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PROJECT TITLE 

On-Site Testing, Collection, Transportation, Processing, and Final Use and/or Disposal Services 
Used Motor Oil and Spent Antifreeze and Oil Filters 

MATERIALS/SERVICES REQUESTED 

Kitsap County, by and through the Public Works Solid Waste Division, is seeking proposals from 
qualified vendors to provide On-Site Testing, Collection, Transportation, Processing, and Final 
Use and/or Disposal Services for Used Motor Oil, Spent Antifreeze, and Oil Filters the following 
from six (6) public drop off locations in Kitsap County: the Bainbridge Island Transfer Station, the 
Hansville, Olalla, and Silverdale Recycling and Garbage Facilities, the Kitsap County Household 
Hazardous Waste Collection Facility, and the Olympic View Transfer Station.  

CALENDAR OF EVENTS 

Listed below are important dates and times by which the actions noted must be completed. Dates 
and times are subject to change. If Kitsap County (the County) changes any of the dates and/or 
times, the change will be made by addendum. 

Event Completion Date, Time, and Location 
Issuance of Request for Proposals Tuesday, January 12, 2021 
Written Questions Due Tuesday, January 19, 2021 at 2:00 P.M. 
Addendum Issued Friday, January 22, 2021 
Submission Deadline Thursday, January 28, 2021 at 3:00 P.M. 
Evaluations/Demonstrations Friday, January 29, 2021 – Thursday, 

February 4, 2021 
Committee Recommendations Thursday, February 4, 2021 
Contract Executed February 2021 
Estimated Start Date March 1, 2021 

All questions concerning this solicitation must be directed to Kitsap County’s Purchasing Agent 
identified below, via email only. Questions to or communications with other Kitsap County staff 
may disqualify offerors from the evaluation process. 

Vicki Martin, Purchasing Agent 
Kitsap County Purchasing Office 

vmartin@co.kitsap.wa.us 
 

https://www.kitsapgov.com/das/Pages/Online-Bids.aspx 

OFFERORS ARE STRONGLY ENCOURAGED TO READ THE ENTIRE SOLICITATION. 

mailto:vmartin@co.kitsap.wa.us
https://www.kitsapgov.com/das/Pages/Online-Bids.aspx
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INSTRUCTIONS TO OFFERORS 

1. QUESTIONS, ORAL COMMUNICATIONS 
Any questions concerning this solicitation shall be submitted in writing via email only to the 
Purchasing Agent. The offeror shall not contact or ask questions of other County staff or 
the County department for which the requirement is being procured. Offerors that directly 
communicate with other county staff regarding this solicitation without prior authorization 
from the Purchasing Agent may be disqualified. Any correspondence related to this 
solicitation should refer to the solicitation number, page, and paragraph number. Written 
questions will be accepted until the date and time identified on the face sheet. Offerors may 
only rely on written answers issued by the Purchasing Agent. All oral communications are 
unofficial and nonbinding on the County. Substantive questions and answers are posted on 
the Kitsap County website at https://www.kitsapgov.com/das/Pages/Online-Bids.aspx. It is 
the responsibility of the offeror to assure that they received responses to questions if any 
are issued. 

2. DUE DATE AND TIME 
All offers must be received by the Kitsap County Purchasing Department at the specified 
location by the due date and time identified on the face sheet. Late offers will not be 
considered.   

3. EXAMINATION OF DOCUMENTS 
It is the responsibility of the offeror to carefully review the entire solicitation package, which 
includes without limitation specifications, requirements, terms and conditions, and insurance 
requirements. Submitting an offer is agreement by offeror to all terms and conditions 
contained in the solicitation. Offeror should seek written clarification from the Purchasing 
Agent regarding anything that is unclear prior to submitting an offer. Offerors must a) 
consider federal, state, and local laws, ordinances, rules, and regulations that may in any 
manner affect the cost or performance of the work; b) study and carefully correlate the 
offeror’s observations with the solicitation documents; and c) notify the Purchasing Agent of 
all conflicts, errors and discrepancies, if any, in the solicitation documents. Failure to request 
clarification of any inadequacy, omission, or conflict will not relieve the offeror of any 
responsibilities under this solicitation or any subsequent contract. The offeror, by delivering 
an offer in response to this solicitation, agrees that they shall be held responsible for having 
familiarized themselves with the nature and extent of any local conditions that may affect 
the work to be performed, services to be provided, and the equipment to be furnished. 

4. PREPARATION OF OFFER, ACKNOWLEDGMENT FORM, SUBMISSION 
All offers shall be submitted on the forms provided in the solicitation package. Offers shall 
include all costs as described and indicated by the specifications. The County is exempt 
from Federal Excise Tax, including the Federal Transportation Tax. Sales tax, if any, shall 
be indicated as a separate line item. The total cost shall include all freight, handling, delivery, 
surcharges, and other incidental charges that may be required to provide the services or 
deliver the commodities. All prices shall include freight FOB destination, freight included to 
the designated delivery point. Additional charges such as fuel surcharges will not be 
accepted by the County. If the delivery combines items from more than one purchase order, 
separate packing slips shall be included in the shipment. 

https://www.kitsapgov.com/das/Pages/Online-Bids.aspx
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5. ACKNOWLEDGMENT 
The Acknowledgment Form (Appendix A) shall be returned with the offer with an original 
blue ink signature by a person authorized to sign the offer. Unsigned offer may be rejected 
by the County as incomplete. Pricing documents and other documents which require 
information to be filled in must be completed in ink, typewritten, or computer printed. No 
offers will be accepted if pencil is used. Erasures, interlineations, or other modifications in 
the offer shall be initialed in original blue ink by the authorized person signing the offer.  

6. ACCEPTABLE FORMATS  
The offeror’s electronic files shall be submitted in a format acceptable to the County. 
Acceptable formats include .DOC and .DOCX (Microsoft Word), .XLS and XLSX (Microsoft 
Excel), .PPT and .PPTX (Microsoft PowerPoint), and .PDF (Adobe Acrobat). Requests to 
submit files in another format shall be directed to the Purchasing Agent.  

7. SUBMISSION 
The offeror shall submit one (1) electronic copy (flash/thumb drive) and three (3) paper 
copies of their offer with their submittal. Offers shall be submitted to the Purchasing Agent 
at the location specified below in a sealed envelope or package provided by the offeror and 
shall include the offeror’s name and address, the Request for Proposals (RFP) name and 
number, and the submittal due date clearly identified on the outside of the envelope or 
package. The offeror is responsible for the timely delivery of submitted offers, regardless of 
the delivery method. Offerors should allow sufficient time to ensure timely receipt by the 
County. Offers received after the submittal due date and time will not be opened or 
considered. The timeliness of offer submissions is determined by the County. Postmarked, 
facsimile, or emailed offers will not be considered. 

Mailing Address for USPS delivery: OR Physical Address for courier or hand delivery: 
Vicki Martin, Purchasing Agent  Vicki Martin, Purchasing Agent 
Kitsap County Purchasing Office  Kitsap County Administration Building 
614 Division Street, MS-7  Purchasing Office – Fourth Floor 
Port Orchard, WA 98366  619 Division Street 
  Port Orchard, WA 98366  

8. MINORITY AND WOMEN OWNED BUSINESS ENTERPRISE PARTICIPATION 
Pursuant to RCW 39.19, it is the policy of Kitsap County to foster an environment that 
encourages economic growth and diversification, business development and retention, 
increases competition and reduces unemployment. In support of that policy, Kitsap County 
reaffirms its commitment to maximize opportunities in public contracting for all contractors 
including minority and women owned business enterprises. Bidders are encouraged to 
utilize qualified, local businesses in Kitsap County and Washington State where cost 
effectiveness is deemed competitive. In addition, Bidders are encouraged to subcontract 
with firms certified by the Washington State Office of Minority and Women’s Business 
Enterprises (MWBE). 
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9. ADDENDA 
If the County changes, revises, deletes, clarifies, increases, or otherwise modifies this 
solicitation, the County will issue a written addendum and publish it on the Kitsap County 
website at https://www.kitsapgov.com/das/Pages/Online-Bids.aspx. It is the responsibility of 
the offeror to check for addenda. Failure to acknowledge receipt of all addenda on the 
returned Acknowledge Form (Appendix A) with the sealed offer may be grounds for deeming 
an offer nonresponsive.   

10. PREPARATION COSTS AND SAMPLES 
The County is not liable for any costs incurred by the offeror in preparing, evaluating, 
submitting, developing, demonstrating, presenting, negotiating, or providing a response to 
this solicitation or samples provided. Offerors responding to the solicitation, demonstrations, 
and interviews, do so solely at their own expense. Offers submitted for consideration should 
be prepared simply and economically, providing adequate information in a straightforward 
and concise manner. 

11. COUNTY RIGHT TO WITHDRAW OR AMEND RFP 
The County in its sole discretion retains the absolute right without penalty to withdraw and/or 
amend all or any portion of this solicitation at any time, for any reason and no reason, up to 
contract execution. If there is any conflict between amendments, or between an amendment 
and the solicitation documents, whichever document was issued last in time shall be 
controlling. Any change to or interpretation of the solicitation will be posted on the Kitsap 
County website at https://www.kitsapgov.com/das/Pages/Online-Bids.aspx and will be 
incorporated into any contract awarded. It is the responsibility of the offeror to check for 
addenda. 

12. REJECTION OF OFFERS OR WAIVER OF IRREGULARITIES 
All offers will be reviewed by the Purchasing Agent to determine compliance with 
administrative requirements and instructions. To the extent authorized by applicable law, 
the County in its sole discretion may 1) reject any and all offers submitted, or portions 
thereof, 2) waive any defects, informalities, or irregularities; 3) reissue the solicitation; 4) 
modify or cancel the solicitation; and/or 4) re-advertise and solicit new offers on the same 
scope of work or on a modified scope of work, when it is in the best interests of, or 
advantageous to, the County. The County reserves the right to reject any conditional offer. 
Offer will be considered irregular and may be rejected if they show alterations in form, 
additions not called for, conditions or unauthorized alterations, or irregularities of any kind. 

13. NON-RESPONSIVE OFFERS 
The County may at any time reject all or any part of any offer as nonresponsive for any of the 
following reasons: 1) late or incomplete offer; 2) submission of exceptions to the RFP; 3) 
noncompliance with any part of the RFP; 4) providing inaccurate, misleading, exaggerated, 
or false information; or 5) failure to respond to every RFP item or to provide all information 
requested.   

14. OFFER IS NOT BINDING  
Acceptance of an offer does not bind the County until the offer is reviewed and accepted by 
the appropriate County level of authority and both parties execute a contract. 

https://www.kitsapgov.com/das/Pages/Online-Bids.aspx
https://www.kitsapgov.com/das/Pages/Online-Bids.aspx
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15. OFFEROR WITHDRAWAL OF PROPOSAL 
The offeror may modify or withdraw a submitted proposal prior to the submission due date 
and time. A request to modify or withdraw an offer must be in writing, signed by an 
authorized representative of the offeror, and submitted to the Purchasing Agent. Faxed 
withdrawals will NOT be accepted. A withdrawn offer may be resubmitted prior to the 
submission due date and time. Negligence in preparing an offer confers no right of 
withdrawal or modification after the due date and time.  

16. LATE OFFERS/MODIFICATIONS/WITHDRAWALS 
Offers, modifications, and withdrawals received after the submission due date and time 
specified for receipt will be rejected and not opened. 

17. SERIAL NUMBERS  
Where applicable, offers shall be for equipment on which the original manufacturer’s serial 
number, if applicable, has not been altered in any way. Throughout the contract term, the 
County reserves the right to reject any altered equipment. 

18. BRAND NAMES AND EQUIVALENTS  
References to manufacturers, trade names, brand names or catalog numbers in the 
solicitation are intended to be descriptive, but not restrictive, unless otherwise stated, and 
are intended to indicate the level of quality, design, or performance desired. Any offer which 
proposes equal or greater quality, design or performance may be considered. Offers based 
on equivalent products must clearly describe the alternate offered and indicate how it differs 
from the product specified; and, include complete and sufficient descriptive literature and/or 
specifications to enable a full and fair determination as to whether the proposed alternate 
will be equal to or better than the product named in the solicitation. The County has the sole 
authority to accept or reject any like item and may require offeror to provide additional 
information and/or samples. If the offeror does not specify otherwise, it is understood that 
the referenced brand will be supplied.  

19. SPECIFICATIONS 
The apparent silence of the specification as to any detail or the apparent omission from it of 
a detailed description concerning any point shall be regarded as meaning that only the best 
commercial practice is to prevail and that only material and workmanship of the finest quality 
are to be used. All interpretations of the specifications shall be made on the basis of this 
statement. 

20. DEVIATIONS OR EXCEPTIONS 
For the purpose of evaluation, the offeror must indicate any variance or exceptions to be 
made to any provision in this solicitation, no matter how slight. Deviations should be 
explained in detail. All deviations and exceptions requested by the offeror shall be identified 
on the Exceptions Form (Appendix B). Absence of deviations or exception, variations and/or 
corrections will be interpreted to mean the offeror meets all specifications contained herein 
in every respect. Deviations and exceptions not identified are waived. The County will reject 
offers that take material exception to County specifications and contract. 
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21. ACCEPTING CONTENT OF OFFER 
By submitting a proposal in response to this solicitation, the offeror certifies that they have 
fully read and understand the content of the solicitation document(s) and have full 
knowledge of the scope, nature, and detailed requirements of services and/or equipment to 
be provided and performed.  

22. TEST MODELS/SAMPLES  
When proposed, the County may request any or all offerors provide a test model of the 
product(s) offered on a no-charge basis. The performance, characteristics, and components 
of the model(s) submitted for inspection and testing shall be considered a representative 
model of the product(s) offered and intended for delivery. Any product tested and found not 
capable of meeting the requirements of the solicitation specifications will not be considered 
for a contract award. At the conclusion of the testing, the offeror may retrieve the product, if 
practical. The County is not responsible for any damages that may occur to any products 
supplied for testing. 

23. DESCRIPTIVE LITERATURE 
All offers shall include complete manufacturer’s descriptive literature regarding the 
equipment and goods or the services they propose to furnish. Literature shall be sufficient 
in detail in order to allow full and fair evaluation of the offer submitted. Failure to include this 
information may result in the offer being rejected. 

24. NON-EXCLUSIVE CONTRACT 
The County retains the discretion to make multiple or partial awards to obtain the same or 
similar services and products that are the subject of this solicitation and/or to order greater 
or less products or quantities based on County need. Contracts resulting from this 
solicitation are not exclusive service agreements. 

25. WARRANTY 
The offeror warrants all materials and workmanship delivered under any resulting contract 
to be free from defects, damage or failure which the County may reasonably determine is 
the responsibility of the offeror, for a minimum of 90-days after final acceptance and without 
cost to the County for labor, materials, parts, installation or any other costs except where 
longer periods of warranty of guarantees are specified. 

26. COLLUSION 
By signing the Acknowledgment Form (Appendix A), the offeror certifies they have not 
directly, or indirectly, entered into any agreement, participated in any collusion, or taken any 
action in restraint of free competitive bidding. If the County determines collusion has 
occurred, none of the offers from the participants of such collusion will be considered. The 
County’s determination will be final. 

27. CONFLICT OF INTEREST 
Offeror shall disclose whether offeror is an immediate family member of or engaged in any 
business enterprise with a County employee, elected or appointed official with authority to 
award the solicitation. Such disclosure shall be identified in writing on the offer letter.  
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28. GRATUITIES AND KICKBACKS 
By signing the Acknowledgment Form (Appendix A), the offeror certifies that neither the 
offeror nor any employee has solicited, accepted, offered, or given, or agreed to solicit, 
accept, offer, or give, any gratuity, service, or reward, including an offer of employment, with 
the purpose of or in a manner that would influence any decision, approval, disapproval, 
recommendation, or preparation of any part of a program requirement or purchase request, 
to influence the content of any specification or procurement standard, or to influence any 
investigation, audit, proceeding or application, request for ruling, determination on a claim 
or controversy, or other matter. 

29. LICENSES AND CERTIFICATIONS 
Offerors, both corporate and individual, must be fully licensed and certified (in good 
standing) for the type of work to be performed in Washington state at the time of offer and 
during the entire contract period.  

30. PUBLIC RECORDS, CONFIDENTIAL INFORMATION 
All offers received by the County become the property of the County and are not returned. 
Offers submitted in response to this RFP are public records as defined by the Public Records 
Act (Act), Chapter 42.56 RCW, and available for public inspection and copying. If an offeror 
considers any portion of its offer, electronic or hard copy, to be protected from disclosure 
under Washington law, the offeror shall specifically identify all information it claims to be 
confidential or proprietary by clearly marking each page and item accordingly. If the County 
receives a request under the Act to inspect or copy the information that has been identified 
by the offeror as confidential/proprietary and the County determines that release of the 
information is required by the Act or otherwise appropriate, the County’s sole obligation will 
be to make a reasonable effort to notify the offeror of the request and the date that the 
confidential/proprietary information will be released to the requestor unless the offeror 
obtains a court order to enjoin disclosure pursuant to RCW 42.56.540. If the offeror fails to 
timely obtain a court order enjoining disclosure, the County will release the requested 
information on the date specified. The County has, and by this section assumes, no 
obligation on behalf of the offeror to claim any exemption from disclosure under the Act. The 
County will not be liable to the offeror for releasing records, even if the records have been 
marked by the offeror as confidential and/or proprietary, in compliance with the Act, this 
section or court order. 

31. INTERLOCAL PURCHASING AGREEMENTS 
This is for information only and not to determine award. RCW 39.34 allows cooperative 
purchasing between public agencies, nonprofits, and political subdivisions. Public agencies 
that file an Intergovernmental Cooperative Purchasing Agreement with the County may 
purchase from County contracts. The offeror agrees to sell additional items at the bid prices, 
terms, and conditions, to other eligible governmental agencies. The County has no 
responsibility for the payment of such purchases. Should the offeror impose additional costs 
for such purchases, the offeror is to name such additional pricing as a supplement to their 
offer. 
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32. OFFER ACCEPTANCE PERIOD 
Offers, once opened, constitute an irrevocable offer and become the property of the County, 
and will not be returned to the offeror. Offers opened after the submission due date and time 
shall remain firm and unaltered for a period of ninety calendar (90) days following the 
submission due date and time. The County and offeror may mutually agree to extend the 
period during which the offer shall remain firm and unaltered. 

33. DISCUSSIONS 
The County reserves the right to conduct discussions with offerors for the purpose of 
eliminating minor irregularities, informalities, or apparent clerical mistakes in the submittal 
in order to clarify an offer and assure full understanding of, and responsiveness to, the 
solicitation requirements. 

34. PERSONNEL 
It is essential the offeror provide adequate experienced personnel, capable of and devoted 
to the successful accomplishment of the work to be performed in this solicitation. The offeror 
agrees that those persons identified in their submittal shall not be removed or replaced 
without a written request to and approval from the County. 

35. INTERVIEWS 
The County reserves the right to conduct interviews with some or all of the offerors at any 
point during the evaluation process. However, the County may determine that interviews are 
not necessary. In the event interviews are conducted, information provided during the 
interview process shall be taken into consideration when evaluating the stated criteria. The 
County shall not reimburse the offeror for the costs associated with the interview process. 

36. PROTESTS 
Protests of this solicitation must be filed with the Purchasing Agent within five (5) days of 
the first advertising of the solicitation. Protests of an award must be filed with the Purchasing 
Agent within ten (10) days of the issue date of the Notice of Award or Notice of Intent to 
Negotiate and Award. In order to be considered, a protest shall be in writing, addressed to 
the Purchasing Agent, and include:  

• The name, address and telephone number of the offeror protesting, or the authorized 
representative of the offeror;  

• The signature of the protester or its representative; 

• The solicitation number and title under which the protest is submitted; 

• A detailed statement of the legal or factual grounds of the protest including any 
supporting documentation; and 

• The specific ruling or relief requested.   

END OF INSTRUCTIONS TO OFFERORS 
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SCOPE OF WORK 

The Contractor shall provide all labor, equipment, and materials for the on-site testing, collection, 
transportation, processing, and final use and/or disposal of used motor oil, spent antifreeze and 
oil filters collected from residential vehicles at the following six (6) sites within Kitsap County: 

FACILITY LOCATION HOURS OF OPERATION 

Bainbridge Island 
Transfer Station 

7215 Vincent Road  
Bainbridge Island, WA 98110 

Wednesday – Sunday  
10:00 a.m. to 4:00 p.m. 

Closed Mondays and Tuesdays 

Hansville Recycling and 
Garbage Facility 

7791 NE Ecology Road 
Kingston, WA 98346 

Wednesday – Monday  
8:30 a.m. to 4:00 p.m. 

Closed Tuesdays 

Kitsap County Household 
Hazardous Waste 
Collection Facility 

5551 SW Imperial Way, 
Bremerton, WA 98312 

Thursday – Saturday  
10:00 a.m. to 4:00 p.m. 

Closed Mondays, Tuesdays, and 
Wednesdays 

Olalla Recycling and 
Garbage Facility 

2850 SE Burley-Olalla Road 
Olalla, WA 98359 

Friday – Monday  
8:30 a.m. to 4:00 p.m. 

Closed Tuesdays, Wednesdays, 
and Thursdays 

Olympic View Transfer 
Station (OVTS) 

9380 SW Imperial Way 
Bremerton, WA 98312 

Monday – Sunday  
8:00 a.m. to 5:00 p.m. 

Silverdale Recycling and 
Garbage Facility 

8843 NW Dickey Road 
Silverdale, WA 98383 

Thursday – Tuesday  
8:30 a.m. to 4:00 p.m. 

Closed Wednesdays 

Used Motor Oil: Used, uncontaminated motor oil will be collected from each of the six (6) sites 
identified above. Samples will be taken and retained of the oil collected from each lube cube. 
“Clor-D-Tect” kits for on-site checking of chlorine contamination of used motor oil will be provided 
by Contractor free of charge and results will be recorded on the bill of lading. 

Used oil collected at OVTS shall be sampled, tested and cleared for detection of polychlorinated 
biphenyls (PCB’s), prior to pumping and hauling off-site. The Contractor must ensure timely 
enough testing and clearing to allow at least one of three available tanks to be open to the public 
at all times. OVTS is open 7 days a week. PLEASE NOTE: Kitsap County reserves the right to 
expand this sample/test/pump protocol at any or all other recycling locations. 

In accordance with the State of Washington Department of Ecology and U.S. Environmental 
Protection Agency regulations, all used oil is subject to further detailed tests at the Contractor’s 
facility to identify contaminants such as polychlorinated biphenyls (PCBs). If such tests disclose 
contamination, the retained collection samples will be used to identify the collection source where 
the contamination originated. If the contamination originated from a County collection source, the 
County will be notified in writing within one (1) business day and will be responsible for the costs 
of disposing of the contaminated County-sourced oil only. The County shall not be liable for the 
disposal of non-County sourced oil in the event the contaminated oil is mixed with other oil. 
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“Uncontaminated Motor Oil” shall be defined as used motor oil that passes the on-site testing 
normally done when collecting used motor oil. “Contaminated Motor Oil” shall be defined as used 
motor oil that does not pass the testing normally done when collecting used motor oil. 

Serviced used oil tanks require periodic cleaning out of residual sludge. This is reflected in the 
Proposal Sheet for pricing (Appendix C). 

Spent Antifreeze: Spent uncontaminated antifreeze will be picked up at sites. All antifreeze will 
be tested on site for glycol percentage. Prior to charging the County for contaminated antifreeze, 
the County will be notified in writing within one (1) business day. The County shall not be liable 
for the disposal of non-County sourced antifreeze in the event the contaminated antifreeze is 
mixed with other antifreeze. 

Oil Filters, Uncrushed: Filters are currently not collected for recycling at the sites. However, the 
County reserves the right to introduce the service during the term of the awarded Contract. 

Invoicing and Payment: Except as otherwise provided in the Contract, the Contractor shall submit 
monthly invoices for those services rendered under the Contract and to which the Contractor is 
entitled to compensation. Invoicing must consist of specific information needed for Solid Waste 
reporting such as but not limited to: Date of Service, Site Serviced, Bill of Lading, and Number of 
Gallons pumped, per waste stream from each identified site. If filters are collected, data showing 
the number of drums of filters shall be provided. The Contractor shall maintain adequate records 
to support billings under the Contract. 

The County reserves the right to refuse payment for collections that do not occur within 24 hours 
of request for collection. 

CONTRACT TERM 

Services are expected to begin March 1, 2021. The contract term will be for one (1) year with four 
(4) annual renewal options. The selected contractor is expected to adhere to terms and conditions 
of the Contract for Service and must be able to meet the minimum insurance requirements as 
shown in Appendix D: Draft Contract. 

PROPOSAL REQUIREMENTS 

Submitted proposal must include the following information:  

• Acknowledgment Form (Appendix A). 

• Exceptions Form (Appendix B). 

• Proposal Bid Form (Appendix C). 

• Detailed Statement of Qualifications showing the Offeror’s experience providing similar 
services and highlighting the Offeror’s approach to quality control for this project. Particular 
attention will be paid to the Offeror’s handling of PCB sampling, testing, and procedures 
for handling contaminated loads. 
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• Detailed information about the Offeror’s environmental compliance history, including 

o All current applicable permits required for the proper handling and recycling/disposal 
of used motor oil, spent antifreeze, and oil filters. 

o A history of compliance inspections, violations, and corrective actions for the past 
three (3) years. 

o If the material is sent to another facility for final management, including similar 
information for the final facility. 

• If sub-consultants will be used, identification of the proposed firm(s) and information on 
their experience, qualification, responsible personnel, and anticipated responsibilities.  

• References and contact information for at least three (3) current or former customers with 
service needs and/or programs similar in size and scope to Kitsap County.  

• Copy of the Offeror’s valid Washington State Contractor’s Registration.  

• Copy of the Offeror’s current Certificate of Liability Insurance showing evidence of proper 
insurance, including the required levels shown in Appendix D, Draft Contract.  

• Any additional information the Offeror feels addresses the selection criteria.  

SELECTION CRITERIA 

Selection shall be based on the following:  

1. Service costs as shown in Proposal Sheet (Appendix C) 30 points 

2. Recent relevant experience in providing comparable services of similar 
size and scope 

20 points 

3. Environmental compliance inspections, violations, and corrective actions 20 points 

4. Procedures for removing oil and antifreeze from facilities, including ability 
to sample and test for PCB contamination and pump cleared tanks in a 
timely fashion 

20 points 

5. Final recycling/disposal facilities for all collected materials, including 
appropriateness for wastes collected and compliance records 

10 points 
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APPENDIX A 
RFP 2021-103 

ACKNOWLEDGMENT FORM 
 
This form must be signed by a person authorized to make proposals and enter into contract 
negotiations on behalf of your agency. 

1. Primary Contact Person Information: 

Name / Title: 

Legal Name of Offeror: 

Telephone No.   Alternate No. 

Email Address: Fax Number: 

2. Company Information 

Other Names of Offeror: 

Street Address Line 1: 

Street Address Line 2: 

City:   State: Zip Code: 

Website Address: 

Type of Entity / Organizational Structure (check one): 

☐ Corporation ☐ Partnership 

☐ Limited Liability Partnership ☐ Joint Venture 

☐ Non-Profit ☐ Other: 

Jurisdiction of Organization Structure:  

Date of Organization Structure:  

Federal Tax Identification Number:  

Washington State UBI Number:  

State Industrial Account Identification Number:  

3. Did an outside individual/agency assist with the proposal preparation?  

☐ Yes ☐ No If yes, please describe:  
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4. Receipt of Addenda. Offeror acknowledges receipt of the following addenda if any. 

Addendum No.: Dated: Addendum No.: Dated: 

Addendum No.: Dated: Addendum No.: Dated: 

Addendum No.: Dated: Addendum No.: Dated: 

5. In submitting this proposal, Offeror represents that Offeror has read this solicitation, all 
attachments, contract terms and conditions, and all addenda, understands them and 
desires to submit this proposal to Kitsap County.   

6. Offeror agrees that its proposal will remain in effect for not less than ninety (90) calendar 
days from the proposal due date and may not be withdrawn or modified during that time. 

7. Offeror agrees that the information provided by the Offeror in Appendix C (Cost Proposal) 
reflects all costs for equipment and services to be provided to the County in compliance 
with the solicitation, and that no additional fees or charges will be incurred by the County 
other than as identified in the proposal. 

8. Offeror agrees that if awarded a Contract, the Offeror will make no claim against the 
County based upon ignorance of conditions or misunderstanding of the Contract 
documents, equipment/services to be provided under this solicitation and will comply with 
the minimum insurance requirements.  

9. The undersigned certifies that he/she is authorized, offers, and agrees to furnish the 
services/equipment in accordance with the solicitation requirements; that the information 
provided in the proposal is true, accurate and complete; and that he/she has the legal 
authority to commit the Offeror to a contractual agreement and intends to be bound by the 
proposal and terms of the solicitation.   

 

Signature (Offeror’s Authorized Representative):   

Print Name and Title of Signer:   

Dated this   day of   20  
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APPENDIX B 
RFP 2021-103 

EXCEPTIONS FORM 

OFFEROR’S NAME:   

All Offeror’s representations, whether verbal, graphical or written, will be relied on by the County 
in the evaluation of the responses to this RFP. This reliance on the Offeror’s represented 
expertise it to be considered as incorporated into any, and all, formal Contracts between the 
parties.  
 
Offerors shall identify all exceptions taken to the RFP and Appendices. If there are any 
exceptions taken to any of the terms, conditions, or specification of this RFP, they must be 
clearly identified on the table below and returned with the Proposal. Unallowable or 
questionable exceptions may cause a Proposal to be non-responsive. Exceptions noted 
elsewhere in a Proposal, and not specified on this form, will be considered void and not part of 
the Proposal. Specifically describe all exceptions taken (attach additional pages if needed): 
Exceptions (check one): 
☐ No exceptions. By checking this box, the Offeror acknowledges that there are no 

exceptions to RFP 2021-103 
☐ Exceptions taken and fully identified. 

 
REFERENCE TO DESCRIPTION 
RFP Section No. 
and Page No. 

Describe 
Exception 

Explain this is 
an issue 

Identify proposed modification or 
resolution, if any 
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REFERENCE TO DESCRIPTION 
RFP Section No. 
and Page No. 

Describe 
Exception 

Explain this is 
an issue 

Identify proposed modification or 
resolution, if any 

    

    

    

    

    

    

    

    

    

    

Signature (Offeror’s Authorized Representative):   

Print Name and Title of Signer:   

Dated this   day of   20  
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APPENDIX C 
RFP 2021-103 

PROPOSAL BID FORM 

The undersigned Offeror proposes to provide Kitsap County all labor, equipment, and materials 
for on-site testing, collection, transportation, processing, and final use and/or disposal services 
for used motor oil, spent antifreeze, and oil filters from following six (6) public drop off locations in 
Kitsap County: the Bainbridge Island Transfer Station, the Hansville, Olalla, and Silverdale 
Recycling and Garbage Facilities, the Kitsap County Household Hazardous Waste Collection 
Facility, and the Olympic View Transfer Station. 

ITEM UNIT PRICE 

Uncontaminated Used Motor Oil  per gallon 

Uncontaminated Spent Antifreeze  per gallon 

Contaminated Used Motor Oil (Water)  per gallon 

Contaminated Used Motor Oil (Gas/Other Solvents)  per gallon 

Contaminated Used Motor Oil (PCBs)  per gallon 

Contaminated Used Motor Oil (Other Chlorinated)  per gallon 

Contaminated Spent Antifreeze (Oil)  per gallon 

Contaminated Spent Antifreeze (Gas/Other Solvents)  per gallon 

Oil Filters, Uncrushed  per 55-gallon drum 

Materials Testing Per Pickup (e.g. Chlor-D-Tect and/or 
lab test for PCBs)  per test 

Sludge Removal/Tank Cleaning (350-gallon Lube Cube)  per tank 

Other:   

Other:   

Other:   

Other:   

If prices are different depending on contamination, please provide multiple quotes. For oil, 
contaminants could include water, gas/other solvents, polychlorinated biphenyls, and 
other chlorinated liquids. For antifreeze, contaminants could include gas/other solvents. 
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Cost/credit per gallon for such items as uncontaminated used oil, based on current fuel 
pricing indices, is allowable. 

This proposal is made in accordance with the published Project Description and warrants, receipt 
of which is hereby acknowledged, and is offered in accordance with Invitation for Bid authority by 
the Kitsap County Purchasing Office. 

Offeror Contact Person 

    
Company Name (Print) Name (Print) 

    
Company Address Signature 

    
City, State Zip Code Title 

    
Phone Email 

    
Fax Date 

   
Company Tax ID Number  
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APPENDIX D 
RFP 2021-103 

DRAFT CONTRACT 
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	INSTRUCTIONS TO OFFERORS
	SCOPE OF WORK
	The Contractor shall provide all labor, equipment, and materials for the on-site testing, collection, transportation, processing, and final use and/or disposal of used motor oil, spent antifreeze and oil filters collected from residential vehicles at ...
	Used Motor Oil: Used, uncontaminated motor oil will be collected from each of the six (6) sites identified above. Samples will be taken and retained of the oil collected from each lube cube. “Clor-D-Tect” kits for on-site checking of chlorine contamin...
	Used oil collected at OVTS shall be sampled, tested and cleared for detection of polychlorinated biphenyls (PCB’s), prior to pumping and hauling off-site. The Contractor must ensure timely enough testing and clearing to allow at least one of three ava...
	In accordance with the State of Washington Department of Ecology and U.S. Environmental Protection Agency regulations, all used oil is subject to further detailed tests at the Contractor’s facility to identify contaminants such as polychlorinated biph...
	“Uncontaminated Motor Oil” shall be defined as used motor oil that passes the on-site testing normally done when collecting used motor oil. “Contaminated Motor Oil” shall be defined as used motor oil that does not pass the testing normally done when c...
	Serviced used oil tanks require periodic cleaning out of residual sludge. This is reflected in the Proposal Sheet for pricing (Appendix C).
	Spent Antifreeze: Spent uncontaminated antifreeze will be picked up at sites. All antifreeze will be tested on site for glycol percentage. Prior to charging the County for contaminated antifreeze, the County will be notified in writing within one (1) ...
	Oil Filters, Uncrushed: Filters are currently not collected for recycling at the sites. However, the County reserves the right to introduce the service during the term of the awarded Contract.
	Invoicing and Payment: Except as otherwise provided in the Contract, the Contractor shall submit monthly invoices for those services rendered under the Contract and to which the Contractor is entitled to compensation. Invoicing must consist of specifi...
	The County reserves the right to refuse payment for collections that do not occur within 24 hours of request for collection.
	CONTRACT TERM
	Services are expected to begin March 1, 2021. The contract term will be for one (1) year with four (4) annual renewal options. The selected contractor is expected to adhere to terms and conditions of the Contract for Service and must be able to meet t...
	PROPOSAL REQUIREMENTS
	SELECTION CRITERIA

	Name  Title: 
	Legal Name of Offeror: 
	Telephone No: 
	Alternate No: 
	Email Address: 
	Fax Number: 
	Other Names of Offeror: 
	Street Address Line 1: 
	Street Address Line 2: 
	City: 
	State: 
	Zip Code: 
	Website Address: 
	Check Box37: Off
	Check Box40: Off
	Partnership: 
	Check Box38: Off
	Check Box41: Off
	Joint Venture: 
	Check Box39: Off
	Check Box42: Off
	Other: 
	Jurisdiction of Organization Structure: 
	Date of Organization Structure: 
	Federal Tax Identification Number: 
	Washington State UBI Number: 
	State Industrial Account Identification Number: 
	Check Box43: Off
	Check Box44: Off
	If yes please describe: 
	Text45: 
	Dated: 
	Text48: 
	Dated_2: 
	Text46: 
	Dated_3: 
	Text49: 
	Dated_4: 
	Text47: 
	Dated_5: 
	Text50: 
	Dated_6: 
	Print Name and Title of Signer: 
	Dated this: 
	day of: 
	20: 
	OFFERORS NAME: 
	Check Box51: Off
	Check Box52: Off
	RFP Section No and Page NoRow1: 
	Describe ExceptionRow1: 
	Explain this is an issueRow1: 
	Identify proposed modification or resolution if anyRow1: 
	RFP Section No and Page NoRow2: 
	Describe ExceptionRow2: 
	Explain this is an issueRow2: 
	Identify proposed modification or resolution if anyRow2: 
	RFP Section No and Page NoRow3: 
	Describe ExceptionRow3: 
	Explain this is an issueRow3: 
	Identify proposed modification or resolution if anyRow3: 
	RFP Section No and Page NoRow4: 
	Describe ExceptionRow4: 
	Explain this is an issueRow4: 
	Identify proposed modification or resolution if anyRow4: 
	RFP Section No and Page NoRow5: 
	Describe ExceptionRow5: 
	Explain this is an issueRow5: 
	Identify proposed modification or resolution if anyRow5: 
	RFP Section No and Page NoRow1_2: 
	Describe ExceptionRow1_2: 
	Explain this is an issueRow1_2: 
	Identify proposed modification or resolution if anyRow1_2: 
	RFP Section No and Page NoRow2_2: 
	Describe ExceptionRow2_2: 
	Explain this is an issueRow2_2: 
	Identify proposed modification or resolution if anyRow2_2: 
	RFP Section No and Page NoRow3_2: 
	Describe ExceptionRow3_2: 
	Explain this is an issueRow3_2: 
	Identify proposed modification or resolution if anyRow3_2: 
	RFP Section No and Page NoRow4_2: 
	Describe ExceptionRow4_2: 
	Explain this is an issueRow4_2: 
	Identify proposed modification or resolution if anyRow4_2: 
	RFP Section No and Page NoRow5_2: 
	Describe ExceptionRow5_2: 
	Explain this is an issueRow5_2: 
	Identify proposed modification or resolution if anyRow5_2: 
	RFP Section No and Page NoRow6: 
	Describe ExceptionRow6: 
	Explain this is an issueRow6: 
	Identify proposed modification or resolution if anyRow6: 
	RFP Section No and Page NoRow7: 
	Describe ExceptionRow7: 
	Explain this is an issueRow7: 
	Identify proposed modification or resolution if anyRow7: 
	RFP Section No and Page NoRow8: 
	Describe ExceptionRow8: 
	Explain this is an issueRow8: 
	Identify proposed modification or resolution if anyRow8: 
	RFP Section No and Page NoRow9: 
	Describe ExceptionRow9: 
	Explain this is an issueRow9: 
	Identify proposed modification or resolution if anyRow9: 
	RFP Section No and Page NoRow10: 
	Describe ExceptionRow10: 
	Explain this is an issueRow10: 
	Identify proposed modification or resolution if anyRow10: 
	Print Name and Title of Signer_2: 
	Dated this_2: 
	day of_2: 
	20_2: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text53: 
	per tankOther: 
	Text54: 
	per tankOther_2: 
	Text55: 
	per tankOther_3: 
	Text56: 
	per tankOther_4: 
	Company Name Print: 
	Name Print: 
	Company Address: 
	City State Zip Code: 
	Title: 
	Phone: 
	Email: 
	Fax: 
	Date: 
	Company Tax ID Number: 


