Washington Sate Office of

MINORITY &

V' WOMEN'S  oMWBE Certification — Documents

What kind of documents will | need to submit to apply for OMWBE

certification?

The backup documents you’ll need to submit vary according to the type of business and
ownership structure. The online application will walk you through what documents to upload in
our secure system. To get you started, here are some of our required documents:

To verify: Commonly required documents:

Business is small °

Owner(s) are .
eligible for
certification °
[ ]
Ownership, °
control, and
independence °

Copy of filed and signed business federal tax returns (last three years if
you’ve been in business that long, current IRS extension, if applicable).
Please include all pages, statements and schedules.

If your business was started less than a year ago, a Profit and Loss
Statement.

Copy of a government-issued identification, such as a driver’s license or
state-issued ID card.

Personal net worth statement (form is online in the application system).

Last three years of filed and signed personal federal tax returns (current
extension, if applicable). Please include all pages, statements and
schedules.

Business structure documents, such as a Partnership Agreement, LLC
Agreement or Articles of Incorporation.

Current resumes for all eligible owner(s) and key personnel.

Documents to show your initial investment in the business, such as bank
statements, loan agreements, or purchase and sale agreements.

Copy of signed rent or lease agreements for business, if applicable.
List of equipment owned, rented or leased in order to run your business.

If an established business, you will be asked for copies of contracts, bids
and/or invoices to us assign the right NAICS codes.

We are committed to providing equal access to our services. If you need accommodation, please call 866-
208-1064 or WA State Relay 711. OMWABE contracts with Language Link to provide interpretation in
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over 240 languages.


https://omwbe.diversitycompliance.com/
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/personal-net-worth-fact-sheet
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/ownership-interest-fact-sheet
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/initial-investment-fact-sheet
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/north-american-industrial-classification-system-naics-codes-and-business-descriptions
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Business Enterprises OMWBE Certification - Documents

What kind of documents will | need to submit to begin the OMWBE

certification process?

The backup documents you’ll need to submit vary according to the type of business and
ownership structure. The online application will walk you through what documents to upload in
our secure system. To get you started, here are some of our required documents:

Commonly required documents

To verify a business is small

Copy of filed and signed business federal tax returns (last three years if you’ve been in business
that long, current IRS extension, if applicable). Please include all pages, statements and
schedules.

If your business was started less than a year ago, a Profit and Loss Statement.

To verify owner(s) are eligible for certification

Copy of a government-issued identification, such as a driver’s license or state-issued ID card.
Copy of documentation that shows U.S. citizenship or permanent legal residence.
Personal net worth statement (form is online in the application system).

Last three years of filed and signed personal federal tax returns (current extension, if applicable).
Please include all pages, statements and schedules.

To verify ownership, control and independence

Business structure documents, such as a Partnership Agreement, LLC Agreement or Articles of
Incorporation.

Current resumes for all eligible owner(s) and key personnel.

Documents to show your initial investment in the business, such as bank statements, loan
agreements, or purchase and sale agreements.

Copy of signed rent or lease agreements for business, if applicable.
List of equipment owned, rented or leased in order to run your business.

If an established business, you will be asked for copies of contracts, bids and/or invoices to us
assign the right NAICS codes.

*To view a printable version, click here [link to pdf of 1% page].
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https://omwbe.diversitycompliance.com/
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/personal-net-worth-fact-sheet
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/ownership-interest-fact-sheet
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/initial-investment-fact-sheet
https://omwbe.wa.gov/certification/frequently-asked-questions-faqs-and-fact-sheets/north-american-industrial-classification-system-naics-codes-and-business-descriptions

