESD’s contract(s) with an Apparent Successful Bidder.
12. [bookmark: _Toc4407003][bookmark: _Toc20812350]STATEWIDE VENDOR PAYMENT REGISTRATION 
Contractors are required to be registered in the Statewide Vendor Payment system, prior to submitting a request for payment under the Contract.  The Washington State Department of Enterprise Services (DES) maintains a central contractor registration file for Washington State agencies to process contractor payments.  
To obtain registration materials go to the Statewide/Vendor Payee Services (SWPS) website at: http://des.wa.gov/services/IT/SystemSupport/Accounting/Pages/swps.aspx.  The registration form has two parts. Part 1 is the information required to meet the above registration condition.  Part 2 allows the ESD (and other state agencies) to pay invoices electronically with direct deposit. This is the most efficient method of payment and vendors are encouraged to sign up.
13. [bookmark: _Toc4407004][bookmark: _Toc20812351][bookmark: _Toc207611004][bookmark: _Toc395793444]MINORITY WOMEN OWNED AND VETERAN OWNED BUSINESS ENTERPRISES 
[bookmark: _Toc352548974][bookmark: _Toc352549064]In accordance with the legislative findings and policies set forth in chapter 39.19 RCW, and RCW 43.60A.200 and 39.22.240, the state of Washington encourages participation by veteran-owned business enterprises and Minority & Women Owned Business Enterprises (MWBE), either self-identified or certified by, respectively, the Department of Veterans Affairs or the Office of Minority & Women’s Business Enterprises (OMWBE).  While the State does not give preferential treatment, it does seek equitable representation from the veteran owned business and minority and women’s business communities.  
Participation by veteran owned and MWBE contractors may be either on a direct basis in response to this RFP or as a subcontractor to a contractor.  However, no preference will be given in the evaluation of Proposals, no minimum level of MWBE or veteran-owned business participation shall be required, and Proposals will not be evaluated, rejected or considered non-responsive on that basis.  
[bookmark: _Toc429644459][bookmark: _Toc429644545][bookmark: _Toc429644736][bookmark: _Toc429644840][bookmark: _Toc429644979][bookmark: _Toc429645083][bookmark: _Toc429645182][bookmark: _Toc429645263][bookmark: _Toc429645344]Bidders may contact the Office of Minority & Women’s Business Enterprises (OMWBE) at: https://omwbe.wa.gov/directory-certified-firms and/or the Department of Veterans Affairs at: https://www.dva.wa.gov/program/certified-veteran-and-servicemember-owned-businesses to obtain information on certified firms for potential sub-contracting arrangements or for information on how to become certified.
14. [bookmark: _Toc207611007][bookmark: _Toc395793453][bookmark: _Toc4407005][bookmark: _Toc20812352][bookmark: _Toc183009585]PUBLIC DISCLOSURE & PROPRIETARY INFORMATION
ESD is subject to the Public Records Act, chapter 42.56 RCW.  Proposals and evaluations may not be disclosed while the RFP is pending (RCW 39.26.030); however, all of the Proposals and evaluations may be disclosed after the announcement of the Apparent Successful Bidder(s).   
Notwithstanding language in the Public Records Act that accounts for special treatment of proprietary information, ESD for purposes of this Bid does not allow the Bidder to submit proprietary or confidential information within their proposals.  This RFP and the ensuing contract from this RFP are both intended to be fully public documents where all actions of a winning bidder will be subject to the public request, review, and availability.  As such, Bidders are not allowed to identify any sections within their proposals as containing information that is proprietary or confidential.  If Bidder so designates any portions of their proposal, ESD will require them to withdraw such a designation, or the proposal will be disqualified as being nonresponsive.  
Bidders may seek the information from other Proposals once the Apparent Successful Bidder is announced.  
15. [bookmark: _Toc473272069][bookmark: _Toc4407006][bookmark: _Toc20812353]CIVIL RIGHTS COMPLIANCE
The Washington State Employment Security Department, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifies all Bidders will be afforded full opportunity to submit bids in response to this invitation and will not be discriminated against on the grounds of the owner’s race, color, national origin, sex, age, disability, or income-level, in consideration for an award.  ESD will also affirmatively ensure that any contract entered into pursuant to this solicitation will require full incorporation of these rights in relation to all employees, personnel, and agents of the contractor.
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APPENDIX A - BIDDER PROFILE & INFORMATION 



Bidder must provide all requested information below.  



		1. 

		Firm Legal Name*

		     



		

		Street Address

		

     



		

		Mailing Address:



		     





*Legal Name:  Many companies use a “Doing Business As” name or a nickname in their daily business.  However, the State requires the legal name of your company as it is legally registered in the State of Washington or the state in which your company was registered.  This should include the type of entity – Inc., LLC, LP, etc.



		2. 

		DBA (if any)

		     







		3. 

		Name and contact information for person who will be responsible for communications and notices associated with this RFP



		

		Name & Title:      



		

		Address:       



		

		Email Address(s):      



		

		Area Code:      

		Number:      

		Extension:      







		4. 

		Name and contact information for person who will be responsible for communications and notices associated with any ensuing contract. 



		

		Name & Title:      



		

		Address:      



		

		Email Address(s):      



		

		Area Code:      

		Number:      

		Extension:      







		5. 

		Name and contact information for person who will be responsible for executing any contract issued pursuant to this RFP. 



		

		Name & Title:      



		

		Address:      



		

		Email Address(s):      



		

		Area Code:      

		Number:      

		Extension:      







		6. 

		State Registration No. 

UBI or DOR ID #

		State      

		Number:      







		7. 

		Statewide Vendor Number (SWV)

		     

		





Bidder must be registered with the Washington State Department of Enterprise Services as a statewide vendor.  Vendors cannot be paid until they have a SWV number.  If no current SWV number, affirm that your organization will obtain a SWV number within ten (10) days of executing contract. |_|YES    |_|NO



		8. 

		Federal Tax Identification Number 

		     

		





(Use this form for Response – Submit as single Word/pdf File. Name: RFP 2022-17 Appendix A - [Bidder Name]
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APPENDIX B – CAREER LAUNCH PROPOSAL



Bidders are required to submit a written Proposal that responds to the four (4) sections and all prompts identified therein.   The four Proposal Sections are as follows:

Section 1: Career Launch Program Design (30 points possible)

Section 2: Partnerships (15 points possible)

Section 3: Track Record of Success (15 points possible)

Section 4: Equity (15 points possible)



Formatting Requirement:  Bidders must submit responses as a single Word/pdf file, using the naming convention “RFP 2022-17 Appendix B – [Career Launch] - [Bidder Name]”.   Evaluators will not review content in any secondary file.  All content must be contained in the single Word/pdf file.  If a Bidder wishes to add Exhibits or attachments to one of their Proposal answers, those exhibits/attachments must be labeled to identify the specific section to which they correspond, and they must in included into the single Word/pdf file.  

Isolate Each Section Response:  Sections 1 through 4 are each scored independently.  As such, Bidders are advised to clearly identify each numbered section before responding to that section in their proposals.   Bidders who run multiple sections together, or who do not adequately identify where a section begins, and ends are more likely to receive lower scores for a given section. Evaluators should not have to guess as to which section the response applies.  Such uncertainties will lower the Bidder’s overall score.  

Quality of Response Suggestion:   Section A.2-7 of the RFP, provide information on the required goals, objectives, qualifications, and deliverables.  All responses should include and address as much of this material as possible.  Responses that incorporate this information and directly respond to the prompts below, will typically receive higher scores.  Additionally, responses should be written so that they are clear and concise.  Lengthier responses that include unrelated or only peripheral information will typically receive lower scores.



Section 1: Career Launch Program Design (30 points possible)

Listed below are two (2) Career Connected Learning (CCL) continuum programs.  (Additional definitions included afterwards).  The response requirements for this section will be based on Bidder’s selection of one (and only one) of these programs:   

· Career Launch 

· Registered Apprenticeship

Career Launch: Programs which combine meaningful, supervised, paid, on-the job experience with aligned academic instruction. Career Launch participants earn an industry-recognized and/or postsecondary credential (at least 45 credits towards a postsecondary credential) and are competitive candidates for a real job. Career Launch can begin as early as high school. Career Launch programs can be state registered apprenticeships, as well as CTE sequences or postsecondary credential programs that include robust, paid work-based training. Upon successful completion of a Career Launch program, students can choose to continue academically, seek additional career training, or start their career. 

Registered Apprenticeship (RA): is regulated by the Washington State Apprenticeship & Training Council (WSATC) under chapter 49.04 RCW. RA combines on-the-job training with related classroom instruction, all under the supervision of a journey-level professional. Apprentices get paid while they learn and develop knowledge, skills, and abilities in an occupation. RA completers receive a professional credential that is recognized nationwide. RA requires a written agreement between an apprentice and either the apprentice's program sponsor, or an apprenticeship committee acting as agent for the program sponsor(s), which contains the terms and conditions of the employment, training and education of the apprentice.



[bookmark: _Hlk92893838]PROPOSAL REQUIREMENTS

Bidder’s Response to Section 1 has three components:

a. Bidder must identify the single program for which it is submitting a Proposal.  (Bidders may only submit a proposal for one program)

I. Career Launch

II. Registered Apprenticeship

b. Bidder must identify the expected state of the program, form the three following options:

I. New Program

II. Expanding an Existing Program (Capacity, Careers and/or additional regions of the state)

III. Enhancing an Existing Program (to meet CCL Experiences and/or Registered Apprenticeship standards)  

c. Bidders must also include a written narrative that address the following information 

I. What is the name of the program?

II. Provide an executive summary of the program. 

III. What are the specific industry careers you are targeting for the proposed program?

IV. Does the proposed program address urgent industry shortages, serve areas with high industry displacement, or provide innovative delivery methods, such as virtual apprenticeships? If yes, please explain. 

V. What are the entry-level earnings for the proposed career(s)?

VI. What are the earnings after five (5) years in the career(s)?

VII. Which county(s) do you plan to target and why?

VIII. Provide details on how your program aligns with the Career Connected Continuum program definitions?

IX. Why is grant funding necessary to complete the proposed activities?

X. How will the program be funded/sustained and achieve scale beyond this grant funding?

XI. Do you or your listed partners currently receive other public funds – or have you received public funds in the last twenty-four (24) months – to assist with the development of this program?

XII. What is the target number of program slots by end of program development period?

XIII. What is the target number of employers anticipated to host participants by end of the program development period?

XIV. What is your expected timeline for program endorsement?

XV. When do you expect the program to start enrolling youth?

XVI. What is your engagement with the Regional Network in the proposed region?  Have you made them aware of this proposed program?

XVII. What is your engagement with the Registered Apprenticeship consultant in the proposed region?

XVIII. How will you collaborate with Career Connected Regional Networks, CCL Coordinators, and Local Workforce Development Boards during the development of this program?

XIX. Describe any other critical components of your program that will help the evaluation team to understand your proposal?



Section 2: Partnerships (15 points possible)

Program Intermediaries must demonstrate established working relationships with partners.  

PROPOSAL REQUIREMENTS

Provide a written narrative that fully address each of the following.   

a. Who are your key K12 education partners?

b. Who are your key Higher Education partners?

c. Who are your key industry partners?

d. Describe roles and responsibilities for each partner?

e. Describe why you chose to include this partner as part of your proposal?



Section 3: Track Record of Success (15 points possible)

This section lists two prompts regarding the Bidder’s organization. 

PROPOSAL REQUIREMENTS: 

Provide a written narrative that responds to both of the following:

a. Describe your organization’s specific qualifications for and experiences with developing and implementing CCL Experiences.

b. If you previously received other Career Connect Washington (CCW) funding – including CCW pilots – please detail whether you were able to achieve your goals – why or why not?



Section 4: Equity (15 points possible)

This section lists three prompts regarding the Bidder’s organization. 

PROPOSAL REQUIREMENTS: 

Provide a written narrative that responds to each of the following:



a. Describe your plan to ensure equitable access to the proposed program and your strategy for reaching underserved populations such as but not limited to the inclusion of Black, Indigenous, and people of color (BIPOC).

b. Describe how the intended program curriculum aligns with Universal Design for Learning.

c. What services can you or your community partners provide (e.g. transportation, mentoring, career coaching, language access) in order to ensure that these students are proportionally represented in your CCL program? Please only reference community partners who have submitted a letter of support or that are applying as partners to this application.



NOTE:  All written materials for this Appendix should be included into a single Word/PDF file, and should be titled “RFP 2022-17 – Appendix B – [Career Launch] - [Bidder Name]”
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APPENDIX B – PROGRAM BUILDER CAREER PREP PROPOSAL



Bidders are required to submit a written Proposal that responds to the four (4) sections and all prompts identified therein.   The four Proposal Sections are as follows:

Section 1: Career Prep Program Design (30 points possible)

Section 2: Partnerships (15 points possible)

Section 3: Track Record of Success (15 points possible)

Section 4: Equity (15 points possible)



Formatting Requirement:  Bidders must submit responses as a single Word/pdf file, using the naming convention “RFP 2022-17 Appendix B – [Career Prep] - [Bidder Name]”.   Evaluators will not review content in any secondary file.  All content must be contained in the single Word/pdf file.  If a Bidder wishes to add Exhibits or attachments to one of their Proposal answers, those exhibits/attachments must be labeled to identify the specific section to which they correspond, and they must in included into the single Word/pdf file.  

Isolate Each Section Response:  Sections 1 through 4 are each scored independently.  As such, Bidders are advised to clearly identify each numbered section before responding to that section in their proposals.   Bidders who run multiple sections together, or who do not adequately identify where a section begins, and ends are more likely to receive lower scores for a given section. Evaluators should not have to guess as to which section the response applies.  Such uncertainties will lower the Bidder’s overall score.  

Quality of Response Suggestion:   Section A.2-7 of the RFP, provide information on the required goals, objectives, qualifications, and deliverables.  All responses should include and address as much of this material as possible.  Responses that incorporate this information and directly respond to the prompts below, will typically receive higher scores.  Additionally, responses should be written so that they are clear and concise.  Lengthier responses that include unrelated or only peripheral information will typically receive lower scores.



Section 1: Career Prep Program Design (30 points possible)

Listed below are two (2) Career Connected Learning (CCL) continuum programs.  (Additional definitions included afterwards).  The response requirements for this section will be based on Bidder’s selection of one (and only one) of these programs:   

· Career Prep

· Recognized Pre-Apprenticeship 

Career Prep: Programs designed to deepen understanding of a specific industry or career. These programs begin in high school and provide students with hands-on training and knowledge to help prepare for future work and to decide whether a given career path is a good fit. Career Prep programs are longer and more intensive than Career Explore programs and can include a series of CTE and/or skills center courses (e.g., CTE concentration), summer internships, and pre-apprenticeship programs. 

Recognized Pre-Apprenticeship: Programs upon request, are recognized by the Washington State Apprenticeship and Training Council (WSATC) and follow standards outlined in WSATC Policy 2012-03, as passed in April, 2012. Apprenticeship preparation programs help individuals find and prepare for registered apprenticeship opportunities. Recognized preparation programs have working relationship(s) with and an articulated pathway to one or more registered apprenticeship programs.



[bookmark: _Hlk92893838]PROPOSAL REQUIREMENTS

Bidder’s Response to Section 1 has three components:

a. Bidder must identify the single program for which it is submitting a Proposal.  (Bidders may only submit a proposal for one intermediary program)

I. Career Prep

II. Recognized Pre-Apprenticeship

b. Bidder must identify the expected state of the program, form the three following options:

I. New Program

II. Expanding an Existing Program (Capacity, Careers and/or additional regions of the state)

III. Enhancing an Existing Program (to meet CCL Experiences and/or Registered Apprenticeship standards)  

c. Bidders must also include a written narrative that address the following information 

I. What is the name of the program?

II. Provide an executive summary of the program.

III. What are the specific industry careers you are targeting for the proposed program?

IV. Does the proposed program address urgent industry shortages, serve areas with high industry displacement, or provide innovative delivery methods, such as virtual apprenticeships? If yes, please explain. 

V. What are the entry-level earnings for the proposed career(s)?

VI. What are the earnings after five (5) years in the career(s)?

VII. Which county(s) do you plan to target and why?

VIII. Provide details on how your program aligns with the Career Connected Continuum program definitions?

IX. How does this program align with participant’s High School and Beyond Plan?

X. Why is grant funding necessary to complete the proposed activities?

XI. How will the program be funded/sustained and achieve scale beyond this grant funding?

XII. Do you or your listed partners currently receive other public funds – or have you received public funds in the last twenty-four (24) months – to assist with the development of this program?

XIII. What is the target number of program slots by end of program development period?

XIV. What is your expected timeline for program development and/or recognition?

XV. When do you expect the program to start enrolling youth?

XVI. What is your engagement with the Regional Network in the proposed region?  Have you made them aware of this proposed program?

XVII. What is your engagement with the Registered Apprenticeship consultant in the proposed region?

XVIII. How will you collaborate with Career Connected Regional Networks, CCL Coordinators, and Local Workforce Development Boards during the development of this program?

XIX. Describe any other critical components of your program that will help the evaluation team to understand your proposal?



Section 2: Partnerships (15 points possible)

Program Intermediaries must demonstrate established working relationships with partners.  

PROPOSAL REQUIREMENTS

Provide a written narrative that fully address each of the following.   

a. Who are your key K12 education partners?

b. Who are your key Higher Education partners?

c. Who are your key industry partners?

d. Describe roles and responsibilities for each partner?

e. Describe why you chose to include this partner as part of your proposal?



Section 3: Track Record of Success (15 points possible)

This section lists two prompts regarding the Bidder’s organization. 

PROPOSAL REQUIREMENTS: 

Provide a written narrative that responds to both of the following:

a. Describe your organization’s specific qualifications for and experiences with developing and implementing CCL Experiences.

b. If you previously received other Career Connect Washington (CCW) funding – including CCW pilots – please detail whether you were able to achieve your goals – why or why not?






Section 4: Equity (15 points possible)

This section lists three prompts regarding the Bidder’s organization. 

PROPOSAL REQUIREMENTS: 

Provide a written narrative that responds to each of the following:



a. Describe your plan to ensure equitable access to the proposed program and your strategy for reaching underserved populations such as but not limited to the inclusion of Black, Indigenous, and people of color (BIPOC).

b. Describe how the intended program curriculum aligns with Universal Design for Learning.

c. What services can you or your community partners provide (e.g. transportation, mentoring, career coaching, language access) in order to ensure that these students are proportionally represented in your CCL program? Please only reference community partners who have submitted a letter of support or that are applying as partners to this application.



NOTE:  All written materials for this Appendix should be included into a single Word/PDF file, and should be titled “RFP 2022-17 – Appendix B – [Career Prep] - [Bidder Name]”
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APPENDIX B – PROGRAM BUILDER CAREER EXPLORE PROPOSAL



Bidders are required to submit a written Proposal that responds to the four (4) sections and all prompts identified therein.   The four Proposal Sections are as follows:

Section 1: Career Explore Program Design (30 points possible)

Section 2: Partnerships (15 points possible)

Section 3: Track Record of Success (15 points possible)

Section 4: Equity (15 points possible)



Formatting Requirement:  Bidders must submit responses as a single Word/pdf file, using the naming convention “RFP 2022-17 Appendix B – [Career Explore] - [Bidder Name]”.   Evaluators will not review content in any secondary file.  All content must be contained in the single Word/pdf file.  If a Bidder wishes to add Exhibits or attachments to one of their Proposal answers, those exhibits/attachments must be labeled to identify the specific section to which they correspond, and they must in included into the single Word/pdf file.  

Isolate Each Section Response:  Sections 1 through 4 are each scored independently.  As such, Bidders are advised to clearly identify each numbered section before responding to that section in their proposals.   Bidders who run multiple sections together, or who do not adequately identify where a section begins, and ends are more likely to receive lower scores for a given section. Evaluators should not have to guess as to which section the response applies.  Such uncertainties will lower the Bidder’s overall score.  

Quality of Response Suggestion:   Section A.2-7 of the RFP, provide information on the required goals, objectives, qualifications, and deliverables.  All responses should include and address as much of this material as possible.  Responses that incorporate this information and directly respond to the prompts below, will typically receive higher scores.  Additionally, responses should be written so that they are clear and concise.  Lengthier responses that include unrelated or only peripheral information will typically receive lower scores.



Section 1: Career Explore Program Design (30 points possible)

Listed below is one (1) Career Connected Learning (CCL) continuum program.  (Additional definitions included afterwards). 

· Career Explore

Career Explore: Programs designed to expose students to many career options and pathways, beginning as early as elementary or middle school. These programs allow students to learn about future jobs and industries through activities such as career fairs, worksite tours, job shadowing, guest speaker presentations, and other similar activities. 



[bookmark: _Hlk92893838]PROPOSAL REQUIREMENTS

Bidder’s Response to Section 1 has three components:

a. Bidder must identify the expected state of the program, form the three (3) following options:

I. New Program

II. Expanding an Existing Program (Capacity, Careers and/or additional regions of the state)

III. Enhancing an Existing Program (to meet CCL Experiences and/or Registered Apprenticeship standards)  

b. Bidders must also include a written narrative that address the following information 

I. What is the name of the program?

II. Provide an executive summary of the program.

III. What are the specific industry careers you are targeting for the proposed program?

IV. Does the proposed program address urgent industry shortages, serve areas with high industry displacement, or provide innovative delivery methods, such as virtual job-site tours? If yes, please explain. 

V. Which county(s) do you plan to target and why?

VI. Provide details on how your program aligns with the Career Connected Continuum program definition?

VII. How does this program align with participant’s High School and Beyond Plan?

VIII. Why is grant funding necessary to complete the proposed activities?

IX. How will the program be funded/sustained and achieve scale beyond this grant funding?

X. Do you or your listed partners currently receive other public funds – or have you received public funds in the last twenty-four (24) months – to assist with the development of this program?

XI. What is the target number of program slots by end of program development period?

XII. What is your expected timeline for program development?

XIII. When do you expect the program to start offering career exploration activities to youth?

XIV. What is your engagement with the Regional Network in the proposed region?  Have you made them aware of this proposed program?

XV. How will you collaborate with Career Connected Regional Networks, CCL Coordinators?

XVI. Describe any other critical components of your program that will help the evaluation team to understand your proposal?



Section 2: Partnerships (15 points possible)

Program Intermediaries must demonstrate established working relationships with partners.  

PROPOSAL REQUIREMENTS

Provide a written narrative that fully address each of the following.   

a. Who are your key K12 education partners?

b. Who are your key Higher Education partners?

c. Who are your key industry partners?

d. Describe roles and responsibilities for each partner?

e. Describe why you chose to include this partner as part of your proposal?



Section 3: Track Record of Success (15 points possible)

This section lists two prompts regarding the Bidder’s organization. 

PROPOSAL REQUIREMENTS: 

Provide a written narrative that responds to both of the following:

a. Describe your organization’s specific qualifications for and experiences with developing and implementing CCL Experiences.

b. If you previously received other Career Connect Washington (CCW) funding – including CCW pilots – please detail whether you were able to achieve your goals – why or why not?



Section 4: Equity (15 points possible)

This section lists three prompts regarding the Bidder’s organization. 

PROPOSAL REQUIREMENTS: 

Provide a written narrative that responds to each of the following:



a. Describe your plan to ensure equitable access to the proposed program and your strategy for reaching underserved populations such as but not limited to the inclusion of Black, Indigenous, and people of color (BIPOC).

b. Describe how the intended program curriculum aligns with Universal Design for Learning.

c. What services can you or your community partners provide (e.g. transportation, mentoring, career coaching, language access) in order to ensure that these students are proportionally represented in your CCL program? Please only reference community partners who have submitted a letter of support or that are applying as partners to this application.



NOTE:  All written materials for this Appendix should be included into a single Word/PDF file, and should be titled “RFP 2022-17 – Appendix B – [Career Explore] - [Bidder Name]”
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Instructions

				APPENDIX C - BUDGET PROPOSAL

				Instructions



				On the second tab to this spreadsheet "Budget Template" use the form thereon to create a  detailed budget for the accomplishment of identified tasks, and to achieve contract deliverables.  Bidders may insert additional rows to inclue and/or itemize additional cost sources.   

				For the Narrative section (Column E) Bidders should summarize expense item in adequate detail to provide ESD with a proper understanidng as to the identity, quantity, and reasonableness of the expense. 

				When completed, this Budget Proposal should be saved and submitted as an Excel file.   File should be titled:  "RFP 2022-17 - Appendix C - [Program Name] - [Bidder Name]"



				Additional Information on WIOA Fiscal Lead Responsibilities 

				A Career Connect Washington Intermediary Contractor will be the Fiscal Lead (FL) and will have primary responsibility for the management of federal Workforce Innovation and Opportunity Act (WIOA) funds. The WIOA FL is responsible for full compliance with WIOA law and USDOL implementing regulations as well as the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (commonly referred to as the Uniform Guidance) at 2 CFR 200. The FL is responsible to ensure all expenditures and activities comply with terms and conditions of the Contract as well as any applicable State laws and policies. The FL must plan and manage the project with diligence, meet or exceed all performance objectives, and expend funds according to monthly or quarterly targets. The FL will be required to repay to ESD, from the FL’s own non-federal funds, any costs determined by a federal or state monitor or auditor to be disallowed.

Specifically, the FL is responsible for the following:


				1		Charging to the Contract only expenses that are allowable, allocable, necessary, and reasonable (per 2 CFR 200) to WIOA and the Contract’s Statement of Work;

				2		Preventing over-expenditure and promptly identifying alternate funds in the event of excess expenditures;

				3		Ensuring that goods and services are received during the Period of Performance;

				4		Certifying that expenditures made for personnel are in direct proportion to the time and effort expended on WIOA and Statement of Work activities;

				5		Complying with performance reporting requirements (it is not uncommon for ESD to withhold payment until required reports are received);

				6		Obtaining prior written approval from ESD for changes to the Contract budget or planned expenditures;

				7		Reviewing and reconciling expenditures and transactions with the Contract budget on at least a monthly basis;

				8		For Contractors charging indirect costs to the Contract, complying with Uniform Guidance indirect cost definitions and requirements which will include applying either an indirect cost rate approved by the Contractor’s cognizant agency, a de minimis indirect rate (10%) established with ESD via the Contract budget, or negotiated Cost Allocation Plan with ESD; and

				9		Ensuring the FL’s financial management system of record and control environment provides for the: 

						a		Identification, in its accounts, of each and all federal funds received and expended by program and cost objective;

						b		Accurate, current, and complete disclosure of the financial results of each and all federal awards or programs in accordance with the requirements set forth in 2 CFR 200.328 Financial reporting and 200.329 Monitoring and reporting program performance;

						c		Identification and source documentation of the each and all federal fund source(s), authorizations, obligations, unobligated balances, assets, expenditures, income, and interest;

						d		Effective internal control(s) over, and accountability for, all funds, property, and other assets including, but not limited to, the safeguarding of all assets and assure that they are used solely for authorized purposes (per 2 CFR 200.303);

						e		Comparisons of expenditures with budget amounts for each and all federal awards;

						f		Written procedures to implement the requirements of 2 CFR 200.305; and

						g		Written procedures for determining the allowability of costs in accordance with 2 CFR 200 Subpart E - Cost Principles of this part and the terms and conditions of the Federal award.

				ESD is committed to the success of each Career Connect Washington Intermediary Contractor. Contractor(s) may request Technical Assistance (TA) from ESD regarding FL responsibilities, WIOA law and regulation, the Uniform Guidance, the terms and conditions of the Contract, or other related topics. ESD will take reasonable, timely, and necessary steps to provide, or arrange for the provision of, requested TA.  





Budget Template



				APPENDIX C - BUDGET PROPOSAL

				Bidder's Name: 

				LINE ITEM BUDGET DETAIL 

				Program Costs

				Expense Item				Amount                        (in US Dollars)		Narrative Description:

				1		Staff Salaries		$0.00

				2		Staff Benefits		$0.00

				3		Staff Travel		$0.00

				4		Office Supplies		$0.00

				5		Indirect		$0.00

				6		Subcontracts		$0.00

				7		Other (explain)		$0.00

								$0.00

						Totals		$0.00

				Leverage*



				Final Total Amount: >>

				* Leverage means The term Leverage* means all funds used by the grantee to support grant activity and outcomes, whether or not those resources meet the standards required for match. 

This grant does not have any requirements for cost sharing or matching. For context with Appendix C, these mean bidders do not need to identify what resources can be leveraged. Bidder should leave this cell blank.

Additional resource is as follows:

ESD WIOA Title I Policy 5200-3 Fiscal Definitions for additional information https://storemultisites.blob.core.windows.net/media/WPC/adm/policy/5200-3.pdf 
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APPENDIX D – LETTERS OF SUPPORT



Bidder is required to provide letters of support from its community Partners – employer or educational partners.  Bidders should provide up to (but no more than) five (5) letters. Letters that exceed this amount will not receive additional review; ESD will only review the first five.   



To be a valid Letter of Support, the letter must contain the following:   

1. Name of the Business

2. Address of the Business

3. Date of Letter

4. Name of the Referral

5. Title of the Referral

6. Phone number of the Referral (general business number acceptable.)

(Information contained on business letterhead is acceptable and does not need to be repeated.)



Content of the Letter of Support.   The letter’s content is at the discretion of the referral.  

ESD will not be evaluating each letter individually but will be evaluating the totality of the five letters as a cumulative whole.   ESD will base its evaluation on how well the group of letters demonstrate the Bidder’s capability to achieve the roles of a CCW Intermediary as set forth in this RFP.   Each letter does not need to touch upon all intermediary requirements and deliverables, but bidders should be mindful to select their referrals so that they cumulatively provide a more holistic demonstration of the Bidders full program building capabilities.   







All letters should be grouped together and turned in as a single pdf file.   The file should be titled: “RFP 2022-17 – Appendix D – [Program Name] – [Bidder Name]”
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APPENDIX E - DISCLOSURES AND CERTIFICATIONS



The following pages contain disclosures and certifications that are required by the State of Washington and/or the Employment Security Department as mandatory components of this solicitation.  Failing to comply with all requirements may result in the Bidder being disqualified.  If for any reason Bidder cannot certify or affirm a required item, then Bidder must provide a written explanation as to the reasons for such denial.  It is then ESD’s sole discretion to determine whether the exception should be granted in accordance with state and agency procurement practices.  ESD may also require the Bidder to provide additional information. 



Section 1: General Disclosures and Certifications 



1. Disclosures – Prior Contracts and Agreements

a. Contract Terminations

Has the Bidder’s firm had a contract, agreement, second-tier work order, or other contractual obligation terminated for default in the last ten (10) years? 

YES ☐    NO ☐

“Termination for Default” means that notice was given to the Contractor to stop performance due to the Contractor’s nonperformance or poor performance, and the performance issue was a primary cause for the agreement to be cancelled.  

Has the Bidder’s firm had a contract, agreement, second-tier work order, or other contractual obligation terminated for convenience in the last ten years?

YES ☐    NO ☐

If YES to either of questions above, attach a signed statement fully describing the contract, the circumstances surrounding the termination, reason for termination, nature of the termination (i.e., for breach or default, convenience, or otherwise), date of the termination and the name, address, and telephone number of the other party to the contract. ESD will evaluate the information and may, at its sole discretion, reject the Bidder’s proposal in accordance with RCW 39.26.180. 

b. Contracts in Mediation or Arbitration

Has the Bidder’s firm had a contract, agreement, second-tier work order, or other contractual obligation in mediation or arbitration in the last five years?

YES ☐    NO ☐

If YES, attach a signed statement fully describing the contract, the reason for mediation or arbitration, date the mediation or arbitration was initiated and completed (if applicable) and the name, address and telephone number of the other party to the contract. ESD will evaluate the information and may, at its sole discretion, reject the Bidder’s proposal if the information indicates that completion of a Contract resulting from this RFP may be jeopardized by selection of the Bidder.

c. Contracts in Litigation

Has the Bidder’s firm had a contract, agreement, second-tier work order, or other contractual obligation in litigation in the last five (5) years?

YES ☐    NO ☐

If any such litigation exists or existed, attach a signed statement fully describing the contract, the reason for the litigation, date the litigation was initiated and completed (if applicable) and the name, address and telephone number of the other party to the contract. ESD will evaluate the information and may, at its sole discretion, reject the Bidder’s proposal if the information indicates that completion of a Contract resulting from this RFP may be jeopardized by selection of the Bidder.



2. Certifications 

a. The pricing and/or cost data have been determined independently, without consultation, communication, or agreement with others for the purpose of restricting competition. However, Bidder may freely join with other persons or organizations for the purpose of submitting this Bid.

b. This Bid is a firm offer for a period of 180 days following receipt, and it may be accepted by ESD without further negotiation at any time within the 180-day period.

c. In preparing this Bid, the Bidder has not been assisted by any current or former employee of the state of Washington whose duties relate or did relate to this Bid or prospective Contract, and who was assisting in other than his or her official, public capacity. If there are exceptions to these assurances, I have described them in full detail on a separate page attached to this document.

d. Submitting this Bid constitutes Bidder’s acceptance of all the solicitation contents, including but not limited to, procedures, evaluation criteria, requirements, administrative instructions, and other terms and conditions, including those within the Sample Contract.  

e. No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or not to submit a Bid for the purpose of restricting competition.

f. Bidder authorizes ESD to contact references and other persons or entities who may have pertinent information regarding the Bidder’s prior experience and ability to perform the services contemplated by this procurement, and the accuracy of this document. 

g. If any employee or personnel of Bidder or of a subcontractor who will perform services contemplated in this procurement has retired from the state of Washington under the provisions of the 2008 Early Retirement Factors legislation, his/her name(s) is noted on a separate page attached to this Bid.

h. Bidder certifies that each submission, response, and information provided by Bidder to ESD pursuant to this solicitation is true, accurate and correct, and that Bidder has not omitted any material facts that would make the response, submission and/or information incomplete or misleading.



If Bidder is unable to certify to any of the statements in this certification, Bidder must attach an explanation to this proposal.  Bidder must describe such exceptions in detail on a separate page titled Exceptions to Certifications.  The details to exceptions must include the following:

· Content of each requested change to a specific certification / contract provision.  

· Bidder’s specific need for the change; and,

· Bidder’s reasoning and justification for each requested change, including the potential impact if not accepted.  

Bidder may turn in all exceptions as a separate page to this Appendix, or as separate Word File named RFP 2022-17 – Bidder Exception – [Bidder Name].   



Section 2: Contractor Certifications Wage Theft Prevention – Responsible Bidder Criteria 



Prior to awarding a contract, agencies are required to determine that a Bidder is a ‘responsible bidder’.  See RCW 39.26.160.  Pursuant to legislative enactment in 2017, the responsible bidder criteria include a contractor certification that the contractor has not willfully violated Washington’s wage laws. See Chap. 258, 2017 Laws (enacting SSB 5301).  Select the paragraph that best applies to your entity.



☐ No Wage Violations.  This firm has NOT been determined by a final and binding citation and notice of assessment issued by the Washington Department of Labor and Industries or through a civil judgment entered by a court of limited or general jurisdiction to have willfully violated, as defined in RCW 49.48.082, any provision of RCW chapters 49.46, 49.48, or 49.52 within three (3) years prior to the date of the above-referenced procurement solicitation date.

or

☐ Violations of Wage Laws.  This firm has been determined by a final and binding citation and notice of assessment issued by the Washington Department of Labor and Industries or through a civil judgment entered by a court of limited or general jurisdiction to have willfully violated, as defined in RCW 49.48.082, a provision of RCW chapters 49.46, 49.48, or 49.52 within three (3) years prior to the date of the above-referenced procurement solicitation date.



Section 3: Workers’ Rights (Executive Order 18-03)

Select the paragraph that best applies to your entity.

☐ No Mandatory Individual Arbitration Clauses and Class or Collective Action Waivers for Employees.  Bidder does NOT require its employees, as a condition of employment, to sign or agree to mandatory individual arbitration clauses or class or collective action waivers.

or

☐ Mandatory Individual Arbitration Clauses and Class or Collective Action Waivers for Employees.  Bidder requires its employees, as a condition of employment, to sign or agree to mandatory individual arbitration clauses or class or collective action waivers.





Section 4: Certification Regarding Debarment and Suspension 



Bidder certifies that it, and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions (such as being eligible to receive federal funds) by any federal, state, or local agency.

2. Have not, within a three-year period preceding this proposal, been convicted of, or had a civil judgement rendered against them, for commission of fraud, or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records making false statements, or receiving stolen property.

3. Are not presently indicted for, or otherwise criminally or civilly charged by a government entity (federal, state, or local) with commission of any of the offenses enumerated in this certification; and

4. Have not, within a three-year period preceding this proposal, had one or more public transactions (federal, state, or local) terminated for cause or default.



If Bidder is unable to certify to any of the statements in this certification, Bidder must attach an explanation to this proposal.



Section 5: Proclamation 21-14 – Covid-19 Vaccination Certification 

To reduce the spread of COVID-19, Washington state Governor Jay Inslee, pursuant to emergency powers authorized in RCW 43.06.220, issued Proclamation 21-14 – COVID-19 Vaccination Requirement (dated August 9, 2021), as amended by Proclamation 21-14.1 – COVID-19 Vaccination Requirement (dated August 20, 2021) and as may be amended thereafter.  The Proclamation requires contractors who have goods, services, or public works contracts with a Washington state agency to ensure that their personnel (including subcontractors) who perform contract activities on-site comply with the COVID-19 vaccination requirements, unless exempted as prescribed by the Proclamation.
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I hereby certify, on behalf of the firm identified below, as follows (check one):

☐   BIDDER/CONTRACTOR HAS A COVID-19 CONTRACTOR VACCINATION VERIFICATION PLAN THAT COMPLIES WITH THE VACCINATION PROCLAMATION.  Bidder/Contractor:

1. Has reviewed and understands Contractor’s obligations as set forth in Proclamation 21-14 – COVID-19 Vaccination Requirement (dated August 9, 2021), as amended by Proclamation 21-14.1 – COVID-19 Vaccination Requirement (dated August 20, 2021); 

2. Has developed a COVID-19 Vaccination Verification Plan for Contractor’s personnel (including subcontractors) that complies with the above-referenced Proclamation;

3. Has obtained a copy or visually observed proof of full vaccination against COVID-19 for Contractor personnel (including subcontractors) who are subject to the vaccination requirement in the above-referenced Proclamation;

4. Complies with the requirements for granting disability and religious accommodations for Contractor personnel (including subcontractors) who are subject to the vaccination requirement in the above-referenced Proclamation;

5. Has operational procedures in place to ensure that any contract activities that occur in person and on-site at Agency premises (other than only for a short period of time during a given day and where any moments of close proximity to others on-site will be fleeting – e.g., a few minutes for deliveries) that are performed by Contractor personnel (including subcontractors) will be performed by personnel who are fully vaccinated or properly exempted as required by the above-referenced Proclamation; 

6. Has operational procedures in place to enable Contractor personnel (including subcontractors) who perform contract activities on-site and at Agency premises to provide compliance documentation that such personnel are in compliance with the above-referenced Proclamation;

7. Will provide to Agency, upon request, Contractor’s COVID-19 Vaccination Verification Plan and related records, except as prohibited by law, and will cooperate with any investigation or inquiry pertaining to the same.

OR

☐    BIDDER DOES NOT HAVE A COVID-19 CONTRACTOR VACCINATION VERIFICATION PLAN.  Bidder does not have a current COVID-19 Contractor Vaccination Verification Plan and, if designated as the Apparent Successful Bidder, Bidder would not be able to develop and provide a COVID-19 Contractor Vaccination Verification Plan to ensure that Bidder’s personnel meet the COVID-19 vaccination requirements as set forth in the above-referenced Proclamation and provide the same to Agency within twenty-four (24) hours of such designation. [Note:  Compliance with the Proclamation is mandatory.  Bidders/Contractors who are not able to perform in compliance with the Vaccination Proclamation will not be evaluated.] 



Section 6: CONTINUING CERTIFICATION

Bidder understands and acknowledges that all matters herein are requirements that must be maintained during the entirety of this solicitation and during any term of a contract or agreement that results from this solicitation.   Bidder certifies that it is now, and shall remain, in full compliance with the disclosures and certifications herein.  Bidder further understands and acknowledges that such compliance is a condition precedent to the award and continuation of any related Contract.   If Bidder ever discovers that it no longer remains in complete compliance with the requirements herein, and/or with the Bidder’s responses herein, it shall notify ESD immediately and provide an explanation for such change in status.



AFFIRMATION:   The undersigned individual on behalf of the Bidder/entity identified below, hereby affirms under the penalty of perjury of the State of Washington, that the entirety of the foregoing, except for any parts which have been separately disclosed as an exception hereto, is true and correct.  

		

Firm Name:  _____________________________________________________
	         Name of Contractor/Bidder – Print full legal entity name of firm



		By:	______________________________
	Signature of authorized person

Title:	______________________________
	Title of person signing certificate

Date:	______________________________

		___________________________________
Print Name of person making certifications for firm

Place:	_______________________________
	Print city and state where signed







Submit as a single Word/pdf File.  Name: RFP 2022-17 Appendix E - [Bidder Name]
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