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COMPETITIVE SOLICITATION – NO. OMWBE 2026-K14 
CONSULTING SERVICES FOR 

BUILDING OPPORTUNITIES PROGRAM 
 

 
INTRODUCTION 

The Washington State Office of Minority & Women’s Business Enterprises (OMWBE) is issuing this 
Competitive Solicitation pursuant to RCW 39.26. Pursuant to this Competitive Solicitation, OMWBE 
intends to conduct a competitive procurement to award multiple Contracts for professional services 
from individuals or companies with expertise in transportation construction or related industries, as 
well as government contracting experience in support of “The OMWBE Building Opportunities 
Program”. 

 
Pursuant to this Competitive Solicitation, OMWBE intends to award Contracts for the following contract 
categories: 

 
Category 1 – Mentors 

Mentors will provide one-to-one assistance, coaching, consulting, and mentorship sessions for up 
to two (2) small or OMWBE certified firms. These pre-selected firms have been unsuccessful in 
obtaining contracts or have won contracts and are seeking expert level assistance bidding on and 
winning government contracts in the transportation construction industry. The entire training, 
mentorship, and bid submission process will take six to twelve months to complete and may also 
be broken down into component timelines. 

Bidders may bid on any up to every region within Category 1 but will only be allowed 1 (one) 
award. The highest scoring bidder will have the first opportunity to select the region of award from 
among the regions they bid on.  

OMWBE intends to unbundle this category, and award regionally as per the following: 
 

Up to four (4) Awards – North-West 
Washington  

Up to Four (4) Awards – South-West 
Washington  

Up to Four (4) Awards - Central 
Washington 

 Up to Four (4) Awards - Eastern 
Washington 
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Region Map 
 
 

 
 

COUNTIES IN REGIONS 
NORTH WEST 

Clallam, Jefferson, Kitsap, Island, King, San Juan, Skagit, Snohomish, and Whatcom Counties 

 

SOUTH WEST 
Clark, Cowlitz, Lewis, Grays Harbor, Mason, Pacific, Pierce, Skamania, Thurston, and 
Wahkiakum, 

 

CENTRAL 
Benton, Chelan, Douglas, Grant, Kittitas, Klickitat, Okanogan, and Yakima Counties 

 

EASTERN 
Adams, Asotin, Columbia, Ferry, Franklin, Garfield, Lincoln, Pend Oreille, Spokane, Stevens, 
Walla Walla and Whitman Counties. 
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Category 2 – Program Administrator 

The Program Administrator will provide administrative oversight to program, manage compliance, 
assist in placements, provide orientation and curriculum to Mentors and Protégés, monitor 
progress, maintain program records, approve invoices, and serve as Liaison between program 
participants and OMWBE. 

 
OMWBE intends to award this category as a single, statewide award. 
 
SHELTERED MARKET CONTRACTS 

Based on prior procurement experience and business judgment, OMWBE estimates that the total value 
of each Contract to be awarded is less than $150,000. Accordingly, because the total Contract value (over 
the full term of the Contract) is estimated to be less than $150,000, OMWBE, consistent with state 
procurement policy, see Enterprise Services Policy No. POL-DES-090-06 – Supplier Diversity Policy, intends 
to award sheltered market contract(s) (“Sheltered Market Contract(s)”). 

Sheltered Market Contracts are designed to increase opportunities for specified innovative and qualified 
firms to contract with Washington state agencies. Accordingly, firms that meet either of the following 
qualifications and provide the bidder certification set forth in Exhibit A-1 – Bidder’s Certification, are 
eligible to bid and compete for the Sheltered Market Contracts: 

 Washington Small Businesses – To qualify as a Washington Small Business, Bidder must 
meet three (3) requirements: 

 Location. Bidder’s principal office/place of business must be located in and identified as 
being in the State of Washington. A principal office or principal place of business is a 
firm’s headquarters where business decisions are made and the location for the firm’s 
books and records as well as the firm’s senior management personnel; 

 Size. Bidder must be owned and operated independently from all other businesses and 
have either: (a) fifty (50) or fewer employees; or (b) gross revenue of less than seven 
million dollars ($7,000,000) annually as reported on Bidder’s federal income tax return, 
or its return filed with the Washington State Department of Revenue over the previous 
three consecutive years; and 

 WEBS Certification. Bidder must have certified its Washington Small Business status in 
Washington’s Electronic Business Solution (WEBS). 

 Certified Veteran-Owned Businesses – To qualify as a Certified Veteran-Owned Business, 
Bidder must meet four (4) requirements: 

 51% Ownership. Bidder must be at least fifty-one percent (51%) owned and controlled 
by: 

 A veteran as defined as every person who at the time he or she seeks 
certification has received a discharge with an honorable characterization or 

https://des.wa.gov/sites/default/files/policy-documents/POL-DES-090-06SupplierDiversity.pdf
https://des.wa.gov/services/contracting-purchasing/doing-business-state/webs-registration-search-tips
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received a discharge for medical reasons with an honorable record, where 
applicable, and who has served in at least one of the capacities listed in 
RCW 41.04.007; 

 A person who is in receipt of disability compensation or pension from the 
department of veteran’s affairs; or 

 An active or reserve member in any branch of the armed forces of the United 
States, including the national guard, coast guard, and armed forces reserves. 

 Washington Incorporation/Location. Bidder must be either an entity that is 
incorporated in the state of Washington as a Washington domestic corporation or, if not 
incorporated, an entity whose principal place of business is located within the State of 
Washington; 

 WEBS Certification. Bidder must have certified its Veteran-Owned business status in 
Washington’s Electronic Business Solution (WEBS); and 

 WDVA Certification. Bidder must have provided certification documentation to the 
Washington Department of Veterans’ Affairs WDVA) and be certified by WDVA and 
listed as such on WDVA’s website (WDVA – Veteran-Owned Businesses). 

In the event that OMWBE does not receive enough responsive bids from responsible qualifying firms for 
Sheltered Market Contracts, OMWBE, at its discretion, shall evaluate bids from non-qualifying firms for 
Sheltered Market Contracts and award Contract(s) to the highest scored responsive, responsible bidder(s). 

 

Contract 
Type: CATEGORY 1 – MENTORS CATEGORY 2 – PROGRAM ADMINISTRATOR 

Contract 
Categories: 

All Bidders may bid on one or both Contract Categories. 

 
 

 
Eligible 

Bidders: 

“Sheltered Market” Bidders who qualify as: 
 a Washington Small Business, or 
 a Certified Veteran-Owned Business 

 
In the event that OMWBE does not receive enough responsive bids from responsible 
qualifying firms for Sheltered Market Contracts, OMWBE, at its discretion, shall evaluate 
bids from non-qualifying firms for Sheltered Market Contracts and award Contract(s) to 
the highest scored responsive, responsible bidder(s). 

https://des.wa.gov/services/contracting-purchasing/doing-business-state/webs-registration-search-tips
https://www.dva.wa.gov/veterans-their-families/veteran-owned-businesses/vob-search
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Covered 

Geographic 
Region(s): 

Unbundled and separately awarded for each 
of four (4) Regions. 

 

Bidders may bid on one or more Regions. 

 
 
 
 

Awarded for the entire State of 
Washington only. 

 
Bidders must bid for the entire state. 

Maximum 
Number of 

Contract 
Awards: 

North-West Washington: Up to four (4) 
Awards 
South-West Washington: Up to four (4) 
Awards Central Washington: Up to four (4) 
Awards Eastern Washington: Up to four (4) 
Awards 

 
One (1) Statewide Award 

 
This Competitive Solicitation is divided into six (6) sections: 

 Section 1 provides a summary table of relevant deadlines for responding to the 
Competitive Solicitation and identifies contact information for the Procurement 
Coordinator for this procurement. 

 Section 2 provides important information about the procurement that is designed to help 
interested bidders evaluate the potential opportunity, including the purpose of the 
procurement, the form of the resulting Contract, and potential contract sales. 

 Section 3 identifies how OMWBE will evaluate the bids. 

 Section 4 identifies how to prepare and submit a bid for this Competitive Solicitation, 
including detailed instructions regarding what to submit and how to submit your bid. 

 Section 5 details the applicable requirements to file a complaint, request a debrief 
conference, or file a protest regarding this Competitive Solicitation. 

 Section 6 provides information pertaining to doing business with the State of Washington, 
including OMWBE’s efforts to enable Washington’s small and diverse businesses to 
compete for and participate in state procurements for goods/services. 

 
In addition, this Competitive Solicitation includes the following Exhibits: 

 Exhibit A – Bidder’s Certification: This exhibit identifies information that bidders must 
provide to constitute a responsive bid. See Section 4, below. 

 Exhibit B-1 – Scope of Services: This exhibit outlines the required responsibilities, tasks, 
and/qualifications for the services that are the subject of this Competitive Solicitation. 

 Exhibit B-2A – Performance Requirements Mentor: This exhibit highlights bidders’ prior 
experience, performance capabilities, and detailed narrative responses to questions 
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Bidders will complete as part of their bids. This Exhibit will serve as an evaluation tool 
that Enterprise Services will use to evaluate and compare the “non-cost” factors of 
submitted bids. 

 Exhibit B-2B – Performance Requirements Program Administrator: This exhibit highlights 
bidders’ prior experience, performance capabilities, and detailed narrative responses to 
questions Bidders will complete as part of their bids. This Exhibit will serve as an 
evaluation tool that Enterprise Services will use to evaluate and compare the “non-cost” 
factors of submitted bids. 

 Exhibit C – Cost Proposal: PROGRAM ADMINISTRATORS ONLY This exhibit provides the 
pricing information that bidders will complete as part of their bid: the “cost” factors and 
the price evaluation tool that the Procurement Coordinator will use to evaluate and 
compare bids for the Program Administrator. 

 Exhibit D1 – Contract Mentors:  This exhibit is a draft of the Contract that any successful 
bidder in Category 1 will execute with OWMBE.  

 Exhibit D2 – Contract Program Administrators:  This exhibit is a draft of the Contract that 
any successful bidder in Category 2 will execute with OWMBE. 



 COMPETITIVE SOLICITATION NO. OMWBE 2026-K14 –CONSULTING SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP PROGRAM 

PAGE 7 
(Rev 2025-08-20) 

 

This section identifies important deadlines for this Competitive Solicitation, where to direct questions 
regarding the Competitive Solicitation, and the process for potential amendments or modifications to the 
Competitive Solicitation. 

1.1. COMPETITIVE SOLICITATION DEADLINES. The following table identifies important dates for this 
Competitive Solicitation: 

 

COMPETITIVE SOLICITATION DEADLINES 

ITEM DATE 

Competitive Solicitation Posting Date: January 20, 2026 

Pre-Bid Conference: Monday, February 2nd at 10:00 am 
 (Pacific Time) 
 Attend via Video Conference 
 Microsoft Teams Need help?  

Join the meeting now  
Meeting ID: 291 946 409 622 95  
Passcode: Hi9yU3gT  

 
Dial in by phone  
+1 206-531-0324,,968965079# United States, 
Seattle  
Find a local number  
Phone conference ID: 968 965 079#  

  

Question 
& 

Deadline for Submitting 
Questions: Wednesday, March 4th, 2026 

Answer 
Period: 

Anticipated Deadline for 
Answers: Friday, March 6th, 2026 

 
Deadline for Submitting Bids: 

 
  Friday, March 13th, 2026 

by 12:00 PM Pacific Standard Time 

Anticipated Interview/Demonstration 
Date(s): March 30th  – April 10th , 2026 

Anticipated Announcement of 
Apparent Successful Bidder: April 14th , 2026 

Anticipated Contract Award: May 1st – May 10th , 2026 

 
1.2. COMPETITIVE SOLICITATION QUESTIONS. Questions or concerns regarding this Competitive Solicitation 

must be directed to the following Procurement Coordinator: 
 

Procurement Coordinator 

Name: Tasha Schiller 

Telephone: 360-664-9751 

https://aka.ms/JoinTeamsMeeting?omkt=en-US
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NjM3N2QzYjUtNzkwNi00ZDUyLTk0MzktNzE5NGQ5NDFlNzI5%40thread.v2/0?context=%7b%22Tid%22%3a%226f10858a-931e-4554-89f7-a3694e8e0f1a%22%2c%22Oid%22%3a%22572571f8-ddd3-4e66-81b8-0ede706a53b1%22%7d
tel:+12065310324,,968965079
https://dialin.teams.microsoft.com/039e7852-bef4-4986-949b-6b82f4e2095f?id=968965079
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Email: tasha.schiller@omwbe.wa.gov 

Questions raised at the pre-bid conference and during the Q&A period will be answered and 
responses posted to Washington’s Electronic Business Solution (WEBS). As used in this 
Competitive Solicitation, in evaluating bids, references to ‘the Procurement Coordinator,’ include 
agency personnel and/or third-party evaluation committees. 

1.3. COMPLAINTS, DEBRIEFS, & PROTESTS. The Competitive Solicitation (and award of any Contract) is 
subject to complaints, debriefs, and protests as explained in Section 5, which may impact the 
dates set forth above. 

1.4. COMPETITIVE SOLICITATION – AMENDMENT & MODIFICATION. OMWBE reserves the right to amend and 
modify this Competitive Solicitation. Only bidders who have properly registered and 
downloaded the original Competitive Solicitation directly via the Washington Electronic 
Business Solution WEBS will receive notifications of amendments and other correspondence 
pertinent to this Competitive Solicitation. Visit WEBS to register. 

 
 

 
SECTION 2 – INFORMATION ABOUT THE PROCUREMENT 
 

This section describes the purpose of the Competitive Solicitation and provides information about this 
procurement, including the potential scope of the opportunity. 

2.1. PURPOSE OF THE PROCUREMENT – AWARD CONTRACTS. The purpose of this Competitive Solicitation is 
to receive competitive bids to evaluate and, as appropriate, award Contracts for OMWBE to 
procure coaching, mentorship, and program administration services as set forth herein. Pursuant 
to Washington’s Procurement Code for Goods and Services, RCW chap. 39.26, state agency 
purchases of goods and services must be based on a competitive solicitation process in which the 
Contracts are awarded to the lowest responsive, responsible bidder(s). 

2.2. CONTRACT. The form of the Contract that will be awarded as a result of this Competitive 
Solicitation is attached as Exhibit D1 – Contract Mentors and Exhibit D2 Contract Program 
Administrator. 

2.3. CONTRACT TERM. As set forth in the attached Contract for this Competitive Solicitation, the initial 
contract term is twelve (12) months. Bidders for Category 2 are to specify prices for the first 
twelve (12) months of the contract term (such prices then will be adjusted as set forth in the 
Contract), upon a contract extension, possible for 2 (two) additional twelve (12) month 
extensions. The Contract is subject to earlier termination. 

2.4. ESTIMATED CONTRACT VALUE. The OMWBE Mentorship-Protégé Connection is the subject of this 
solicitation, and it is offered for the first time. As such, there is no historic information from 
prior contracts. Total potential or estimated contract sales for this Competitive Solicitation are 
not known. Although OMWBE does not represent or guarantee any minimum purchase from the 
Contract, OMWBE anticipates purchasing coaching and mentorship services and program 
administration for a total of $500,000 for all awards in both categories: approximately $400,000 
for Category 1 and approximately $100,000 for Category 2. The value of each individually 

mailto:tasha.schiller@omwbe.wa.gov
https://pr-webs-vendor.des.wa.gov/
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awarded contract for Category 1 – Mentors, will vary and depend upon the number of mentees 
a mentor will take on. OMWBE plans on $25,000 per mentee, with a two (2) mentee max, 
making the estimated contract value for Mentors $50,000. 

The total value of the awarded contract for Category 2 – Program Administration is 
unknown, but based on similar variables as above such as the awarded Bidder’s hourly rate 
and total hours spent administering the Program. 

2.5. WASHINGTON STATE PROCUREMENT PRIORITIES & PREFERENCES.  OMWBE will apply the following 
Washington State procurement priorities and preferences to this Competitive Solicitation which, 
as set forth in Section 3.5, will impact the evaluation of bids for this Competitive Solicitation: 

 Executive Order 18-03: 50 points 
 

SECTION 3 – BID EVALUATION 
 

This section identifies how bids for this Competitive Solicitation will be evaluated. 

3.1. OVERVIEW. Bids for this Competitive Solicitation will be evaluated as described below. 

 Bidder responsiveness, performance requirements, price factors, and 
responsibility, will be evaluated based on the process described herein. 

 Any bidder whose bid is determined to be non-responsive will be rejected and 
will be notified of the reasons for this rejection. 

 The Procurement Coordinator reserves the right to: (1) Request clarification 
regarding any bid; (2) Waive any informality; (3) Reject any or all bids, or portions 
thereof; (4) Accept any portion of the bid unless the bidder stipulates all or 
nothing in their bid; (5) Cancel the Competitive Solicitation and, if desired, re- 
solicit bids; and/or (6) Negotiate with the lowest responsive and responsible 
bidder(s) to determine if such bid can be improved. 

 The following summary chart provides an overview of the process and evaluation 
criteria (which are further described below) to determine eligibility for a 
Contract award: 

a) Category 1/Mentor: 
 

STEP ITEM POINTS 

Bid Responsiveness 

1 Bid Responsiveness Pass/Fail 

Bid Evaluation 

2 Non-Cost Factors 
Exhibit B – Performance Requirements 650 

Total: 650 

State Procurement Priorities 
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4 Executive Order 18-03 50 

Total: 700 

TOP-SCORED BIDDER(S) ADVANCE TO STEP 5 

Presentation Evaluation 

5 Demonstrations Pass/Fail 

Responsible Bidder 

6 Bidder Responsibility Analysis Pass/Fail 

Contract Negotiations 

7 Contract Negotiations N/A 

 

b) Category 2/Program Administrator: 
STEP ITEM POINTS 

Bid Responsiveness 

1 Bid Responsiveness Pass/Fail 

Bid Evaluation 

2 Non-Cost Factors 
Exhibit B – Performance Requirements 650 

3 Cost Factors 
Exhibit C – Cost Proposal 350 

Total: 1000 

State Procurement Priorities 

4 Executive Order 18-03 50 

Total: 1050 

TOP-SCORED BIDDER(S) ADVANCE TO STEP 5 

             Presentation Evaluation 

5 Demonstrations Pass/Fail 

Responsible Bidder 

6 Bidder Responsibility Analysis Pass/Fail 

Contract Negotiations 

7 Contract Negotiations N/A 
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3.2. BID RESPONSIVENESS/RESPONSIBILITY (STEP 1). Bids will be reviewed – on a pass/fail basis – to 
determine whether the bid is ‘responsive’ to this Competitive Solicitation. This means that the 
Procurement Coordinator will review each bid to determine whether the bid is complete – i.e., 
does the bid include each of the required bid submittals, are the submittals complete, signed, 
legible. The Procurement Coordinator reserves the right to determine whether a bid is responsive 
– i.e., to determine a bidder’s compliance with the requirements specified in this Competitive 
Solicitation and to waive informalities in a bid. An informality is an immaterial variation from the 
exact requirements of the Competitive Solicitation, having no effect or merely a minor or 
negligible effect on quality, quantity, or delivery of the goods or the quality, capability, or 
performance of the services being procured, and the correction or waiver of which would not 
affect the relative standing of, or be otherwise prejudicial, to bidders. 

3.3. PERFORMANCE REQUIREMENTS EVALUATION (STEP 2). The Procurement Coordinator will evaluate each 
bid to ensure that each bidder’s goods(s) and/or service(s) meet the specifications and/or 
performance requirements set forth in Exhibit B–-2A Performance Requirements Mentor or 
Exhibit B- 2B Performance Requirements Program Administrator. The Procurement Coordinator 
reserves the right to request additional information or perform tests and measurements before 
selecting the Apparent Successful Bidder. A bidder’s failure to provide requested information 
within ten (10) business days may result in disqualification. 

3.4. BID PRICING EVALUATION (STEP 3) PROGRAM ADMINISTRATOR ONLY. The Procurement Coordinator will 
evaluate bid pricing by reviewing and comparing the submitted Cost Proposals provided in 
Exhibit C-Cost Proposal. Bidder must complete the cost proposal sheet for each Category they 
may be bidding as necessary to perform all tasks and deliverables, in its entirety, the scope of 
work as defined in Exhibit B-1, Scope of Services, as well as all other requirements outlined this 
solicitation. 

(Lowest Cost Proposal)/(Bidder’s Cost Proposal) * 350 (Points Available) 
= Bidder’s Cost Score 

 
3.5. WASHINGTON STATE PROCUREMENT PRIORITIES & PREFERENCES (STEP 4).  The following Washington 

State procurement priorities and preferences apply to this Competitive Solicitation 
 PROCUREMENT PREFERENCE FOR EXECUTIVE ORDER 18-03 (Firms without Mandatory 

Individual Arbitration for Employees). Pursuant to RCW 39.26.160(3) (best value 
criteria) and consistent with Executive Order 18-03 – Supporting Workers’ Rights 
to Effectively Address Workplace Violations (dated June 12, 2018), bids will be 
evaluated for best value and bidders may obtain a bid preference in the amount 
of five percent (5%) if bidder is able to certify, pursuant to Exhibit A-1 – Bidder’s 
Certification, that bidder does NOT require its employees, as a condition of 
employment, to sign or agree to mandatory individual arbitration clauses or class 
or collective action waivers. 

3.6. DEMONSTRATION EVALUATION (STEP 5). Up to sixteen (16) bidder(s) with the highest-scored bids, by 
region, in Category 1 – Mentors, and 2 (two) bidders with the highest-scored bids in Category 2 
– Program Administrator may be invited to demonstrate with the evaluation committee. All key 
personnel as listed in Bidder’s Exhibit B-2A - Performance Requirements Mentor and Exhibit B-2B 

https://www.governor.wa.gov/sites/default/files/exe_order/18-03%20-%20Workers%20Rights%20%28tmp%29.pdf?=32717
https://www.governor.wa.gov/sites/default/files/exe_order/18-03%20-%20Workers%20Rights%20%28tmp%29.pdf?=32717
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– Performance Requirements Program Administrator will be required to participate in the 
demonstration process. The Procurement Coordinator will contact the bidder(s) to schedule a 
date and time for demonstration. Bidder(s) are encouraged to hold the date(s) indicated in 
Competitive Solicitation Section 1.1. The Procurement Coordinator will provide further 
instruction at the time of scheduling demonstrations. Demonstrations will be pass/fail only. 
Failing demonstrations will be deemed non-responsive. 

3.7. BIDDER RESPONSIBILITY ANALYSIS (STEP 6). For responsive bids, the Procurement Coordinator must 
determine whether the bidder is a ‘responsible bidder.’ Accordingly, the Procurement 
Coordinator will make reasonable inquiry to determine bidder responsibility on a pass/fail basis. 
In determining bidder responsibility, the Procurement Coordinator will consider the following 
statutory elements: 

 Bidder’s ability, capacity, and skill to perform the contract or provide the 
service required; 

 Bidder’s character, integrity, reputation, judgment, experience, and 
efficiency; 

 Bidder’s ability to perform the contract within the time specified; 

 Bidder’s performance quality pertaining to previous contracts or services; 

 Bidder’s compliance with laws relating to the contract or services; 

 Whether, within the three-year period immediately preceding the date of the 
Competitive Solicitation, bidder has been determined by a final and binding 
citation and notice of assessment issued by the Washington State 
Department of Labor and Industries or through a civil judgment entered by a 
court of limited or general jurisdiction to have willfully violated, as defined in 
RCW 49.48.082, any provision of chapter 49.46, 49.48, or 49.52 RCW; and 

 Such other information as may be secured having a bearing on the decision 
to award the Contract. 

See RCW 39.26.160(2)(a)-(g). In addition, the Procurement Coordinator may consider the 
following: 

 Financial Information: The Procurement Coordinator may request financial 
statements, credit ratings, references, record of past performance, clarification 
of bidder’s bid, on-site inspection of bidder's or subcontractor's facilities, or other 
information as necessary to determine bidder’s capacity to perform and the 
enforceability of bidder’s contractual commitments. Failure to respond to these 
requests may result in a bid being rejected as non-responsive. 

 References: The Procurement Coordinator reserves the right to use references 
to confirm satisfactory customer service, performance, satisfaction with 
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service/product, knowledge of products/service/industry and timeliness. Any 
negative or unsatisfactory reference can be reason for rejecting a bidder as non- 
responsible. 

3.8. CONTRACT NEGOTIATIONS (STEP 7). OMWBE may negotiate with the highest scored responsive, 
responsible bidder(s) in each category to finalize the Contract and to determine if the bid(s) may 
be improved. If, after a reasonable period of time, OMWBE, in its sole judgement, cannot reach 
agreement on acceptable Contract terms with such bidder, OMWBE may suspend negotiations 
and undertake negotiations with the next highest scored responsive, responsible bidder(s) as 
determined by the evaluations. 

3.9. ANNOUNCEMENT OF APPARENT SUCCESSFUL BIDDER(S). OMWBE will determine the Apparent 
Successful Bidder (“ASB”). The ASB will be the responsive and responsible bidder who best meets 
the Competitive Solicitation requirements and present the best total value, including price, as 
calculated consistent with the instructions set forth in Exhibit C – Cost Proposal, and other factors 
as set forth in this Competitive Solicitation including any applicable state procurement priority or 
preference, for each category. 

 ASB designation does not imply that the ASB will be issued a Contract award. 
Rather, this designation allows the awarding agency to perform further analysis 
and ask for additional documentation. The bidder must not construe ASB 
designation as an award, impending award, attempt to negotiate, etc. If a bidder 
acts or fails to act as a result of such notification or designation, it does so at its 
own risk and expense. 

 Upon announcement of ASB(s), bidders may request a debrief conference as 
specified in Section 5. 

3.10. CONTRACT AWARD. Subject to protests, if any, the awarding agency and the ASB will enter into a 
Contract as set forth in Exhibit D1 – Contract or Exhibit D2 - Contract An award is made and a 
contract formed by signature of the awarding agency and the awarded bidder on the Contract. 
Following the Contract award, all bidders registered in WEBS will receive a Notice of Award 
delivered to the bidder’s email address provided in the bidder’s profile in WEBS. 

3.11. BID INFORMATION AVAILABILITY. Upon ASB announcement, all bid submissions and all bid 
evaluations are subject to public disclosure pursuant to Washington’s Public Records Act. See 
RCW 39.26.030(2). Upon ASB announcement, all bid evaluations will be posted to WEBS. 

3.12. ADDITIONAL AWARDS. The awarding agency reserves the right, during the resulting Contract term, 
to make additional Contract awards to responsive, responsible bidders who provided a bid but 
who were not awarded a Contract. Such awards would be on the same or substantially similar 
terms and conditions and would be designed to address an awarded Contractor vacancy (e.g., an 
awarded contractor is terminated or goes out of business) or be in the best interest of the State 
of Washington. 
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SECTION 4 – HOW TO PREPARE AND SUBMIT A BID FOR THIS COMPETITIVE SOLICITATION 
This section identifies how to prepare and submit your bid for this Competitive Solicitation. In addition, 
bidders will need to review and follow the Competitive Solicitation requirements including those set forth 
in the exhibits, which identifies the information that bidders must provide to the Procurement 
Coordinator to constitute a responsive bid. By responding to this Competitive Solicitation and submitting 
a bid, bidders acknowledge having read and understood the entire Competitive Solicitation and accept all 
information contained within this Competitive Solicitation. 

4.1. PRE-BID CONFERENCE. The Procurement Coordinator will host a Competitive Solicitation pre-bid 
conference at the time set forth in Section 1.1 of this Competitive Solicitation. Attendance is not 
mandatory. Bidders, however, are encouraged to attend and participate. The purpose of the pre- 
bid conference is to clarify the Competitive Solicitation as needed and raise any issues or concerns 
that bidders may have. If changes to the Competitive Solicitation are required as a result of the 
pre-bid conference, the Procurement Coordinator will post an amendment to this Competitive 
Solicitation to WEBS. Assistance for disabled, blind, or hearing-impaired persons who wish to 
attend the pre-bid conference is available with prior arrangement by contacting the Procurement 
Coordinator. 

4.2. BIDDER COMMUNICATIONS REGARDING THIS COMPETITIVE SOLICITATION. During the Competitive 
Solicitation process, all bidder communications regarding this Competitive Solicitation must be 
directed to the Procurement Coordinator specified in Section 1.2 of this Competitive Solicitation. 
Bidders should rely only on this Competitive Solicitation and written amendments to this 
Competitive Solicitation issued by the Procurement Coordinator. In no event will oral 
communications regarding this Competitive Solicitation be binding. 

 Bidders are encouraged to make any inquiry regarding the Competitive 
Solicitation as early in the process as possible to allow the Procurement 
Coordinator to consider and, if warranted, respond to the inquiry. If a bidder 
does not notify the Procurement Coordinator of an issue, exception, addition, or 
omission, such issue, exception, addition, or omission may be considered to be 
waived by the bidder for protest purposes. 

 If bidder inquiries result in changes to the Competitive Solicitation, written 
amendments will be issued and posted on WEBS. 

 Unauthorized bidder contact regarding this Competitive Solicitation with other 
state employees involved with the Competitive Solicitation may result in bidder 
disqualification. 

4.3. PRICING. Bid Prices must include all cost components needed for the goods and/or services as 
described in this Competitive Solicitation. See Exhibit C – Cost Proposal. A bidder’s failure to 
identify all costs in a manner consistent with the instructions in this Competitive Solicitation is 
sufficient grounds for disqualification. 

 Inclusive Pricing: Bidders must identify and include all cost elements in their 
pricing. In the event that bidder is awarded a Contract, the total price for the 
goods and/or services shall be bidder’s price as submitted. Except as provided in 
the Contract, there shall be no additional costs of any kind. 

 Credit Cards (“Purchasing Cards” or “P-Cards”): In the event that bidder is 
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awarded a Contract, the total price for the goods and/or services shall be the 
same regardless of whether Purchasers make payment by cash, credit card, or 
electronic payment. Bidder shall bear, in full, any processing or surcharge fees 
associated with the use of credit cards or electronic payment. 

4.4. BID SUBMITTAL CHECKLIST – REQUIRED BID SUBMITTALS. This section identifies the bid submittals that 
must be provided to the Procurement Coordinator to constitute a responsive bid. The submittals 
must be delivered as set forth below. Bids that do not include the submittals identified below 
may be rejected as nonresponsive. In addition, a bidder’s failure to complete any submittal as 
instructed may result in the bid being rejected. Bidders may not provide unsolicited materials. 
For any supplemental materials expressly required by the Procurement Coordinator in writing, 
bidders must identify such supplemental materials with the bidder’s name. 

 EXHIBIT A – BIDDER’S CERTIFICATION 
Identifies required information that Bidder must provide and states required Bidder 
certifications. Bidder must complete Exhibit A – Bidder’s Certification, as specified therein, 
and submit it as part of Bidder’s bid.  

 EXHIBIT B –2A – PERFORMANCE REQUIREMENTS MENTOR 
Bidder will need to confirm that bidder’s goods and/or services and/or bidder’s 
performance meets or exceeds the detailed specifications/qualifications set forth 
in Exhibit B – 2 – Performance Requirements Mentor and submit it with the bid to 
the Procurement Coordinator. 

 EXHIBIT B –2B – PERFORMANCE REQUIREMENTS PROGRAM ADMINISTRATOR 
Bidder will need to confirm that bidder’s goods and/or services and/or bidder’s 
performance meets or exceeds the detailed specifications/qualifications set forth 
in Exhibit B – 2 – Performance Requirements Program Administrator and submit 
it with the bid to the Procurement Coordinator. 

 EXHIBIT C – COST PROPOSAL (PROGRAM ADMINISTRATOR ONLY) 
Bidder will need to complete the price worksheet tools as instructed in Exhibit C – 
Cost Proposal and submit it with the bid to the Procurement Coordinator. 

 
4.5. BID FORMAT. Bids must be complete, legible, signed, and follow all instructions stated in the 

Competitive Solicitation (including the exhibits). Unless otherwise specified in writing by 
documents included with an electronic bid must be prepared in MS Word, MS Excel, or Adobe 
PDF. Where required to do so, bidders may sign using either a physical or electronic signature. 

4.6. SUBMITTING BIDS. Bidder’s electronic bid must be emailed to the Procurement Coordinator at the 
following email address: tasha.schiller@omwbe.wa.gov. Note: Bidder emails (including 
attachments) CANNOT exceed 30MB in size (emails that exceed 30 MB in size will not be 
delivered). Accordingly, Bidders are cautioned to keep email sizes to less than 25MB to ease 
delivery. Zipped files cannot be accepted. OMWBE’ s Procurement Coordinator will send an 
acknowledgement of bid receipt. Acknowledgement of bid receipt is not a determination on the 
bid’s responsiveness. If bidder does not receive an acknowledgement within a reasonable time, 
it is the responsibility of the Bidder to contact the Procurement Coordinator at 

mailto:tasha.schiller@omwbe.wa.gov
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tasha.schiller@omwbe.wa.gov for acknowledgement of bid receipt. 
 

 
SECTION 5 – COMPLAINT, DEBRIEF, & PROTEST REQUIREMENTS 

 
This section details the applicable requirements for complaints, debriefs, and protests. 

5.1. COMPLAINTS. This Competitive Solicitation offers a complaint period for bidders wishing to voice 
objections to this Competitive Solicitation. The complaint period ends five (5) business days 
before the bid due date. The complaint period is an opportunity to voice objections, raise 
concerns, or suggest changes that were not addressed during the Question & Answer Period or, 
if applicable, at the Pre-Bid Conference. Failure by the bidder to raise a complaint at this stage 
may waive its right for later consideration. The Procurement Coordinator will consider all 
complaints but is not required to modify or cancel the Competitive Solicitation. If bidder 
complaints result in changes to the Competitive Solicitation, written amendments to the 
Competitive Solicitation will be issued and posted on WEBS. 

a. CRITERIA FOR COMPLAINT. A complaint may be based only on one or more of the following 
grounds: (a) The Competitive Solicitation unnecessarily restricts competition; (b) The 
Competitive Solicitation evaluation or scoring process is unfair or flawed; or (c) The 
Competitive Solicitation requirements are inadequate or insufficient to prepare a 
response. 

b. INITIATING A COMPLAINT. A complaint must: (a) Be submitted to and received by the 
Procurement Coordinator no less than five (5) business days prior to the deadline for bid 
submittal; and (b) Be in writing (see Form and Substance, and Other below). A complaint 
should clearly articulate the basis of the complaint and include a proposed remedy. 

c. RESPONSE. When a complaint is received, the Procurement Coordinator (or designee) will 
consider all the facts available and respond in writing prior to the deadline for bid 
submittals, unless more time is needed. The Procurement Coordinator is required to 
promptly post the response to a complaint on WEBS. 

d. RESPONSE IS FINAL. The Procurement Coordinator’s response to the complaint is final and 
not subject to administrative appeal. Issues raised in a complaint may not be raised again 
during the protest period. Furthermore, any issue, exception, addition, or omission not 
brought to the attention of the Procurement Coordinator prior to bid submittal may be 
deemed waived for protest purposes. 

5.2. DEBRIEF CONFERENCES. A Debrief Conference is an opportunity for a bidder and the awarding 
agency, through the Procurement Coordinator, to meet and discuss the bidder’s bid (and, as 
further explained below, is a necessary prerequisite to filing a protest). Following the bid 
evaluation, the Procurement Coordinator will issue an ASB announcement. The ASB 
announcement may be made by any means, but the Procurement Coordinator likely will use email 
to the bidder’s email address provided in the Bidder’s Profile. Bidders will have three (3) business 
days to request a Debrief Conference, if desired. If a Debrief Conference is timely requested, the 
Procurement Coordinator will offer the requesting bidder one meeting opportunity and notify the 
bidder of the Debrief Conference place, date, and time. Please note, because the debrief process 
must occur before making an award, the Procurement Coordinator likely will schedule the Debrief 
Conference shortly after the ASB announcement and the bidder’s request for a Debrief 

mailto:tasha.schiller@omwbe.wa.gov
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Conference. The Procurement Coordinator will not allow the debrief process to delay the 
Contract award. Accordingly, bidders should plan for contingencies and alternate 
representatives. Bidders who wish to protest must first participate in a Debrief Conference. 
Bidders who are unwilling or unable to attend the Debrief Conference will lose the opportunity 
to protest. A debrief is a required prerequisite for a bidder wishing to file a protest. 

a. TIMING. A Debrief Conference may be requested by a bidder following the Apparent 
Successful Bidder (ASB) announcement. 

b. PURPOSE OF DEBRIEF CONFERENCE. Any bidder who has submitted a timely bid response may 
request a Debrief Conference (see also Section 5.4 below). A Debrief Conference provides 
an opportunity for the bidder to meet with the awarding agency, through the 
Procurement Coordinator, to discuss bidder’s bid and evaluation. It does not provide an 
opportunity to discuss other bids and evaluations. 

c. REQUESTING A DEBRIEF CONFERENCE. The request for a Debrief Conference must be made in 
writing via email to the Procurement Coordinator and received within three (3) business 
days after the ASB announcement. Debrief conferences may be conducted either in 
person at the awarding agency or Procurement Coordinator’s offices in Olympia, 
Washington, or virtually (e.g., by telephone or web-based virtual meeting such as Zoom, 
Skype, MS Teams), as determined by the Procurement Coordinator, and may be limited 
by the Procurement Coordinator to a specified period of time. A bidder’s failure to 
request a Debrief Conference within the specified time and attend the Debrief 
Conference constitutes a waiver of the right to submit a protest. Any issue, exception, 
addition, or omission not brought to the attention of the procurement coordinator before 
or during the Debrief Conference may be deemed waived for protest purposes. 

5.3. PROTESTS. Following a Debrief Conference, a bidder may protest the award of a Contract. 

a. CRITERIA FOR A PROTEST. A protest may be based only on one or more of the following: 
(a) Bias, discrimination, or conflict of interest on the part of an evaluator; (b) Error in 
computing evaluation scores; or (c) Non-compliance with any procedures described in the 
Competitive Solicitation. 

b. INITIATING A PROTEST. Any bidder may protest an award to the ASB. A protest must: (a) Be 
submitted to and received by the Protest Officer specified below, within five (5) business 
days after the protesting bidder’s Debriefing Conference (see also Section 5.4 below); 
(b) Be in writing; (c) Include a specific and complete statement of facts forming the basis 
of the protest; and (d) Include a description of the relief or corrective action requested. 

c. PROTEST RESPONSE. After reviewing the protest and available facts, OMWBE’s Protest 
Officer will issue a written response within ten (10) business days from receipt of the 
protest, unless additional time is needed. 

d. DECISION IS FINAL. The protest decision is final and not subject to administrative appeal. If 
the protesting bidder does not accept OMWBE’s protest response, the bidder may seek 
relief in Thurston County Superior Court. 

5.4. COMMUNICATION DURING COMPLAINTS, DEBRIEFS, AND PROTESTS. With the exception of protests, all 
communications about this Competitive Solicitation, including complaints and debriefs, must be 
addressed to the Procurement Coordinator unless otherwise directed. Protests must be 
addressed to the Protest Officer. 
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a. FORM, SUBSTANCE, & OTHER. All complaints, debrief conference requests, and protests 
must: 

i. Be in writing; 
ii. Be signed by the complaining, requesting, or protesting bidder or an authorized 

agent; 
iii. Be delivered within the time frame(s) outlined herein; 
iv. Identify the Competitive solicitation number; 
v. Conspicuously state “Complaint,” “Debrief,” or “Protest” in any subject line of 

any correspondence or email; and 
vi. Be sent to the address identified below. 

b. COMPLAINTS & PROTESTS. All complaints and protests must (a) State all facts and arguments 
on which the complaining or protesting bidder is relying as the basis for its action; and 
(b) Include any relevant documentation or other supporting evidence. 

5.5. HOW TO CONTACT THE PROCUREMENT COORDINATOR. 

a. TO SUBMIT A COMPLAINT. Send an email message to the Procurement Coordinator listed in 
this Competitive Solicitation (see Section 1.2, above). The email message must include 
“Complaint” in the subject line of the email message. Alternatively, mail the complaint 
to the Procurement Coordinator listed in this Competitive Solicitation at the following 
address: 

Attn: Procurement Coordinator – Complaint 
Contracts & Procurement Division 
P.O. Box 41411 
Olympia, WA 98504-1411 

b. TO REQUEST A DEBRIEF CONFERENCE. Send an email message to the Procurement Coordinator 
listed in this Competitive Solicitation (see Section 1.2, above). The email message must 
include “Debrief” in the subject line of the email message. 

c. TO SUBMIT A PROTEST. Send an email message to the Protest Officer at the following email 
address: DESDLProcurementProtest@des.wa.gov. The email message must include 
“Protest” and the Solicitation number in the subject line of the email message. 
Alternatively, mail the protest to the Protest Officer at the following address: 

 
Attn: Protest Officer 
OMWBE Competitive Solicitation No. OMWBE- 2026 -K14 
Contracts & Procurement Division 
Department of Enterprise Services 
P.O. Box 41411 
Olympia, WA 98504-1411 

  

mailto:DESDLProcurementProtest@des.wa.gov
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SECTION 6 – DOING BUSINESS WITH THE STATE OF WASHINGTON 

 
This section provides additional information regarding Washington’s Public Records Act and doing 
business with the State of Washington, including OMWBE’s efforts to enable Washington’s small, diverse, 
and veteran-owned businesses to compete for and participate in state procurements for goods/services. 

6.1. WASHINGTON’S PUBLIC RECORDS ACT – PUBLIC RECORDS DISCLOSURE REQUESTS. 

 All documents (written and electronic) submitted as part of this procurement 
are public records. Unless statutorily exempt from disclosure, such records are 
subject to disclosure if requested. See RCW 42.56, Public Records Act. Bidders 
are strongly discouraged from unnecessarily submitting sensitive information 
(e.g., information that bidder might categorize as ‘confidential,’ ‘proprietary,’ 
‘sensitive,’ ‘trade secret,’ etc.). 

 If, in bidder’s judgment, Washington’s Public Records Act 
provides an applicable statutory exemption from disclosure for 
certain portions of bidder’s bid, please mark the precise 
portion(s) of the relevant page(s) of the bid that bidder believes 
are statutorily exempt from disclosure and identify the precise 
statutory basis for exemption from disclosure. 

 In addition, if, in bidder’s judgment, certain portions of bidder’s 
bid are not statutorily exempt from disclosure but are sensitive 
because these particular portions of bidder’s bid (NOT including 
pricing) include highly confidential, proprietary, or trade secret 
information (or the equivalent) that bidder protects through the 
regular use of confidentiality or similar agreements and routine 
enforcements through court enforcement actions, please mark 
the precise portion(s) of the relevant page(s) of bidder’s bid that 
include such sensitive information. 

 In the event that the awarding agency receives a public records disclosure 
request pertaining to information that bidder has submitted and marked either 
as (a) statutorily exempt from disclosure; or (b) sensitive, the awarding agency, 
prior to disclosure, will do the following: 
 The awarding agency’s Public Records Officer will review any 

records marked by bidder as statutorily exempt from disclosure. 
In those situations, where the designation comports with the 
stated statutory exemption from disclosure, the awarding 
agency will redact or withhold the document(s) as appropriate. 

 For documents marked ‘sensitive’ or for documents where the 
awarding agency either determines that no statutory exemption 
to disclosure applies or is unable to determine whether the 
stated statutory exemption to disclosure properly applies, the 
awarding agency will notify bidder, at the address provided in the 
bid submittal, of the public records disclosure request and 
identify the date that the awarding agency intends to release the 

https://app.leg.wa.gov/RCW/default.aspx?cite=42.56
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document(s) (including documents marked ‘sensitive’ or exempt 
from disclosure) to the requester unless the bidder, at bidder’s 
sole expense, timely obtains a court order enjoining the 
awarding agency from such disclosure. In the event bidder fails 
to timely file a motion for a court order enjoining such disclosure, 
the awarding agency will release the requested document(s) on 
the date specified. Bidder’s failure properly to identify exempted 
or sensitive information and timely respond after notice of 
request for public disclosure has been given shall be deemed a 
waiver by bidder of any claim that such materials are exempt or 
protected from disclosure. 

6.2. SMALL & DIVERSE BUSINESSES. The awarding agency, in accordance with Washington law, 
encourages small and diverse businesses to compete for and participate in state procurements as 
contractors and as subcontractors to awarded bidders. See, e.g., RCW 39.19 (OMWBE certified 
businesses); RCW 43.60A.200 (WDVA certified veteran-owned businesses); and RCW 39.26.005 
(Washington small businesses). In support of the state’s economic goals and to support a diverse 
supplier pool, OMWBE has established the following voluntary numerical goals for OMWBE’s 
Competitive Solicitations: 

 Two percent (2%) Minority-Owned Businesses certified by the 
Washington State Office of Minority and Women’s Business 
Enterprises (OMWBE); 

 Two percent (2%) Women-Owned Businesses certified by the 
Washington State Office of Minority and Women’s Business 
Enterprises (OMWBE); 

 Two percent (2%) Veteran-Owned Businesses certified by the 
Washington State Department of Veterans Affairs (WDVA); and 
Four percent (4%) Washington Small Businesses, two percent 
(2%) of which are microbusinesses or minibusinesses as defined 
in RCW 39.26.010(16) and (17). 

The total goal for a diverse supplier pool as stated by OMWBE is 10%. Achievement of 
these goals is encouraged whether directly or through subcontractors. 

 OMWBE CERTIFICATION. Bidders may contact the Washington State Office of 
Minority and Women’s Business Enterprises (OMWBE) regarding information on 
Minority-Owned and Women-Owned certified firms, state and federal 
certification programs, or to become certified. OMWBE can be reached by 
telephone, 866-208-1064, or through their website at OMWBE. OMWBE- 
Certified firms may provide their certification information on Exhibit A- Bidder’s 
Certification. 

 WDVA CERTIFICATION. Bidders may contact the Washington State Department of 
Veterans’ Affairs (WDVA) for information regarding Certified Veteran-Owned 
businesses or to become a Certified Veteran-Owned Business. The WDVA can be 
reached by telephone, (360) 725-2169, or through their website at WDVA. The 
qualification requirements to be a Certified Veteran-Owned Business are set forth 
in Exhibit A- Bidder’s Certification. 

https://app.leg.wa.gov/RCW/default.aspx?cite=39.19
https://app.leg.wa.gov/RCW/default.aspx?cite=43.60A.200
https://app.leg.wa.gov/RCW/default.aspx?cite=39.26.005
http://www.omwbe.wa.gov/
http://www.omwbe.wa.gov/
http://www.omwbe.wa.gov/
https://www.dva.wa.gov/veterans-their-families/veteran-owned-businesses/vob-search
https://www.dva.wa.gov/veterans-their-families/veteran-owned-businesses/vob-search
http://www.dva.wa.gov/
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 WASHINGTON SMALL BUSINESSES. Bidders may contact OMWBE about small and 
diverse business inclusion and qualification as a Washington Small Business. If 
you qualify as a Washington Small Business, identify yourself as such in WEBS. 
Call WEBS Customer Service at 360-902-7400. The qualification requirements to 
self-certify as a Washington Small Business are set forth in Exhibit A- Bidder’s 
Certification. 

6.3. WEBS REGISTRATION. Individuals and firms interested in state contracting opportunities with the 
awarding agency or any state agency should register for competitive solicitation notices at the 
Washington Electronic Business Solution (WEBS) Visit WEBS to register. Note: There is no cost 
to register on WEBS. 

https://des.wa.gov/sell/how-work-state/register-bid-opportunities
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INCLUDED EXHIBITS 
 

EXHIBIT A– BIDDER’S CERTIFICATION 

See attached Exhibit A– Bidder’s Certification. 

Note: As set forth above, Bidder must complete, sign, and return the Bidder’s Certification to 
the Procurement Coordinator. 

EXHIBIT B-1A – SCOPE OF SERVICES MENTOR 

See attached Exhibit B-1A – Scope of Services for Mentors. 

EXHIBIT B-1B – SCOPE OF SERVICES PROGRAM ADMINISTRATOR  

See attached Exhibit B-1B – Scope of Services for Program Administrators. 

EXHIBIT B –2A – PERFORMANCE REQUIREMENTS MENTORS 

See attached Exhibit B-2A – Performance Requirements Mentor. 

Note: As set forth above, Bidder must complete and return Exhibit B – 2 Performance 
Requirements to the Procurement Coordinator. 

EXHIBIT B –2B – PERFORMANCE REQUIREMENTS PROGRAM ADMINISTRATOR 

See attached Exhibit B-2B – Performance Requirements Program Administrator. 

Note: As set forth above, Bidder must complete and return Exhibit B – 2 Performance 
Requirements Program Administrator to the Procurement Coordinator. 

EXHIBIT C – COST PROPOSAL- ONLY FOR PROGRAM ADMINISTRATOR 

See attached Exhibit C – Cost Proposal. 

Note: As set forth above, Bidder must complete and return Exhibit C – Cost Proposal to the 
Procurement Coordinator. 

EXHIBIT D – CONTRACT 

See attached Exhibit D1 – Contract Mentor for Competitive Solicitation No. OMWBE 2026-K14 

See attached Exhibit D2 – Contract Program Administrator for Competitive Solicitation No. OMWBE 
2026-K14 
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Exhibit A – Bidder’s Certification 
 

COMPETITIVE SOLICITATION: No. OMWBE 2026 - K14 – Consultant Services for Government Contracting 
Mentorship Program 

Geographic Areas or 
Contract Category for 

which Bidder is 
submitting a Bid: 

Check appropriate box(es) 

☐   North West Washington 
☐   South West Washington 
☐   Central Washington 
☐   Eastern Washington 
☐   Program Administrator 

 
Bidder, through the duly authorized undersigned, makes this certification as a required element of 
submitting a responsive bid.  Bidder certifies, to the best of its knowledge and belief that the following 
Bidder information and Bidder certifications (collectively, “Bidder’s Certification”) are true, complete, 
correct, and made in good faith: 
 

BIDDER INFORMATION 

Bidders must provide Bidder information for Items A – I below. 

ITEM A _________________________________ 
Type/print Bidder’s full legal name. 
Note: 
 If Bidder is a sole proprietor (see Item C, below), Bidder’s legal name is the name of the 

individual person who is doing business as a sole proprietor – e.g., Lynn A. Smith, a sole 
proprietor. 

 If Bidder is an Entity/Organization (see Item C, below), Bidder’s name must match Bidder’s 
Entity/Organization name as filed in the state where the entity is formed and with the 
Washington Secretary of State – e.g., Innovative Supply, LLC, a Washington limited liability 
company. 

Bidder’s 
Name: 
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ITEM B _________________________________ 
Type/print the address for Bidder’s principal office/place of business. 
Note:  Bidder’s principal office or principal place of business is the Bidder’s headquarters where 
business decisions are made and the location for the Bidder’s books and records as well as the 
Bidder’s senior management personnel. 
 If Bidder is a sole proprietor (see Item C, below), Bidder’s address for its principal office/place 

of business typically will be the same address stated by Bidder on its U.S. Internal Revenue 
Service tax return. 

 If Bidder is an Entity/Organization (see Item C, below), Bidder’s address for its principal 
office/place of business must match Bidder’s address for its principal office/place of business 
as filed in the state where the entity is formed and as filed with the Washington Secretary of 
State. 

Bidder’s 
Address: 

 

ITEM C Corporation: ☐Domestic ☐Foreign 

Bidder’s 
Business 

Entity / 
Organization 

Type: 
Check 

appropriate box 

Limited Liability Company (LLC): ☐Domestic ☐Foreign 

Limited Liability Partnership (LLP): ☐Domestic ☐Foreign 

Sole Proprietorship*: ☐ 

General Partnership: ☐ 
*If you are a Bidder who operates a business on your own, you automatically are a sole proprietor 
unless you have formed a separate business entity (e.g., corporation, LLC, LLP) and lawfully 
registered the same.  A sole proprietorship is an unincorporated business owned and run by one 
individual or married couple alone with no distinction between the business and the owner.  It is 
not a separate legal entity.  It simply refers to a person who owns the business and is personally 
responsible for its debts and who pays personal income taxes on profits earned from the 
business.   
If Bidder is a corporation, LLC, or LLP, Bidder must check the applicable box for the entity – i.e., 
‘domestic’ or ‘foreign.’  An entity is a domestic entity if it was organized under Washington law.  
If the entity was organized elsewhere, it is a foreign entity.  The entity’s organizational documents 
and filings with the Washington Secretary of State will state whether the entity is domestic or 
foreign. 

 

ITEM D _________________________________ 
Type/print the state where Bidder’s entity (e.g., corporation, LLC, LLP) is formed. 
 If Bidder is a sole proprietorship (see Item C, above), type/print ‘N/A.’ 

 If Bidder is an entity (see Item C, above), type/print ‘Washington’ if the corporation, LLC, or LLP is 
domestic or the name of the applicable state if foreign (i.e., a state other than Washington). 

State of 
Formation 

for Bidder’s 
Business 

Entity: 
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ITEM E 
State whether Bidder has been doing business under another name during the five-
year time period prior to the posting date of this Competitive Solicitation:  
Check applicable box. 

Bidder 
Doing 

Business 
Under 

Another 
Name: 

☐ Bidder has NOT done business under 
another name 

☐  Bidder HAS done business under 
another name* 

*If Bidder HAS done business under another name, provide the business name(s) and 
address(es): 

Business Name:  ___________________________________ 
Address:  ___________________________________ 

 

ITEM F Does Bidder have a Registration Number/Unified Business Identifier (“UBI”) Number 
issued by the State of Washington*? 
*UBI Numbers are issued by either the Washington Secretary of State (for out of state businesses) or the 
Washington State Department of Revenue (for Washington businesses) 
Check applicable box. 

Yes                    No  
If yes, provide Bidder’s nine-digit UBI Number:  ___ ___ ___ 
If no, state whether Bidder promptly will obtain a UBI Number if Bidder is designated as 
an Apparent Successful Bidder: 

Yes                    No  
Note:  To be eligible for a Contract award, Bidders must have a UBI Number prior to 
Contract Award. 

Bidder’s 
UBI Number: 

 

ITEM G ___________________ 
Type/print Bidder’s Taxpayer Identification Number* (“TIN”). 
*Bidder’s TIN will be either a number issued by the U.S. Internal Revenue Service (e.g., Employer 
Identification Number, Federal Tax Identification Number) or a number issued by the U.S. Social Security 
Administration (i.e., Bidder’s Social Security Number (“SSN”)).  If Bidder’s TIN is a SSN, do NOT provide the 
SSN; simply state ‘TIN is Bidder’s SSN.’ 

Bidder’s 
Taxpayer 

Identification 
Number: 

 

ITEM H Is Bidder registered in Washington’s Electronic Business Solution (WEBS)?  
Check applicable box. 

Yes                    No  
If yes, Bidder must ensure that Bidder’s WEBS information is correct prior to submitting 
a Bid. 
If no, state whether Bidder will register in WEBS if designated as an Apparent Successful 
Bidder: 

Yes                    No  
Note:  To be eligible for a Contract award, Bidders must register in WEBS prior to 
Contract Award. 

WEBS 
Registration: 

 

https://des.wa.gov/sell/how-work-state/register-bid-opportunities
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ITEM I In the event that [AGENCY] needs to contact Bidder for purposes of bid clarification, 
Bidder designates the following person as Bidder’s authorized representative: 
Type/print contact information for Bidder’s authorized representative. 

Name:        
Email:        
Phone:        

Bidder 
Contact for 

Bid 
Clarification: 

 
Bidders must provide the information identified in the table below which will be used by 

OMWBE if Bidder is awarded a Contract: 

BIDDER’S INFORMATION TO BE PROVIDED BY BIDDER 

Designated 
Contract Administrator: 

Name:        
Email:        
Phone:        

Contact Information 
for legal notices: 

Bidder name:        
Attn:        
Address:       
City/State/Zip:       
Email:        

Contract 
Signature Authority: 

If Bidder is awarded a Contract, the following individual will sign 
the Contract on behalf of Bidder: 

Name:        
Title:        

 
 

BIDDER CERTIFICATIONS 

1. UNDERSTANDING.  Bidder certifies that Bidder has read, thoroughly examined, and fully understands 
all of the provisions in the above-referenced Competitive Solicitation (including all exhibits) and the 
terms and conditions of the Contract and any amendments or clarifications to the above-referenced 
Competitive Solicitation and agrees to abide by the same.  Bidder further certifies that Bidder has 
read, thoroughly examined, and fully understands the Agency Contracting Guide, which is referenced 
in the Competitive Solicitation and includes useful information regarding the procurement process 
pertaining to competitive solicitations for goods/services.  Bidder further certifies that, in the event 
that Bidder has any questions or concerns regarding the Competitive Solicitation (including all 
exhibits and any referenced materials), Bidder timely shall raise such questions and/or concerns 
during the Question & Answer Period specified in the Competitive Solicitation. 

2. ACCURACY.  Bidder certifies that Bidder has carefully prepared and reviewed its bid and fully supports 
the accuracy of the same.  Bidder further understands and acknowledges that OMWBE shall not be 
responsible for any errors or omission on the part of Bidder in preparing its bid.  Bidder further 
certifies that the facts declared here are true and accurate.  Bidder further understands and  

https://des.wa.gov/sites/default/files/2025-02/Bidder-Contracting-Guide-Agencies.pdf


 

EXHIBIT A – BIDDER’S CERTIFICATION   PAGE 5 
(Rev 2025-10-06) 

 

 

 

acknowledges that the continuing compliance with these statements and all requirements of the 
above-referenced Competitive Solicitation are conditions precedent to the award or continuation of 
the resulting Contract. 

3. NO COLLUSION, ANTI-COMPETITIVE PRACTICES, OR SHARING BID INFORMATION.  Bidder certifies that Bidder 
has not, either directly or indirectly, entered into any agreement, participated in any collusion, or 
otherwise taken any action in restraint of free competitive bidding in connection with the above-
referenced Competitive Solicitation.  Bidder further certifies that Bidder’s bid prices have been 
arrived at independently, without engaging in collusion, bid rigging, or any other illegal activity, and 
without for the purpose of restricting competition any consultation, communication, or agreement 
with any other bidder or competitor relating to (a) those prices, (b) the intention to submit a bid, or 
(c) the methods or factors used to calculate the prices offered.  Bidder further certifies that Bidder 
has not been and shall not knowingly disclose its bid prices, directly or indirectly, to any other bidder 
or competitor before award of a Contract, unless otherwise required by law.  Bidder further certifies 
that Bidder has made no attempt and shall not make any attempt to induce any other person or firm 
to submit or not to submit a bid for the purpose of restricting competition.  Bidder, however, freely 
may join with other persons or organizations for the purpose of presenting a joint bid.  Whether 
done directly or indirectly, communicating bid information with other bidders, collusion, or anti-
competitive actions among bidders are prohibited.  If there is evidence of such communication, 
collusion, or anti-competitive activities among bidders, OMWBE reserves the right to disqualify such 
bidders. 

4. FIRM OFFER.  Bidder certifies that its bid pertaining to the above-referenced Competitive Solicitation 
is a firm offer which cannot be withdrawn for a time period of ninety (90) days from and after the 
bid due date specified in the above-referenced Competitive Solicitation.  OMWBE may accept such 
bid, with or without further negotiation, at any time within such period.  In the event of a protest, 
Bidder’s bid shall remain valid for such time period or until the protest and any related court action 
is resolved, whichever is later. 

5. CONFLICT OF INTEREST.  Bidder certifies that, in preparing its bid, Bidder has not been assisted by any 
current or former employee of the State of Washington whose duties relate (or did relate) to the 
above-referenced Competitive Solicitation or prospective Contract and who was assisting in other 
than the employee’s official, public capacity.  Bidder further certifies that no such current or former 
public employee nor any member of such person’s immediate family have any financial interest in 
the outcome of Bidder’s bid. 

6. NO REIMBURSEMENT.  Bidder certifies that Bidder understands that the State of Washington will not 
reimburse Bidder for any costs incurred in the preparation of Bidder’s bid.  All bids become the 
property of the State of Washington, and Bidder claims no proprietary right to the ideas, writings, 
items, or samples unless so stated in the bid. 

7. PERFORMANCE.  Bidder certifies that Bidder understands that its submittal of a bid and execution of 
this Bidder’s Certification certifies Bidder’s willingness to comply with the Contract, if awarded such.  
By submitting this bid, Bidder hereby offers to furnish the goods and/or services solicited pursuant 
to the above-referenced Competitive Solicitation in compliance with all terms, conditions, and  
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performance requirements contained in the above-referenced Competitive Solicitation and the 
resulting Contract or, if applicable, as detailed on a Contract Issues List, if permitted, in the above-
referenced Competitive Solicitation. 

8. INSURANCE.  OMWBE requires all awarded Bidders to have certain required insurance coverages.  
Bidders who do not have insurance coverages as specified in the Contract included with the 
Competitive Solicitation shall not be awarded a Contract.  Accordingly, Bidder certifies as follows 
(must check one): 

☐ BIDDER HAS THE REQUIRED INSURANCE.  Bidder has attached a current, valid Certificate of 
Insurance for each and all of the required insurance coverages as specified in 
Section 1, (Insurance Obligation) of Exhibit C to the Contract included with the 
Competitive Solicitation (Note:  Bidder must attach Bidder’s Certificate of Insurance). 

OR 

☐ BIDDER WILL OBTAIN THE REQUIRED INSURANCE.  Bidder does not have a current, valid 
Certificate of Insurance for each and all of the required insurance coverages as 
specified in the Contract included with the Competitive Solicitation but, if Bidder is 
designated as an Apparent Successful Bidder, Bidder shall provide such a Certificate 
of Insurance for each and all of the required insurance coverages as specified in the 
Contract included with the Competitive Solicitation, without exception of any kind, 
to OMWBE within five (5) business days of such designation or notification by 
OMWBE.  Bidder further certifies that Bidder understands that, if for any reason, 
Bidder does not timely provide such Certificate of Insurance to OMWBE, Bidder shall 
be disqualified from Contract award. 

Note:  The Contract requires that any awarded Contractor, unless exempt, must have the specified 
Workers’ Compensation Insurance and Employer’s Liability Insurance.  Pursuant to Washington law, 
certain entities are not required to have Workers’ Compensation Insurance (e.g., entities with no 
employees).  If, under Washington law, Bidder is not required to have Workers’ Compensation 
Insurance, Bidder must check the box below and provide the lawful basis as to why Bidder is not 
required to have Workers’ Compensation Insurance: 

☐ BIDDER IS NOT REQUIRED TO HAVE WORKERS’ COMPENSATION INSURANCE.  Pursuant to 
Washington law, Bidder is not required to have Workers’ Compensation Insurance 
because:   

___________________________________________ 
Bidder must state a lawful basis as to why Bidder is NOT required to have Workers’ 
Compensation Insurance. 

9. DEBARMENT.  Except as detailed in the attached explanation (Bidder to provide and, in such case, check 
the box below), Bidder certifies that neither Bidder nor its principals presently are nor ever have been 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
contracting with any federal, state, or local governmental entity within the United States. 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 
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10. CRIMINAL OFFENSE.  Except as detailed in the attached explanation (Bidder to provide and, in such case, 
check the box below), Bidder certifies that Bidder has not, within the three (3) year period preceding 
the date of the above-referenced Competitive Solicitation, been convicted or had a civil judgment 
rendered against Bidder for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a governmental contract; violation of any federal or state 
antitrust statute; or commission of embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property.  Bidder further certifies that Bidder 
is not presently indicted or otherwise criminally or civilly charged by a governmental entity with 
commission of any of the offenses enumerated in this paragraph. 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

11. CIVIL RIGHTS.  Bidder certifies that Bidder complies with all applicable legal requirements prohibiting 
discrimination against individuals based on their race, color, religion, sex, sexual orientation, gender 
identity, national origin, or their status as protected veterans or as individuals with disabilities. 

12. WASHINGTON STATE WAGE THEFT PREVENTION.  Except as detailed in the attached explanation (Bidder to 
provide and, in such case, check the box below), Bidder certifies that Bidder has NOT been 
determined by a final and binding citation and notice of assessment issued by the Washington 
Department of Labor and Industries or through a civil judgment entered by a court of limited or 
general jurisdiction to have willfully violated, as defined in RCW 49.48.082, any provision of 
RCW 49.46, 49.48, or 49.52 within the three (3) year period preceding the date of the above-
referenced Competitive Solicitation. 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

13. WASHINGTON STATE STATUTORY NONDISCRIMINATION CLAUSES FOR STATE CONTRACTS.  Except as detailed in 
the attached explanation (Bidder to provide and, in such case, check the box below), Bidder certifies 
that, if, pursuant to the above-referenced Competitive Solicitation, Bidder is awarded a Contract, 
Bidder, including any subcontractor, during the term of such Contract, shall not discriminate on the 
bases enumerated in RCW 49.60.530(3).  Bidder further certifies that Bidder, including any 
subcontractor, also shall give written notice of this nondiscrimination requirement to any labor 
organizations with which Bidder, or subcontractor, has a collective bargaining or other agreement.  
In addition, Bidder, including any subcontractor, shall cooperate with any Washington state agency 
investigation regarding any allegation that Bidder, including any subcontractor, engaged in 
prohibited discrimination set forth in RCW 49.60.530(3). 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

14. WASHINGTON STATE WORKERS’ RIGHTS.  Washington State’s Office of the Governor requires OMWBE to 
seek to contract with qualified entities and business owners who can demonstrate or will certify that 
their employees are not required to sign, as a condition of employment, mandatory individual 
arbitration clauses and class or collective action waivers.  See EXECUTIVE ORDER 18-03 – Supporting 
Workers’ Rights To Effectively Address Workplace Violations.  Accordingly, except as detailed in the  

https://app.leg.wa.gov/RCW/default.aspx?cite=49.48.082
https://app.leg.wa.gov/RCW/default.aspx?cite=49.46
https://app.leg.wa.gov/RCW/default.aspx?cite=49.48
https://app.leg.wa.gov/RCW/default.aspx?cite=49.52
https://app.leg.wa.gov/RCW/default.aspx?cite=49.60.530
https://app.leg.wa.gov/RCW/default.aspx?cite=49.60.530
https://governor.wa.gov/sites/default/files/exe_order/18-03%20-%20Workers%20Rights%20%28tmp%29.pdf
https://governor.wa.gov/sites/default/files/exe_order/18-03%20-%20Workers%20Rights%20%28tmp%29.pdf
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attached explanation (Bidder to provide and, in such case, check the box below), Bidder certifies that 
Bidder does NOT require its employees, as a condition of employment, to sign or agree to mandatory 
individual arbitration clauses or class or collective action waivers. 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

15. WASHINGTON STATE PAY EQUALITY FOR ‘SIMILARLY EMPLOYED’ INDIVIDUALS.  The Washington State 
Legislature requires OMWBE to contract with Bidders who satisfy a ‘pay equality’ contractual 
provision.  See LAWS OF 2025, CH. 424, § 914 and LAWS OF 2023, CH. 475, § 919.  Accordingly, Bidder 
certifies that Bidder’s ‘similarly employed’ individuals are compensated as equals.  For purposes of 
this certification, employees are ‘similarly employed’ if the individuals work for the same employer, 
the performance of the job requires comparable skill, effort, and responsibility, and the jobs are 
performed under similar working conditions.  Job titles alone are not determinative of whether 
employees are similarly employed.  Bidder may allow differentials in compensation for its workers 
based in good faith on any of the following:  a seniority system; a merit system; a system that 
measures earnings by quantity or quality of production; a bona fide job-related factor or factors; or 
a bona fide regional difference in compensation levels.  A bona fide job-related factor or factors may 
include, but is not limited to, education, training, or experience that is consistent with business 
necessity; not based on or derived from a gender-based differential; and accounts for the entire 
differential.  A bona fide regional difference in compensation level must be consistent with business 
necessity; not based on or derived from a gender-based differential; and account for the entire 
differential. 

16. CONTRACT TERMINATION FOR DEFAULT OR CAUSE.  Except as detailed in the attached explanation (Bidder 
to provide and, in such case, check the box below), Bidder certifies that Bidder has not, within the 
three (3) year period preceding the date of the above-referenced Competitive Solicitation, had one 
(1) or more federal, state, or local governmental contracts terminated for cause or default. 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

17. TAXES.  Except as detailed in the attached explanation (Bidder to provide and, in such case, check the 
box below), Bidder certifies that, except as validly contested, Bidder is not delinquent and has paid 
or has arranged for payment of all taxes due to the State of Washington and has filed all required 
returns and reports as applicable. 

☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

18. FINANCIALLY SOLVENT.  Except as detailed in the attached explanation (Bidder to provide and, in such 
case, check the box below), Bidder certifies that Bidder is financially stable and solvent, has adequate 
cash reserves to meet all financial obligations, has not commenced bankruptcy proceedings 
voluntarily or otherwise, and is not subject to any judgments, liens, or encumbrances of any kind 
affecting title to any Goods and/or Services that are the subject of the above-referenced Competitive 
Solicitation. 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/lawfilesext.leg.wa.gov/biennium/2025-26/Pdf/Bills/Session%20Laws/Senate/5167-S.SL.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5187-S.SL.pdf
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☐ BIDDER EXPLANATION.  Bidder has attached an explanation. 
Check box if applicable. 

19. LAWFUL REGISTRATION.  Bidder certifies as follows (must check one):  

☐ CURRENT LAWFUL REGISTRATION.  Bidder is registered and in good standing in the 
jurisdiction (state) where Bidder is organized, including having timely filed all 
required annual reports. 

OR 

☐ BIDDER IS A SOLE PROPRIETOR OR GENERAL PARTNERSHIP.  Bidder, as indicated below (Bidder 
must check applicable box) is a sole proprietor or general partnership and therefore 
not required to register in the state where Bidder’s principal place of business is 
located: 

☐ SOLE PROPRIETOR.  Bidder is a sole proprietor. 

☐ GENERAL PARTNERSHIP.  Bidder is a general partnership. 

20. REGISTRATION WITH THE WASHINGTON SECRETARY OF STATE.  Except for sole proprietors and general 
partnerships which are exempt from registration, OMWBE requires all awarded Bidders (including 
Washington firms and out of state firms) to be registered with the Washington Secretary of State.  
Bidders other than sole proprietors or general partnerships who are not registered with the 
Washington Secretary of State shall not be awarded a Contract.  Accordingly, Bidder certifies as 
follows (must check one): 

☐ BIDDER IS REGISTERED WITH THE WASHINGTON SECRETARY OF STATE.  Bidder is registered 
with the Washington Secretary of State, is in good standing, and has the following 
Unified Business Identifier (UBI) number:  ___ ___ ___. 
Bidder must provide its nine-digit UBI number. 

OR 

☐ BIDDER WILL REGISTER WITH THE WASHINGTON SECRETARY OF STATE.  Bidder currently is not 
registered with the Washington Secretary of State but, if designated as an Apparent 
Successful Bidder, Bidder shall register with the Washington Secretary of State to 
obtain a UBI number and provide proof of such registration satisfactory to OMWBE 
within five (5) business days of such designation or notification by OMWBE.  Bidder 
further certifies that Bidder understands that, if for any reason, Bidder is not timely 
registered with the Washington Secretary of State and has not timely provided a 
valid UBI number for Bidder to OMWBE, Bidder shall be disqualified from Contract 
award. 

OR 

☐ BIDDER IS A SOLE PROPRIETOR OR GENERAL PARTNERSHIP.  Bidder, as indicated below (Bidder 
must check applicable box) is a sole proprietor or general partnership and therefore 
exempt from the requirement to register with the Washington State Secretary of 
State: 
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☐ SOLE PROPRIETOR.  Bidder is a sole proprietor. 

☐ GENERAL PARTNERSHIP.  Bidder is a general partnership. 

21. REGISTRATION WITH THE WASHINGTON STATE DEPARTMENT OF REVENUE.  OMWBE requires all awarded 
Bidders (including Washington firms and out of state firms) to be registered with the Washington 
State Department of Revenue.  Bidders who are not registered with the Washington State 
Department of Revenue shall not be awarded a Contract.  Accordingly, Bidder certifies as follows 
(Bidder must check one): 

☐ BIDDER IS REGISTERED WITH THE WASHINGTON STATE DEPARTMENT OF REVENUE.  Bidder is 
registered with the Washington State Department of Revenue, has a business license 
to do business in Washington, and has the following Unified Business Identifier (UBI) 
number:  ___ ___ ___.  
Bidder must provide its nine-digit UBI number. 

OR 

☐ BIDDER WILL REGISTER WITH THE WASHINGTON STATE DEPARTMENT OF REVENUE.  Bidder 
currently is not registered with the Washington State Department of Revenue but, if 
designated as an Apparent Successful Bidder, Bidder shall register with the 
Washington State Department of Revenue for a business license and provide proof 
of such registration satisfactory to OMWBE within five (5) business days of such 
designation or notification by OMWBE.  Bidder further certifies that Bidder 
understands that, if for any reason, Bidder is not timely registered with the 
Washington State Department of Revenue and has not timely provided a valid UBI 
number for Bidder to OMWBE, Bidder shall be disqualified from Contract award. 

22. SUBCONTRACTORS.  The use of subcontractors in this solicitation is not allowed, with the exception that 
the mentors may, at their expense (if any), bring in another partner or resource to facilitate learning 
topics or sessions provided that the mentor or other approved key personnel are available during 
the session and participate in the instruction to ensure proper guidance for the Protégé(s). 

 

23. WASHINGTON SMALL BUSINESS.  Bidder certifies as follows (Bidder must check all applicable boxes): 

☐ WASHINGTON SMALL BUSINESS.  Bidder is a Washington Small Business as defined in 
RCW 39.26.010(13) and (22)(a).  To qualify as a Washington Small Business, Bidder 
must meet three (3) requirements: 

☐ Location.  Bidder’s principal office/place of business must be located in and 
identified as being in the State of Washington.  A principal office or principal 
place of business is a firm’s headquarters where business decisions are made 
and the location for the firm’s books and records as well as the firm’s senior 
management personnel. 

☐ Size.  Bidder must be owned and operated independently from all other 
businesses and qualify as one of the following: 

☐ Bidder Qualifies as a Small Business – i.e., 

https://app.leg.wa.gov/RCW/default.aspx?cite=39.26.010
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☐
 Bidder 

has fifty 
(50) or fewer employees; or 

☐ Bidder has an annual gross revenue of less than 
$7,000,000 as reported on Bidder’s federal income 
tax return or its return filed with the Washington 
State Department of Revenue over the previous 
three (3) consecutive years. 

☐ Bidder Qualifies as a Minibusiness – i.e., Bidder has an annual 
gross revenue of less than $3,000,000, but $1,000,000 or 
more, as reported on Bidder’s federal income tax return or 
its return filed with the Washington State Department of 
Revenue. 

☐ Bidder Qualifies as a Microbusiness – i.e., Bidder has an 
annual gross revenue of less than $1,000,000 as reported on 
Bidder’s federal income tax return or its return filed with the 
Washington State Department of Revenue.  

☐ WEBS Certification.  Bidder must have certified its Washington Small Business 
status in Washington’s Electronic Business Solution (WEBS). 

OR 

☐ NOT A WASHINGTON SMALL BUSINESS.  Bidder does not qualify as a Washington Small 
Business as set forth above. 

 

24. CERTIFIED VETERAN-OWNED BUSINESS.  Bidder certifies as follows (Bidder must check one and, if stating 
that Bidder is a Certified Veteran-Owned Business, provide Bidder’s WDVA certification number in the 
space provided below): 

☐ CERTIFIED VETERAN-OWNED BUSINESS.  Bidder is a Certified Veteran-Owned Business 
under RCW 43.60A.190.  To qualify as a Certified Veteran-Owned Business, Bidder 
must meet four (4) requirements: 
 51% Ownership.  Bidder must be at least fifty-one percent (51%) owned and 

controlled by: 
(a) A veteran as defined as every person who at the time he or 

she seeks certification has received a discharge with an 
honorable characterization or received a discharge for 
medical reasons with an honorable record, where 
applicable, and who has served in at least one of the 
capacities listed in RCW 41.04.007; 

(b) A person who is in receipt of disability compensation or 
pension from the department of veterans affairs; or 

(c) An active or reserve member in any branch of the armed 
forces of the United States, including the national guard, 
coast guard, and armed forces reserves. 

 Washington Incorporation/Location.  Bidder must be either an entity that is 
incorporated in the State of Washington as a Washington domestic 

https://des.wa.gov/sell/how-work-state/register-bid-opportunities
https://app.leg.wa.gov/RCW/default.aspx?cite=43.60A.190
https://app.leg.wa.gov/RCW/default.aspx?cite=41.04.007
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corporation or, 
if not 

incorporated, an 
entity whose principal place of business is located within the State of 
Washington. 

 WEBS Certification.  Bidder must have certified its Veteran-Owned Business 
status in Washington’s Electronic Business Solution (WEBS). 

 WDVA Certification.  Bidder must have provided certification documentation 
to the Washington Department of Veterans’ Affairs (WDVA) and be certified 
by WDVA and listed as such on WDVA’s website (WDVA – Veteran-Owned 
Businesses). Bidder’s WDVA certification no.:  _____________ 

OR 

☐ NOT A CERTIFIED VETERAN-OWNED BUSINESS.  Bidder does not qualify as a Certified 
Veteran-Owned Business as set forth above. 

 

25. REFERENCES.  Bidder certifies that the references provided below (Bidder must provide) have worked 
with Bidder pertaining to contracts in which Bidder provided goods/services similar in scope to the 
goods/services described in the above-referenced Competitive Solicitation and that such references 
have full permission, without any additional requirement or release, to provide references and 
information to OMWBE pertaining to Bidder.  Bidder hereby authorizes OMWBE (or its agent) to 
contact Bidder’s references and others who may have pertinent information regarding Bidder’s prior 
experience and ability to perform the Contract, if awarded.  Bidder hereby authorizes such  

 

individuals and firms to provide such references and release to OMWBE information pertaining to 
the same. 

 

Reference 1: 
Provide information in 

the space provided 

Business Name:        
Contact Name at Business:        
Phone:        
Email:        

Reference 2: 
Provide information in 

the space provided 

Business Name:        
Contact Name at Business:        
Phone:        
Email:        

Reference 3: 
Provide information in 

the space provided 

Business Name:        
Contact Name at Business:        
Phone:        
Email:        

Note:  It is Bidder’s obligation to ensure that the contact information for Bidder’s references is 
accurate and current.  Bidders should alert their references to respond promptly to reference 
checks. 

https://des.wa.gov/sell/how-work-state/register-bid-opportunities
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26. SIGNATURES 
 
Bidder further certifies that Bidder shall provide immediate written notice to OMWBE if, at any time prior 
to a Contract award pursuant to the above-referenced Competitive Solicitation or anytime during the 
Contract term, if awarded, Bidder learns that any Bidder certifications set forth herein were erroneous 
when submitted or have become erroneous by reason of changed circumstances. 

I hereby certify, under penalty of perjury under the laws of the State of Washington, that the Bidder 
certifications herein are true and correct and that I am duly authorized to make these certifications on 
behalf of the Bidder stated herein. 

 

BIDDER NAME: ____________________________________________________________ 
 Print Name of Bidder 

Note:   
 If Bidder is a corporation, LLC, etc., print full legal entity name of the firm who is the 

Bidder submitting the Bid. 
 If Bidder is a sole proprietor, print the full legal name of the individual who is the Bidder 

submitting the Bid. 
 

BY: ____________________________ __________________________________ 
 Signature of Bidder’s authorized person Print Name of person making certifications for 

Bidder 
TITLE: ____________________________ __________________________________ 

 Title of person signing Bidder’s Certification Print city and state where signed 

DATE: ____________________________  
 

 
 
 
 
 

Return this Bidder’s Certification to Procurement Coordinator at: 
tasha.schiller@omwbe.wa.gov 

 
 

mailto:tasha.schiller@omwbe.wa.gov
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Exhibit B-1A 
Scope of Services 

for 
Mentors 

 
1. Overview of Scope 
 

OMWBE is seeking mentors specializing in the transportation and/or construction industry for the OMWBE Building Opportunities Pilot 
Program.  Each Mentor will be essential to the OMWBE Building Opportunities Pilot Mentorship Program by providing mentorship for 
up to two (2) Protégés for a time period of up to twelve (12) months. Mentors will use technology and hands-on training to facilitate the 
program by meeting virtually and/or in-person mentoring to produce a comprehensive learning environment. By mentoring key essentials 
such as technical knowledge, contracting processes, and techniques for successful bid submission, the goal is to help Protégés gain 
confidence and real-world experience in the bidding process so they can increase opportunities for obtaining government contracts with 
an emphasis in the transportation and construction industry. 

Mentors will assist by tracking progress of their Protégé(s) by documenting details such as time spent mentoring, subjects covered, and 
materials provided. Bid review activities to be tracked include any bid submissions, feedback received, and general Protégé progress. The 
desired outcome of the program is for each Protégé to successfully submit at least two (2) “LIVE” bids, preferably government bids, by the 
end of the cohort and that they are well-versed to be independent throughout the entire bidding process from searching to submission. 

 

2. Contractor’s Tasks and Responsibilities –  

All tasks are to be conducted with or presented to each Protégé.  
2.1 Government Procurement and Business Training (forty (40) hours minimum – in person or virtually): 

 
2.1.1 Core Curriculum must include at minimum: 
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2.1.1.1 Basic terminology and compliance requirements 
2.1.1.2 Government procurement, contracts, and bidding basics 

•Types of contracts and procurement methods  
•Navigating procurement portals and rosters (WEBS, SAM, VendorConnect, Biddingo, etc.) 
•Understanding opportunity programs & set-asides 

2.1.1.3 Specification Reviews – Reading Specs & Highlighting Details (Pre-Bidding) 
2.1.1.4 Writing Statement of  Qualifications (SOQs) or Request for Qualification responses (RFQs) & Capability Statements 
2.1.1.5 Developing Pursuit Schedules and “Go/No-Go” decision frameworks 
2.1.1.6 Estimating Direct & Indirect Costs 
2.1.1.7 Estimating and Bidding “Schedules for Work” 
2.1.1.8 Preparing for and participating in pre-bid conferences 
2.1.1.9 Etiquette for Submitting Bids & Following Up 
2.1.1.10 How to request a debrief and learn from it 
2.1.1.11 Protesting Bid Awards – rights and process 
2.1.1.12 Understanding change orders and their impact on cost and performance 
2.1.1.13 Additional mentor-identified specialty topics as appropriate 

 
2.2 Creating and Updating Business Plans (minimum of two hours (2) of direct support): 

2.2.1 Business Plan Development: 
2.2.1.1 Executive Summary & Company Description 
2.2.1.2 Market Analysis with emphasis on government contracting 
2.2.1.3 Organization, management structure, and compliance readiness 
2.2.1.4 Service or product line definition 
2.2.1.5 Marketing and sales strategy for public-sector 
2.2.1.6 Funding requests (if applicable) 
2.2.1.7 Financial projections (cash flow, cost structures, contract financing) 
2.2.1.8 Additional tailored information as appropriate to each Protégé 

 
2.2.2 Reviewing and Assisting in Updating Existing Business Plans (if Protégé has one): 

2.2.2.1 Building upon strengths 
2.2.2.2 Identifying any weaknesses and areas of improvement 
2.2.2.3 Suggesting ways to improve and discussing the importance 
2.2.2.4 Tailoring business plans to meet specific goals 
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2.3 Supporting “LIVE” Bid Submissions (forty (40) hours minimum): 
Providing one-on-one consulting sessions with each Protégé for training in areas listed below specific to the Protégé needs. It is 
expected that basics are reviewed to assess comprehension level and then an individual plan is created for each Protégé.  

 
2.3.1 Bid Research & Strategy 

2.3.1.1 Understanding Requests for Proposals (RFPs) and Requests for Qualifications (RFQs) and when best to use them 
2.3.1.2 Identifying Bidding Opportunities – focusing on those for which Protégé is most qualified 

• Researching RFPs, RFQs, and competitive solicitations from government, educational institutions, and other sources the 
Protégé could qualify to bid 

• Targeting opportunities in transportation and construction sectors and focusing on Protégé capabilities 
• Identify and select at least two (2) active government procurements for the Protégé to submit a bid  

 
2.3.2 Building “Pursuit Schedules” 

2.3.2.1 Bid Development Skills 
2.3.2.2 Estimating Direct and Indirect Costs 
2.3.2.3 Gathering and Analyzing Specification Details 
2.3.2.4 Producing “Schedules for Work” aligned with contract timelines 
2.3.2.5 Developing competitive proposals 
2.3.2.6 Partnering/subcontracting support (discussing team strategies when & where available) 
2.3.2.7 Live Bid Process Support 
2.3.2.8 Guiding Protégé through the complete process of submitting a bid:  
2.3.2.9 Researching  
2.3.2.10 Preparing documents 
2.3.2.11 Formulating pricing 
2.3.2.12 Proofreading and providing feedback 
2.3.2.13 Finalizing submissions 
2.3.2.14 Ensuring submitted bid follows instructions and is on time  
2.3.2.15 Following up after submitting a bid 
2.3.2.16 Negotiating contract terms 
2.3.2.17 Properly contesting bid results, when appropriate 

 
2.3.3 Feedback and Skill Building 

2.3.3.1 Providing concrete feedback on each submitted bid 
2.3.3.2 Offering recommendations to strengthen future proposals 
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2.3.3.3 Ensuring Protégé is fully capable of independently submitting a bid by completion of program or has resources 
to assist them in the process 

 

2.4 Record Keeping and Reporting: 

Mentors will be required to track and maintain records of progress for each Protégé and submit them to OMWBE.  
2.4.1 Documentation Requirements 

2.4.1.1 Logs of hours, dates, and session topics completed 
2.4.1.2 Training materials provided to Protégé  
2.4.1.3 Records of bids researched, reviewed, feedback provided, and bids submitted 
2.4.1.4 Feedback from Protégé 
2.4.1.5 Notes on Protégé progress, improvements, challenges, and achievements 

2.4.2 Reporting 
2.4.2.1 Biweekly written reports to Program Administrator and/or OMWBE 
2.4.2.2 Monthly expense tracking for travel (if applicable) 
2.4.2.3 Monthly invoicing for mentor services 

 
Additional Support & Resources: 
Mentors can provide optional: 

a) Networking opportunities with agencies, primes, and business development or industry associations  
b) Webinars, workshops, technical assistance opportunities related to government contracting and the bidding process 
c) Peer-learning or group mentorship sessions 

 
Note: The use of subcontractors is not allowed for this solicitation or contract to perform in part or whole with the exception that the 
mentors may, at their expense (if any), bring in another partner or resource to facilitate and/or co-facilitate learning topics or sessions 
provided that the mentor or other approved key personnel are available during the session and participate in the instruction to ensure 
proper guidance for the Protégé(s). 

 
3. Bidder’s Qualifications.  

3.1 Minimum of five (5) years of business experience in one or more of the following areas: 
 Transportation and/or Construction and Building, or related areas including but not limited to: highway, street, road, and bridge 

construction and related industries including site preparation, concrete pouring, electrical work, engineering, environmental 
consulting, and support services such as flagging and traffic control, mitigation services, safety enhancements landscaping, 
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lighting, and those providing technical assistance in the aforementioned specific industries which must include providing 
technical assistance in the subject of government contracting. This will be demonstrated in Exhibit B-2A- Performance 
Requirements. 

3.2 Minimum of three (3) years of experience providing hands-on business mentorship, training and/or technical assistance, 
workshops, classes or one-on-one consultation to other individuals, businesses, or community organizations in the industry or 
industries of transportation, construction, business development or operations, and/or government contracting. This will be 
demonstrated in Exhibit B-2A- Performance Requirements. 

3.3 Experience writing, reviewing, editing, and submitting government bid proposals, Requests for Qualifications (RFQ’s) 
Requests for Proposals (RFP’s) and/or Requests for Information (RFI’s). This will be demonstrated in Exhibit B-2A- 
Performance Requirements. 

3.4 Experience winning at least three (3) federal, state, or local government contracts through competitive solicitation 
processes and meeting all majority of performance requirements during award period 

 
 

4. OMWBE Responsibilities 
4.1. OMWBE will create and distribute the following templates to be used for tracking and record keeping:  

o Training logs (to include hours of time conducted during activities) 
o Feedback forms 

 For Mentors to provide Protégé progress and feedback 
 For Protégés to provide Mentor feedback 

o Expense forms 
- 4.2. Protégé application data which will be available for the Program Administrator and Mentors to review and collaborate qualified 

candidates for the program. 
- 4.3. Curriculum outline as described above  
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Exhibit B-1B  
Scope of Services 

for 
PROGRAM ADMINISTRATOR 

 

1. Overview of Scope:  
 
Office of Minority and Women’s Business Enterprises (OMWBE) is seeking a qualified business with expertise as a Program Administrator. The 
Program Administrator will guide the OMWBE Building Opportunities Pilot Mentorship Program by acting as the program manager, quality 
controller, mentor coordinator, participant advocate, and compliance officer. The Program Administrator will ensure smooth operations, high-quality 
training, accurate reporting, and meaningful outcomes that align with OMWBE’s objectives.  
 
In addition, the Program Administrator may act as the liaison between OMWBE and the Mentors & Protégés as necessary. They will keep 
the program on track to assist in creating a positive experience for those participating by matching parties to the best mutual benefit, 
ensure compliance of time spent and topics covered, and aid in the resolution of concerns or conflict should they arise. They will also 
monitor timely submission of reports from Mentors and approve expenses within their authority for the program. Should additional 
support be needed for either Mentors or Protégés, they will provide feedback and guidance. The Program Administrator will gather the 
data received over the course of the program on the progress and feedback from the Mentors and Protégés and provide a report to 
OMWBE. 

 
2. Contractor’s Tasks and Responsibilities.  

2.1 Program Oversight 
2.1.1 Assist in the development of curriculum and adaptations as needed. 
2.1.2 Monitor, track, and manage pilot timeline, milestones, and deliverables (reports, etc.) for each team. 



Page | 2  
EXHIBIT B-1B - SCOPE OF SERVICES: OMWBE 2026-K14 

 

2.1.3 Serve as the primary point of contact (POC) between Mentors, Proteges, OMWBE, and any other partners. 
2.1.4 Monitor program adherence to state guidelines, procurement and contract rules and requirements.  
2.1.5 Resolve issues related to program function, team conflict, Mentor-Protégé matches, and other logistics as necessary and related 

to the pilot. 
2.1.6 Ensure all training and activities follow program standards and are appropriately documented. 
2.1.7 Promote the Building Opportunities Pilot within appropriate small business community. 

 
2.2 Mentor & Protégé Management & Support 

2.2.1 Coordinate and schedule Kickoff session with Mentors first and another Kickoff session later with Proteges once cohort is 
chosen (this can be virtually to facilitate participation and remove travel barriers). 

2.2.1.1 Establish program expectations – communication, goals, initial steps, etc. 
2.2.1.2 Provide any resources, templates, etc. that will be expected to be utilized or can be beneficial to use optionally during the 

pilot.  
2.2.2 Plan and facilitate regular check-ins with mentors to track progress – ensure consistency and progress across all teams. 
2.2.3 Assist with the process of Mentors matching with Proteges and assigning teams. 
2.2.4 Matching should be based on Protégé’s experience, industry similarities, business needs, and other factors that mentors can 

best facilitate learning. 
2.2.3 Listen to Mentor and Protégé feedback and address needs or concerns appropriately. Provides tools, training, feedback, or 

resources as needed.  
2.2.4 Act as liaison between Mentors and Protégés as needed. Escalate any complaints or unresolved issues that may arise to 

OMWBE as needed. 
2.2.5 Identify early warning signs of mismatch or disengagement between matched Mentors-Proteges and collaborate with parties, 

including OMWBE if necessary, to resolve 
2.2.6 Monitor progress of each Protégé throughout the pilot. Ensure curriculum is being followed and training meets necessary 

milestones for completion. 
2.2.7 Set up regular cadence meetings with each mentor (at least once a month) to inquire about progress and if there are needs or 

timely feedback required. Reinforce goals of the pilot when communicating with Mentors. 
2.2.8 Address any non-compliance within the program 
2.2.9 Implement mitigation strategies to ensure continuity of services – advise OMWBE of this plan so they can support. 
2.2.10        Attend (audit) a meeting/training with each Mentor and their Protege at least once during the course of the program. 

T h i s  c an be virtually or in person. 
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2.3 Reporting & Compliance 

2.3.3 Implement documentation systems and track program data. 
2.3.4 Review mentor-submitted reports to include:  

• Logs of hours, dates, activities performed 
• Progress notes 
• Travel requests and reimbursement requests 
• Bid research activities 

2.3.5 Monitor compliance with required minimum hours (e.g. 18 hours Government and Business Training, Bid support, etc.) 
2.3.6 Ensure timely and accurate submission of:  

• Monthly reports – summary of progress, feedback, etc. (Should include details about individual teams as well as broad 
summary)  

• Travel reimbursement requests/invoices 
• Monthly invoices to OMWBE for payment 

2.3.7 Maintain secure records  
2.3.8 Consolidate reports into summaries for OMWBE – monthly and one final summary report at completion of the pilot 
2.3.9 Provide status updates to OMWBE when requested 
2.3.10 Provide data and analysis on progress, outcomes, challenges, and achievements 

• Conduct periodic reviews and use data to recommend future program improvements 
• Identify trends, gaps, or policy issues affecting learning outcomes and/or successes 

2.3.11 Flag compliance issues, risks, or barriers encountered by Mentors or Protégés 
2.3.12 Aggregate all data collected at the end of the pilot and evaluate and measure pilot success. Compile into a final summary 

report to submit to OMWBE to include lessons learned, recommendations, areas of improvement identified, and other 
critical information that can be used to improve future programming. (Due date by June 15th, 2027) 

 
 

3. Bidder’s Qualifications.  
3.1 Minimum of five (5) years working in a management role leading five (5) or more staff. This will be demonstrated in Exhibit B-2B- 

Performance Requirements. 
3.2 Must have working knowledge of government contracts to include the entire bidding process and understanding of how 

supplier diversity applies to the framework. 
3.3 Must have submitted at least three (3) qualified competitive solicitation bids within the last five (5) years. This will be 

demonstrated in Exhibit B-2B- Performance Requirements. 
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3.4 Experience managing multiple teams. Must have demonstrable experience using varying communication styles, using 
established tools and/or systems to manage and monitor performance as well as providing different levels of support 
while managing multiple teams.  

3.5 Experience managing a team, teams, or program that impacts or involves individuals over a period of time to track data 
and review or create reports to provide recommendations based on assessments. This will be demonstrated in Exhibit B-
2B- Performance Requirements. 

3.6 Ability to evaluate and assess data and provide a summary report along with recommendations that is clear, concise, 
organized, and professional in appearance. 

3.7 Experience keeping program records and managing individual participation and performance over a period of time.  
3.8 Compliant record keeping and submitting accurate reports and invoices. This will be demonstrated in Exhibit B-2B- 

Performance Requirements. 
 

4. OMWBE Responsibilities 
4.1 OMWBE will provide the following templates for Mentors and Protégés to use for tracking and record keeping:  

o Training logs (to include hours of time conducted during activities) 
o Feedback forms 

 For Mentors to provide Protégé progress and feedback 
 For Protégés to provide Mentor feedback 

o Expense forms 
4.2 Protégé application data which will be available for the Program Administrator and Mentors to review and collaborate qualified 

candidates for the program. 
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EXHIBIT BA-2 – PERFORMANCE REQUIREMENTS - MENTORS 
Category 1  
 

Competitive 
Solicitation: 

 
No. OMWBE 2026-K14 - CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP PROGRAM 

 
Bidder:  

 

Type/print full legal name of bidder company 

Instructions: 

1. Add bidder company’s name above. 

2. Review the qualification requirements below. Qualification requirements will be assessed as follows: 
 

Score Rating Definition 

100% Excellent added value Response provides outstanding added value for the state across all aspects of the performance requirement. Response demonstrates clear 
and extraordinary technical or business efficiencies and advantages as compared to the stated business need. 

70% Significant added value 
Response provides material added value across all aspects of the performance requirement or provides outstanding added value in some 
aspects of the stated business need. Response demonstrates clear and substantial technical or business efficiencies and advantages as 
compared to the stated business need. 

30% Sufficient added value 
Response provides minor added value across all aspects of the performance requirement or significant added value in some aspects of the 
stated business need. Response demonstrates vague or limited technical or business efficiencies and advantages as compared to the stated 
business need. 

0% Meets minimum 
acceptable standard 

Response meets the minimum expectation for the performance requirement and the stated business need. 

3. Provide a written response that addresses how bidder meets each requirement in the Written Response column. 

a. Required Questions. Bidders bidding on Category 1 – Mentors must complete REQ ID’s M-1 through M-6.  

b. Supporting Information. Please make sure to include references in Exhibit A-1 – Bidder’s Certification that align with the information provided in this exhibit. OMWBE may request additional 
information or references to help verify the information provided by the bidder in this exhibit. A bidder’s failure to provide requested information to OMWBE within five (5) business days may result 
in disqualification. 
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c. Bidder’s Commitments. Please note the bidder’s responses to some of the performance requirements below (e.g., customer service) will be added to the resulting contract, so bidder is 
cautioned to indicate commitments that they can meet throughout the term of the contract. If a contractor is not able to honor these commitments throughout the contract term, they may 
be subject to early contract termination that could impact their ability to work with the State in the future. Please see Exhibit D1 – Contract. 

d. Word Limit. Limited responses may receive lower scores than those that demonstrate knowledge of the subject matter. Each question has stated word count limits, any text in excess of those 
stated word limits will be deleted prior to forwarding the submittals to the evaluation team. Each written response must be complete and will be evaluated on its own merits. Unless specifically 
instructed, Bidders may not include links to external content or include embedded documents. Any such additional materials will not be evaluated. Pictures or Screenshots, if not specifically 
asked for, will not be considered.  

4. Submit this exhibit as a Microsoft Word document and without modifying the font or formatting. If you need to print out this document for any reason, please note this document is size Legal 8.5” x 14”. 

Please note: Not following any of the instructions might result in the bid being considered non-responsive. 

 
CATEGORY 1 – MENTOR - PERFORMANCE REQUIREMENTS 

 

REQ 
ID 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

M-1 Mentor Experience. The State is seeking Mentors with both 
specific industry knowledge and experience in 
transportation and/or construction, government 
procurement processes, and also has mentoring or 
experience providing technical assistance and/or one-on-
one guidance to small businesses. 

It is expected that the individual or individuals listed as Key 
Personnel in this bid will be performing the services in this 
contract and can demonstrate industry knowledge and 
experience. For each Key Personnel to perform under the 
contract: 

Added value considerations: 
(a) Quantity of years of experience of specific industry 

knowledge. Additional value given for expansive 
experience in both transportation and/or 
construction industries and how this experience was 
gained. 

(b) Experience mentoring small businesses, delivering 
workshops, providing technical assistance, and/or 
consultations. 

150 Written Response Required. The written response for this section detailing Key Personnel must not exceed five hundred (500) 
words PER KEY PERSONNEL. Add/delete personnel as applicable. 
 
How many Proteges are you seeking to mentor? (One or two):  
What region are you able to provide in-person mentorship?  
You may input as many as you are capable of. (Northwestern, Southwestern, Central, Eastern):  

 
Key Personnel 1 - Primary Mentor *– Title: 

*”Primary” is defined here as the individual who will be the main point of contact for OMWBE and the Protege as well the 
individual performing the majority of the mentorship work with the Protege.  

a. Years of Industry Experience (specify industry or industries individually and the respective years of experience as well as 
how the experience was gained – through education, work, etc.): 

b. Years of experience providing one-on-one business mentorship: 
c. Number of small businesses Key Personnel has personally assisted or mentored: 
d. Years of experience providing workshops and/or classes to other individuals, businesses, or community organizations: 
e. Years of experience providing training or technical assistance: 
f. Years of experience writing, reviewing, editing, and submitting government bid proposals, Requests for Qualifications 

(RFQs), Requests for Proposals (RFPs), and/or Requests for Information (RFIs): 
g. List the number of federal, state, or local government awards received from a bid that the key personnel had a role in 

writing, editing, and/or submitting: 
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(c) Years of experience and fluency with writing, 
reviewing, editing, and/or submitting government 
bid proposals, Requests for Qualifications (RFQ’s) 
Requests for Proposals (RFP’s) and/or Requests for 
Information (RFI’s), and/or other portions of the 
government bidding process and how it was gained. 

(d) The number of federal, state, or local government 
contracts Key Personnel personally contributed to 
submitting and/or were awarded. 

(e) Any relevant professional education and/or 
certifications in this industry, publications, or 
professional associations in which the Key Personnel 
is active. 

To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate: 

(a) Minimum of five (5) years’ experience working in the 
transportation and/or construction industry which 
can include providing technical 
assistance/training/mentoring 

(b) Three (3) years of experience in one or more of the 
following areas listed providing one-on-one business 
mentorship, training, workshops, classes to other 
individuals, businesses, or community organizations 

 
Bidders who do not meet this minimum standard may be 
disqualified from further consideration. 

h. Education or professional training: 
i. Professional certifications or associations: 
j. Provide references from 2 different small businesses they have provided one-on-one consultation, mentorship, or 

technical assistance. (name and contact information):  
 
Key Personnel 2 (if applicable) – Support Mentor – Title: 

(a) Years of Industry Experience (specify industry or industries individually and the respective years of experience as well as 
how the experience was gained – through education, work, etc.): 

(b) Years of experience providing one-on-one business mentorship: 
(c) Number of small businesses Key Personnel personally assisted or mentored: 
(d) Years of experience providing workshops and/or classes to other individuals, businesses, or community organizations: 
(e) Years of experience providing training or technical assistance: 
(f) Years of experience writing, reviewing, editing, and submitting government bid proposals, Requests for Qualifications 

(RFQs), Requests for Proposals (RFPs), and/or Requests for Information (RFIs): 
(g) List the number of federal, state, or local government awards received from a bid that the key personnel had a role in 

writing, editing, and/or submitting: 
(h) Education or professional training: 
(i) Professional certifications or associations: 
(j) Provide references from 2 different small businesses they have provided one-on-one consultation, mentorship, or 

technical assistance. (name and contact information):  
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Key Personnel 3 (if applicable) – Support Mentor – Title: 

(a) Years of Industry Experience (specify industry or industries individually and the respective years of experience as well as  
how the experience was gained – through education, work, etc.): 

(b) Years of experience providing one-on-one business mentorship: 
(c) Number of small businesses Key Personnel personally assisted or mentored: 
(d) Years of experience providing workshops and/or classes to other individuals, businesses, or community organizations: 
(e) Years of experience providing training or technical assistance: 
(f) Years of experience writing, reviewing, editing, and submitting government bid proposals, Requests for Qualifications 

(RFQs), Requests for Proposals (RFPs), and/or Requests for Information (RFIs): 
(g) List the number of federal, state, or local government awards received from a bid that the key personnel had a role in 

writing, editing, and/or submitting: 
(h) Education or professional training: 
(i) Professional certifications or associations: 
(j) Provide references from 2 different small businesses they have provided one-on-one consultation, mentorship, or 

technical assistance. (name and contact information):  
 

M-2 Certification Experience The State is seeking Contractors who 
are experienced with knowledge of supplier diversity and 
certifications used in contracting.  
 

Added value considerations: 
a) Hands-on experience completing an OMWBE 

application for certification. This can be an application 
for a State and/or Federal certification application. 

b) Hands-on experience completing a non-OMWBE  
application for certification. 

c) Demonstrates detailed knowledge of the OMWBE and 

50 Written Response Required. The written response for this section detailing Key Personnel must not exceed one thousand 
(1000) words. Add/delete personnel as applicable. 

 
Key Personnel 1 - Primary Mentor – Title: 

a. Does Key Personnel have experience completing an OMWBE (State or Federal) application for certification? (Yes or 
No): 

b. Does the Key Personnel have experience completing another type of application for certification (not an application for 
an OMWBE [State or Federal] certification)? (Yes or No):  

c. If Key Personnel assisted another business and not their own, please type “assisted another business”: 
d. If yes, for either question “a” or “b”, please specifically list the following certification(s) the key personnel applied for 

or assisted another in applying for: 
e. If Key Personnel does not have experience with the certification application process for either themselves or assisting 
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other certification processes. 
d) Demonstrates detailed knowledge of supplier diversity 

and how it intersects with certification. Includes a 
specific example of how they have incorporated these 
principles or have first hand experience of these 
principles in practice. 

To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate: 

(a) Minimum understanding of the certification process 
and how it intersects with supplier diversity while 
considering equity. Clearly defines the intent of the 
process. 

 
Bidders who do not meet this minimum standard may be 
disqualified from further consideration. 
 

another business, please briefly explain their knowledge of certification and supplier diversity and why these processes 
exist. Also, include a brief statement of how they have incorporated these principles in the workplace. 

 
Key Personnel 2 (if applicable) – Support Mentor – Title: 

a. Does Key Personnel have experience completing an OMWBE (State or Federal) application for certification? (Yes or 
No): 

b. Does the Key Personnel have experience completing another type of application for certification (not an application for 
an OMWBE [State or Federal] certification)? (Yes or No):  

c. If Key Personnel assisted another business and not their own, please type “assisted another business”: 
d. If yes, for either question “a” or “b”, please specifically list the following., certification(s) the key personnel applied for 

or assisted another in applying for: 
e. If Key Personnel does not have experience with the certification application process for either themselves or assisting 

another business, please briefly explain their knowledge of certification and supplier diversity and how they have 
incorporated these principles in the workplace. 

 
Key Personnel 3 (if applicable) – Support Mentor – Title: 

a. Does Key Personnel have experience completing an OMWBE (State or Federal) application for certification? (Yes or 
No): 

b. Does the Key Personnel have experience completing another type of application for certification (not an application for 
an OMWBE [State or Federal] certification)? (Yes or No):  

c. If Key Personnel assisted another business and not their own, please type “assisted another business”: 
d. If yes, for either question “a” or “b”, please specifically list the following certification(s) the key personnel applied for 

or assisted another in applying for: 
e. If Key Personnel does not have experience with the certification application process for either themselves or assisting 

another business, please briefly explain their knowledge of certification and supplier diversity and how they have 
incorporated these principles in the workplace. 
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M-3 Contract Performance Experience. The State is seeking a 
Contractor with experience in both bidding and winning 
government contracts in the transportation and 
construction industry. 

Awards for technical assistance, mentorship, and related 
capacity building programs are acceptable to include 
contingent they are relevant to small business development 
and/or transportation and/or construction industries.  

Added value considerations: Provide the following 
information that demonstrates industry knowledge and 
experience: 

(a) List experience winning at least three (3) federal, 
state, or local government contracts through 
competitive solicitation processes and meeting all 
majority of performance requirements during award 
period. 

 
(b) Provide details about the three (3) awarded contracts 

listed above and identify the following information 
for each - type of purchaser (city, county, state, 
federal, etc.), bid type, scope of services, and 
duration (date of completion – ongoing projects are 
acceptable). 

For the scope of the service, provide a description of 
the work required, deliverables, and any metrics 
used for tracking completion. The scope statement 
for each project must not exceed five-hundred (500) 
words. 

To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate: 

• At a minimum, bidder has to demonstrate that 
they have successfully been awarded and 
performed on at least three (3) projects in the 

100 Written Response Required. The written response for section A, of this question, must not exceed one hundred (100) words.  
The written response for each individual section B, section C, and section D, in this question, must not exceed five hundred 
(500) words. 
 

 
(A) List at least 3 federal, state, or local government contracts won through a competitive solicitation process: 

(a) Contract 1 Name or Number: 
(b) Contract 2 Name or Number: 
(c) Contract 3 Name or Number: 

 
(B) Awarded Contract 1 Name/Details: 

(a) Purchaser/type of government entity (city, county, federal, state, etc.): 
(b) Bid type (open competitive, direct buy, statewide, etc.): 
(c) Date work started: 
(d) Project end date: 
(e) Performance Requirements met (Y/N): 
(f) Scope – specifically bidder’s role/contribution: 

(C) Awarded Contract 2 Name/Details: 
(a) Purchaser/type of government entity (city, county, federal, school, etc.): 
(b) Bid type (open competitive, direct buy, statewide, etc.): 
(c) Date work started: 
(d) Project end date: 
(e) Performance Requirements met (Y/N): 
(f) Scope – specifically bidder’s role/contribution: 

(D) Awarded Contract 3 Name/Details: 
(a) Purchaser/type of government entity (city, county, federal, school, etc.): 
(b) Bid type (open competitive, direct buy, statewide, etc.): 
(c) Date work started: 
(d) Project end date: 
(e) Performance Requirements met (Y/N): 
(f) Scope – specifically bidder’s role/contribution: 
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last seven (7) years that were in the 
transportation and/or construction industry or 
related to small business technical assistance. 

Bidders who do not meet this minimum standard may be 
disqualified from further consideration. 

REQ 
ID 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 
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M-4 Sample Work Product.  
The State is seeking a Contractor who has experience in 
mentoring small businesses and can effectively impart 
knowledge and skills to another small business so that they 
may then utilize this training for the benefit of their business.  
A curriculum for the mentorship pilot program has been 
defined and the contractor is expected to expand upon the 
subjects based on their best practices utilizing technology, 
written, in-person, and other methodologies. This question 
seeks to evaluate how a contractor might mentor a protégé 
on a set of topics including the teaching style and planning 
they would use.  
 

Provide one sample work product from the contract scope 
topics below. Choose one (1) topic from the list below to 
create your sample work product: 
  
Topics:  

- Specification Reviews (Pre-Bid Process) 
- Go/No-Go Processes 
- Pursuit Schedules 

 
For the sample work product, provide a sample template (can 
be a blank template) or an existing example of this work 
product used in your work that would be provided to a 
protégé to help them learn this topic. If using an existing work 
product, redacting personal or proprietary information is 
acceptable with the condition it does not alter the appearance 
or content to the extent that it would not allow for sufficient 
evaluation.  
 
Include a brief summary for the sample and include what 
details and questions would be reviewed with the protégé to 
help mentor them. The intent of this sample is to demonstrate 
an example of your mentorship style and process. 
 

100 Written/Visual Report Response Required.  
The sample work product must not exceed one thousand (1000) words. Any text/words within images/PDFs will be 
counted toward total word count. Attach the sample as separate PDF attachment clearly titled or embed the sample by 
pasting or typing in the space provided below. 
 

Sample Work Product Entry: 
(a) Is the sample work product attached as a separate PDF document? (Yes or No): 

• If you are not attaching your sample work product as a separate PDF, you may use the space below to make your entry. 
(b) Please type which topic you are selecting for the sample work product: 
(c) You may use this area below for your sample input and /or summary if it was not attached as a separate document: 
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Added value considerations: 
(a) Provide a sample work product (report, 

assessment, etc.) by attaching it in PDF format or 
embedding it into the space provided to the right. 

(b) The sample provided is legible, well-organized, 
professional in appearance (formatting, free of 
typos, content is displayed in plain language, not 
difficult to read for the average viewer – does not 
comprise of conflicting colors or small or difficult 
fonts, for example), and demonstrates subject 
matter expertise. 

(c) Each summary has a clear outline of planning 
including a few questions that may be asked of 
the protégé or for the protégé to consider to 
foster the learning process in each sample topic.   

(d) Sample work product demonstrates a supportive 
learning method. Examples include, but are not 
limited to: Details are freely listed and are not 
complex without giving extra instruction or 
guidance if there are complexities. Steps are 
taken to demystify complexities, if applicable. 
Suggestions are included if appropriate. Bidder 
identifies areas that learner may need extra 
support or have questions. Qualities that 
demonstrate bidder has experience with a variety 
of learners at different knowledge and skill levels 
and can adjust appropriately and with patience. 

To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate: 

 
 
 
 
 
 



EXHIBIT B-2A – PERFORMANCE REQUIREMENTS: OMWBE 2026-K14 PAGE 11 

   
 

 

 
• At a minimum, bidder must submit sample 

work product either by attaching in PDF format 
or embedding it into the space provided to the 
right. 

• Bidder chose only one (1) topic from the list to 
create sample work product. 

• Bidder included a summary explaining details 
about the sample work product which also 
includes sample questions for protégé 
guidance. 

Bidders who do not meet this minimum standard may be 
disqualified from further consideration. 

REQ 
ID 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 
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M-5 Cultural Competency. The State is seeking a Contractor 
who possess cultural competency and the ability to 
understand and be sensitive to the cultural differences that 
exist between people of different demographic 
backgrounds, which may include racial, ethnic, gender, 
economic, language differences, and/or underserved 
communities. 

Added value considerations: For key personnel who will be 
performing services under this contract: 

(a) The description demonstrates how their lived 
experience(s) has prepared them to work 
collaboratively with diverse populations. 

(b) Describes the takeaways from the lived experience 
and how they can apply the lessons learned when 
mentoring others. Details to illustrate the 
experience can include references to timing/dates in 
life, interaction or impact with marginalized 
communities, barriers, etc. 

(c) The description includes how the individual 
demonstrated experience or learned about 
working with those from other backgrounds, 
ethnicities, cultures, educational backgrounds, 
etc. 

(d) Key Personnel has a personal narrative that 
describes how they feel they have experienced 
discrimination or adversity in some form and how 
it has impacted their work or participation in 
community or society. 

To meet minimum acceptable standard [0%]: At a minimum 
the examples provided must demonstrate: 

 

 

 

150 Written Response Required. The written response for this section must not exceed one thousand (1,000) words in total. 
Add/delete key personnel as applicable. 

 
(a) Key Personnel 1 

1. Type/Name of project, training, or lived experience: 
2. Project details that demonstrate cultural competency and key personnel involvement: 
3. How was the experience or knowledge applied: 
4. What was the outcome: 

(b) Key Personnel 2 (if applicable) 
1. Type/Name of project, training, or lived experience: 
2. Project details that demonstrate cultural competency and key personnel involvement: 
3. How was the experience or knowledge applied: 
4. What was the outcome: 

 
 



EXHIBIT B-2A – PERFORMANCE REQUIREMENTS: OMWBE 2026-K14 PAGE 13 

   
 

 

 

- At least one (1) Key Personnel has an example of a 
lived experience that shows prior experience working 
with stakeholders from different demographic 
backgrounds, including racial, ethnic, gender, 
economic, language differences and/or underserved 
communities that resulted in a positive outcome for 
all parties. 

 

Bidders who do not meet this minimum standard may be 
disqualified from further consideration. 
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M-6 Availability & Capacity. The State is seeking a Contractor who 
by submitting this bid understands and agrees that the Key 
Personnel listed will be the primary mentors for any matched  
Protégé(s). Bidder is committing to meet the time necessary 
to deliver quality training and guidance to each Protégé so 
they may have the best possible outcome for this pilot. 
As detailed in the Scope, meeting times are flexible and can 
be worked out with the Protégé(s) once the pairing is made at 
a later date. The information in this section will be used to 
evaluate bidder capacity, teaching capability, commitment, 
and thoroughness. 

Added value considerations:  

(a) Indicating Key Personnel can meet the required 
time commitments to each Protege. 

(b) Employ use of additional resources to enhance the 
learning experience and retention for their 
Protégé(s) 

(c) Detailed description of a thoughtful approach to 
handling a learning situation with Protégé where 
they need extra support that demonstrates 
experience assisting others in a learning 
environment. Indicates ability to provide alternative 
solutions or options to achieve positive outcome.  

 
To meet minimum acceptable standard [0%]: At a 
minimum, the bidder must demonstrate:  

(a) Bidder can meet the minimum time 
commitment of the pilot program. The hours 
are appropriately added up according to the 
bidder’s selection of one (1) or two (2) 
protégés.  

Bidders who do not meet this minimum standard may be 
disqualified from further consideration. 

100 Written Response Required. The written response this section must not exceed seven hundred fifty (750) words in total. 
 
Please refer to the Scope for minimum hours in pilot over the duration of the 12-month period. 
Providing Government Procurement and Business Training Sessions – minimum of 40 hours 
Creating or Updating Individual Business Plans – minimum of 2 hours 
Supporting Clients in “LIVE” Actual Bid Submissions – minimum of 40 hours 

 
Please keep in mind to account for mentoring one (1) or two (2) protégés depending on your bid selection. 
 
Recruitment and Retention Information: 

(a) How many hours each week or month can each Key Personnel listed commit to meeting with a Protégé? If more than 
one Key Personnel listed, please list each Key Personnel’s commitment individually.: 

(b) To provide a more expansive learning experience, are there any additional resources or unique topics that could be 
recommended during the pilot or you would ensure the Protégé(s) learn?: 

(c) Briefly describe how you would handle a situation where a protégé is struggling to grasp a topic. What methods or 
strategies might you employ to help them learn the subject in a different way?: 
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CATEGORY 2  
EXHIBIT B-2 – PERFORMANCE REQUIREMENTS - PROGRAM ADMINISTRATOR 

 
 

Competitive 
Solicitation: 

 
No. OMWBE 2026-K14 - CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP PROGRAM 

 
Bidder:  

 

Type/print full legal name of bidder company 

Instructions: 

1. Add bidder company’s name above. 

2. Review the below qualification requirements. Qualification requirements will be assessed as follows: 
 

Score Rating Definition 

100% Excellent added value Response provides outstanding added value for the state across all aspects of the performance requirement. Response demonstrates clear 
and extraordinary technical or business efficiencies and advantages as compared to the stated business need. 

70% Significant added value 
Response provides material added value across all aspects of the performance requirement or provides outstanding added value in some 
aspects of the stated business need. Response demonstrates clear and substantial technical or business efficiencies and advantages as 
compared to the stated business need. 

30% Sufficient added value 
Response provides minor added value across all aspects of the performance requirement or significant added value in some aspects of the 
stated business need. Response demonstrates vague or limited technical or business efficiencies and advantages as compared to the stated 
business need. 

0% Meets minimum 
acceptable standard 

Response meets the minimum expectation for the performance requirement and the stated business need. 

3. Provide a written response that addresses how bidder meets each requirement in the Written Response column. 

a. Required Questions. Bidders bidding on Category 2 – Program Administrators must complete REQ ID’s PA-1 through PA-5. 

b. Supporting Information. Please make sure to include references in Exhibit A– Bidder’s Certification that align with the information provided in this exhibit. OMWBE may request additional information 
or references to help verify the information provided by the bidder in this exhibit. A bidder’s failure to provide requested information to OMWBE within five (5) business days may result in 
disqualification. 
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c. Bidder’s Commitments. Please note the bidder’s responses to some of the performance requirements below (e.g., customer service) will be added to the resulting contract, so bidder is cautioned to 
indicate commitments that they can meet throughout the term of the contract. If a contractor is not able to honor these commitments throughout the contract term, they may be subject to early 
contract termination that could impact their ability to work with the State in the future. Please see Exhibit D2 – Contract for Program Administrator. 

d. Word Limit. Limited responses may receive lower scores than those that demonstrate knowledge of the subject matter. Each question has stated word count limits, any text in excess of those stated 
word limits will be deleted prior to forwarding the submittals to the evaluation team. Each written response must be complete and will be evaluated on its own merits. Unless specifically instructed, 
Bidders may not include links to external content or include embedded documents. Any such additional materials will not be evaluated. Pictures or Screenshots, if not specifically asked for, will not 
be considered. 

4. Submit this exhibit as a Microsoft Word document and without modifying the font or formatting. If you need to print out this document for any reason, please note this document is size Legal 8.5” x 14”. 

Please note: Not following any of the instructions might result in the bid being considered non-responsive. 
 
 

ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

PA-1 Program Administrator Experience.  

The State is seeking a Contractor to perform in the role of a 
Program Administrator who has knowledge and experience 
serving in an administrative or management role and leading 
at minimum five (5) or more staff. Bidder shall list the 
individual who meets these qualifications who will perform 
under this contract.  

Added value considerations:  For the proposed Program 
Administrator who will be providing these services under the 
contract, provide the following information that 
demonstrates qualifying knowledge and experience:  

(a) List the number of years of experience in an 
administrative or management role and the type of 
experience - position held, and primary duties. 

(b) Detailed description of experience in a management 
role leading more than five (5) staff.  

(c) Describe the position(s) held and program managed, if 
applicable: lead, support, sole administrator, or part of 
a small or large team. 

200 Written Response Required.  The written response for this section must not exceed seven hundred-fifty (750) words. 
 
Proposed Program Administrator’s current title/position in company:   

(a) Indicate whether proposed Program Administrator is an owner or an employee of the company:  
(b) Describe experience in management or administrative role(s) leading at least 5 or more staff and the number of years 

in each applicable role (Organization/Company, Position, staff supervised, length of time in position, program managed 
(if applicable)):  

(c) Knowledge and/or experience working in the transportation and/or construction industries: 
(d) Knowledge and/or experience working with government contracts and the bidding process:  
(e) Knowledge and/or experience of the OMWBE certification application process: 
(f) Education or professional training:  
(g) Professional certifications:  
(h) Please describe why you are bidding for this role: 
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

(d) Relevant education or professional certifications in 
business management, administration, transportation, 
construction, or other related degrees/education. 

(e) Detailed description why they feel they are qualified 
and are bidding to be the Program Administrator for 
the Mentorship Pilot Program. Includes how their lived 
experience or background, skills, or other qualities 
detailed will contribute to the Pilot Program success.  

(f) Knowledge and/or experience working in 
transportation, construction, and/or related industries 
with working knowledge described of government 
contracts, the bidding process, and supplier diversity. 

(g) Detailed description of first-hand knowledge of the 
OMWBE certification application process to include 
completing application for their own small business or 
businesses or assisting other small businesses 
complete an application or prepare. 

(h) Details provided why bidder is bidding for this role and 
connects how their skills, knowledge, and/or 
background, etc. will make a positive contribution to 
the goals and mission of the pilot program. 
Demonstrates a community-focus and desire to help 
small businesses. 

 
To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate: 
 

(a) Five (5) years of work experience in a management 
role leading five (5) or more staff. 

(b) Experience working with government contracts in 
their workplace through bid preparation, submission, 
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

contract management or other closely related 
process. 
 

Bidders who do not meet these minimum standards may be 
disqualified from further consideration. 

PA-2 Competitive Solicitation Experience: The State is seeking a 
Contractor with working knowledge and/or hands-on 
experience with the competitive solicitation process and 
Washington state laws and regulations as it relates to the 
transportation industry and its subcategories. 
 
Added value considerations:   
 

(a) Proposed Program Administrator’s 
experience with the competitive solicitation 
process. 

(b) Knowledge and/or experience of Washington 
state laws and regulations as it pertains to 
the transportation, construction, and/or 
related industries. Consideration may be 
given for knowledge and/or experience in 
unique industries if they differ from other 
industry standards (indicating bidder’s 
fluency in navigating and understanding 
policies). Example: Agricultural industry rules 
differ from other industries because...  

(c) Awards or bids for solicitations closely 
aligning with the industries and goals of this 
program – transportation, construction, 
small business development, technical 
assistance (specifically aligned), government 
contracting, capacity building, or other 
closely related subjects/programs. 

125 Written Response Required.   The written response for this section must not exceed seven hundred-fifty (750) words. 
 
 
Competitive Solicitation Experience: 

(a) Provide the number of competitive solicitation bids submitted in the last five (5) years:  
(b) Provide the number of competitive solicitation bids awarded  in the last five (5) years:  
(c) List the type(s) of competitive solicitation bids submitted and/or awarded in the last five (5) years (Ex: Federal, state, 

local government, or private):  
(d) Briefly describe your knowledge and/or experience working with Washington state laws and regulations:  
(e) Have you ever attended a debrief session after failing to win a bid?: 
(f) Compose a brief summary (five hundred (500) words or less) describing the process of submitting and accepting a 

competitive solicitation bid win:   
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

 
To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate:  
 

(a) At least three (3) submitted and/or awarded  
competitive bids within the last five (5) years.   

Bidders who do not meet these minimum requirements may 
be disqualified from further consideration. 

PA-3 Managing Teams Experience: The State is seeking a 
Contractor as a Program Administrator with experience 
managing diverse teams and various moving parts and 
timelines.  
 
As a Program Administrator for this Mentorship Pilot 
Program, there will be up to 16 different teams to monitor, 
track, and manage. This section asks the proposed Program 
Administrator to answer the prompts to the right in the space 
provided to assist in evaluating their experience managing 
teams. 

 
Added value considerations:   
 

(a) Provides an example for each question 
prompt with detailed description that lists 
information such as timeframe, 
organization/role, number of teams 
managed, situation, and outcome. 

(b) Answers provided demonstrate experience in 
people management at scale, emotional 
intelligence, familiarity with project 

125 Written Response Required.  The written response for this section must  not exceed one thousand (1,000) words. 
 
Provide responses to the following:   

(a) What experience do you have managing large teams? Describe the size and variety of team management experience 
you have. 

(b) How do you manage teams that require different levels of support or direction? Provide a real-world example when 
you have done this in your work.:  

(c) What systems or tools do you use to track progress across multiple teams or projects that are occurring 
simultaneously? Provide an example of when you have utilized these systems or tools.:  

(d) How do you monitor performance across multiple teams to ensure they are progressing to meet their respective 
deadlines? Provide an example of when you have had to track and monitor progress across multiple teams.: 
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

management tools, time management, expert 
communication, and/or adaptability. 

(c) Demonstrates utilization of tools and 
resources to assist in managing teams and 
streamlining workflow, improving 
communication, and/or effective tracking and 
time management. 

 
To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate:  
 

(a) Experience managing multiple teams consisting of at 
least five (5) or more individual teams.  

(b) Must provide an answer for all three (3) prompts. 
(c) Fostered an inclusive and respectful team 

environment. 
 

Bidders who do not meet these minimum requirements may 
be disqualified from further consideration. 
 

PA-4 
 

Administrative Experience - The State is seeking a Contractor 
with organizational, data oriented, and results-driven skills. 
As a Program Administrator, Bidder will be expected to not 
only manage the program for compliance, but to support 
Mentors and Protégés while keeping track of metrics and 
milestones of each team.  
 
This section asks the proposed Program Administrator to 
provide information to assist in evaluating their 
organizational, time-management, reporting, and continuous 
improvement skills. Complete the prompts to the right in the 

100 Written Response Required.  The written response for each answer must not exceed seven hundred fifty (750) words. 
 
(A) Organizational Skills:    

(a) What type of tools and systems would be used to monitor each Mentor-Protégé team – their progress, feedback, 
expenses, etc.? 

 
(B) Time-Management Skills:   

(a) How will you ensure each Mentors-Protégé team is meeting milestones and progress goals?  
(b) What expectations or systems will be implemented to help participants manage their time to meet their goals?  
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

space provided.  
 
Added value considerations:   
 

(a) Proficiency with advanced tools, platforms, CRM 
software, etc. Demonstrates ability to streamline 
processes, improve workflows, and can anticipate 
logistical issues before they arise.    

(b) Demonstrates experience managing high-volume or 
fast-paced programs and using structured 
frameworks. Ability to help others stay on schedule 
and can forecast workload and plan proactively. 

(c) Comfortable analyzing trends and offering insights. 
Demonstrates experience creating reports and using 
visualization tools such as dashboards. Ability to 
recommend process changes based on findings. 

(d) Demonstrates experience using evaluation methods 
(root-cause, feedback, etc.). Describes utilizing new 
approaches and tools to improve training needs.  

 
To meet minimum acceptable standard [0%]: At a minimum 
the key personnel who will be performing service under this 
contract must demonstrate: 
 

(a) Must complete all four (4) example prompts. 
(b) Can clearly explain all four prompts and, where 

applicable, provides a real-world example. 
(c) Provides relevant examples of organizational skills, 

time management skills (ability to prioritize tasks, 
meet deadlines, efficient schedules and managing 
workloads) 

Bidders who do not meet these minimum requirements may 

(C) Metrics & Reporting Skills:  

(a) What tools, programs, or systems do you use to collect, track, and analyze data? 
(b) What experience do you have producing reports that summarize longitudinal data with insights and 

recommendations to leadership or a stakeholder? 

(D) Evaluation & Continuous Improvement Skills:  
a) Briefly describe how you would assess what is working and what areas need improvement: 
b) Describe an example or your experience making adjustments to a program that impacted stakeholders. Why was the 

adjustment needed and what was the outcome? Did it impact the original goal? 
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

be disqualified from further consideration.  

PA-5 Sample Work Product - The State is seeking a Contractor who 
can monitor and track progress of the pilot and relay the data 
as well as submit appropriate reports to OMWBE. The 
Contractor will gather data and create a report format.  The 
Contractor will also be expected to provide a summary of the 
data to evaluate and measure the performance of the 
program.  
 
Using the fictional sample data provided, provide two (2) 
sample work products that demonstrate analysis, 
recommendations, and ability to create a professional and 
well-organized work product.   
 
For the sample work products:  
IMPORTANT - For each sample work product, attach a PDF 
file of the sample work product or embed the sample work 
product. Answer the first question in each section to advise if 
the sample work product is attached or embedded. 
 
Provide a written summary answering the following: 

a) Briefly describe the data included in the sample: 
b) What are three details that would be important to 

continue to track?:  
c) Where are proteges performing well?:  
d) Where are areas of improvement?: 
e) What would be recommendations based on the 

given data to improve the outcome for the proteges 
to meet the goals of the program? 

Provide a visual report or representation of the sample data: 

f) Using the sample data provided, create a visual 

100 Written/Visual Response Required. Attach a PDF file as the sample work product or embed the sample work product in the 
space below. The written response must not exceed one thousand (1,000) words. Any text/words within images will be 
counted toward total word count. 
 
Example Data Set:  
Imagine these are metrics tracked over the course of a quarter for a mentorship program. There are three (3) mentors and six 
(6) proteges. The goal of the program is for the proteges to attend training and use that training to learn to research bids best 
suited to their business and, ultimately, submit bids to try to win them. Using the data provided here, complete the sample 
work product questions. 

Mentor Name Protégé 
Name 

Bids 
Researched 

Bids 
Submitted 

Virtual 
Meeting 

Hours 

On-Site 
Training 

Hours 

Missed 
Meetings 

Jordan S Alex R 12 4 6.5 4 0 
Jordan S Tiana L 9 3 5 3 1 

Priya P Marcus  
B 15 6 7 8 0 

Priya P Sofia N 10 4 6 5 0 
Daniel C Riley S 7 2 4 2 2 
Daniel C Jaden C 11 5 6.5 7 0 

 
Summary questions:  
Is this sample work product attached as a separate PDF file? (Yes or No):  

(a) Briefly describe the data included in the sample: 
(b) What are three details that would be important to continue to track?:  
(c) Where are proteges performing well?:  
(d) Where are areas of improvement?: 
(e) What would be recommendations based on the given data to improve the outcome for the proteges to meet the 

goals of the program? 
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ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

report or representation. 

 
Added value considerations:   

a) Professional tone and appearance, using respectful, 
clear, confident, knowledgeable, and appropriate 
language for the audience, and 

b) Well-organized, easy-to-follow samples that 
demonstrate subject matter expertise as well as 
easy to navigate through material without confusion 
or unnecessary repetition.(formatting, free of typing 
errors) Information is grouped by topic, important 
notes are easy to find. Materials are formatted with 
clear headings, bullet points, numbered steps etc. ) 

c) Includes in summary what analysis and tools were 
used to create the sample work product. Describes 
the quality of the sample work product/data. 

 

To meet minimum acceptable standard [0%]:   
a) Provide two (2) samples as requested in instructions 

– one (1) visual report sample and one (1) written 
sample  

b) Uses the data provided for the sample word 
products. 

c) Describes what tools were used to create the sample 
work product. 

d) A summary of the data is submitted. 
 

Bidders who provide no samples or provide samples that do 
not follow the guidelines nor demonstrate any subject matter 
expertise or ability to effectively craft the sample work 
products may be disqualified from further consideration. 
Bidders who do not meet these minimum requirements may 

Visual Representation:  
Is this sample work product attached as a separate PDF file? (Yes or No): 

(a) Create a visual report to represent the data. If the sample work product is not attached as a separate file, embed it in 
the space below: 

(b) Briefly describe the data included in the sample:  
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Return this exhibit to Procurement Coordinator at: 

tasha.schiller@omwbe.wa.gov 
 

ID 
REQ 

Performance Requirement and 
Stated Business Need 

Available 
Points Written Response 

be disqualified from further consideration. 

mailto:tasha.schiller@omwbe.wa.gov


COMPETITIVE SOLICITATION NO. K14 – Consultant Services for Government Contracting Mentorship Program 
 
 

 
 
 

Competitive Solicitation No: 
OMWBE 2026 – K14 –  

Consultant Services for Government 
Contracting Mentorship Program 

 
EXHIBIT C – COST PROPOSAL  

 
 
BIDDER:                                                                     
      
 
Instructions: 
 

1. Bidder must complete all columns in table below.   
2. Bidder must enter an estimated number of hours per month to perform the services as outlined 

in the solicitation.  
3. Bidder must enter an hourly rate to perform the services as described in the solicitation. Hourly 

rate must include all costs including travel. 

 

Columns left blank may be deemed nonresponsive and will not continue further in the process.  
 
  

Estimated Hours 
(Monthly) Hourly Rate 

Project Management   $                 -    

Travel Rate  

(Advanced approval for travel to/from Client 
Site or other Agreed upon worksite or 
alternate location) 

  $                 -    

  $                 -    
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CONTRACT 

 
NO. OMWBE 2026-K14 

 
FOR 

CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP PROGRAM 
 

CATEGORIES OR REGION : [MENTOR] 
 

By and Between 
 
 

STATE OF WASHINGTON 
OFFICE OF MINORITY AND WOMEN’S BUSINESS ENTERPRISES 

 

 
and 

 
(LEGAL NAME OF AWARDED CONTRACTOR) 

  
 
 
 
 
 

Dated  , 2026 
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CONTRACT 

NO. OMWBE 2026-K14 
CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP PROGRAM 

 
This Contract (“Contract”) is made and entered into by and between the State of Washington acting by 
and through the Washington State Office of Minority & Women’s Business Enterprises, a Washington 
State governmental agency (“OMWBE”) and 
(“Contractor”) and is dated and effective as of 

, a 
, 2026. 

R E C I T A L S 

A. Pursuant to Legislative direction codified in RCW 39.26, OMWBE is authorized to 
competitively solicit and award contracts for goods and/or services for use by OMWBE. 

B. OMWBE issued Solicitation No. OMWBE-2026-K14 dated January 20, 2026, for the purpose 
of obtaining contractors to provide coaching, training and mentoring in government 
contracting in accordance with its authority under RCW 39.26. 

C. OMWBE evaluated all responses to the Competitive Solicitation and identified Contractor 
as one of the apparent successful bidders. 

D. OMWBE has determined that entering into this Contract will meet the identified needs 
and be in the best interest of the State of Washington. 

A G R E E M E N T 

NOW THEREFORE, in consideration of the mutual promises, covenants, and conditions set forth herein, the 
parties hereto hereby agree as follows: 

1. TERM. The initial term of this Contract is twelve (11) months, commencing July 1st, 2026 ending May 
30, 2027; Provided, however, that if Contractor is not in default and if, by May 30, 2027, in OWMBE’s 
reasonable judgment, Contractor satisfactorily has met the performance-based goals for contract 
extension, OMWBE may extend the term of this Contract, by written amendment, for up to twelve 
(12) additional months. A second twelve (12) month amendment may be offered if the Contractor is 
not in default by June 30, 2028, in OWMBE’s reasonable judgment, Contractor satisfactorily has met 
the performance-based goals for contract extension. Such extension amendment(s) shall be on the 
same terms and conditions as set forth in this Contract. To earn the performance-based Contract 
term extension, Contractor must achieve the following performance- based metrics: 
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CATEGORY 1 – MENTORS [TO BE INSERTED AT TIME OF AWARD] 

 

 

PERFORMANCE METRIC PERFORMANCE REQUIREMENT FOR CONTRACT EXTENSION 
 

 
Training, Coaching, and Mentoring 

With each Protégé, the Mentor must conduct a minimum of 68 hours 
with a maximum up to 146 hours of coaching, training or mentoring 
throughout the duration of the program: 

A. Government Procurement and Business Training. 
B. Creating and Updating Business Plans  
C. Supporting “LIVE” Bid Submissions 
D. Record Keeping and Reporting 
E. Additional Support and Resources. 

Topics Covered in Sessions 
Must cover at least 50% of topics included in program curriculum by the mid-way point 
of the program, and at least 75% or more of topics covered by the 8th Month of 
Program. 

Bids Reviewed and Submitted 
Must assist each assigned Protégé in researching and reviewing a minimum of ten (10) 
bidding opportunities while providing feedback. 
Must also assist and guide Protege in the process of submitting a minimum of two (2) 
competitive solicitation bids by the completion of the pilot. Mentor may assist with 
more than two (2) bid submissions, but it is preferred that at least two (2) of the 
researched and submitted bids are government solicitations. If they are not, details 
should be provided in the monthly report documenting the research efforts to   
indicate why this goal was not achieved. 

 
Reports and Other Submissions: 

Reporting requirements:  
- Submit monthly logs to Program Administrator. Details to include - 

o Protégé feedback and attendance, to include any feedback provided 
from Protege 

o Session topics covered, logs of dates and hours 
o Bid(s) reviewed and submitted (if applicable) 
o Project walkthroughs/visits (if applicable) 
o Notes on Protege progress, improvements, challenges, and 

achievements 
o Related program data, invoices, travel approval requests, travel 

reimbursement requests (by the first week of the month following the 
month during which the travel occurred) 

Protégé Feedback: Must maintain minimum rating of satisfactory on Protégé feedback and evaluation 
responses for duration of program. {To be inserted at time of Award} 

Insurance Endorsements: 
Within 10 days, Contractor to provide to OMWBE, at the designated address, annual 
insurance endorsements for the insurance coverages required by this Contract. See 
Exhibit C – Insurance Requirements at § 4. 
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2. SCOPE – INCLUDED GOODS AND/OR SERVICES AND PRICE. 

2.1. CONTRACT SCOPE. Pursuant to this Contract, Contractor is authorized to sell and provide only 
those goods and/or services set forth in Exhibit A – Included Services for the price OMWBE set 
per mentee.  

(a) Goods. For purposes of this Contract, “Goods” means all equipment, 
materials, supplies, ancillary parts, accessories, components and other items 
purchased as defined in this Contract. 

(b) Services. For purposes of this Contract, “Services” means all services of any 
nature ordered by OMWBE pursuant to this Contract. 

(c) Specifications. Where applicable, specifications for Goods and/or Services 
as detailed in this Contract. Unless otherwise specified, all Goods and/or 
Services provided shall be new and unused of the latest model or design. 

2.2. STATE’S ABILITY TO MODIFY SCOPE OF CONTRACT. Subject to mutual agreement between the 
parties, OMWBE reserves the right to modify the goods and/or services included in this 
Contract; Provided, however, that any such modification shall be effective only upon ten (10) 
days advance written notice; and Provided further, that any such modification must be within 
the scope of the Competitive Solicitation for this Contract. 

2.3. PRICE. OMWBE will pay the Contractor $ 25,000 per mentee.  
2.4. TRAVEL COSTS. Travel, depending upon the location of in-person training or meetings, may be 

necessary as part of this scope of services. Travel costs (per diem, mileage, ferries, tolls, and 
other related items) will only be paid at the behest/discretion of OMWBE for work performed 
for this scope of work, and in accordance with the Washington Office of Financial 
Management’s State Administrative & Accounting Manual (SAAM), Chapter 10. Contractor 
shall provide a detailed itemization of expenses, including description, amounts and date, and 
receipts for amounts of fifty (50) dollars or more when requesting reimbursement. Travel 
costs will not be included as part of this contract but will be billed separately to OMWBE. 

https://ofm.wa.gov/sites/default/files/public/legacy/policy/10.pdf
https://ofm.wa.gov/sites/default/files/public/legacy/policy/10.pdf
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3. CONTRACTOR REPRESENTATIONS AND WARRANTIES. Contractor makes each of the following representations 

and warranties as of the effective date of this Contract and at the time of performance pursuant to 
this Contract. If, at the time of performance, Contractor cannot make such representations and 
warranties, Contractor shall not perform and shall, within three (3) business days notify OMWBE, in 
writing, of such breach. 

3.1. QUALIFIED TO DO BUSINESS. Contractor represents and warrants that Contractor is (a) in good 
standing; (b) qualified to do business in the State of Washington; and (c) registered with the 
Washington State Department of Revenue and the Washington Secretary of State. 

3.2. TAXES. Contractor represents and warrants that Contractor is current, in full compliance, and 
has paid all applicable taxes owed to the State of Washington. 

3.3. LICENSES; CERTIFICATIONS; AUTHORIZATIONS; & APPROVALS. Contractor represents and warrants 
that Contractor possesses and shall keep current during the term of this Contract all required 
licenses, certifications, permits, authorizations, and approvals necessary for Contractor’s 
proper performance of this Contract. 

3.4. SUSPENSION & DEBARMENT. Contractor represents and warrants as previously certified in 
Contractor’s Bidder’s Certification, that neither Contractor nor its principals or affiliates 
presently are not nor have ever been debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in any governmental Contract 
by any governmental department or agency within the United States. 

3.5. WAGE VIOLATIONS. Contractor represents and warrants as previously certified in Contractor’s 
Bidder’s Certification, that during the term of this Contract and the three (3) year period 
immediately preceding the award of the Contract, Contractor has not been determined, by a 
final and binding citation and notice of assessment issued by the Washington Department of 
Labor and Industries or through a civil judgement entered by a court of limited or general 
jurisdiction, to be in willful violation of any provision of Washington state wage laws set forth 
in RCW 49.46, 49.48, or 49.52. 

3.6. CIVIL RIGHTS. Contractor represents and warrants that Contractor complies with all applicable 
requirements regarding civil rights. Such requirements prohibit discrimination against 
individuals based on their status as protected veterans or individuals with disabilities, and 
prohibit discrimination against all individuals based on their race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

3.7. EXECUTIVE ORDER 18-03 – WORKERS’ RIGHTS [IF APPLICABLE]. Contractor represents and warrants, 
as previously certified in Contractor’s Bidder’s Certification, that Contractor does NOT require 
its employees, as a condition of employment, to sign or agree to mandatory individual 
arbitration clauses or class or collective action waivers. Contractor further represents and 
warrants that, during the term of this Contract, Contractor shall not, as a condition of 
employment, require its employees to sign or agree to mandatory individual arbitration 
clauses or class or collective action waivers. 
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3.8. WASHINGTON SMALL BUSINESS [IF APPLICABLE]. Contractor represents and warrants, as previously 
certified in Contractor’s Bidder Certification, that Contractor qualifies as a Washington Small 
Business pursuant to RCW 39.26.010. 

3.9. CERTIFIED VETERAN-OWNED BUSINESS [IF APPLICABLE]. Contractor represents and warrants, as 
previously certified in Contractor’s Bidder Certification, that Contractor qualifies as a Certified 
Veteran-Owned Business pursuant to RCW 43.60A.190. 

3.10. PUBLIC CONTRACTS AND PROCUREMENT FRAUD. Contractor represents and warrants that, within 
the three (3) year period prior to this Contract, neither Contractor nor its principals or 
affiliates: (a) have been convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offence in connection with obtaining, attempting to obtain, 
or performing a public (federal, state or local) contract under a public contract; (b) have been 
in violation of federal or state antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements or receiving 
stolen property; (c) are presently indicted for or otherwise criminally or civilly charged by a 
government entity (federal, state or local) with commission of any of the offense enumerated 
in subsection (b) of this provision; or (d) had one or more public contracts (federal, state or 
local) terminated for cause or default. 

3.11. PROCUREMENT ETHICS & PROHIBITION ON GIFTS. Contractor represents and warrants that 
Contractor complies fully with all applicable procurement ethics restrictions including, but not 
limited to, restrictions against Contractor providing gifts or anything of economic value, 
directly or indirectly, to State employees. 

3.12. WASHINGTON’S STATEWIDE PAYEE DESK. Contractor represents and warrants that Contractor is 
registered with Washington’s Statewide Payee Desk, which registration is a condition to 
payment. 

3.13. ADVERTISING AND ENDORSEMENT. Contractor understands and acknowledges that neither 
OMWBE nor the State of Washington are endorsing Contractor’s goods and/or services or 
suggesting that such goods and/or services are the best or only solution to their needs. 
Accordingly, Contractor further represents and warrants that Contractor shall make no 
reference to OMWBE or the State of Washington in any promotional material without the 
prior written consent of OMWBE. 

3.14. CONTINGENT FEES. Contractor represents and warrants that no person or selling agent has been 
employed or retained to solicit or secure this Contract upon an agreement or understanding 
for a commission, percentage, brokerage, or contingent fee, excepting bona fide employees 
or bona fide established agents as defined in the Federal Acquisition Regulations. 

3.15. FINANCIALLY SOLVENT. Contractor represents and warrants that Contractor has not commenced 
bankruptcy proceedings and that there are no judgment, liens, or encumbrances of any kind 
affecting title to any Goods and/or Services that are the subject of this Contract. 
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3.16. OPERATIONAL CAPABILITY. Contractor represents and warrants, as previously certified in 

Contractor’s Bidder’s Certification, that Contractor has the operational and financial capability 
to perform the Contract. 

3.17. CONTRACT TRANSITION. Contractor represents and warrants that, in the event this Contract is 
transitioned to another contractor (e.g., Contract expiration or termination), Contractor shall 
use commercially reasonable efforts to assist OMWBE for a period of sixty (60) days to 
effectuate a smooth transition to another contractor to minimize disruption of service and/or 
costs to the State of Washington. 

4. QUALITY; WARRANTY; REMEDIES. 

4.1. GOODS WARRANTY. Contractor warrants that, for a period of twelve (12) months from the date 
when the Goods are put into use, or eighteen (18) months after delivery of the Goods, 
whichever is later (“Goods Warranty Period”), the Goods: (a) are free from defects in design, 
material, and workmanship; (b) are fit and safe for the intended purposes and appropriate for 
the specified application(s) (if any); (c) are consistent with recognized industry quality 
standards; (d) comply with the requirements, specifications, drawings, standards, and 
descriptions included in this Contract; and (e) are produced and delivered in full compliance 
with applicable law (“Goods Warranty”). Contractor further warrants that it has good and 
marketable title to the Goods and shall keep OMWBE’s property free of liens. If OMWBE 
receives notice of a lien caused by Contractor, OMWBE may withhold any payment otherwise 
due Contractor until Contractor submits proof, in a form satisfactory to OMWBE, that all 
lienable claims have been fully paid or waived. 

4.2. GOODS REMEDY. If Goods do not comply with the Goods Warranty or any defects develop 
during the Goods Warranty Period under normal use, at OMWBE election, Contractor 
promptly shall remedy the defect by removing, repairing, correcting, or replacing, and/or 
reinstalling any defective Goods. Contractor’s Goods Warranty support shall include, at 
Contractor’s sole expense, all technical support, parts, materials and equipment, and labor, 
including freight and “in/out” costs required to address the defect. If, in OMWBE’s judgment, 
repair or replacement is inadequate, or fails of its essential purpose, Contractor shall refund 
the full amount of any payments that have been made. The rights and remedies of the parties 
under this warranty are in addition to any other rights and remedies of the parties provided 
by law or equity, including, without limitation, actual damages, and, as applicable and 
awarded under the law, to a prevailing party, reasonable attorneys’ fees and costs. 

4.3. SERVICES WARRANTY. Contractor warrants that: (a) Services will be performed in a timely, 
efficient, professional, and workmanlike manner; (b) all Contractor personnel assigned to 
perform Services will have the necessary skill and training; and (c) Services will be performed 
in a manner consistent with the standard of care in the industry (“Services Warranty”). The 
Services Warranty will survive for a period of twelve (12) months after the date when Services 
are completed (“Services Warranty Period”). 
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4.4. SERVICES REMEDY. If Services do not comply with the Services Warranty or are in any manner 
found to be nonconforming during the Services Warranty Period, Contractor promptly shall 
remedy the non-conformance, or at OMWBE’s election, Contractor shall re-perform or correct 
the nonconforming Services at no additional cost to OMWBE or refund the amounts paid for 
the Services. 

4.5. IT WARRANTY. Contractor warrants, that all hardware, software, and firmware associated with 
Goods or Services (“IT Goods” and “IT Services”, respectively) will not: (a) contain any viruses, 
malicious code, Trojan horse, worm, time bomb, self-help code, back door, or other software 
code or routine designed to:  (i) damage, destroy, or alter any software or hardware; 
(ii) reveal, damage, destroy, or alter any data; (iii) disable any computer program 
automatically; or (d) permit unauthorized access to any software or hardware; (b) contain any 
third party software (including software that may be considered free software or open source 
software) that (i) may require any software to be published, accessed, or otherwise made 
available without the consent of OMWBE, or (ii) may require distribution, copying, or 
modification of any software free of charge; and (c) infringe on any patent, copyright, 
trademark, or other proprietary or intellectual property right of any third party or 
misappropriate any trade secret of any third party (“IT Warranty”). The IT Warranty will expire 
twelve (12) months after the date IT Goods are delivered or IT Services are complete, as 
applicable. 

4.6. IT REMEDY. If IT Goods or IT Services do not comply with the IT Warranty, or if any defect or 
non-conformance develops during the IT Warranty Period, Contractor, at OMWBE’s election, 
promptly will: (a) remedy the defect by removing, repairing, correcting or replacing, and/or 
reinstalling any defective IT Goods; (b) re-perform or correct the non-conforming IT Services 
at no additional cost to OMWBE; or (c) refund the amounts paid for IT Services and IT Goods. 

4.7. FAILURE TO REMEDY. If Contractor does not remedy a defect or nonconformity within ten (10) 
calendar days after receipt of written notice from OMWBE, or if an emergency exists 
rendering it impossible or impractical for OMWBE to have Contractor provide a remedy, 
OMWBE may, without prejudice to any other rights or remedies available to it, make or cause 
to be made required modifications, adjustments, or repairs, or may replace Goods, Services, 
IT Goods, or IT Services, in which case Contractor shall reimburse OMWBE for its actual costs 
or, at OMWBE’s option, OMWBE will offset the costs incurred from amounts owing to 
Contractor. 

5. SAFETY; SECURITY. Contractor’s failure to comply with any of the requirements in this Section shall be 
cause for termination. 

5.1. REGULATORY REQUIREMENTS/SAFETY. Goods and/or Services supplied by Contractor shall meet all 
OSHA and other safety-related federal, state, and/or local regulatory agency requirements 
applicable to the Goods and/or Services. 

5.2. CLEAN-UP. If Contractor, its agents, employees, or subcontractors perform onsite Services, 
Contractor, at its cost, will remove all excess materials, equipment, packaging, and garbage 
within the scope of its performance of Services and leave that portion of the premises in which 
the work was performed in a clean condition. Should Contractor fail to clean up a Site after 
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completion of work, OMWBE will have the right to remove the materials and set off the cost 
of clean up against amounts owed to Contractor. 

5.3. ACCIDENT AND INJURY REPORTING. If Contractor, its agents, employees, or subcontractors are 
present at OMWBE’s premises, Contractor promptly will report in writing all injuries, 
accidents, property damage, near-miss incidents, or any claims regarding damages or injury 
involving Contractor, its agents, employees, or subcontractors occurring at such premises. 
Contractor agrees to cooperate and assist in any OMWBE investigation of incidents. 

5.4. ON SITE REQUIREMENTS. While on OMWBE’s premises and the premises of the location(s) 
where the work shall be performed, Contractor, its agents, employees, or subcontractors 
shall comply, in all respects, with OMWBE’s physical, fire, access, safety, and other security 
requirements, and the same or similar requirements of other location(s) where the work 
shall be performed, and shall not interfere with OMWBE’s operations nor the operations of 
location(s) where the work shall be performed. Contractor represents and warrants that 
Contractor, its agents, employees, or subcontractors who access OMWBE’s premises will be 
adequately trained and at all times comply with OMWBE’s requirements and the 
requirements of locations where the work shall be performed. 

5.5. IT SECURITY POLICIES. Contractor, its agents, employees, or subcontractors shall 
comply with all Washington State IT security policies and standards which will 
be made available to Contractor upon request. 

6. DELIVERY & INSTALLATION. 
 

6.1. DELIVERY REQUIREMENTS. Con tractor must ensure that the Goods and/or Services are 
delivered or provided as required by this Contract, including the requirements set 
forth in Exhibit A, or as otherwise mutually agreed in writing between OMWBE and 
Contractor. The following apply to all deliveries: 

(a) Contractor shall make all deliveries to the applicable delivery location specified 
herein. Such delivers shall occur during OMWBE’s normal work hours and within 
the time period mutually agreed in writing between Contractor and OMWBE. 

(b) Contractor shall ship all Goods and/or Services purchased pursuant to this 
Contract, freight charges prepaid by Contractor, FOB OMWBE’s specified 
destination with all transportation and handling charges included. Contractor 
shall bear all risk of loss, damage, or destruction of the Goods and/or Services 
ordered hereunder that occurs prior to delivery and installation, except loss or 
damage attributable solely to OMWBE’s fault or negligence. 

(c) All packing lists, packages, instruction manuals, correspondence, shipping 
notices, shipping containers, and other written materials associated with this 
Contract shall be identified by the Contract number set forth on the cover of this 
Contract. 
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6.2. RECEIPT AND INSPECTION OF GOODS AND/OR SERVICES. Goods and/or Services purchased under this 

Contract are subject to OWMBE’s reasonable inspection, testing, and approval at OWMBE’s 
destination. OMWBE reserves the right to reject and refuse acceptance of goods and/or 
services that are not in accordance with this Contract. If there are any apparent defects in the 
Goods and/or Services at the time of delivery, OMWBE promptly will notify Contractor. At 
[OWMBE’s] option, and without limiting any other rights, OMWBE may require Contractor to 
repair or replace, at Contractor’s expense, any or all of the damaged goods and/or services or, 
at OWMBE’s option, OWMBE may note any damage to the goods and/or services on the 
receiving report, decline acceptance, and deduct the cost of rejected goods and/or services 
from final payment. 

6.3. CUSTOMER SERVICE. [TO BE INSERTED AT TIME OF AWARD BASED ON BIDDER’S RESPONSES TO 
COMPETITIVE SOLICITATION EXHIBIT B-2A – PERFORMANCE REQUIREMENTS] 

 
7. PERFORMANCE OF SERVICES 

7.1. OWNERSHIP OF DELIVERABLES. Notwithstanding any provision to the contrary, the parties 
understand and agree that OMWBE shall own all rights to any plans, reports, or other 
deliverables provided to OMWBE pursuant to this Contract. The copyright in all works of 
authorship created pursuant to this Contract shall be owned by the State of Washington. All 
such works or portions of works created by the Contractor are hereby agreed to be "works 
made for hire" within the meaning of 17 U.S.C. § 201. If, however, the State of Washington is 
not able to obtain copyright ownership under the statutory provisions for "works made for 
hire," then Contractor hereby assigns to State of Washington all right, title, and interest in: 
(a) the copyright to Contractor’s work of authorship ("Work") and contribution to any such 
Work ("Contribution"); (b) any registrations and copyright applications, along with any 
renewals and extensions thereof, relating to the Contribution or the Work; (c) all works based 
upon, derived from, or incorporating the Contribution or the Work; (d) all income, royalties, 
damages, claims and payments now or hereafter due or payable with respect to the 
Contribution or the Work; (e) all causes of action, either in law or in equity, for past, present, 
or future infringement of copyright related to the Contribution or the Work, and all rights 
corresponding to any of the foregoing, throughout the world. In addition, to the extent any 
applicable law or treaty prohibits the transfer or assignment of any moral rights or rights of 
restraint the Contractor has in the Contribution or the Work, the Contractor waives those 
rights as to State of Washington, its successors, licensees, and assigns. 

7.2. CONTRACTOR KEY STAFF CHANGES. Except in the case of a leave of absence, sickness, death, 
termination of employment or unpaid or paid leave of absence, agreed upon Key Staff must 
not be changed during the term of this contract. Otherwise, any change in Key Staff must be 
agreed in writing between the parties. During the term of the Contract, OMWBE reserves the 
right to approve or disapprove of Contractor and Subcontractor Key Staff assigned to perform 
services as required by this contract, or to require the removal or reassignment of any 
Contractor or Subcontractor Key Staff found unacceptable by OMWBE, subject to OMWBE ’s 
compliance with applicable laws and regulations. Contractor must provide OMWBE with a 
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resume of any member of its Key Staff or a Subcontractor’s Key Staff assigned to or proposed 
for any aspect of performance under this Contract prior to commencing any Services. 

In the event that proposed Contractor resources are unavailable to deliver the work, 
Contractor must staff the project with resources with equal or greater skills and capabilities, 
subject to approval from OMWBE. 

OMWBE must be notified of any change in Contractor Key Staff as soon as practicable but in 
no event less than five (5) working days after removal of such staff from their duties in support 
of this Contract. Contractor must provide resumes and describe the roles and responsibilities 
of any replacement staff to OMWBE as soon as practicable but in no event less than five (5) 
working days prior to the date that such staff begin work under this Contract. OMWBE 
reserves the right, in its sole judgement, to approve or reject such replacement staff. OMWBE’s 
approval of such staff will not be unreasonably withheld. 

7.3. EXTENUATING CIRCUMSTANCES: In any event where services are unable to continue, the Mentor 
is required to submit a final progress report to include the situation impacting continued 
participation in the program and may voluntarily include additional feedback for future 
program improvement. 

7.4. IN THE EVENT THAT A MENTOR IS UNABLE TO CONTINUE THEIR CONTRACT AND A PROTÉGÉ IS LEFT WITHOUT 
AN ASSIGNED MENTOR. Within the first quarter of the start of the pilot program, OMWBE 
reserves the right to assign the Protégé to another qualified Mentor that has the capacity to 
continue mentorship for the Protégé. This may also include selecting the next highest 
scoring responsible and responsive bidder that was not awarded a contract. Should a new 
Mentor be awarded for this reason, their contract and payment would be prorated 
according to the remaining months in the contract. The Mentor that left the program will be 
paid according to the terms of the contract up to the time of notice of non-participation. 
Payment cannot and will not be issued for time and services not rendered. 

7.5. IN THE EVENT THAT A PROTÉGÉ IS UNABLE TO CONTINUE PARTICIPATION IN THE PILOT PROGRAM. Within the 
first quarter of the start of the pilot program, OMWBE reserves the right to select and assign 
a Protégé from the pool of remaining applicants that were not selected to participate in the 
pilot program. This next Protégé would be assigned to the Mentor to establish and continue 
the mentorship pilot program.  Within the second quarter of the start of the pilot program, 
OMWBE reserves the right to select and assign a Protégé from the pool of remaining 
applicants that were not selected to participate in the pilot program. Due to the late start of 
the program, it is not expected that the Mentor and Protégé would complete all portions of 
the curriculum should the assignment occur after the fourth month of the start of the pilot 
program. Logs, progress reports, and feedback submission will be expected nonetheless. 
The goal for the Protégé to submit two (2) competitive bids remains unchanged. 
Reassignments will not occur after the second quarter of the start of the pilot program. 
Should a Protégé no longer be able to participate in the pilot program at any point and a 
reassignment is not possible, the Mentor would be compensated through the month in 
which the notification of the Protégé is received and the contract obligations for the Mentor 
would be terminated at no fault of the Mentor.  
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7.6. IN THE EVENT THAT A MENTOR-PROTÉGÉ PAIRING ARE FOUND TO BE INCOMPATIBLE. OMWBE will work to 
their best efforts to work with the Program Administrator and make accommodations on a 
case-by-case basis. Within the first quarter and one month into the second quarter, should 
the Mentor and/or Protégé be unable to continue participation in the program as a result of 
incompatibility, OMWBE will review if a new Mentor can be assigned. The selection would 
be made either from a current Mentor with capacity or the next highest scoring responsible 
and responsive bidder that was not awarded. Should there be no option for reassignment, 
the Protégé would be removed from the program and can choose to be included in the next 
Building Opportunities Mentorship Program. Depending on circumstance, should there be 
no contractual issues, the Mentor may be reassigned a Protégé from the pool of remaining 
applicants that were not selected to participate in the pilot program. If another Protégé is 
not available to be assigned to the Mentor, the Mentor will be paid according to the terms 
of the contract up to the time of notice of non-participation from either party. Payment 
cannot and will not be issued for time and services not rendered. Reassignments will not 
occur after the fourth month of the start of the pilot program.  

 

8. INVOICING & PAYMENT 
8.1 CONTRACTOR INVOICE. Contractor shall submit properly itemized invoices to OMWBE’s 

designated invoicing contact for Goods and/or Services delivered under this Contract. Such 
invoices shall itemize the following: 

(a) Contract No.OMWBE-2026-K14; 
(b) Contractor name, address, telephone number, and email address for billing 

issues (i.e., Contractor Customer Service Representative); 
(c) Contractor’s Federal Tax Identification Number; 
(d) Contractor's State Vendor Number 
(e) Date(s) of delivery; 

(f) Description of Services and Deliverables provided; 
(g) Net invoice Price for each Service or Deliverables; 
(h) Applicable taxes; 
(i) Total invoice amount; and 
(j) Payment terms, including any available prompt payment discounts. 

8.2. CONTRACTOR’S INVOICES FOR PAYMENT SHALL REFLECT ACCURATE CONTRACT PRICES. Invoices will not be 
processed for payment until receipt of a complete invoice as specified herein. OMWBE shall 
have no obligation to pay Contractor for any services that do not comply with this Contract 
Payment. Payment is the sole responsibility of, and will be made by, OMWBE. Payment is 
due within thirty (30) days of invoice. If OMWBE fails to make timely payment(s), Contractor 
may invoice OMWBE in the amount of one percent (1%) per month on the amount overdue 
or a minimum of $1. Payment will not be considered late if a check or warrant is mailed within 
the time specified. 
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8.3. Overpayments. Contractor promptly shall refund to OMWBE the full amount of any 
erroneous payment or overpayment. Such refunds shall occur within thirty (30) calendar days 
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of written notice to Contractor; Provided, however, that OMWBE shall have the right to elect 
to have either direct payments or written credit memos issued. If Contractor fails to make 
timely refunds of overpayment(s) (either directly or by such credit memo), Contractor shall 
pay OMWBE interest at a rate of one percent (1%) per month on the amount overdue thirty 
(30) calendar days after notice to Contractor. 

8.4. ADVANCE PAYMENT PROHIBITED. Except as authorized by law, Contractor shall not request or 
receive advance payment for any Good and/or Services furnished by Contractor pursuant to 
this Contract. 

8.5. NO ADDITIONAL CHARGES. Unless otherwise specified herein, Contractor shall not include or 
impose any additional charges including, but not limited to, charges for shipping, handling, 
insurance, or payment processing. 

8.6. TAXES/FEES. Contractor promptly shall pay all applicable taxes on its operations and activities 
pertaining to this Contract. Failure to do so shall constitute breach of this Contract. Unless 
otherwise agreed, OMWBE shall pay applicable sales tax imposed by the State of Washington 
on purchased goods and/or services. Contractor’s invoices shall separately state (a) taxable 
and non-taxable charges and (b) sales/use tax due by jurisdiction. In regard to federal excise 
taxes, Contractor shall include federal excise taxes only if, after thirty (30) calendar days 
written notice to OMWBE, OMWBE has not provided Contractor with a valid exemption 
certificate from such federal excise taxes. 

9. CONTRACT MANAGEMENT 

9.1. CONTRACT ADMINISTRATION & NOTICES. Except for legal notices, the parties hereby designate the 
following contract administrators as the respective single points of contact for purposes of 
contract administration for this Contract. OMWBE’s contract administrator shall provide 
contract administrative oversight. Contractor’s contract administrator shall be Contractor’s 
principal contact for invoice/billing activities under this Contract. The parties may change 
contract administrators by written notice as set forth below. 

Any notices required or desired shall be in writing and sent by U.S. mail, postage prepaid, or 
sent via email, and shall be sent to the respective addressee at the respective address or email 
address set forth below or to such other address or email address as the parties may specify 
in writing: 
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OMWBE Contractor 
Attn: Curtis Bennett 
PO Box 41160 
Olympia, WA 98504-1160 
Tel: (360) 664-9766 
Email: CurtisB@omwbe.wa.gov 

Attn:   
 

 

 
 

 
 

Tel: ( )   
Email:     

Notices shall be deemed effective upon the earlier of receipt, if mailed, or, if emailed, upon 
transmission to the designated email address of said addressee. 

9.2. CONTRACTOR CUSTOMER SERVICE REPRESENTATIVE. Contractor shall designate a customer service 
representative (and inform OMWBE of the same) who shall be responsible for addressing 
OMWBE’s issues pertaining to this Contract. 

9.3. LEGAL NOTICES. Any legal notices required or desired shall be in writing and delivered by U.S. 
certified mail, return receipt requested, postage prepaid, or sent via email, and shall be sent 
to the respective addressee at the respective address or email address set forth below or to 
such other address or email address as the parties may specify in writing: 

 

OMWBE Contractor 
Attn: Curtis Bennett 
PO Box 41160 
Olympia, WA 98504-1160 
Email: CurtisB@omwbe.wa.gov 

Attn:   
 

 

 
 

 
 

Email:   

Notices shall be deemed effective upon the earlier of receipt when delivered, or, if mailed, 
upon return receipt, or, if emailed, upon transmission to the designated email address of said 
addressee. 

10. RECORDS RETENTION & AUDITS 
 

10.1. RECORDS RETENTION. Contractor shall maintain books, records, documents, and other evidence 
pertaining to this Contract to the extent and in such detail as shall adequately reflect contract 
performance and administration of purchases, payments, taxes and fees. Contractor shall 
retain such records for a period of six (6) years following expiration or termination of this 
Contract or final payment, whichever is later; Provided, however, that if any litigation, claim, 
or audit is commenced prior to the expiration of this period, such period shall extend until all 
such litigation, claims, or audits have been resolved. 

10.2. AUDIT. OMWBE reserves the right to audit, or have a designated third-party audit, applicable 
records to ensure that Contractor properly has invoiced OMWBE. Accordingly, Contractor 
shall permit OMWBE and any other duly authorized agent of a governmental agency, to audit, 

 inspect, examine, copy and/or transcribe Contractor’s books, documents, papers and records 

mailto:CurtisB@omwbe.wa.gov
mailto:CurtisB@omwbe.wa.gov
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directly pertinent to this Contract for the purpose of making audits, examinations, excerpts, 
and transcriptions. This right shall survive for a period of six (6) years following expiration or 
termination of this Contract or final payment, whichever is later; Provided, however, that if 
any litigation, claim, or audit is commenced prior to the expiration of this period, such period 
shall extend until all such litigation, claims, or audits have been resolved. 

11. INSURANCE 
 

11.1. REQUIRED INSURANCE. Contractor, at its expense, shall maintain in full force and effect the 
insurance coverages set forth in Exhibit C– Insurance Requirements. All costs for insurance, 
including any payments of deductible amounts, shall be considered incidental to and included 
in the prices for Goods and/or Services and no additional payment shall be made to 
Contractor. 

11.2. WORKERS COMPENSATION. Contractor shall comply with applicable workers compensation 
statutes and regulations (e.g., RCW Title 51, Industrial Insurance). If Contractor fails to provide 
industrial insurance coverage or fails to pay premiums or penalties on behalf of its employees 
as may be required by law, OMWBE may terminate this Contract. This provision does not 
waive any of the Washington State Department of Labor and Industries (L&I) rights to collect 
from Contractor. If Contractor performs Services on OMWBE’s behalf in the State of 
Washington, and only to the extent of claims against Contractor by OMWBE under the 
Indemnity obligations in this Contract, Contractor expressly waives any immunity it may be 
granted under the Washington State Industrial Insurance Act, Title 51 RCW. Contractor’s 
indemnification obligation will not be limited in any way by any limitation on the amount or 
type of damages, compensation, or benefits payable to or for any third party under workers’ 
compensation acts, disability benefit acts, or other employee benefit acts. The parties 
expressly acknowledge and certify that the waiver of immunity under Title 51 RCW was 
mutually negotiated and agreed upon. 

12. CLAIMS. ASSUMPTION OF RISKS; CLAIMS BETWEEN THE PARTIES. Contractor assumes sole responsibility and 
all risks of personal injury or property damage to itself and its employees and agents in connection 
with Contractor’s operations under this Contract. OMWBE has made no representations regarding 
any factor affecting Contractor’s risks. Contractor shall pay for all damage to any OMWBE’s property 
resulting directly or indirectly from Contractor’s acts or omissions under this Contract, even if not 
attributable to negligence by Contractor or its agents. 

12.1. THIRD-PARTY CLAIMS; GENERAL INDEMNITY. To the fullest extent permitted by law, Contractor shall 
defend, indemnify, and hold OMWBE and its employees and agents harmless from and against 
all claims, demands, judgments, assessments, damages, penalties, fines, costs, liabilities or 
losses including, without limitation, sums paid in settlement of claims, attorneys’ fees, 
consultant fees, and expert fees (collectively “Claims”) arising out of Contractor’s or its 
successors’, agents’, and subcontractors’ negligence, other tortious fault, or intentional 
misconduct under this Contract, ; Provided, however, that no right to indemnity will exist as 
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to that portion of a Claim resulting from the sole negligence, tortious fault, or intentional 
misconduct of OMWBE. The parties agree that if there are any limitations of Contractor’s 
liability, including a limitation of liability clause for anyone for whom the Contractor is 
responsible, such limitations of liability shall not apply to injuries to persons, including death, 
or to damages to property. Contractor shall take all steps needed to keep OMWBE’s property 
free of liens arising from Contractor’s activities, and promptly obtain or bond the release of 
any such liens that may be filed. 

12.2. INTELLECTUAL PROPERTY INDEMNITY. To the fullest extent permitted by law, Contractor shall 
defend, indemnify, and hold OMWBE and their employees and agents harmless from against 
any and all Claims resulting from allegations of infringement of any patents, copyrights, trade 
secret, or similar intellectual property rights covering the Goods and/or Services provided, or 
the use of the Goods and/or Services under this Contract. If OMWBE’s use of Goods and/or 
Services provided by Contractor is enjoined based on an intellectual property infringement 
Claim, Contractor shall, at its own expense, either procure for OMWBE the right to continue 
using the Goods and/or Services or, after consulting with OMWBE and obtaining OMWBE’s 
consent, replace or modify the Goods and/or Services with substantially similar and 
functionally equivalent non-infringing Goods and/or Services. 

13. DISPUTE RESOLUTION. The parties shall cooperate to resolve any dispute pertaining to this Contract 
efficiently, as timely as practicable, and at the lowest possible level with authority to resolve such 
dispute. If, however, a dispute persists and cannot be resolved, it may be escalated within each 
organization. In such situation, upon notice by either party, each party, within five (5) business days 
shall reduce its description of the dispute to writing and deliver it to the other party. The receiving 
party then shall have three (3) business days to review and respond in writing. In the event that the 
parties cannot then agree on a resolution of the dispute, the parties shall schedule a conference 
between the respective senior manager of each organization to attempt to resolve the dispute. In the 
event the parties cannot agree, either party may resort to court to resolve the dispute. 

14. SUSPENSION; EXPIRATION; TERMINATION; REMEDIES. 
 

14.1. TERMINATION. This Contract may be terminated: (a) upon the mutual written agreement of 
the parties; (b) by the non-breaching party where the breach is not cured within thirty (30) 
calendar days after written notice of breach is delivered to the breaching party, unless a 
different time for cure is otherwise stated in this Contract; and (c) as otherwise expressly 
provided for in this Contract. This Contract shall terminate automatically and without further 
action if a party becomes insolvent or is placed in receivership, reorganization, liquidation, or 
bankruptcy. In addition to any other available remedies, the non-breaching party may 
terminate this Contract as provided in subsection (b) above without further liability by written 
notice to the breaching party. A termination for breach will not affect rights or obligations 
accrued or owed before the effective date of the termination notice. 
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14.2. TERMINATION FOR NONAPPROPRIATION OR REDUCTION OF FUNDS OR CHANGES IN LAW. OMWBE may 

suspend or terminate this Contract, at the sole discretion of OMWBE or, as applicable, if 
OMWBE reasonably determines that: (a) a change in Federal or State legislation or applicable 
laws materially affects the ability of either party to perform under the terms of this Contract; 
or (b) that a change in available funds affects OWMBE’s ability to pay Contractor. A change 
of available funds as used in this section includes, but is not limited to, a change in Federal or 
State funding, whether as a result of a legislative act or by order of the President or the 
Governor. If a written notice is delivered under this provision, OMWBE will reimburse 
Contractor for Goods properly ordered and/or Services properly performed until the effective 
date of said notice. Except as stated in this provision, in the event of termination for 
nonappropriation or reduction of funds or changes in law, OMWBE will have no obligation or 
liability to Contractor. 

14.3. TERMINATION FOR PUBLIC CONVENIENCE. OMWBE, for public convenience, may terminate this 
Contract; Provided, however, that such termination for public convenience must, in OWMBE’s 
judgment, be in the best interest of the State of Washington; and Provided further, that such 
termination for public convenience shall only be effective upon sixty (60) days prior written 
notice; and Provided further, that such termination for public convenience shall not relieve 
OMWBE from payment for Goods and/or Services already ordered as of the effective date of 
such notice. Except as stated in this provision, in the event of such termination for public 
convenience, OMWBE shall not have any obligation or liability to Contractor. 

14.4. EXPIRATION – OWMBE’s Obligations. Upon expiration of this Contract, OMWBE shall accept 
and take delivery of all outstanding and not yet fulfilled orders and pay Contractor the price 
as set out in the Contract. 

14.5. EXPIRATION OR TERMINATION – Contractor’s Obligations. Upon expiration or termination of this 
Contract, Contractor shall: (a) continue to fulfill its warranty obligations with respect to any 
Goods and/or Services sold hereunder and all provisions of the Contract that, by their nature, 
would continue beyond the expiration, termination, or cancellation of the Contract shall so 
continue and survive; and (b) promptly return to OMWBE all keys, badges, and other materials 
supplied by OMWBE pursuant to this Contract. 

14.6. DEFAULT. Any of the following events shall constitute cause for OMWBE to declare Contractor 
in default of this Contract: 

(a) Contractor fails to perform or comply with any of the terms or conditions 
of this Contract; 

(b) Contractor fails to maintain the insurance coverages specified herein or 
timely provide to Procuring Agency the Certificate of Insurance and updates 
thereto specified herein; 

(c) Contractor breaches any representation or warranty provided herein; or 
(d) Contractor enters into proceedings relating to bankruptcy, whether 

voluntary or involuntary. 
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14.7. SUSPENSION & TERMINATION FOR DEFAULT. OMWBE may suspend Contractor’s operations under 

this Contract immediately by written cure notice of any default. Suspension shall continue 
until the default is remedied to [OWMBE’s] reasonable satisfaction; Provided, however, that, 
if after twenty (20) days from such a suspension notice, Contractor remains in default, 
OMWBE may terminate Contractor’s rights under this Contract. All of Contractor’s obligations 
to OMWBE survive termination of Contractor’s rights under this Contract, until such 
obligations have been fulfilled. 

14.8. REMEDIES FOR DEFAULT. 
(a) OMWBE’s rights to suspend and terminate Contractor’s rights under this Contract 

are in addition to all other available remedies. 

(b) In the event of termination for default, OMWBE may exercise any remedy provided 
by law including, without limitation, the right to procure replacement goods and/or 
services. In such event, Contractor shall be liable to OMWBE for damages as 
authorized by law including, but not limited to, any price difference between the 
Contract price and the replacement or cover price as well as any administrative 
and/or transaction costs directly related to such replacement procurement – e.g., 
the cost of the competitive procurement. 

14.9. LIMITATION ON DAMAGES. Notwithstanding any provision to the contrary, the parties agree that 
in no event shall any party be liable to the other for exemplary or punitive damages; Provided, 
however, that nothing contained in this Section will in any way exclude or limit: (a) a party’s 
liability for all damages arising out of that party’s intentional acts or omissions; (b) the 
operation of any Goods and/or Services warranty provided in this Contract; or (c) damages 
subject to the Intellectual Property Indemnity section of this Contract. Any limitation of either 
party’s obligations under this Contract, by delivery slips or other documentation is void. 

14.10. SUSPENSION/TERMINATION PROCEDURE. Regardless of basis, in the event of suspension or 
termination (in full or in part), the parties shall cooperate to ensure an orderly and efficient 
suspension or termination. Accordingly, Contractor shall deliver to OMWBE all Goods and/or 
Services that are complete (or with approval from OMWBE, substantially complete) and 
OMWBE shall inspect, accept, and pay for the same in accordance with this Contract. Unless 
directed by OMWBE to the contrary, Contractor shall not process any orders after notice of 
suspension or termination inconsistent therewith. 

15. PUBLIC INFORMATION & PUBLIC RECORDS DISCLOSURE REQUESTS. 
 

15.1. WASHINGTON’S PUBLIC RECORDS ACT. Unless statutorily exempt from public disclosure, this 
Contract and all related records are subject to public disclosure as required by Washington’s 
Public Records Act, RCW 42.56. 

15.2. CONTRACTOR OBLIGATION. Contractor shall identify and mark the precise portion(s) of the 
relevant page(s) of any records provided to OMWBE that Contractor believes are statutorily 
exempt from disclosure and identify the precise statutory basis for exemption from 
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disclosure. In addition, if, in Contractor’s judgment, certain portions of such records are not 
statutorily exempt from disclosure but are sensitive because particular portions of 
Contractor’s records (NOT including pricing) include highly confidential, proprietary, or trade 
secret information (or the equivalent) that Contractor protects through the regular use of 
confidentiality or similar agreements and routine enforcements through court enforcement 
actions, Contractor shall identify and mark the precise portion(s) of the relevant page(s) of 
any records that include such sensitive information. 

15.3. OWMBE’S OBLIGATION. In the event that OMWBE receives a public records disclosure request 
pertaining to records that Contractor has submitted and marked either as (a) statutorily 
exempt from disclosure; or (b) sensitive OMWBE, prior to disclosure, will do the following: 
OWMBE’s Public Records Officer will review any records marked by Contractor as statutorily 
exempt from disclosure. In those situations, where the designation comports with the stated 
statutory exemption from disclosure, OMWBE will redact or withhold the record(s) as 
appropriate. For records marked ‘sensitive’ or for records where OMWBE determines that no 
statutory exemption to disclosure applies or is unable to determine whether the stated 
statutory exemption to disclosure properly applies, OMWBE will notify Contractor, at the 
address provided in the Contract, of the public records disclosure request and identify the 
date that OMWBE intends to release the record(s) (including records marked ‘sensitive’ or 
exempt from disclosure) to the requester unless Contractor, at Contractor’s sole expense, 
timely obtains a court order enjoining OMWBE from such disclosure. In the event Contractor 
fails to timely file a motion for a court order enjoining such disclosure, OMWBE will release 
the requested record(s) on the date specified. Contractor’s failure properly to identify 
exempted or sensitive information or timely respond after notice of request for public 
disclosure has been given shall be deemed a waiver by Contractor of any claim that such 
records are exempt or protected from public disclosure. 

16. GENERAL PROVISIONS. 
 

16.1. TIME IS OF THE ESSENCE. Time is of the essence for each and every provision of this Contract. 

16.2. COMPLIANCE WITH LAW. Contractor shall comply with all applicable law. Contractor shall obtain 
all necessary permits and approvals and give all stipulations, certifications, and 
representations that may be required for it to perform this Contract. 

16.3. NONDISCRIMINATION. 

(a) Nondiscrimination Requirement. During the term of this Contract, Contractor, 
including any subcontractor, shall not discriminate on the bases enumerated at 
RCW 49.60.530(3). In addition, Contractor, including any subcontractor, shall give 
written notice of this nondiscrimination requirement to any labor organizations with 
which Contractor, or subcontractor, has a collective bargaining or other agreement. 

(b) Obligation to Cooperate. Contractor, including any subcontractor, shall cooperate and 
comply with any Washington state agency investigation regarding any allegation that 
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Contractor, including any subcontractor, has engaged in discrimination prohibited by 
this Contract pursuant to RCW 49.60.530(3). 

(c) Default. Notwithstanding any provision to the contrary, Enterprise Services may 
suspend Contractor, including any subcontractor, upon notice of a failure to participate 
and cooperate with any state agency investigation into alleged discrimination 
prohibited by this Contract, pursuant to RCW 49.60.530(3). Any such suspension will 
remain in place until Enterprise Services receives notification that Contractor, including 
any subcontractor, is cooperating with the investigating state agency. In the event 
Contractor, or subcontractor, is determined to have engaged in discrimination 
identified at RCW 49.60.530(3), Enterprise Services may terminate this Contract in 
whole or in part, and Contractor, subcontractor, or both, may be referred for 
debarment as provided in RCW 39.26.200. Contractor or subcontractor may be given a 
reasonable time in which to cure this noncompliance, including implementing 
conditions consistent with any court-ordered injunctive relief or settlement agreement. 

(d) Remedies for Breach. Notwithstanding any provision to the contrary, in the event of 
Contract termination or suspension for engaging in discrimination, Contractor, 
subcontractor, or both, shall be liable for contract damages as authorized by law 
including, but not limited to, any cost difference between this Contract and the 
replacement or cover contract and all administrative costs directly related to the 
replacement contract, which damages are distinct from any penalties imposed under 
Chapter 49.60, RCW. Enterprise Services and/or Purchasers shall have the right to 
deduct from any monies due to Contractor or subcontractor, or that thereafter become 
due, an amount for damages Contractor or subcontractor will owe Enterprise Services 
and/or Purchasers for default under this provision. 

16.4. ENTIRE AGREEMENT. This Contract constitutes the entire agreement and understanding of the 
parties with respect to the subject matter and supersedes all prior negotiations, 
representations, and understandings between them. There are no representations or 
understandings of any kind not set forth herein. 

16.5. AMENDMENT OR MODIFICATION. Except as set forth herein, this Contract may not be amended 
or modified except in writing and signed by a duly authorized representative of each party. 

16.6. AUTHORITY. Each party to this Contract, and each individual signing on behalf of each party, 
hereby represents and warrants to the other that it has full power and authority to enter into 
this Contract and that its execution, delivery, and performance of this Contract has been fully 
authorized and approved, and that no further approvals or consents are required to bind such 
party. 

16.7. NO AGENCY. The parties agree that no agency, partnership, or joint venture of any kind shall 
be or is intended to be created by or under this Contract. Neither party is an agent of the 
other party nor authorized to obligate it. 
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16.8. INDEPENDENT CONTRACTOR. The parties intend that an independent contractor relationship is 
created by this Contract. Contractor and its employees or agents performing under this 
Contract are not employees or agents of OMWBE. Contractor shall not have authorization, 
express or implied, to bind OMWBE to any agreement, liability, or understanding, except as 
expressly set forth herein. Contractor and its employees and agents are not entitled to 
unemployment insurance or worker’s compensation benefits through OMWBE or the State 
of Washington and OMWBE and the State of Washington will not pay for or otherwise provide 
such coverage for Contractor and its employees and agents. 

16.9. ASSIGNMENTS. Contractor may not assign its rights under this Contract without OMWBE’s prior 
written consent and OMWBE may consider any attempted assignment without such consent 
to be void; Provided, however, that, if Contractor provides written notice to OMWBE within 
thirty (30) days, Contractor may assign its rights under this Contract in full to any parent, 
subsidiary, or affiliate of Contractor that controls or is controlled by or under common control 
with Contractor, is merged or consolidated with Contractor, or purchases a majority or 
controlling interest in the ownership or assets of Contractor. Unless otherwise agreed, 
Contractor guarantees prompt performance of all obligations under this Contract 
notwithstanding any prior assignment of its rights. 

16.10. BINDING EFFECT; SUCCESSORS & ASSIGNS. This Contract shall be binding upon and shall inure to 
the benefit of the parties hereto and their respective successors and assigns. 

16.11. ASSIGNMENT OF ANTITRUST RIGHTS Regarding Purchased Goods and/or Services. Contractor 
irrevocably assigns to OMWBE, on behalf of the State of Washington, any claim for relief or 
cause of action which Contractor now has or which may accrue to the Contractor in the future 
by reason of any violation of state or federal antitrust laws in connection with any goods 
and/or services provided in Washington for the purpose of carrying out the Contractor’s 
obligations under this Contract, including, at OMWBE’s option, the right to control any such 
litigation on such claim for relief or cause of action. 

16.12. FORCE MAJEURE. Except for payment of sums due, neither party shall be liable to the other or 
deemed in breach under this Contract if, and to the extent that, such party's performance of 
this Contract is prevented by reason of force majeure. The term “force majeure” means an 
occurrence that causes a delay that is beyond the control of the party affected and could not 
have been avoided by exercising reasonable diligence. Force majeure shall include acts of 
God, war, riots, strikes, fire, floods, epidemics, or other similar occurrences. If either party is 
delayed by force majeure, said party shall provide written notification within forty-eight (48) 
hours. The notification shall provide evidence of the force majeure to the satisfaction of the 
other party. Such delay shall cease as soon as practicable and written notification of same 
shall likewise be provided. So far as consistent with the rights reserved below, the time of 
completion shall be extended by Contract amendment for a period of time equal to the time 
that the results or effects of such delay prevented the delayed party from performing in 
accordance with this Contract. Notwithstanding any provision to the contrary, in the event 
that a Contractor-declared force majeure event lasts for more than thirty (30 days, OMWBE 
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shall have the right to terminate the Contract and/or purchase the goods and/or services set 
forth in this Contract; Provided, however, that in such event, Contractor shall not be liable to 
OMWBE for any price difference for such goods and/or services. 

16.13. FEDERAL FUNDS. To the extent that OMWBE uses federal funds to purchase goods and/or 
services pursuant to this Contract, OMWBE shall specify any applicable requirement or 
certification that must be satisfied by Contractor as a condition of payment and Contractor 
shall adhere to such applicable federal requirements and/or certifications. 

16.14. SEVERABILITY. If any provision of this Contract is held to be invalid or unenforceable, such 
provision shall not affect or invalidate the remainder of this Contract, and to this end the 
provisions of this Contract are declared to be severable. If such invalidity becomes known or 
apparent to the parties, the parties agree to negotiate promptly in good faith in an attempt 
to amend such provision as nearly as possible to be consistent with the intent of this Contract. 

16.15. WAIVER. Failure of either party to insist upon the strict performance of any of the terms and 
conditions hereof, or failure to exercise any rights or remedies provided herein or by law, or 
to notify the other party in the event of breach, shall not release the other party of any of its 
obligations under this Contract, nor shall any purported oral modification or rescission of this 
Contract by either party operate as a waiver of any of the terms hereof. No waiver by either 
party of any breach, default, or violation of any term, warranty, representation, contract, 
covenant, right, condition, or provision hereof shall constitute waiver of any subsequent 
breach, default, or violation of the same or other term, warranty, representation, contract, 
covenant, right, condition, or provision. 

16.16. SURVIVAL. All representations, warranties, covenants, agreements, and indemnities set forth 
in or otherwise made pursuant to this Contract shall survive and remain in effect following 
the expiration or termination of this Contract, Provided, however, that nothing herein is 
intended to extend the survival beyond any applicable statute of limitations periods. 

16.17. GOVERNING LAW. The validity, construction, performance, and enforcement of this Contract 
shall be governed by and construed in accordance with the laws of the State of Washington, 
without regard to any choice of law principles that would provide for the application of the 
laws of another jurisdiction.. 

16.18. JURISDICTION & VENUE. In the event that any action is brought to enforce any provision of this 
Contract, the parties agree to submit to exclusive jurisdiction in Thurston County Superior 
Court for the State of Washington and agree that in any such action venue shall lie exclusively 
at Olympia, Washington. 

16.19. ATTORNEYS’ FEES. In the event of litigation or other action brought to enforce the terms of this 
Contract or alternative dispute process, each party agrees to bear its own attorneys’ fees and 
costs. 

16.20. FAIR CONSTRUCTION & INTERPRETATION. The provisions of this Contract shall be construed as a 
whole according to their common meaning and not strictly for or against any party and 
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consistent with the provisions contained herein in order to achieve the objectives and 
purposes of this Contract. Each party hereto and its counsel has reviewed and revised this 
Contract and agrees that the normal rules of construction to the effect that any ambiguities 
are to be resolved against the drafting party shall not be construed in the interpretation of 
this Contract. Each term and provision of this Contract to be performed by either party shall 
be construed to be both a covenant and a condition. 

16.21. FURTHER ASSURANCES. In addition to the actions specifically mentioned in this Contract, the 
parties shall each do whatever may reasonably be necessary to accomplish the transactions 
contemplated in this Contract including, without limitation, executing any additional 
documents reasonably necessary to effectuate the provisions and purposes of this Contract. 

16.22. EXHIBITS. All exhibits referred to herein are deemed to be incorporated in this Contract in their 
entirety. 

16.23. CAPTIONS & HEADINGS. The captions and headings in this Contract are for convenience only and 
are not intended to, and shall not be construed to, limit, enlarge, or affect the scope or intent 
of this Contract nor the meaning of any provisions hereof. 

16.24. ELECTRONIC SIGNATURES. An electronic signature or electronic record of this Contract or any 
other ancillary agreement shall be deemed to have the same legal effect as delivery of an 
original executed copy of this Contract or such other ancillary agreement for all purposes. 

16.25. COUNTERPARTS. This Contract may be executed in any number of counterparts, each of which 
shall be deemed an original and all of which counterparts together shall constitute the same 
instrument which may be sufficiently evidenced by one counterpart. Execution of this 
Contract at different times and places by the parties shall not affect the validity thereof so 
long as all the parties hereto execute a counterpart of this Contract. 

EXECUTED as of the date and year first above written. 
 

OFFICE OF MINORITY & WOMEN’S BUSINESS 
ENTERPRISES 

Insert Company name after award 

By:   By:   

Its: Its: 
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EXHIBIT A 
 

 
INCLUDED SERVICES 

PERFORMANCE REQUIREMENTS 
 

EXHIBIT B-1 – SCOPE OF SERVICES – MENTORS 
 

1. Overview of Scope 
 

OMWBE is seeking mentors specializing in the transportation and/or construction industry for the OMWBE 
Building Opportunities Pilot Program.  Each Mentor will be essential to the OMWBE Building Opportunities 
Pilot Mentorship Program by providing mentorship for up to two (2) Protégés for a time period of up to 
twelve (12) months. Mentors will use technology and hands-on training to facilitate the program by meeting 
virtually and/or in-person mentoring to produce a comprehensive learning environment. By mentoring key 
essentials such as technical knowledge, contracting processes, and techniques for successful bid submission, 
the goal is to help Protégés gain confidence and real-world experience in the bidding process so they can 
increase opportunities for obtaining government contracts with an emphasis in the transportation and 
construction industry. 

Mentors will assist by tracking progress of their Protégé(s) by documenting details such as time spent 
mentoring, subjects covered, and materials provided. Bid review activities to be tracked include any bid 
submissions, feedback received, and general Protégé progress. The desired outcome of the program is for 
each Protégé to successfully submit at least two (2) “LIVE” bids, preferably government bids, by the end of 
the cohort and that they are well-versed to be independent throughout the entire bidding process from 
searching to submission. 

 

2. Contractor’s Tasks and Responsibilities –  

All tasks are to be conducted with or presented to each Protégé.  

2.1. Government Procurement and Business Training (forty (40) hours minimum – in person or virtually): 

2.1.1. Core Curriculum must include at minimum: 

2.1.2. Basic terminology and compliance requirements 

2.1.3. Government procurement, contracts, and bidding basics 
•Types of contracts and procurement methods  
•Navigating procurement portals and rosters (WEBS, SAM, VendorConnect, Biddingo, etc.) 
•Understanding opportunity programs & set-asides 

2.1.4. Specification Reviews – Reading Specs & Highlighting Details (Pre-Bidding) 

2.1.5. Writing Statement of  Qualifications (SOQs) or Request for Qualification responses (RFQs) 
& Capability Statements 

2.1.6. Developing Pursuit Schedules and “Go/No-Go” decision frameworks 
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2.1.7. Estimating Direct & Indirect Costs 

2.1.8. Estimating and Bidding “Schedules for Work” 

2.1.9. Preparing for and participating in pre-bid conferences 

2.1.10. Etiquette for Submitting Bids & Following Up 

2.1.11. How to request a debrief and learn from it 

2.1.12. Protesting Bid Awards – rights and process 

2.1.13. Understanding change orders and their impact on cost and performance 

2.1.14. Additional mentor-identified specialty topics as appropriate 
 

2.2. Creating and Updating Business Plans (minimum of two hours (2) of direct support): 

2.2.1. Business Plan Development: 
a. Executive Summary & Company Description 
b. Market Analysis with emphasis on government contracting 
c. Organization, management structure, and compliance readiness 
d. Service or product line definition 
e. Marketing and sales strategy for public-sector 
f. Funding requests (if applicable) 
g. Financial projections (cash flow, cost structures, contract financing) 
h. Additional tailored information as appropriate to each Protégé 

 

2.2.2. Reviewing and Assisting in Updating Existing Business Plans (if Protégé has one): 
a. Building upon strengths 
b. Identifying any weaknesses and areas of improvement 
c. Suggesting ways to improve and discussing the importance 
d. Tailoring business plans to meet specific goals 

2.3. Supporting “LIVE” Bid Submissions (forty (40) hours minimum): 

Providing one- on-one consulting sessions with each Protégé for training in areas listed below specific to the 
Protégé needs. It is expected that basics are reviewed to assess comprehension level and then an individual plan 
is created for each Protégé.  
 

2.3.1. Bid Research & Strategy 
a. Understanding Requests for Proposals (RFPs) and Requests for Qualifications (RFQs) and when 

best to use them 
b. Identifying Bidding Opportunities – focusing on those for which Protégé is most qualified 

• Researching RFPs, RFQs, and competitive solicitations from government, educational 
institutions, and other sources the Protégé could qualify to bid 

• Targeting opportunities in transportation and construction sectors and focusing on Protégé 
capabilities 

• Identify and select at least two (2) active government procurements for the Protégé to submit a 
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bid  
 

2.3.2. Building “Pursuit Schedules” 
a. Bid Development Skills 
b. Estimating Direct and Indirect Costs 
c. Gathering and Analyzing Specification Details 
d. Producing “Schedules for Work” aligned with contract timelines 
e. Developing competitive proposals 
f. Partnering/subcontracting support (discussing team strategies when & where 

available) 
g. Live Bid Process Support 
h. Guiding Protégé through the complete process of submitting a bid:  
i. Researching  
j. Preparing documents 
k. Formulating pricing 
l. Proofreading and providing feedback 
m. Finalizing submissions 
n. Ensuring submitted bid follows instructions and is on time  
o. Following up after submitting a bid 
p. Negotiating contract terms 
q. Properly contesting bid results, when appropriate 

 

2.3.3. Feedback and Skill Building 
a. Providing concrete feedback on each submitted bid 
b. Offering recommendations to strengthen future proposals 
c. Ensuring Protégé is fully capable of independently submitting a bid by completion of 

program or has resources to assist them in the process 
 

2.4. Record Keeping and Reporting: 

Mentors will be required to track and maintain records of progress for each Protégé and submit them to OMWBE.  

2.4.1. Documentation Requirements 
a. Logs of hours, dates, and session topics completed 
b. Training materials provided to Protégé  
c. Records of bids researched, reviewed, feedback provided, and bids submitted 
d. Feedback from Protégé 
e. Notes on Protégé progress, improvements, challenges, and achievements 

2.4.2. Reporting 
a. Biweekly written reports to Program Administrator and/or OMWBE 
b. Monthly expense tracking for travel (if applicable) 
c. Monthly invoicing for mentor services 

  



CONTRACT NO. OWMBE – 2026-K14 - CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP 
PROGRAM 
(Rev. 2024-12-27) 

28 

 

 

Additional Support & Resources: 
Mentors can provide optional: 

a) Networking opportunities with agencies, primes, and business development or industry 
associations  

b) Webinars, workshops, technical assistance opportunities related to government contracting 
and the bidding process 

c) Peer-learning or group mentorship sessions 
 

Note: The use of subcontractors is not allowed for this solicitation or contract to perform in part or whole 
with the exception that the mentors may, at their expense (if any), bring in another partner or resource to 
facilitate and/or co-facilitate learning topics or sessions provided that the mentor or other approved key 
personnel are available during the session and participate in the instruction to ensure proper guidance for the 
Protégé(s). 

 
3. Bidder’s Qualifications.  

3.1 Minimum of five (5) years of business experience in one or more of the following areas: 
 Transportation and/or Construction and Building, or related areas including but not limited to: 

highway, street, road, and bridge construction and related industries including site preparation, 
concrete pouring, electrical work, engineering, environmental consulting, and support services such 
as flagging and traffic control, mitigation services, safety enhancements landscaping, lighting, and 
those providing technical assistance in the aforementioned specific industries which must include 
providing technical assistance in the subject of government contracting. This will be demonstrated in 
Exhibit B-2A- Performance Requirements. 

3.2 Minimum of three (3) years of experience providing hands-on business mentorship, training 
and/or technical assistance, workshops, classes or one-on-one consultation to other individuals, 
businesses, or community organizations in the industry or industries of transportation, 
construction, business development or operations, and/or government contracting. This will be 
demonstrated in Exhibit B-2A- Performance Requirements. 

3.3 Experience writing, reviewing, editing, and submitting government bid proposals, Requests 
for Qualifications (RFQ’s) Requests for Proposals (RFP’s) and/or Requests for Information 
(RFI’s). This will be demonstrated in Exhibit B-2A- Performance Requirements. 

3.4 Experience winning at least three (3) federal, state, or local government contracts through 
competitive solicitation processes and meeting all majority of performance requirements 
during award period 

 
4. OMWBE Responsibilities 

4.1. OMWBE will create and distribute the following templates to be used for tracking and record keeping:  
o Training logs (to include hours of time conducted during activities) 
o Feedback forms 

 For Mentors to provide Protégé progress and feedback 
 For Protégés to provide Mentor feedback 

o Expense forms 
- 4.2. Protégé application data which will be available for the Program Administrator and Mentors to review 

and collaborate qualified candidates for the program. 
- 4.3. Curriculum outline as described above  
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EXHIBIT C 

 

 
INSURANCE REQUIREMENTS 

 
1. INSURANCE OBLIGATION. During the Term of this Contract, Contractor shall obtain and maintain in 

full force and effect, at Contractor’s sole expense, the following insurance coverages: 

a. COMMERCIAL GENERAL LIABILITY INSURANCE. Commercial General Liability Insurance 
(and, if necessary, commercial umbrella liability insurance) covering Bodily Injury 
and Property Damage on an ‘occurrence form’ in the amount of not less than 
$1,000,000 per occurrence and $2,000,000 general aggregate. This coverage shall 
include Contractual Liability insurance for the indemnity provided under this 
Contract. 

b. WORKERS’ COMPENSATION INSURANCE. Contractor shall comply with applicable 
Workers’ Compensation or Industrial Accident insurance providing benefits as 
required by law. 

c. EMPLOYER’S LIABILITY (STOP GAP) INSURANCE. Employer’s liability insurance (and, if 
necessary, commercial umbrella liability insurance) with limits not less than 
$1,000,000 each accident for bodily injury by accident, $1,000,000 each 
employee for bodily injury by disease, and $1,000,000 bodily injury by disease 
policy limit. 

d. COMMERCIAL AUTOMOBILE LIABILITY INSURANCE. Commercial automobile liability 
insurance covering the ownership, maintenance, and/or use of all owned/leased, 
non-owned, and hired vehicles used in the performance of the Contract, with 
limits of not less than $1,000,000 per accident, combined single limit for bodily 
injury and property damage liability. Coverage shall be provided on Insurance 
Services Office (ISO) form number CA 0001 or an equivalent. The required limits 
can be satisfied by any combination of primary, umbrella, or excess policy. 

e. PROFESSIONAL LIABILITY INSURANCE. Professional liability insurance in the amount of 
not less than $1,000,000 combined single limit per occurrence or claim, 
$2,000,000 general annual aggregate for malpractice or errors and omissions 
coverage against liability for damages because of personal injury, bodily injury, 
death, or damage to property, including the loss of use thereof, and damages 
because of negligent acts, errors, and omissions in any way related to this 
Contract. The policy shall have an extended reporting period of not less than five 
(5) years after completion. 

The insurance coverage limits set forth herein are the minimum. Contractor’s insurance coverage 
shall be no less than the minimum amounts specified. Coverage in the amounts of these minimum 
limits, however, shall not be construed to relieve Contractor from liability in excess of such limits. 
Contractor waives all rights against the State of Washington for the recovery of damages to the 
extent such damages are covered by any insurance required herein. 
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2. INSURANCE CARRIER RATING. Any required Coverages provided by the Contractor must be 
underwritten by an insurance company deemed acceptable to the State of Washington’s Office 
of Risk Management. Insurance coverage shall be provided by companies authorized to do 
business within the State of Washington and rated A- Class VII or better in the most recently 
published edition of Best’s Insurance Rating. OMWBE reserves the right to reject all or any 
insurance carrier(s) with an unacceptable financial rating. 

3. ADDITIONAL INSURED. Commercial General Liability, Commercial Automobile Liability, and Pollution 
Liability Insurance shall include the State of Washington and all authorized OMWBE (and their 
agents, officers, and employees) as Additional Insureds evidenced by copy of the Additional 
Insured Endorsement attached to the Certificate of Insurance on such insurance policies. 

4. CERTIFICATE OF INSURANCE. Prior to execution of the Contract, Contractor shall furnish to OMWBE, 
as evidence of the insurance coverage required by this Contract, a certificate of insurance 
satisfactory to OMWBE that insurance, in the above-stated kinds and minimum amounts, has 
been secured. In addition, no less than ten (10) days prior to coverage expiration, Contractor shall 
furnish to OMWBE an updated or renewed certificate of insurance, satisfactory to OMWBE, that 
insurance, in the above-stated kinds and minimum amounts, has been secured. Failure to 
maintain or provide proof of insurance, as required, will result in contract cancellation. All policies 
and certificates of insurance shall include the Contract number stated on the cover of this 
Contract. All certificates of Insurance and any related insurance documents shall be sent via email 
to OMWBE, and shall be sent to the email address asset forth below: 

Email: tasha.schiller@omwbe.wa.gov 
Note: For Email notice, the Email Subject line must state: 
Contract Insurance Certificate – Contract No. OWMBE 2026- K14 

5. PRIMARY COVERAGE. Contractor’s insurance shall apply as primary and shall not seek contribution 
from any insurance or self-insurance maintained by, or provided to, the additional insureds listed 
above including, at a minimum, the State of Washington and/or any OMWBE. All insurance or 
self-insurance of the State of Washington and/or OMWBE shall be excess of any insurance 
provided by Contractor or subcontractors. 

6. SUBCONTRACTORS. Contractor shall include all subcontractors as insureds under all required 
insurance policies. Alternatively, prior to utilizing any subcontractor, Contractor shall cause any 
such subcontractor to provide insurance that complies with all applicable requirements of the 
insurance set forth herein and shall furnish separate Certificates of Insurance and endorsements 
for each subcontractor. Each subcontractor must comply fully with all insurance requirements 
stated herein. Failure of any subcontractor to comply with insurance requirements does not limit 
Contractor’s liability or responsibility. 

7. WAIVER OF SUBROGATION. Contractor waives all rights of subrogation against the State of 
Washington and any OMWBE for the recovery of damages to the extent such damages are or 
would be covered by the insurance specified herein. 

8. NOTICE OF CHANGE OR CANCELLATION. There shall be no cancellation, material change, exhaustion of 
aggregate limits, or intent not to renew insurance coverage, either in whole or in part, without at 

mailto:tasha.schiller@omwbe.wa.gov
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least sixty (60) days prior written Legal Notice by Contractor to OMWBE. Failure to provide such 
notice, as required, shall constitute default by Contractor. Any such written notice shall include 
the Contract number stated on the cover of this Contract. 

9. EXTENDED REPORTING PERIOD. If any required insurance coverage is on a claims-made basis (rather 
than occurrence), Contractor shall maintain such coverage for a period of no less than three (3) 
years following expiration or termination of the Contract. 

* * * End of Insurance Requirements * * * 
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CONTRACT 

NO. OMWBE 2026-K14 
CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP PROGRAM 

 
This Contract (“Contract”) is made and entered into by and between the State of Washington acting by 
and through the Washington State Office of Minority & Women’s Business Enterprises, a Washington 
State governmental agency (“OMWBE”) and 
(“Contractor”) and is dated and effective as of 

, a 
, 2026. 

R E C I T A L S 

A. Pursuant to Legislative direction codified in RCW 39.26, OMWBE is authorized to 
competitively solicit and award contracts for goods and/or services for use by OMWBE. 

B. OMWBE issued Solicitation No. OMWBE-2026-K14 dated January 20, 2026, for the 
purpose of obtaining contractors to provide coaching, training and mentoring in 
government contracting and to provide program administration in accordance with its 
authority under RCW 39.26. 

C. OMWBE evaluated all responses to the Competitive Solicitation and identified Contractor 
as the apparent successful bidder. 

D. OMWBE has determined that entering into this Contract will meet the identified needs 
and be in the best interest of the State of Washington. 

A G R E E M E N T 

NOW THEREFORE, in consideration of the mutual promises, covenants, and conditions set forth herein, the 
parties hereto hereby agree as follows: 

1. TERM. The initial term of this Contract is twelve (12) months, commencing June, 30 2026 ending 
June 30, 2027; Provided, however, that if Contractor is not in default and if, by March 31, 2027, in 
OWMBE’s reasonable judgment, Contractor satisfactorily has met the performance-based goals for 
contract extension, OMWBE may extend the term of this Contract, by written amendment, for up to 
twelve (12) additional months. A second twelve (12) month amendment may be offered if the 
Contractor is not in default by June 30, 2027, in OWMBE’s reasonable judgment, Contractor 
satisfactorily has met the performance-based goals for contract extension. Such extension 
amendment(s) shall be on the same terms and conditions as set forth in this Contract. To earn the 
performance-based Contract term extension, Contractor must achieve the following performance- 
based metrics: 
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CATEGORY 2 – PROGRAM ADMINISTRATION [TO BE INSERTED AT TIME OF AWARD] 

 

PERFORMANCE METRIC PERFORMANCE REQUIREMENT FOR CONTRACT EXTENSION 

Administrative Responsibilities 
Completed 

Must complete the following: 
A. Assist OMWBE with pairing Mentors & Protégés. 
B. Monitor and manage program for compliance. 
C. Serve as liaison between Mentors/ Protégés /OMWBE 
D. Resolve conflicts if and when they arise, escalate to OMWBE 

as necessary. 
E. Meet with OMWBE at least once every other month starting 

the second month to review program progress. 
F. Meet with Mentors bi-monthly to collect feedback and data to 

include hours spent, topics covered, bids submitted, project 
walkthroughs/visits if applicable. 

G. Collect monthly feedback from Protégés using a scheduled 
survey. 

H. Approve advance travel plans, authorization, and other 
reimbursement requests. 

I. Submit invoices to OMWBE for payment on a monthly basis. 
J. Promote Mentorship Program. 
K. Create and submit monthly summary report to OMWBE on 

program performance, detailing Protégé progress and 
Mentors’ results 

Attend (audit) a meeting/training with each Mentor and their Protege 
at least once during the course of the program. Can be virtually or in 
person. 
 
 

Communications: Must communicate (by phone, email, Teams, or Zoom) with each 
Mentor at least bi-weekly to inquire about how the mentorship is 
progressing and if there are any needs or timely feedback. Must 
communicate with OMWBE should escalation be required. 

Mentor Feedback: Must maintain minimum rating of satisfactory on Mentor feedback and 
evaluation response for duration of program. 
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Reports, Logs, & Invoices 
Submitted 

Must submit Mentor correspondence and related program data, 
invoices, travel approval and reimbursement requests on monthly 
basis by the first week of the following month and final summary 
report upon program completion. 

Insurance Endorsements Contractor timely provide to OMWBE at the designated address, 
without exception, annual insurance endorsements for the insurance 
coverages required by this Contract. See Exhibit C – Insurance 
Requirements at § 4. 
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2. SCOPE – INCLUDED GOODS AND/OR SERVICES AND PRICE. 

2.1. CONTRACT SCOPE. Pursuant to this Contract, Contractor is authorized to sell and provide only 
those goods and/or services set forth in Exhibit A – Included Services for the prices set forth 
in Exhibit B – Prices for Services. 

(a) Goods. For purposes of this Contract, “Goods” means all equipment, 
materials, supplies, ancillary parts, accessories, components and other items 
purchased as defined in this Contract. 

(b) Services. For purposes of this Contract, “Services” means all services of any 
nature ordered by OMWBE pursuant to this Contract. 

(c) Specifications. Where applicable, specifications for Goods and/or Services 
as detailed in this Contract. Unless otherwise specified, all Goods and/or 
Services provided shall be new and unused of the latest model or design. 

2.2. STATE’S ABILITY TO MODIFY SCOPE OF CONTRACT. Subject to mutual agreement between the 
parties, OMWBE reserves the right to modify the goods and/or services included in this 
Contract; Provided, however, that any such modification shall be effective only upon ten (10) 
days advance written notice; and Provided further, that any such modification must be within 
the scope of the Competitive Solicitation for this Contract. 

2.3. ECONOMIC ADJUSTMENT. Beginning twelve (12) months after the effective date of this Contract 
and for every annual anniversary thereafter, the prices set forth in Exhibit B – Prices shall be 
adjusted, based upon the percent changes (whether up or down) in the United States 
Department of Labor, Bureau of Labor and Statistics (BLS) indices described below, for the 
most recent year. Economic adjustment will lag one (1) calendar quarter past the Contract 
commencement date to allow for publication of BLS data. All calculations for the index shall 
be based upon the latest version of data published as of December 31 each year. Prices shall 
be adjusted on July 1st. If an index is recoded (i.e., the recoded index is a direct substitute for 
the prior index according to the BLS), this Contract will use the recoded index, as applicable. 
If an index becomes unavailable, OMWBE shall substitute a proxy index. If there is not a direct 
substitute, the next higher aggregate index available will be used. The economic adjustment 
shall be calculated as follows: 

New Price = Old Price x (Current Period Index/Base Period Index). 
 

Index to be used for Category 2 
PCU5416105416101 Management and Consulting Services – Administrative 

2.4. PRICE CEILING. Although Contractor may offer lower prices to OMWBE, during the term of this 
Contract, Contractor guarantees to provide the Goods and/or Services at no greater than the 
prices set forth in Exhibit B - Prices for Services. 

2.5. TRAVEL COSTS. Travel, depending upon the location of in-person training or meetings, may be 
necessary as part of this scope of services. Travel costs (per diem, mileage, ferries, tolls, and 
other related items) will only be paid at the behest/discretion of OMWBE for work performed 
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for this scope of work, and in accordance with the Washington Office of Financial 
Management’s State Administrative & Accounting Manual (SAAM), Chapter 10. Contractor 
shall provide a detailed itemization of expenses, including description, amounts and date, and 
receipts for amounts of fifty (50) dollars or more when requesting reimbursement. Travel 
costs will not be included as part of this contract but will be billed separately to OMWBE. 

 
3. CONTRACTOR REPRESENTATIONS AND WARRANTIES. Contractor makes each of the following 

representations and warranties as of the effective date of this Contract and at the time of 
performance pursuant to this Contract. If, at the time of performance, Contractor cannot make such 
representations and warranties, Contractor shall not perform and shall, within three (3) business days 
notify OMWBE, in writing, of such breach. 

3.1. QUALIFIED TO DO BUSINESS. Contractor represents and warrants that Contractor is (a) in good 
standing; (b) qualified to do business in the State of Washington; and (c) registered with the 
Washington State Department of Revenue and the Washington Secretary of State. 

3.2. TAXES. Contractor represents and warrants that Contractor is current, in full compliance, and 
has paid all applicable taxes owed to the State of Washington. 

3.3. LICENSES; CERTIFICATIONS; AUTHORIZATIONS; & APPROVALS. Contractor represents and warrants 
that Contractor possesses and shall keep current during the term of this Contract all required 
licenses, certifications, permits, authorizations, and approvals necessary for Contractor’s 
proper performance of this Contract. 

3.4. SUSPENSION & DEBARMENT. Contractor represents and warrants as previously certified in 
Contractor’s Bidder’s Certification, that neither Contractor nor its principals or affiliates 
presently are not have ever been debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in any governmental Contract by any 
governmental department or agency within the United States. 

3.5. WAGE VIOLATIONS. Contractor represents and warrants as previously certified in Contractor’s 
Bidder’s Certification, that during the term of this Contract and the three (3) year period 
immediately preceding the award of the Contract, Contractor has not been determined, by a 
final and binding citation and notice of assessment issued by the Washington Department of 
Labor and Industries or through a civil judgement entered by a court of limited or general 
jurisdiction, to be in willful violation of any provision of Washington state wage laws set forth 
in RCW 49.46, 49.48, or 49.52. 

3.6. CIVIL RIGHTS. Contractor represents and warrants that Contractor complies with all applicable 
requirements regarding civil rights. Such requirements prohibit discrimination against 
individuals based on their status as protected veterans or individuals with disabilities, and 
prohibit discrimination against all individuals based on their race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

3.7. EXECUTIVE ORDER 18-03 – WORKERS’ RIGHTS [IF APPLICABLE]. Contractor represents and warrants, 
as previously certified in Contractor’s Bidder’s Certification, that Contractor does NOT require 
its employees, as a condition of employment, to sign or agree to mandatory individual 

https://ofm.wa.gov/sites/default/files/public/legacy/policy/10.pdf
https://ofm.wa.gov/sites/default/files/public/legacy/policy/10.pdf
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arbitration clauses or class or collective action waivers. Contractor further represents and 
warrants that, during the term of this Contract, Contractor shall not, as a condition of 
employment, require its employees to sign or agree to mandatory individual arbitration 
clauses or class or collective action waivers. 

3.8. WASHINGTON SMALL BUSINESS [IF APPLICABLE]. Contractor represents and warrants, as previously 
certified in Contractor’s Bidder Certification, that Contractor qualifies as a Washington Small 
Business pursuant to RCW 39.26.010. 

3.9. CERTIFIED VETERAN-OWNED BUSINESS [IF APPLICABLE]. Contractor represents and warrants, as 
previously certified in Contractor’s Bidder Certification, that Contractor qualifies as a Certified 
Veteran-Owned Business pursuant to RCW 43.60A.190. 

3.10. PUBLIC CONTRACTS AND PROCUREMENT FRAUD. Contractor represents and warrants that, within 
the three (3) year period prior to this Contract, neither Contractor nor its principals or 
affiliates: (a) have been convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offence in connection with obtaining, attempting to obtain, 
or performing a public (federal, state or local) contract under a public contract; (b) have been 
in violation of federal or state antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements or receiving 
stolen property; (c) are presently indicted for or otherwise criminally or civilly charged by a 
government entity (federal, state or local) with commission of any of the offense enumerated 
in subsection (b) of this provision; or (d) had one or more public contracts (federal, state or 
local) terminated for cause or default. 

3.11. PROCUREMENT ETHICS & PROHIBITION ON GIFTS. Contractor represents and warrants that 
Contractor complies fully with all applicable procurement ethics restrictions including, but not 
limited to, restrictions against Contractor providing gifts or anything of economic value, 
directly or indirectly, to State employees. 

3.12. WASHINGTON’S STATEWIDE PAYEE DESK. Contractor represents and warrants that Contractor is 
registered with Washington’s Statewide Payee Desk, which registration is a condition to 
payment. 

3.13. ADVERTISING AND ENDORSEMENT. Contractor understands and acknowledges that neither 
OMWBE nor the State of Washington are endorsing Contractor’s goods and/or services or 
suggesting that such goods and/or services are the best or only solution to their needs. 
Accordingly, Contractor further represents and warrants that Contractor shall make no 
reference to OMWBE or the State of Washington in any promotional material without the 
prior written consent of OMWBE. 

3.14. CONTINGENT FEES. Contractor represents and warrants that no person or selling agent has been 
employed or retained to solicit or secure this Contract upon an agreement or understanding 
for a commission, percentage, brokerage, or contingent fee, excepting bona fide employees 
or bona fide established agents as defined in the Federal Acquisition Regulations. 

3.15. FINANCIALLY SOLVENT. Contractor represents and warrants that Contractor has not commenced 
bankruptcy proceedings and that there are no judgment, liens, or encumbrances of any kind 
affecting title to any Goods and/or Services that are the subject of this Contract. 



CONTRACT NO. OWMBE – 2026-K14 - CONSULTANT SERVICES FOR GOVERNMENT CONTRACTING MENTORSHIP 
PROGRAM 
(Rev. 2025-11-24) 

8 
 

 
3.16. OPERATIONAL CAPABILITY. Contractor represents and warrants, as previously certified in 

Contractor’s Bidder’s Certification, that Contractor has the operational and financial 
capability to perform the Contract. 

3.17. CONTRACT TRANSITION. Contractor represents and warrants that, in the event this Contract is 
transitioned to another contractor (e.g., Contract expiration or termination), Contractor shall 
use commercially reasonable efforts to assist OMWBE for a period of sixty (60) days to 
effectuate a smooth transition to another contractor to minimize disruption of service and/or 
costs to the State of Washington. 

4. QUALITY; WARRANTY; REMEDIES. 

4.1. GOODS WARRANTY. Contractor warrants that, for a period of twelve (12) months from the date 
when the Goods are put into use, or eighteen (18) months after delivery of the Goods, 
whichever is later (“Goods Warranty Period”), the Goods: (a) are free from defects in design, 
material, and workmanship; (b) are fit and safe for the intended purposes and appropriate for 
the specified application(s) (if any); (c) are consistent with recognized industry quality 
standards; (d) comply with the requirements, specifications, drawings, standards, and 
descriptions included in this Contract; and (e) are produced and delivered in full compliance 
with applicable law (“Goods Warranty”). Contractor further warrants that it has good and 
marketable title to the Goods and shall keep OMWBE’s property free of liens. If OMWBE 
receives notice of a lien caused by Contractor, OMWBE may withhold any payment otherwise 
due Contractor until Contractor submits proof, in a form satisfactory to OMWBE, that all 
lienable claims have been fully paid or waived. 

4.2. GOODS REMEDY. If Goods do not comply with the Goods Warranty or any defects develop 
during the Goods Warranty Period under normal use, at OMWBE election, Contractor 
promptly shall remedy the defect by removing, repairing, correcting, or replacing, and/or 
reinstalling any defective Goods. Contractor’s Goods Warranty support shall include, at 
Contractor’s sole expense, all technical support, parts, materials and equipment, and labor, 
including freight and “in/out” costs required to address the defect. If, in OMWBE’s judgment, 
repair or replacement is inadequate, or fails of its essential purpose, Contractor shall refund 
the full amount of any payments that have been made. The rights and remedies of the parties 
under this warranty are in addition to any other rights and remedies of the parties provided 
by law or equity, including, without limitation, actual damages, and, as applicable and 
awarded under the law, to a prevailing party, reasonable attorneys’ fees and costs. 

4.3. SERVICES WARRANTY. Contractor warrants that: (a) Services will be performed in a timely, 
efficient, professional, and workmanlike manner; (b) all Contractor personnel assigned to 
perform Services will have the necessary skill and training; and (c) Services will be performed 
in a manner consistent with the standard of care in the industry (“Services Warranty”). The 
Services Warranty will survive for a period of twelve (12) months after the date when Services 
are completed (“Services Warranty Period”). 
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4.4. SERVICES REMEDY. If Services do not comply with the Services Warranty or are in any manner 

found to be nonconforming during the Services Warranty Period, Contractor promptly shall 
remedy the non-conformance, or at OMWBE’s election, Contractor shall re-perform or 
correct the nonconforming Services at no additional cost to OMWBE or refund the amounts 
paid for the Services. 

4.5. IT WARRANTY. Contractor warrants, that all hardware, software, and firmware associated with 
Goods or Services (“IT Goods” and “IT Services”, respectively) will not: (a) contain any viruses, 
malicious code, Trojan horse, worm, time bomb, self-help code, back door, or other software 
code or routine designed to:  (i) damage, destroy, or alter any software or hardware; 
(ii) reveal, damage, destroy, or alter any data; (iii) disable any computer program 
automatically; or (d) permit unauthorized access to any software or hardware; (b) contain any 
third party software (including software that may be considered free software or open source 
software) that (i) may require any software to be published, accessed, or otherwise made 
available without the consent of OMWBE, or (ii) may require distribution, copying, or 
modification of any software free of charge; and (c) infringe on any patent, copyright, 
trademark, or other proprietary or intellectual property right of any third party or 
misappropriate any trade secret of any third party (“IT Warranty”). The IT Warranty will 
expire twelve (12) months after the date IT Goods are delivered or IT Services are complete, 
as applicable. 

4.6. IT REMEDY. If IT Goods or IT Services do not comply with the IT Warranty, or if any defect or 
non-conformance develops during the IT Warranty Period, Contractor, at OMWBE’s election, 
promptly will: (a) remedy the defect by removing, repairing, correcting or replacing, and/or 
reinstalling any defective IT Goods; (b) re-perform or correct the non-conforming IT Services 
at no additional cost to OMWBE; or (c) refund the amounts paid for IT Services and IT Goods. 

4.7. FAILURE TO REMEDY. If Contractor does not remedy a defect or nonconformity within ten (10) 
calendar days after receipt of written notice from OMWBE, or if an emergency exists 
rendering it impossible or impractical for OMWBE to have Contractor provide a remedy, 
OMWBE may, without prejudice to any other rights or remedies available to it, make or cause 
to be made required modifications, adjustments, or repairs, or may replace Goods, Services, 
IT Goods, or IT Services, in which case Contractor shall reimburse OMWBE for its actual costs 
or, at OMWBE’s option, OMWBE will offset the costs incurred from amounts owing to 
Contractor. 

5. SAFETY; SECURITY. Contractor’s failure to comply with any of the requirements in this Section shall be 
cause for termination. 

5.1. REGULATORY REQUIREMENTS/SAFETY. Goods and/or Services supplied by Contractor shall meet 
all OSHA and other safety-related federal, state, and/or local regulatory agency requirements 
applicable to the Goods and/or Services. 

5.2. CLEAN-UP. If Contractor, its agents, employees, or subcontractors perform onsite Services, 
Contractor, at its cost, will remove all excess materials, equipment, packaging, and garbage 
within the scope of its performance of Services and leave that portion of the premises in which 
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the work was performed in a clean condition. Should Contractor fail to clean up a Site after 
completion of work, OMWBE will have the right to remove the materials and set off the cost 
of clean up against amounts owed to Contractor. 

5.3. ACCIDENT AND INJURY REPORTING. If Contractor, its agents, employees, or subcontractors are 
present at OMWBE’s premises, Contractor promptly will report in writing all injuries, 
accidents, property damage, near-miss incidents, or any claims regarding damages or injury 
involving Contractor, its agents, employees, or subcontractors occurring at such premises. 
Contractor agrees to cooperate and assist in any OMWBE investigation of incidents. 

5.4. ON SITE REQUIREMENTS. While on OMWBE’s premises and the premises of the location(s) 
where the work shall be performed, Contractor, its agents, employees, or subcontractors 
shall comply, in all respects, with OMWBE’s physical, fire, access, safety, and other security 
requirements, and the same or similar requirements of other location(s) where the work 
shall be performed, and shall not interfere with OMWBE’s operations nor the operations of 
location(s) where the work shall be performed. Contractor represents and warrants that 
Contractor, its agents, employees, or subcontractors who access OMWBE’s premises will be 
adequately trained and at all times comply with OMWBE’s requirements and the 
requirements of locations where the work shall be performed. 

5.5. IT SECURITY POLICIES. Contractor, its agents, employees, or subcontractors shall comply with 
all Washington State IT security policies and standards which will be made available to 
Contractor upon request. 

6. DELIVERY & INSTALLATION. 
 

6.1. DELIVERY REQUIREMENTS. Con tractor must ensure that the Goods and/or Services are delivered 
or provided as required by this Contract, including the requirements set forth in Exhibit A, or 
as otherwise mutually agreed in writing between OMWBE and Contractor. The following 
apply to all deliveries: 

(a) Contractor shall make all deliveries to the applicable delivery location specified 
herein. Such delivers shall occur during OMWBE’s normal work hours and within 
the time period mutually agreed in writing between Contractor and OMWBE. 

(b) Contractor shall ship all Goods and/or Services purchased pursuant to this 
Contract, freight charges prepaid by Contractor, FOB OMWBE’s specified 
destination with all transportation and handling charges included. Contractor 
shall bear all risk of loss, damage, or destruction of the Goods and/or Services 
ordered hereunder that occurs prior to delivery and installation, except loss or 
damage attributable solely to OMWBE’s fault or negligence. 

(c) All packing lists, packages, instruction manuals, correspondence, shipping 
notices, shipping containers, and other written materials associated with this 
Contract shall be identified by the Contract number set forth on the cover of this 
Contract. 
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6.2. RECEIPT AND INSPECTION OF GOODS AND/OR SERVICES. Goods and/or Services purchased under this 

Contract are subject to OWMBE’s reasonable inspection, testing, and approval at OWMBE’s 
destination. OMWBE reserves the right to reject and refuse acceptance of goods and/or 
services that are not in accordance with this Contract. If there are any apparent defects in 
the Goods and/or Services at the time of delivery, OMWBE promptly will notify Contractor. 
At [OWMBE’s] option, and without limiting any other rights, OMWBE may require Contractor 
to repair or replace, at Contractor’s expense, any or all of the damaged goods and/or services 
or, at OWMBE’s option, OWMBE may note any damage to the goods and/or services on the 
receiving report, decline acceptance, and deduct the cost of rejected goods and/or services 
from final payment. 

6.3. CUSTOMER SERVICE. [TO BE INSERTED AT TIME OF AWARD BASED ON BIDDER’S RESPONSES TO COMPETITIVE 
SOLICITATION EXHIBIT B-2 – PERFORMANCE REQUIREMENTS] 

 
7. PERFORMANCE OF SERVICES 

7.1. OWNERSHIP OF DELIVERABLES. Notwithstanding any provision to the contrary, the parties 
understand and agree that OMWBE shall own all rights to any plans, reports, or other 
deliverables provided to OMWBE pursuant to this Contract. The copyright in all works of 
authorship created pursuant to this Contract shall be owned by the State of Washington. All 
such works or portions of works created by the Contractor are hereby agreed to be "works 
made for hire" within the meaning of 17 U.S.C. § 201. If, however, the State of Washington 
is not able to obtain copyright ownership under the statutory provisions for "works made for 
hire," then Contractor hereby assigns to State of Washington all right, title, and interest in: 
(a) the copyright to Contractor’s work of authorship ("Work") and contribution to any such 
Work ("Contribution"); (b) any registrations and copyright applications, along with any 
renewals and extensions thereof, relating to the Contribution or the Work; (c) all works based 
upon, derived from, or incorporating the Contribution or the Work; (d) all income, royalties, 
damages, claims and payments now or hereafter due or payable with respect to the 
Contribution or the Work; (e) all causes of action, either in law or in equity, for past, present, 
or future infringement of copyright related to the Contribution or the Work, and all rights 
corresponding to any of the foregoing, throughout the world. In addition, to the extent any 
applicable law or treaty prohibits the transfer or assignment of any moral rights or rights of 
restraint the Contractor has in the Contribution or the Work, the Contractor waives those 
rights as to State of Washington, its successors, licensees, and assigns. 

7.2. CONTRACTOR KEY STAFF CHANGES. Except in the case of a leave of absence, sickness, death, 
termination of employment or unpaid or paid leave of absence, agreed upon Key Staff must 
not be changed during the term of this contract. Otherwise, any change in Key Staff must be 
agreed in writing between the parties. During the term of the Contract, OMWBE reserves the 
right to approve or disapprove of Contractor and Subcontractor Key Staff assigned to perform 
services as required by this contract, or to require the removal or reassignment of any 
Contractor or Subcontractor Key Staff found unacceptable by OMWBE, subject to OMWBE ’s 
compliance with applicable laws and regulations. Contractor must provide OMWBE with a 
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resume of any member of its Key Staff or a Subcontractor’s Key Staff assigned to or proposed 
for any aspect of performance under this Contract prior to commencing any Services. 

In the event that proposed Contractor resources are unavailable to deliver the work, 
Contractor must staff the project with resources with equal or greater skills and capabilities, 
subject to approval from OMWBE. 

OMWBE must be notified of any change in Contractor Key Staff as soon as practicable but in 
no event less than five (5) working days after removal of such staff from their duties in support 
of this Contract. Contractor must provide resumes and describe the roles and responsibilities 
of any replacement staff to OMWBE as soon as practicable but in no event less than five (5) 
working days prior to the date that such staff begin work under this Contract. OMWBE 
reserves the right, in its sole judgement, to approve or reject such replacement staff. OMWBE 
’s approval of such staff will not be unreasonably withheld. 

8. INVOICING & PAYMENT 
8.1 CONTRACTOR INVOICE. Contractor shall submit properly itemized invoices to OMWBE’s 

designated invoicing contact for Goods and/or Services delivered under this Contract. Such 
invoices shall itemize the following: 

(a) Contract No.OMWBE-2026-K14; 
(b) Contractor name, address, telephone number, and email address for billing 

issues (i.e., Contractor Customer Service Representative); 
(c) Contractor’s Federal Tax Identification Number; 
(d) Date(s) of delivery; 

(e) Description of Services and Deliverables provided; 
(f) Net invoice Price for each Service or Deliverables; 
(g) Applicable taxes; 
(h) Total invoice amount; and 
(i) Payment terms, including any available prompt payment discounts. 

8.2. CONTRACTOR’S INVOICES FOR PAYMENT SHALL REFLECT ACCURATE CONTRACT PRICES. Invoices will not be 
processed for payment until receipt of a complete invoice as specified herein. OMWBE shall 
have no obligation to pay Contractor for any services that do not comply with this Contract 
Payment. Payment is the sole responsibility of, and will be made by, OMWBE. Payment is 
due within thirty (30) days of invoice. If OMWBE fails to make timely payment(s), Contractor 
may invoice OMWBE in the amount of one percent (1%) per month on the amount overdue 
or a minimum of $1. Payment will not be considered late if a check or warrant is mailed within 
the time specified. 

8.3. Overpayments. Contractor promptly shall refund to OMWBE the full amount of any 
erroneous payment or overpayment. Such refunds shall occur within thirty (30) calendar days 
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of written notice to Contractor; Provided, however, that OMWBE shall have the right to elect 
to have either direct payments or written credit memos issued. If Contractor fails to make 
timely refunds of overpayment(s) (either directly or by such credit memo), Contractor shall 
pay OMWBE interest at a rate of one percent (1%) per month on the amount overdue thirty 
(30) calendar days after notice to Contractor. 

8.4. ADVANCE PAYMENT PROHIBITED. Except as authorized by law, Contractor shall not request or 
receive advance payment for any Good and/or Services furnished by Contractor pursuant to 
this Contract. 

8.5. NO ADDITIONAL CHARGES. Unless otherwise specified herein, Contractor shall not include or 
impose any additional charges including, but not limited to, charges for shipping, handling, 
insurance, or payment processing. 

8.6. TAXES/FEES. Contractor promptly shall pay all applicable taxes on its operations and activities 
pertaining to this Contract. Failure to do so shall constitute breach of this Contract. Unless 
otherwise agreed, OMWBE shall pay applicable sales tax imposed by the State of Washington 
on purchased goods and/or services. Contractor’s invoices shall separately state (a) taxable 
and non-taxable charges and (b) sales/use tax due by jurisdiction. In regard to federal excise 
taxes, Contractor shall include federal excise taxes only if, after thirty (30) calendar days 
written notice to OMWBE, OMWBE has not provided Contractor with a valid exemption 
certificate from such federal excise taxes. 

9. CONTRACT MANAGEMENT 

9.1. CONTRACT ADMINISTRATION & NOTICES. Except for legal notices, the parties hereby designate the 
following contract administrators as the respective single points of contact for purposes of 
contract administration for this Contract. OMWBE’s contract administrator shall provide 
contract administrative oversight. Contractor’s contract administrator shall be Contractor’s 
principal contact for invoice/billing activities under this Contract. The parties may change 
contract administrators by written notice as set forth below. 

Any notices required or desired shall be in writing and sent by U.S. mail, postage prepaid, or 
sent via email, and shall be sent to the respective addressee at the respective address or email 
address set forth below or to such other address or email address as the parties may specify 
in writing: 

 
OMWBE Contractor 
Attn: Curtis Bennett 
PO Box 41160 
Olympia, WA 98504-1160 
Tel: (360) 664-9766 
Email: CurtisB@omwbe.wa.gov 

Attn:   
 

 

 
 

 
 

Tel: ( )   
Email:     

mailto:CurtisB@omwbe.wa.gov
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Notices shall be deemed effective upon the earlier of receipt, if mailed, or, if emailed, upon 
transmission to the designated email address of said addressee. 

9.2. CONTRACTOR CUSTOMER SERVICE REPRESENTATIVE. Contractor shall designate a customer service 
representative (and inform OMWBE of the same) who shall be responsible for addressing 
OMWBE’s issues pertaining to this Contract. 

9.3. LEGAL NOTICES. Any legal notices required or desired shall be in writing and delivered by U.S. 
certified mail, return receipt requested, postage prepaid, or sent via email, and shall be sent 
to the respective addressee at the respective address or email address set forth below or to 
such other address or email address as the parties may specify in writing: 

 

OMWBE Contractor 
Attn: Curtis Bennett 
PO Box 41160 
Olympia, WA 98504-1160 
Email: CurtisB@omwbe.wa.gov 

Attn:   
 

 

 
 

 
 

Email:   

Notices shall be deemed effective upon the earlier of receipt when delivered, or, if mailed, 
upon return receipt, or, if emailed, upon transmission to the designated email address of said 
addressee. 

10. RECORDS RETENTION & AUDITS 
 

10.1. RECORDS RETENTION. Contractor shall maintain books, records, documents, and other evidence 
pertaining to this Contract to the extent and in such detail as shall adequately reflect contract 
performance and administration of purchases, payments, taxes and fees. Contractor shall 
retain such records for a period of six (6) years following expiration or termination of this 
Contract or final payment, whichever is later; Provided, however, that if any litigation, claim, 
or audit is commenced prior to the expiration of this period, such period shall extend until all 
such litigation, claims, or audits have been resolved. 

10.2. AUDIT. OMWBE reserves the right to audit, or have a designated third party audit, applicable 
records to ensure that Contractor properly has invoiced OMWBE. Accordingly, Contractor 
shall permit OMWBE and any other duly authorized agent of a governmental agency, to audit, 

 inspect, examine, copy and/or transcribe Contractor’s books, documents, papers and records 
directly pertinent to this Contract for the purpose of making audits, examinations, excerpts, 
and transcriptions. This right shall survive for a period of six (6) years following expiration or 
termination of this Contract or final payment, whichever is later; Provided, however, that if 
any litigation, claim, or audit is commenced prior to the expiration of this period, such period 
shall extend until all such litigation, claims, or audits have been resolved. 

11. INSURANCE 
 

11.1. REQUIRED INSURANCE. Contractor, at its expense, shall maintain in full force and effect the 
insurance coverages set forth in Exhibit C– Insurance Requirements. All costs for insurance, 

mailto:CurtisB@omwbe.wa.gov
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including any payments of deductible amounts, shall be considered incidental to and included 
in the prices for Goods and/or Services and no additional payment shall be made to 
Contractor. 

11.2. WORKERS COMPENSATION. Contractor shall comply with applicable workers compensation 
statutes and regulations (e.g., RCW Title 51, Industrial Insurance). If Contractor fails to 
provide industrial insurance coverage or fails to pay premiums or penalties on behalf of its 
employees as may be required by law, OMWBE may terminate this Contract. This provision 
does not waive any of the Washington State Department of Labor and Industries (L&I) rights 
to collect from Contractor. If Contractor performs Services on OMWBE’s behalf in the State 
of Washington, and only to the extent of claims against Contractor by OMWBE under the 
Indemnity obligations in this Contract, Contractor expressly waives any immunity it may be 
granted under the Washington State Industrial Insurance Act, Title 51 RCW. Contractor’s 
indemnification obligation will not be limited in any way by any limitation on the amount or 
type of damages, compensation, or benefits payable to or for any third party under workers’ 
compensation acts, disability benefit acts, or other employee benefit acts. The parties 
expressly acknowledge and certify that the waiver of immunity under Title 51 RCW was 
mutually negotiated and agreed upon. 

12. CLAIMS. ASSUMPTION OF RISKS; CLAIMS BETWEEN THE PARTIES. Contractor assumes sole responsibility and 
all risks of personal injury or property damage to itself and its employees and agents in connection 
with Contractor’s operations under this Contract. OMWBE has made no representations regarding 
any factor affecting Contractor’s risks. Contractor shall pay for all damage to any OMWBE’s property 
resulting directly or indirectly from Contractor’s acts or omissions under this Contract, even if not 
attributable to negligence by Contractor or its agents. 

12.2. THIRD-PARTY CLAIMS; GENERAL INDEMNITY. To the fullest extent permitted by law, Contractor shall 
defend, indemnify, and hold OMWBE and its employees and agents harmless from and 
against all claims, demands, judgments, assessments, damages, penalties, fines, costs, 
liabilities or losses including, without limitation, sums paid in settlement of claims, attorneys’ 
fees, consultant fees, and expert fees (collectively “Claims”) arising out of Contractor’s or its 
successors’, agents’, and subcontractors’ negligence, other tortious fault, or intentional 
misconduct under this Contract, ; Provided, however, that no right to indemnity will exist as 
to that portion of a Claim resulting from the sole negligence, tortious fault, or intentional 
misconduct of OMWBE. The parties agree that if there are any limitations of Contractor’s 
liability, including a limitation of liability clause for anyone for whom the Contractor is 
responsible, such limitations of liability shall not apply to injuries to persons, including death, 
or to damages to property. Contractor shall take all steps needed to keep OMWBE’s property 
free of liens arising from Contractor’s activities, and promptly obtain or bond the release of 
any such liens that may be filed. 

12.3. INTELLECTUAL PROPERTY INDEMNITY. To the fullest extent permitted by law, Contractor shall 
defend, indemnify, and hold OMWBE and their employees and agents harmless from against 
any and all Claims resulting from allegations of infringement of any patents, copyrights, trade 
secret, or similar intellectual property rights covering the Goods and/or Services provided, or 
the use of the Goods and/or Services under this Contract. If OMWBE’s use of Goods and/or 
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Services provided by Contractor is enjoined based on an intellectual property infringement 
Claim, Contractor shall, at its own expense, either procure for OMWBE the right to continue 
using the Goods and/or Services or, after consulting with OMWBE and obtaining OMWBE’s 
consent, replace or modify the Goods and/or Services with substantially similar and 
functionally equivalent non-infringing Goods and/or Services. 

13. DISPUTE RESOLUTION. The parties shall cooperate to resolve any dispute pertaining to this Contract 
efficiently, as timely as practicable, and at the lowest possible level with authority to resolve such 
dispute. If, however, a dispute persists and cannot be resolved, it may be escalated within each 
organization. In such situation, upon notice by either party, each party, within five (5) business days 
shall reduce its description of the dispute to writing and deliver it to the other party. The receiving 
party then shall have three (3) business days to review and respond in writing. In the event that the 
parties cannot then agree on a resolution of the dispute, the parties shall schedule a conference 
between the respective senior manager of each organization to attempt to resolve the dispute. In 
the event the parties cannot agree, either party may resort to court to resolve the dispute. 

14. SUSPENSION; EXPIRATION; TERMINATION; REMEDIES. 
 

14.1. TERMINATION. This Contract may be terminated: (a) upon the mutual written agreement of 
the parties; (b) by the non-breaching party where the breach is not cured within thirty (30) 
calendar days after written notice of breach is delivered to the breaching party, unless a 
different time for cure is otherwise stated in this Contract; and (c) as otherwise expressly 
provided for in this Contract. This Contract shall terminate automatically and without further 
action if a party becomes insolvent or is placed in receivership, reorganization, liquidation, or 
bankruptcy. In addition to any other available remedies, the non-breaching party may 
terminate this Contract as provided in subsection (b) above without further liability by written 
notice to the breaching party. A termination for breach will not affect rights or obligations 
accrued or owed before the effective date of the termination notice. 

 
14.2. TERMINATION FOR NONAPPROPRIATION OR REDUCTION OF FUNDS OR CHANGES IN LAW. OMWBE may 

suspend or terminate this Contract, at the sole discretion of OMWBE or, as applicable, if 
OMWBE reasonably determines that: (a) a change in Federal or State legislation or applicable 
laws materially affects the ability of either party to perform under the terms of this Contract; 
or (b) that a change in available funds affects OWMBE’s ability to pay Contractor. A change 
of available funds as used in this section includes, but is not limited to, a change in Federal or 
State funding, whether as a result of a legislative act or by order of the President or the 
Governor. If a written notice is delivered under this provision, OMWBE will reimburse 
Contractor for Goods properly ordered and/or Services properly performed until the effective 
date of said notice. Except as stated in this provision, in the event of termination for 
nonappropriation or reduction of funds or changes in law, OMWBE will have no obligation or 
liability to Contractor. 

14.3. TERMINATION FOR PUBLIC CONVENIENCE. OMWBE, for public convenience, may terminate this 
Contract; Provided, however, that such termination for public convenience must, in OWMBE’s 
judgment, be in the best interest of the State of Washington; and Provided further, that such 
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termination for public convenience shall only be effective upon sixty (60) days prior written 
notice; and Provided further, that such termination for public convenience shall not relieve 
OMWBE from payment for Goods and/or Services already ordered as of the effective date of 
such notice. Except as stated in this provision, in the event of such termination for public 
convenience, OMWBE shall not have any obligation or liability to Contractor. 

14.4. EXPIRATION – OWMBE’s Obligations. Upon expiration of this Contract, OMWBE shall accept 
and take delivery of all outstanding and not yet fulfilled orders and pay Contractor the price 
as set out in the Contract. 

14.5. EXPIRATION OR TERMINATION – Contractor’s Obligations. Upon expiration or termination of this 
Contract, Contractor shall: (a) continue to fulfill its warranty obligations with respect to any 
Goods and/or Services sold hereunder and all provisions of the Contract that, by their nature, 
would continue beyond the expiration, termination, or cancellation of the Contract shall so 
continue and survive; and (b) promptly return to OMWBE all keys, badges, and other 
materials supplied by OMWBE pursuant to this Contract. 

14.6. DEFAULT. Any of the following events shall constitute cause for OMWBE to declare Contractor 
in default of this Contract: 

(a) Contractor fails to perform or comply with any of the terms or conditions 
of this Contract; 

(b) Contractor fails to maintain the insurance coverages specified herein or 
timely provide to Procuring Agency the Certificate of Insurance and updates 
thereto specified herein; 

(c) Contractor breaches any representation or warranty provided herein; or 

(d) Contractor enters into proceedings relating to bankruptcy, whether 
voluntary or involuntary. 

14.7. SUSPENSION & TERMINATION FOR DEFAULT. OMWBE may suspend Contractor’s operations under 
this Contract immediately by written cure notice of any default. Suspension shall continue 
until the default is remedied to [OWMBE’s] reasonable satisfaction; Provided, however, that, 
if after twenty (20) days from such a suspension notice, Contractor remains in default, 
OMWBE may terminate Contractor’s rights under this Contract. All of Contractor’s obligations 
to OMWBE survive termination of Contractor’s rights under this Contract, until such 
obligations have been fulfilled. 

14.8. REMEDIES FOR DEFAULT. 
(a) OMWBE’s rights to suspend and terminate Contractor’s rights under this Contract 

are in addition to all other available remedies. 

(b) In the event of termination for default, OMWBE may exercise any remedy provided 
by law including, without limitation, the right to procure replacement goods and/or 
services. In such event, Contractor shall be liable to OMWBE for damages as 
authorized by law including, but not limited to, any price difference between the 
Contract price and the replacement or cover price as well as any administrative 
and/or transaction costs directly related to such replacement procurement – e.g., 
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the cost of the competitive procurement. 
14.9. LIMITATION ON DAMAGES. Notwithstanding any provision to the contrary, the parties agree that 

in no event shall any party be liable to the other for exemplary or punitive damages; Provided, 
however, that nothing contained in this Section will in any way exclude or limit: (a) a party’s 
liability for all damages arising out of that party’s intentional acts or omissions; (b) the 
operation of any Goods and/or Services warranty provided in this Contract; or (c) damages 
subject to the Intellectual Property Indemnity section of this Contract. Any limitation of either 
party’s obligations under this Contract, by delivery slips or other documentation is void. 

14.10. SUSPENSION/TERMINATION PROCEDURE. Regardless of basis, in the event of suspension or 
termination (in full or in part), the parties shall cooperate to ensure an orderly and efficient 
suspension or termination. Accordingly, Contractor shall deliver to OMWBE all Goods and/or 
Services that are complete (or with approval from OMWBE, substantially complete) and 
OMWBE shall inspect, accept, and pay for the same in accordance with this Contract. Unless 
directed by OMWBE to the contrary, Contractor shall not process any orders after notice of 
suspension or termination inconsistent therewith. 

15. PUBLIC INFORMATION & PUBLIC RECORDS DISCLOSURE REQUESTS. 
 

15.1. WASHINGTON’S PUBLIC RECORDS ACT. Unless statutorily exempt from public disclosure, this 
Contract and all related records are subject to public disclosure as required by Washington’s 
Public Records Act, RCW 42.56. 

15.2. CONTRACTOR OBLIGATION. Contractor shall identify and mark the precise portion(s) of the 
relevant page(s) of any records provided to OMWBE that Contractor believes are statutorily 
exempt from disclosure and identify the precise statutory basis for exemption from 
disclosure. In addition, if, in Contractor’s judgment, certain portions of such records are not 
statutorily exempt from disclosure but are sensitive because particular portions of 
Contractor’s records (NOT including pricing) include highly confidential, proprietary, or trade 
secret information (or the equivalent) that Contractor protects through the regular use of 
confidentiality or similar agreements and routine enforcements through court enforcement 
actions, Contractor shall identify and mark the precise portion(s) of the relevant page(s) of 
any records that include such sensitive information. 

15.3. OWMBE’S OBLIGATION. In the event that OMWBE receives a public records disclosure request 
pertaining to records that Contractor has submitted and marked either as (a) statutorily 
exempt from disclosure; or (b) sensitive OMWBE, prior to disclosure, will do the following: 
OWMBE’s Public Records Officer will review any records marked by Contractor as statutorily 
exempt from disclosure. In those situations, where the designation comports with the stated 
statutory exemption from disclosure, OMWBE will redact or withhold the record(s) as 
appropriate. For records marked ‘sensitive’ or for records where OMWBE determines that no 
statutory exemption to disclosure applies or is unable to determine whether the stated 
statutory exemption to disclosure properly applies, OMWBE will notify Contractor, at the 
address provided in the Contract, of the public records disclosure request and identify the 
date that OMWBE intends to release the record(s) (including records marked ‘sensitive’ or 
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exempt from disclosure) to the requester unless Contractor, at Contractor’s sole expense, 
timely obtains a court order enjoining OMWBE from such disclosure. In the event Contractor 
fails to timely file a motion for a court order enjoining such disclosure, OMWBE will release 
the requested record(s) on the date specified. Contractor’s failure properly to identify 
exempted or sensitive information or timely respond after notice of request for public 
disclosure has been given shall be deemed a waiver by Contractor of any claim that such 
records are exempt or protected from public disclosure. 

16. GENERAL PROVISIONS. 
 

16.1. TIME IS OF THE ESSENCE. Time is of the essence for each and every provision of this Contract. 

16.2. COMPLIANCE WITH LAW. Contractor shall comply with all applicable law. Contractor shall obtain 
all necessary permits and approvals and give all stipulations, certifications, and 
representations that may be required for it to perform this Contract. 

16.3. NONDISCRIMINATION. 

(a) Nondiscrimination Requirement. During the term of this Contract, Contractor, 
including any subcontractor, shall not discriminate on the bases enumerated at 
RCW 49.60.530(3). In addition, Contractor, including any subcontractor, shall give 
written notice of this nondiscrimination requirement to any labor organizations with 
which Contractor, or subcontractor, has a collective bargaining or other agreement. 

(b) Obligation to Cooperate. Contractor, including any subcontractor, shall cooperate and 
comply with any Washington state agency investigation regarding any allegation that 
Contractor, including any subcontractor, has engaged in discrimination prohibited by 
this Contract pursuant to RCW 49.60.530(3). 

(c) Default. Notwithstanding any provision to the contrary, Enterprise Services may 
suspend Contractor, including any subcontractor, upon notice of a failure to participate 
and cooperate with any state agency investigation into alleged discrimination 
prohibited by this Contract, pursuant to RCW 49.60.530(3). Any such suspension will 
remain in place until Enterprise Services receives notification that Contractor, including 
any subcontractor, is cooperating with the investigating state agency. In the event 
Contractor, or subcontractor, is determined to have engaged in discrimination 
identified at RCW 49.60.530(3), Enterprise Services may terminate this Contract in 
whole or in part, and Contractor, subcontractor, or both, may be referred for 
debarment as provided in RCW 39.26.200. Contractor or subcontractor may be given 
a reasonable time in which to cure this noncompliance, including implementing 
conditions consistent with any court-ordered injunctive relief or settlement agreement. 

(d) Remedies for Breach. Notwithstanding any provision to the contrary, in the event of 
Contract termination or suspension for engaging in discrimination, Contractor, 
subcontractor, or both, shall be liable for contract damages as authorized by law 
including, but not limited to, any cost difference between this Contract and the 
replacement or cover contract and all administrative costs directly related to the 
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replacement contract, which damages are distinct from any penalties imposed under 
Chapter 49.60, RCW. Enterprise Services and/or Purchasers shall have the right to 
deduct from any monies due to Contractor or subcontractor, or that thereafter become 
due, an amount for damages Contractor or subcontractor will owe Enterprise Services 
and/or Purchasers for default under this provision. 

16.4. ENTIRE AGREEMENT. This Contract constitutes the entire agreement and understanding of the 
parties with respect to the subject matter and supersedes all prior negotiations, 
representations, and understandings between them. There are no representations or 
understandings of any kind not set forth herein. 

16.5. AMENDMENT OR MODIFICATION. Except as set forth herein, this Contract may not be amended 
or modified except in writing and signed by a duly authorized representative of each party. 

16.6. AUTHORITY. Each party to this Contract, and each individual signing on behalf of each party, 
hereby represents and warrants to the other that it has full power and authority to enter into 
this Contract and that its execution, delivery, and performance of this Contract has been fully 
authorized and approved, and that no further approvals or consents are required to bind such 
party. 

16.7. NO AGENCY. The parties agree that no agency, partnership, or joint venture of any kind shall 
be or is intended to be created by or under this Contract. Neither party is an agent of the 
other party nor authorized to obligate it. 

16.8. INDEPENDENT CONTRACTOR. The parties intend that an independent contractor relationship is 
created by this Contract. Contractor and its employees or agents performing under this 
Contract are not employees or agents of OMWBE. Contractor shall not have authorization, 
express or implied, to bind OMWBE to any agreement, liability, or understanding, except as 
expressly set forth herein. Contractor and its employees and agents are not entitled to 
unemployment insurance or worker’s compensation benefits through OMWBE or the State 
of Washington and OMWBE and the State of Washington will not pay for or otherwise provide 
such coverage for Contractor and its employees and agents. 

16.9. ASSIGNMENTS. Contractor may not assign its rights under this Contract without OMWBE’s prior 
written consent and OMWBE may consider any attempted assignment without such consent 
to be void; Provided, however, that, if Contractor provides written notice to OMWBE within 
thirty (30) days, Contractor may assign its rights under this Contract in full to any parent, 
subsidiary, or affiliate of Contractor that controls or is controlled by or under common control 
with Contractor, is merged or consolidated with Contractor, or purchases a majority or 
controlling interest in the ownership or assets of Contractor. Unless otherwise agreed, 
Contractor guarantees prompt performance of all obligations under this Contract 
notwithstanding any prior assignment of its rights. 

16.10. BINDING EFFECT; SUCCESSORS & ASSIGNS. This Contract shall be binding upon and shall inure to 
the benefit of the parties hereto and their respective successors and assigns. 

16.11. ASSIGNMENT OF ANTITRUST RIGHTS Regarding Purchased Goods and/or Services. Contractor 
irrevocably assigns to OMWBE, on behalf of the State of Washington, any claim for relief or 
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cause of action which Contractor now has or which may accrue to the Contractor in the future 
by reason of any violation of state or federal antitrust laws in connection with any goods 
and/or services provided in Washington for the purpose of carrying out the Contractor’s 
obligations under this Contract, including, at OMWBE’s option, the right to control any such 
litigation on such claim for relief or cause of action. 

16.12. FORCE MAJEURE. Except for payment of sums due, neither party shall be liable to the other or 
deemed in breach under this Contract if, and to the extent that, such party's performance of 
this Contract is prevented by reason of force majeure. The term “force majeure” means an 
occurrence that causes a delay that is beyond the control of the party affected and could not 
have been avoided by exercising reasonable diligence. Force majeure shall include acts of 
God, war, riots, strikes, fire, floods, epidemics, or other similar occurrences. If either party is 
delayed by force majeure, said party shall provide written notification within forty-eight (48) 
hours. The notification shall provide evidence of the force majeure to the satisfaction of the 
other party. Such delay shall cease as soon as practicable and written notification of same 
shall likewise be provided. So far as consistent with the rights reserved below, the time of 
completion shall be extended by Contract amendment for a period of time equal to the time 
that the results or effects of such delay prevented the delayed party from performing in 
accordance with this Contract. Notwithstanding any provision to the contrary, in the event 
that a Contractor-declared force majeure event lasts for more than thirty (30 days, OMWBE 
shall have the right to terminate the Contract and/or purchase the goods and/or services set 
forth in this Contract; Provided, however, that in such event, Contractor shall not be liable to 
OMWBE for any price difference for such goods and/or services. 

16.13. FEDERAL FUNDS. To the extent that OMWBE uses federal funds to purchase goods and/or 
services pursuant to this Contract, OMWBE shall specify any applicable requirement or 
certification that must be satisfied by Contractor as a condition of payment and Contractor 
shall adhere to such applicable federal requirements and/or certifications. 

16.14. SEVERABILITY. If any provision of this Contract is held to be invalid or unenforceable, such 
provision shall not affect or invalidate the remainder of this Contract, and to this end the 
provisions of this Contract are declared to be severable. If such invalidity becomes known or 
apparent to the parties, the parties agree to negotiate promptly in good faith in an attempt 
to amend such provision as nearly as possible to be consistent with the intent of this Contract. 

16.15. WAIVER. Failure of either party to insist upon the strict performance of any of the terms and 
conditions hereof, or failure to exercise any rights or remedies provided herein or by law, or 
to notify the other party in the event of breach, shall not release the other party of any of its 
obligations under this Contract, nor shall any purported oral modification or rescission of this 
Contract by either party operate as a waiver of any of the terms hereof. No waiver by either 
party of any breach, default, or violation of any term, warranty, representation, contract, 
covenant, right, condition, or provision hereof shall constitute waiver of any subsequent 
breach, default, or violation of the same or other term, warranty, representation, contract, 
covenant, right, condition, or provision. 

16.16. SURVIVAL. All representations, warranties, covenants, agreements, and indemnities set forth 
in or otherwise made pursuant to this Contract shall survive and remain in effect following 
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the expiration or termination of this Contract, Provided, however, that nothing herein is 
intended to extend the survival beyond any applicable statute of limitations periods. 

16.17. GOVERNING LAW. The validity, construction, performance, and enforcement of this Contract 
shall be governed by and construed in accordance with the laws of the State of Washington, 
without regard to any choice of law principles that would provide for the application of the 
laws of another jurisdiction.. 

16.18. JURISDICTION & VENUE. In the event that any action is brought to enforce any provision of this 
Contract, the parties agree to submit to exclusive jurisdiction in Thurston County Superior 
Court for the State of Washington and agree that in any such action venue shall lie exclusively 
at Olympia, Washington. 

16.19. ATTORNEYS’ FEES. In the event of litigation or other action brought to enforce the terms of this 
Contract or alternative dispute process, each party agrees to bear its own attorneys’ fees and 
costs. 

16.20. FAIR CONSTRUCTION & INTERPRETATION. The provisions of this Contract shall be construed as a 
whole according to their common meaning and not strictly for or against any party and 
consistent with the provisions contained herein in order to achieve the objectives and 
purposes of this Contract. Each party hereto and its counsel has reviewed and revised this 
Contract and agrees that the normal rules of construction to the effect that any ambiguities 
are to be resolved against the drafting party shall not be construed in the interpretation of 
this Contract. Each term and provision of this Contract to be performed by either party shall 
be construed to be both a covenant and a condition. 

16.21. FURTHER ASSURANCES. In addition to the actions specifically mentioned in this Contract, the 
parties shall each do whatever may reasonably be necessary to accomplish the transactions 
contemplated in this Contract including, without limitation, executing any additional 
documents reasonably necessary to effectuate the provisions and purposes of this Contract. 

16.22. EXHIBITS. All exhibits referred to herein are deemed to be incorporated in this Contract in their 
entirety. 

16.23. CAPTIONS & HEADINGS. The captions and headings in this Contract are for convenience only and 
are not intended to, and shall not be construed to, limit, enlarge, or affect the scope or intent 
of this Contract nor the meaning of any provisions hereof. 

16.24. ELECTRONIC SIGNATURES. An electronic signature or electronic record of this Contract or any 
other ancillary agreement shall be deemed to have the same legal effect as delivery of an 
original executed copy of this Contract or such other ancillary agreement for all purposes. 

16.25. COUNTERPARTS. This Contract may be executed in any number of counterparts, each of which 
shall be deemed an original and all of which counterparts together shall constitute the same 
instrument which may be sufficiently evidenced by one counterpart. Execution of this 
Contract at different times and places by the parties shall not affect the validity thereof so 
long as all the parties hereto execute a counterpart of this Contract. 

EXECUTED as of the date and year first above written. 
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OFFICE OF MINORITY & WOMEN’S BUSINESS 
ENTERPRISES 

Insert Company name 

By:   By:   

Its: Its: 
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EXHIBIT A 
 
 

 
INCLUDED SERVICES 

PERFORMANCE REQUIREMENTS 
 

EXHIBIT B-1 – SCOPE OF SERVICES 

 
1 Overview of Scope 

Office of Minority and Women’s Business Enterprises (OMWBE) is seeking a qualified business with expertise as a 
Program Administrator. The Program Administrator will guide the OMWBE Building Opportunities Pilot 
Mentorship Program by acting as the program manager, quality controller, mentor coordinator, participant advocate, 
and compliance officer. The Program Administrator will ensure smooth operations, high-quality training, accurate 
reporting, and meaningful outcomes that align with OMWBE’s objectives.  

 

In addition, the Program Administrator may act as the liaison between OMWBE and the Mentors & Protégés 
as necessary. They will keep the program on track to assist in creating a positive experience for those 
participating by matching parties to the best mutual benefit, ensure compliance of time spent and topics 
covered, and aid in the resolution of concerns or conflict should they arise. They will also monitor timely 
submission of reports from Mentors and approve expenses within their authority for the program. Should 
additional support be needed for either Mentors or Protégés, they will provide feedback and guidance. The 
Program Administrator will gather the data received over the course of the program on the progress and 
feedback from the Mentors and Protégés and provide a report to OMWBE. 

 
2 Contractor’s Task and Responsibilities.  

2.1 Program Oversight 
2.1.1 Assist in the development of curriculum and adaptations as needed. 
2.1.2 Monitor, track, and manage pilot timeline, milestones, and deliverables (reports, etc.) for each 

team. 
2.1.3 Serve as the primary point of contact (POC) between Mentors, Proteges, OMWBE, and any other 

partners. 
2.1.4 Monitor program adherence to state guidelines, procurement and contract rules and 

requirements.  
2.1.5 Resolve issues related to program function, team conflict, Mentor-Protégé matches, and other 

logistics as necessary and related to the pilot. 
2.1.6 Ensure all training and activities follow program standards and are appropriately documented. 
2.1.7 Promote the Building Opportunities Pilot within appropriate small business community. 

 
2.2 Mentor & Protégé Management & Support 

2.2.1 Coordinate and schedule Kickoff session with Mentors first and another Kickoff session later with 
Proteges once cohort is chosen (this can be virtually to facilitate participation and remove travel 
barriers). 
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2.2.1.1 Establish program expectations – communication, goals, initial steps, etc. 
2.2.1.2 Provide any resources, templates, etc. that will be expected to be utilized or can be beneficial to 

use optionally during the pilot.  
2.2.2 Plan and facilitate regular check-ins with mentors to track progress – ensure consistency and 

progress across all teams. 
2.2.3 Assist with the process of Mentors matching with Proteges and assigning teams. 
2.2.4 Matching should be based on Protégé’s experience, industry similarities, business needs, and 

other factors that mentors can best facilitate learning. 
2.2.3 Listen to Mentor and Protégé feedback and address needs or concerns appropriately. Provides 

tools, training, feedback, or resources as needed.  
2.2.4 Act as liaison between Mentors and Protégés as needed. Escalate any complaints or unresolved 

issues that may arise to OMWBE as needed. 
2.2.5 Identify early warning signs of mismatch or disengagement between matched Mentors-Proteges 

and collaborate with parties, including OMWBE if necessary, to resolve 
2.2.6 Monitor progress of each Protégé throughout the pilot. Ensure curriculum is being followed and 

training meets necessary milestones for completion. 
2.2.7 Set up regular cadence meetings with each mentor (at least once a month) to inquire about 

progress and if there are needs or timely feedback required. Reinforce goals of the pilot when 
communicating with Mentors. 

2.2.8 Address any non-compliance within the program 
2.2.9 Implement mitigation strategies to ensure continuity of services – advise OMWBE of this plan so 

they can support. 
2.2.10        Attend (audit) a meeting/training with each Mentor and their Protege at least once during 

the course of the program. T h i s  c an be virtually or in person. 
 

 
2.3 Reporting & Compliance 

2.3.3 Implement documentation systems and track program data. 
2.3.4 Review mentor-submitted reports to include:  

• Logs of hours, dates, activities performed 
• Progress notes 
• Travel requests and reimbursement requests 
• Bid research activities 

2.3.5 Monitor compliance with required minimum hours (e.g. 18 hours Government and Business 
Training, Bid support, etc.) 

2.3.6 Ensure timely and accurate submission of:  
• Monthly reports – summary of progress, feedback, etc. (Should include details about 

individual teams as well as broad summary)  
• Travel reimbursement requests/invoices 
• Monthly invoices to OMWBE for payment 

2.2.4 Maintain secure records  
2.2.5 Consolidate reports into summaries for OMWBE – monthly and one final summary report at 

completion of the pilot 
2.2.6 Provide status updates to OMWBE when requested 
2.2.7 Provide data and analysis on progress, outcomes, challenges, and achievements 
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• Conduct periodic reviews and use data to recommend future program improvements 
• Identify trends, gaps, or policy issues affecting learning outcomes and/or successes 

2.2.8 Flag compliance issues, risks, or barriers encountered by Mentors or Protégés 
2.2.9 Aggregate all data collected at the end of the pilot and evaluate and measure pilot success. 

Compile into a final summary report to submit to OMWBE to include lessons learned, 
recommendations, areas of improvement identified, and other critical information that can be 
used to improve future programming. (Due date by June 15th, 2027) 

 
3. Bidder’s Qualifications.  

3.1 Minimum of five (5) years working in a management role leading five (5) or more staff. This will be 
demonstrated in Exhibit B-2B- Performance Requirements. 

3.2 Must have working knowledge of government contracts to include the entire bidding process and 
understanding of how supplier diversity applies to the framework. 

3.3 Must have submitted at least three (3) qualified competitive solicitation bids within the last 
five (5) years. This will be demonstrated in Exhibit B-2B- Performance Requirements. 

3.4 Experience managing multiple teams. Must have demonstrable experience using varying 
communication styles, using established tools and/or systems to manage and monitor 
performance as well as providing different levels of support while managing multiple teams.  

3.5 Experience managing a team, teams, or program that impacts or involves individuals over a 
period of time to track data and review or create reports to provide recommendations based 
on assessments. This will be demonstrated in Exhibit B-2B- Performance Requirements. 

3.6 Ability to evaluate and assess data and provide a summary report along with 
recommendations that is clear, concise, organized, and professional in appearance. 

3.7 Experience keeping program records and managing individual participation and performance 
over a period of time.  

3.8 Compliant record keeping and submitting accurate reports and invoices. This will be 
demonstrated in Exhibit B-2B- Performance Requirements. 

 
4. OMWBE Responsibilities 

4.1 OMWBE will provide the following templates for Mentors and Protégés to use for tracking and 
record keeping:  
o Training logs (to include hours of time conducted during activities) 
o Feedback forms 

 For Mentors to provide Protégé progress and feedback 
 For Protégés to provide Mentor feedback 

o Expense forms 
4.2 Protégé application data which will be available for the Program Administrator and Mentors to review 

and collaborate qualified candidates for the program. 
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EXHIBIT B 
 

PRICES 

FOR 
PERFORMANCE REQUIREMENTS 

 
 

[Insert Contractor’s pricing as specified in Exhibit C Cost Proposal at time of award.  
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EXHIBIT C 
 

 
INSURANCE REQUIREMENTS 

 
1. INSURANCE OBLIGATION. During the Term of this Contract, Contractor shall obtain and maintain in 

full force and effect, at Contractor’s sole expense, the following insurance coverages: 

a. COMMERCIAL GENERAL LIABILITY INSURANCE. Commercial General Liability Insurance 
(and, if necessary, commercial umbrella liability insurance) covering Bodily Injury 
and Property Damage on an ‘occurrence form’ in the amount of not less than 
$1,000,000 per occurrence and $2,000,000 general aggregate. This coverage 
shall include Contractual Liability insurance for the indemnity provided under this 
Contract. 

b. WORKERS’ COMPENSATION INSURANCE. Contractor shall comply with applicable 
Workers’ Compensation or Industrial Accident insurance providing benefits as 
required by law. 

c. EMPLOYER’S LIABILITY (STOP GAP) INSURANCE. Employer’s liability insurance (and, if 
necessary, commercial umbrella liability insurance) with limits not less than 
$1,000,000 each accident for bodily injury by accident, $1,000,000 each 
employee for bodily injury by disease, and $1,000,000 bodily injury by disease 
policy limit. 

d. COMMERCIAL AUTOMOBILE LIABILITY INSURANCE. Commercial automobile liability 
insurance covering the ownership, maintenance, and/or use of all owned/leased, 
non-owned, and hired vehicles used in the performance of the Contract, with 
limits of not less than $1,000,000 per accident, combined single limit for bodily 
injury and property damage liability. Coverage shall be provided on Insurance 
Services Office (ISO) form number CA 0001 or an equivalent. The required limits 
can be satisfied by any combination of primary, umbrella, or excess policy. 

e. PROFESSIONAL LIABILITY INSURANCE. Professional liability insurance in the amount of 
not less than $1,000,000 combined single limit per occurrence or claim, 
$2,000,000 general annual aggregate for malpractice or errors and omissions 
coverage against liability for damages because of personal injury, bodily injury, 
death, or damage to property, including the loss of use thereof, and damages 
because of negligent acts, errors, and omissions in any way related to this 
Contract. The policy shall have an extended reporting period of not less than five 
(5) years after completion. 

The insurance coverage limits set forth herein are the minimum. Contractor’s insurance coverage 
shall be no less than the minimum amounts specified. Coverage in the amounts of these minimum 
limits, however, shall not be construed to relieve Contractor from liability in excess of such limits. 
Contractor waives all rights against the State of Washington for the recovery of damages to the 
extent such damages are covered by any insurance required herein. 
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2. INSURANCE CARRIER RATING. Any required Coverages provided by the Contractor must be 
underwritten by an insurance company deemed acceptable to the State of Washington’s Office 
of Risk Management. Insurance coverage shall be provided by companies authorized to do 
business within the State of Washington and rated A- Class VII or better in the most recently 
published edition of Best’s Insurance Rating. OMWBE reserves the right to reject all or any 
insurance carrier(s) with an unacceptable financial rating. 

3. ADDITIONAL INSURED. Commercial General Liability, Commercial Automobile Liability, and Pollution 
Liability Insurance shall include the State of Washington and all authorized OMWBE (and their 
agents, officers, and employees) as Additional Insureds evidenced by copy of the Additional 
Insured Endorsement attached to the Certificate of Insurance on such insurance policies. 

4. CERTIFICATE OF INSURANCE. Prior to execution of the Contract, Contractor shall furnish to OMWBE, 
as evidence of the insurance coverage required by this Contract, a certificate of insurance 
satisfactory to OMWBE that insurance, in the above-stated kinds and minimum amounts, has 
been secured. In addition, no less than ten (10) days prior to coverage expiration, Contractor shall 
furnish to OMWBE an updated or renewed certificate of insurance, satisfactory to OMWBE, that 
insurance, in the above-stated kinds and minimum amounts, has been secured. Failure to 
maintain or provide proof of insurance, as required, will result in contract cancellation. All policies 
and certificates of insurance shall include the Contract number stated on the cover of this 
Contract. All certificates of Insurance and any related insurance documents shall be sent via email 
to OMWBE, and shall be sent to the email address asset forth below: 

Email: tasha.schiller@omwbe.wa.gov 
Note: For Email notice, the Email Subject line must state: 
Contract Insurance Certificate – Contract No. OWMBE 2026- K14 

5. PRIMARY COVERAGE. Contractor’s insurance shall apply as primary and shall not seek contribution 
from any insurance or self-insurance maintained by, or provided to, the additional insureds listed 
above including, at a minimum, the State of Washington and/or any OMWBE. All insurance or 
self-insurance of the State of Washington and/or OMWBE shall be excess of any insurance 
provided by Contractor or subcontractors. 

6. SUBCONTRACTORS. Contractor shall include all subcontractors as insureds under all required 
insurance policies. Alternatively, prior to utilizing any subcontractor, Contractor shall cause any 
such subcontractor to provide insurance that complies with all applicable requirements of the 
insurance set forth herein and shall furnish separate Certificates of Insurance and endorsements 
for each subcontractor. Each subcontractor must comply fully with all insurance requirements 
stated herein. Failure of any subcontractor to comply with insurance requirements does not limit 
Contractor’s liability or responsibility. 

7. WAIVER OF SUBROGATION. Contractor waives all rights of subrogation against the State of 
Washington and any OMWBE for the recovery of damages to the extent such damages are or 
would be covered by the insurance specified herein. 

8. NOTICE OF CHANGE OR CANCELLATION. There shall be no cancellation, material change, exhaustion of 
aggregate limits, or intent not to renew insurance coverage, either in whole or in part, without at 

mailto:tasha.schiller@omwbe.wa.gov
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least sixty (60) days prior written Legal Notice by Contractor to OMWBE. Failure to provide such 
notice, as required, shall constitute default by Contractor. Any such written notice shall include 
the Contract number stated on the cover of this Contract. 

9. EXTENDED REPORTING PERIOD. If any required insurance coverage is on a claims-made basis (rather 
than occurrence), Contractor shall maintain such coverage for a period of no less than three (3) 
years following expiration or termination of the Contract. 

* * * End of Insurance Requirements * * * 
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